
#018 
Changes initiated by: 

Council Member Spelman 
L a t e B a C K U p & Morrison 

RESOLUTION NO. 

WHEREAS, the Director of Human Resources has recommended the 

following amendments of the Personnel Policies; and 

WHEREAS, the City Manager approves and recomiiiends adoption of this 

amendment; NOW, THEREFORE, 

BE IT RESOLVED BY THE CITY COUNCIL tittfeTHE CITY OF AUSTIN: 

That the City of Austin Personnel PoUcies be, and the same is hereby 

amended as follows. 

PART 1. That Chapter A, Section in^B,l.c.,'Fam Medical Leave Policy be 

amended to add the following siibseĉ ^̂  

(3) Leave Bank 

A voluntary leavl^bank. adnSijB^ed^ the Human Resources Department, 
consists of accruelfjicfe: M yadi^tilflleave donated by emnlovees and awarded to 
eligible, qualifying resful^. and pajt-time emplovees.^'ho arc membcrr. of the 
Leave Bank-
All Leave Bariic:;membefs- employees in regular. budgeted positions who have 
exhausted all pMf lMfe and who guahfylor M L A leav request donations 
from the City of Austm's Leaye3ank. except those eniplovees whose terms and 
conaitioiis of eiriplovmiiir^^ ^ t v affe ^negotiated through a coUective 

bargaimng or meet and confer agreernent. Requests . will be 
pribi-itizea wifliHgtier"priS^ who are not eUgible for the 
Parental Leave Benefit described in Section m.B.l.c. Requests will be reviewed 
aiiB'acfed aip̂ 5a M^bLeaiVe B«nk Coiilrh 



(4) Donating Accrued Leave 

A minimum donation of accrued leave ir. required lor an employee lo become-̂  
member of the Lcavc-Brtf^ 

Donations will be requested through the annual Benefit Open Enrollment period. 
Each fflefflbe^emplovee must complete a form verifying his/her willingness to km 
l̂̂ eî HfmfP̂ donaie leave on a voluntary basis. Leave Donations will be solicited 

actively each vear during open enrollment, employees will he educated about the 
Leave Bank during benefits presentations, and human resources staff will engaL̂ e 
in innovative marketing of the program to employebsf ^EmpMfces may also donate 
accrtied leave to the bank when they .leave citv. employHî iil. either due to 
retirement or taking anotheî eb. without regard'to whaher dj^VEnrollment is 
pccurrmg. Membership will continue until a meiiibHiU ) terminatGs:emplo\'mont. 
2) retircL.. or 3) fails to renew membership. Mcnl§cilmJn the Leave Bank does 
not rolloveiH Emplô 'ees must renew their mcmbersHj]3-:lich vear they want \.o 
participate. An employee v,-ho fails to hocome a niî ffiber durin;̂  im r,|iMn 
enrollment period may become a mcmberxiiifmE t̂hc next opGfi'enrollment period-
One additional enrollment period mav̂ be schedMti ;atinually at the discretion of 
the Human Resources Director.. Leave Banfk hourr¥ill be available to employee, 
beginning in January followinĝ t̂heTBenefit̂ p̂en Enrollment peri 
All donations are strictly yofiintkry. ' 

Donations may orily be made feom .accnied sick or vacation hours. The Hnmp̂ n 
Resources DepartmM willdeveM^;f>rocedure to establish the donation proeess 
and define minin'ium dbnatton requircfflem^ 

Donated hours cannot be returned to the donor. 

(5) Applying for Bd&ations 

The Human Resources Department will develop a procedure and appliration 
process so that members ĉ f the Leâ -e ̂ ânk emplovees can meet with their 
department FMLA coordinator to apply for donations from the Leave Rank 
program. ^ ~ 

Mefflb^Emplovees should submit their apphcatiori before the requested Honrs 
are needed or as soon as practicable. Hours will not be awarded on a retroartive 
basis. 



(6) Receiving Donations 

A Leave Bank Committee, composed of a representative from the Human 
Resourees Department. Financial Services Department, and the Employee Benefits 
Advisory Committee, will review and evaluate the applications to determine the 
number of Leave Bank hours, if any, to be awarded. The I ,eaye Bank Committee 
will develop a set of specific criteria to guide decisions and prioritize leave bank 
requests. 

MembefEmployees must exhaust their own accirued sick, vacation, exception 
vacation, personal holiday, and compensatory tirne balanEes faiii .̂have a FMLA 
qualifying event prior to any award of Leave Barik ĵhours." 

MembeyEmplovees that are eligible for and Imvfe^got exhausted—Workers 
Compensation benefits, or any other COA paid benefits#or.example, LTD, STD, 
serious injury supplement, and wage continuation) are notMigi^le to be awarded 
Leave Bank hours. ^ ^ - I * , 

I MefflbefEmplovees mav be awarded |ap to. 240 LM^y Bank hours for a FMLA-
qualified condition or event. Leavb Bank hours niust be taken within the FMLA 
period associated with the qudifving eveliL^Tl^ ability to award donated hours 
from the Leave Bank is dependent upon avMlable hours voluntarily donated by 
employees. '''^''-'k. 

Hours awarded are proportionate to:the m e ^ ^ budgeted work week; 
i.e. a 20-hour/week tiMbefcmplov^e could be awarded up to 120 hours. Leave 
benefits continue to accrue while using Leave Bank hours. 

If an iiiembertSmployee who receives donations terminates employment with the 
City before the dOiiatiOhs are exhausted, any unused donated leave balance will be 
returned to the Leave Bank. MembefEmployees leaving employment with the 
City are not entitled to payment of awarded, but unused Leave Bank hours. 
Additionally, the estate of a deceased employee is not entitled to payment of 
unused Leave Bank hours. 

(This Section shall be renumbered to include these additional subsections 
without any other changes.) 



PART 2. That the amendments described in Part 1 shall become effective upon 

the adoption of this Resolution. 

ADOPTED: , 2013 ATTEST: 
Jannette S. Goodall 

City Clerk 


