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Changes initiated by:

Council Member Speiman
Late BaCKUp . & Morrison

RESOLUTION NO.

WHEREAS, the Director of Human Resources has reeomrnended the

following amendments of the Personnel Policies; and

WHEREAS, the City Manager approves and recommends adoption of this
amendment; NOW, THEREFORE, |
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF AUSTIN:

That the City of Austin Personnel Po]jcies be, andthe same is hereby

amended as follows.

PART 1. That Chapter A, Section ]]I‘B l.c.; Famﬂy and Medrcal Leave Policy be

amended to add the following subsectrons | |

(3) Leave Bank

A voluntarv leaver (bank adrmmstered by the Human Resources Department,
consists of accrued. su:k and vacatlon leave donated by employees and awarded to

eligible, quahfvmg regular .and part—tuue employees.—who—are—members—of—the
Leave Bank.

All Les - employees in yegular, budgeted Dosmons who have
exhausted all pald leave -and who qualify for FMLA leave can request donations
from the Cltv of Austm s Leave.Bank, except those employees whose terms and
condltlons of. emplovment ‘with_ the crtv are. neg_tlated through a_collective
bargauur;g_or _meet and confer agreement Requests for. . donations will be
prioritized with ‘higher prionity glven to emplovees Who are not eligible for the
Parental Leave Benefit described in Section HLB.1.c. Requests will be reviewed
and acted upon by the Leave Bank Comimittee.




(4) Donating Accrued Leave

Donations will be requested through the annual Benefit Open Enrollment period.
Each semberemplovee must complete a form verifying his/her willingness to join
the-provem-donate iecave on a voluntary basis. Leave Donations will be solicited
actively each vear during open enrollment. unp]ovu,s will be cducated about the
Leave Bank durine benefits presentations. and human -ye%oumcs stafl will engaue
i innovative marketine of the prograim to emp!ovu,s ] I:inplox.us may also donate
accrued leave 1o the bank w hen_they feave ut\ unpl(wmu]t E-I-Fhe-l'—d-l:l-e—l:e

fem%ﬂiefﬂ—e{-talem;—aﬂemef—]ele_ wuhoul 1unnd to whelhu Opu1 I:mollmc,nt 15

One additional enrollment period may be schedu annuallv at the discretion of
the Human Resources Director, “L&ave Bank hours will be available to emplovees

beginning in January followmg ‘thé Benefit { Open Enroliment period.
All donations are stnctlv voluntary

Donations may onlv be made from accrued sick or vacation hours. The Human
Resources Department wﬂl develop a Drocedure 10 establish the donation process

oy

Donated hours cannot be returhed to the donor.

SYA

lying for. Donations

The Humian Resources Department w111 develop a_procedure and application

process so that emplovees can meet with their
d_partrnent FMLA coordmator to applv for donations from ihe Leave Bank
progra ’

Members-Emplovees should :submit their apphcatlon before thé requested hours

are needed or as soon as practicable. Hours will not be awarded on a retroactive
basis.

A



(6) Receiving Donations

A Leave Bank Commitiee, composed of a representative from the Human
Resources Department, Financial Services Department, and the Employee Benefits
Advisory Committee. will review and evaluate the anpheat10ns to determine the
number of Leave Bank hours, if any, to be awarded. The Leave Bank Committee
will develop a sel of specific criteria o guide decisions and prioritize leave bank
equmts

vacation, exception

i

: .‘d_.have a FMLA

MemberEmployees must exhaust their own accrued 510‘
vacation, personal holiday, and compensatory tlme balanc
qualifying event prior to any award of Leave Bank hours

MembesEimplovees that are eligible for and have::. ot exhausted Workers
Compensatlon benefits, or any other COA paid benefits ;(fo _example LTD, STD,
'glble to be awarded

[.eave Bank hours.

\}cmhahmplovcw may_be awarded ~up to 240 L v'e"Bank hours for a FMLA-
qualified condition or event. Leave Bink hours must be taken within the FMLA
period associated with the quallfvmgkevent*-The “ability to award donated hours

from the Leave Bank is dependent upon available hours voluntarily donated by
employees. o

Hours awarded are propomonate to the membercniplovec’s budgeted work week;
i.e. a 20- hour/week membemnplovm could be awarded up to 120 hours. Leave
benefits contmue L0 accrue. whlle using Leave Bank hours.

Il an meﬂ%ek—remulovu who receives donations terminatcs employment with the
City before the donauens are exhausted, any unused donated leave balance will be
returned to the Leave Bank. MemberEmplovees leaving employment with the
City are not entitled to payment of awarded, but unused Leave Bank hours.

Additionally, the estate of a deceased employee is not entitled to payment of
unused Leave Bank hours.

(This Section shall be renumbered to include these additional subsections
without any other changes.)



PART 2. That the amendments described in Part 1 shall become effective upon

the adoption of this Resolution.

ADOPTED: ,2013  ATTEST:

Jannette S. Goodall
City Clerk



