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Events in Parks — “THE BIG PICTURE”

1. Event Mefrics-- Number, Types, Venues
2. Applicable Policies & Codes

3. Requests, Review & Approval Process
4. Compliance, Follow-up & Close-out

5. Questions




Special Event Facts
1

Types of Events Special Event Venues




KEY PARD Event Policies and Codes

N
+ Austin City Code
< PARD Code Chapter 8 e
«» PARD Board Special Events Policy ;
+» PARD Reservation Policy p e

< PARD Special Event Policy

+ City Code, Policies and Procedures



Event Requests, Review & Approval

1. PARD or Citywide ACE Application Opening Day Schedule for Events:
Process Annual Events — yearly renewal, Citywide
process
2. ACE Citywide Meeting, Follow-up New Events — 10 month application,
. . . o . . Citywide process
Meehngsl Site VISI‘l'(S), Orgdnlzer Site Regular Reservations (picnic sites/facilities) —

6 months, PARD only process
Plan Development ¥F

3. Required Event Submittals (Permit Completion

Process)
1. Public Safety /Medical Plans, and Fire Inspection
2. Health, and TABC/Alcohol Permits
3. Building, Electrical, Sound, and Grass Permits, and PARD Forestry Review
4. Transportation and Parking
5. Required permit submittals — toilets, fencing, litter control, etc..

4. Payments, Deposits, Fees, $ /Ticket
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Event Compliance & Monitoring

Insurance

Pre /Post Event Walk-Through

Set Up /Take Down, and Event
Day Monitoring by Staff

Close-Out and Post Event
Requirements




www.austintexas.gov/department /parks-special-events




PARD Sample Event Checklist

Event Name wr Sawdey, iy 04,2015
July 4,2015 — | 15000
TRANSFORTATION, PARKING AND SHUTTLES
EVENT PLANNER x Traffe CntrolPlon Enginesred (sreetcowres Permit Copy Jne 4,2015
et roioes o oee s W opplcatle Stret Cloures whichcoseor afect TADOT gt of woy Stete Sion O Jne 4, 2015
@ . required 30 day advance approval by TXDOT policy.
AprUCATION x Tnsortaonand Prking Plan Tomplat For s Avaabe fo Complte
x UnifetGyvice SpailEvent Applctonan St Flan Onine Applcaton Jansory 5, 2015 x T ool angoisr s rocierom Jne 4,2015
Ghocs cONTRACT st genoge ovmars
X Event Contract Signed Contract April5,2015 W applicable ity Garoge Request (form) (Palmer, Cty Hall, OTC ond. Porks Form Jone 4,2015
INSURANCE, AND STE PLAN g
x Paymen ofFees (5% nomrfundabl depash el o ne 4,2015 N—
x Site Plan (cad-like detailed computer drawing) June 4,2015 GHTHGN A -
x Insurance Certificate - General Commercial Liabiliy Insurance. Copy M Cenm:uk June 4,2015 ;'"r r‘:’ c"g:' ":’"“ ,
i Evens Cotr Appro
. s Lty (ublc v, anorevrts where s’ Cony o Cor rne 42015 x KD Paring dedonted (xderiad publly an wabite) Vercatonof formtion Pated Onne sne 4,2015
ior Ly (ptlc evers, and evers whare lchol o Corcte e 4,
| x St ln o e (F ampl pblc porking & et socurcd ComatCopy. Verfctonof foration Jne 4, 2015
If applicable Moonwalks/Rockwalls - General commercial liability certificate, Copy of Certificate June 4,2015 aislldecmenbecionihellr-pariolionlioriaf Eedled O
ot o tmanc e AND b misesed eard x Sttt route maps - oo, oty legible o lbeled Contrr Copy. Jne 4,2015
by he St of Texcn, (NG ater e, o) x Bk Roe for byl ncking. Cty Searored verts st Contrct Copy Verfctionof formaton Jne 42015
rovid bk rok for 5% of xcected anendsen Foted e
f applicable Fireworks/pyrotechnics nurance specs per AFD) Copy of Certifcate June 4,2015 x Cap Metro Trip Planner m-dmf nt Website Verification of Information Posted Online June 4,2015
x Abematie Traporaton Mesaging - webdte prosence o Varfcaonof formation Poded Onne Jne 4, 2015
Gucoragenlahbarhaat paing, Nahigh e an
x Ste Vi i iy o S — Jne 4,2015 T .f; ol
L0GSTES,OFEIATONS, w0 ST
. oosTes o) - e 62015 v OHS reum bmited b i (oo moscgnboord)  Giyoihwin hne 42015
x Novu Signage (park, closed parking lots, key ingress/egress Organizer Provided Signage June 20, 2015 [
area) x Soun Pormi PARD fo Limed 1o 10 am o 10 m  approved by Not rlecsednilcl ter svent fems are
x EMS Servces/Plon Copy of providerconrc o pon. May 20,2015 (feescret) o i
x bl ety Pl oot cfoyoperconsplo Cores My 20,2015 ¥ opolcae 0l g Pl Rl 700 ey N oot o i e 20,3015
v oremih, o ety for given day. (fees apply)
priend A opsiung o ¥ opplcatle Aol Prmit Review (TABC Apcton Signoure]Fe 1o PARD Jne 20,2015
i ($30)
ol vt -1 ey, on atr
i e e meratons W opplcatle TABC Permit Approel Copy of FNAL pernit fom he St Note Jne 20,2015
x Fire Daporimentpecton - fdipedicievens@ouniexcsgor  Pay AFD foo, AFD forms. May 20,2015 e e
X Fire - Er Exit i A 7" or highe tes, Install 3 by S
e - EmergencyExt Signage. Approx 7" orHigher avr s, Itallation of dgnage b npecion fme. ) ;
e ¢ cppicable Gras P o Pk Templae Fom s Avaabe fo Complte Jne 20,2015
x Inclement Weather Plan. ‘Written plon for ntice of participants, June 4,2015 f applicoble. Elecrical Permit Required for any direct wie ("pigtai) Copy of Pemit June 20,2015
e et comacons,a i 10 wie conecar. NOT requred fr SOLE
P e i oo i i o
. encing ot (mandory with alche Cormr eomy Jne s 2005 W opplcatle cricion' cese (vld date) Coyof Lceme ne 20,2015
X Turf Protection Decking /Material Contract (copy of PARD. Contreet Copy. June 4,2015
APPROED cadin 1 el ot ot reeinen el [p— HeathParmis (Austn T County HocthDeparimer) T Cony o Pamic Jne 20,2015
o O gt o o for ke 1 rrt 74
x Tent contract copy (NO STAKING ALLOWED) Contract must Contract Copy June 4,2015 whmit o on
ity show i of waer brrel i conac None J— Cony of Pemis Jne 20,2015
x ool Tolr and Hone Sanzr lon Contret Cony [, x i Parn - sicre covring 120, ot cro e Cony of Pamis Jne 20,2015
Ichcesrombr and ype,honl eritzer tlltions,and doly for 10 0 mar paopl. REFRENCE BULDING NSPECTION
e from paved races DocumNT
W opplcatle Tree ermit - requred fr any evet it ot s nder e Copy of permit Jne 20,2015
x Tt ey ot~ dptors . 8 Contrat oy hne 4,2015 Conopyor i h acl oot sove arse. Reiew by FARD
containers, and grounds/area litter control. Must Forestry and /or City Arborist.
documented in contract - including general su r—dw area \EppkcEbis DGR Sk A] Awrmm (R IFTS) Application Form, Detailed Site Map. January 5, 2015
clean up. Spphcation o avardOrgscermumtl (Ves ite information posted.
x Literconvol pla - documentton o actve i conrlpln Contrat Coy ne 4,2015 A e e
g oy b e § by e 70 et oS I e e
s fcych W P o) x Post Event Final Report (domages, clean up, etc) PARKS
X Dumpster Cont Contract Copy from a Licensed Haler. June 4,2015 X ProGeE G Raess DR RE (iR BAlGIsN e e  derage. PARKS. August 3,2015
w Wate Sfey e v Flan Copy Raviawad and spprovediy May 20,2015
At ATD oke Ptrl and 645 A W opplcatle Al Everts st Inmeditely Subrt Applatn/ Recuest or Gty ACE Applction hogun 32015
et vl r
- et e 20,2013 Woppicable 1/t PR DAY it vt ke manfes (it b on o Ao 5, 2015
o P — ) 20, ]
kot company o LESSE atrhase)
- PARKS Aquctcs el May 20,2015
o iy Counll Apprevol of a wimming even Ly Bird Lo Gty Couell Acton e ne 4,2015 ¥ ppicaie e
na. Notice to affected waterway concessionaries (Lonestar Copy of advance Notice: June 4,2015 -

Riverboot, Tx Rowing Center, Austn Rowing Clu, the Rowing
Dock)
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