
Amendment No. 5 
of 

Contract No. NA140000051 
for 

Cemetery Spoils Removal Services 
between 

AGH20 Holdings, LLC 
and the 

City of Austin 

1.0 The City hereby exercises the extension option for the subject contract This extension will be effective 
December 23, 2017 to December 22, 2018. Zero options remain. 

2.0 The total contract amount is increased by $43,000.00 for the extension option period. The total Contract 
authorization is recapped below: 

Term Action Amount Total Contract Amount 
Basic Term: 12/23113-12/22/14 
Amendment No. 1 : Option 1 
12123/14- 12122115 
Amendment No. 2: Option 2 
12123/15 - 12/22/16 
Amendment No. 3: Administrative Increase 
11/02/16 
Amendment No. 4: Option 3 
12123/16 - 12/22/17 
Amendment No. 5: Option 4 
12/23/17 - 12/22/18 

3.0 MBEIWBE goals were not established for this contract. 

$43,000.00 $43,000 00 

$43,000.00 $86,000.00 

$43,000.00 $129 000.00 

$32 250.00 $161,250.00 

$43,000.00 $204,250.00 

$43,000.00 $247,250 00 

4.0 By signing this Amendment the Contractor certifies that the Contractor and its principals are not currently 
suspended or debarred from doing business with the Federal Government, as mdicated by the General Services 
Administration (GSA) List of Parties Excluded from Federal Procurement and Non-Procurement Programs. the 
State of Texas, or the City of Austin. 

5.0 All other terms and conditions remain the same. 

BY THE SIGNATURES affixed below, this Amendment is hereby incorporated into and made a part of the above
referenced contract. 

Signature and Oat . I I /3a) I 7signature and Date: 
-=���-----r�������----------� Printed Name: A�.e .S fl.. o Linen Goodin-Brown, 

Authorized Representative Contract Management Supervisor Ill 
City of Austin 

AGH20 Holdings, LLC 
3817 Bent Brook Dr. 
Round Rock, Texas 78664 
James Lesko 
Jlesko@austin.rr com 
512-484-7611 

Purchasing Office 



Amendment No. 4 

of 
Contract No. NA 140000051 

for 
Cemetery Spoils Removal Services 

between 
AGH20 Holdings, LLC 

and the 
City of Austin 

1.0 The City hereby exercises the extension option for the subject contract. This extension will be effective 
December 23, 2016 to December 22, 2017. One option remains. 

2.0 The total contract amount is increased by $43,000.00 for the extension option period. The total Contract 
authorization is recapped below: 

Term Action Amount 
Basic Term: 12/23/13-12/22/14 

Amendment No. 1 : Option 1 

12/23114 -12/22/15 

Amendment No. 2: Option 2 
12/23/15-12/22/16 

Amendment No. 3: Administrative Increase 
11/02/16 

Amendment No. 4: Option 3 
12/23/16 - 12/22/17 

3.0 MBEIWBE goals were not established for this contract. 

$43,000.00 

$43,000.00 

$43,000.00 

$32,250.00 

$43 000.00 

Total Contract Amount 
$43,000.00 

$86,000 00 

$129,000.00 

$161,250.00 

$204,250.00 

4.0 By signing this Amendment the Contractor certifies that the Contractor and its principals are not currently 
suspended or debarred from doing business with the Federal Government, as indicated by the General Services 
Administration (GSA) List of Parties Excluded from Federal Procurement and Non-Procurement Programs, the 
State of Texas, or the City of Austin. 

5.0 All other terms and conditions remain the same 

BY THE SIGNATURES affixed below, this Amendment is hereby incorporated into and made a part of the above
referenced contract. 

Signature and Date� ;1 � ��-�;,��·g::..; na=t:;u:.::re:...:a::;n:.: d..;D:..:a:.:. te= :-A������������t:· Printed Name:J,ttl"''?eC' L. F;r;. /;: t.> Linell Goodin-Brow 
Authorized Representative City of Austin 

Purchasing Office 

AGH20 Holdings, LLC 
3817 Bent Brook Dr. 
Round Rock, Texas 78664 
James Lesko 
Jlesko@austin. rr.com 
512-484-7611 



Amendment No. 3 
to 

Contract MA 8600 NA 140000051 
for 

Cemetery Spoils Removal Services 
Between 

AGH20 Holdings, LLC ("Contractor'') 
and the 

City of Austin ("City") 

1.0 The City hereby amends the subject Contract to increase the Contract amount by $32,250. The 
total Contract amount is changed to $161,250. 

2.0 Contract actions are recapped below: 

:· 
TOTAL CONTRACT 

ACTION ACTION .. 
AMOUNT AMOUNT 

" 
Basic Term $43,000 $43,000 
12/19/2013-12118/2014 
Amendment No. 1 $43,000 $86,000 
Extension Option: 12/19/2014-12/18/2015 
Amendment No. 2 $43,000 $129,000 
Extension Option: 12/19/2015 - 12/18/2016 
Amendment No. 3 

$32,250 $161 ,250 
Administrative Increase 

3.0 MBEIWBE goals were not established for this contract. 

4.0 By signing this Amendment, the Contractor certifies that the Contractor and its principals are not 
currently suspended or debarred from doing business with the Federal Government, as indicated by 
the General Services Administration (GSA) List of Parties Excluded from Federal Procurement and 
Non-Procurement Programs, the State of Texas, or the City of Austin. 

5.0 ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 

of the 

Date { { Date 



Amendment No. 2 

of 
Contract No. NA140000051 

for 
Cemetery Spoils Removal Services 

between 
AGH20 Holdings, LLC 

and the 
City of Austin 

1.0 The City hereby exercises the extension option for the subject contract This extension will be effective 
December 23, 2015 to December 22, 2016 and there are two remaining options. 

· 

2.0 The total contract amount is increased by $43,000 00 for the extension option period. The total Contract 
authorization is recapped below: 

Term Action Amount Total Contract Amount 
Basic Term: 12123/13-12/22/14 

Amendment No. 1: Option 1 
12/23/14-12/22/15 

AmendiTJent No 2 Option 2 

12/23/15 - 12122/16 

3.0 MBEIWBE goals were not established for this contract. 

$43,000.00 $43,000.00 

$43.000.00 $86,000.00 

$43,000.00 $129,000.00 

4.0 By signing this Amendment the Contractor certifies that the Contractor and its principals are not currently 
suspended or debarred from doing business with the Federal Government, as indicated by the General Services 
Administration (GSA) List of Patties Excluded from Federal Procurement and Non-Procurement Programs, the 
State of Texas, or the City of Austin. 

5.0 All other terms and conditions remain the same. 

ffixed below, this Amendment is hereby incorporated into and made a part of the above-
referenced contract 

Printed Na 
Authorized e 

AGH20 Holdings, LLC 
3817 Bent Brook Dr. 
Round Rock, Texas 78664 

f2 • LESko � f�'<�. MG/1. 
''-/ 2zj,r 

Signature and Date: 

Linell Goodin-Brow 
City of Austin 
P1:1rchasing Office 



Amendment No. 1 
of 

Contract No. NA140000051 
for 

Cemetery Spoils Removal Services 
between 

AGH20 Holdings, LLC 
and the 

City of Austin 

1.0 The City hereby exercises the extension option for the above-referenced contract. Effective December 23, 2014, 
the tenn for the extension option will be December 23, 2014 to December 22, 2015 and there are three remaining 
options. 

2.0 The total contract amount is increased by $43,000.00 for the extension option period. The total Contract 
authorization is recapped below: 

3.0 MBE/WBE goals were not established for this contract. 

4.0 By signing this Amendment the Contractor certifies that the Contractor and its principals are not currently 
suspended or debarred from doing business with the Federal Government, as indicated by the General Services 
Administration (GSA) list of Parties Excluded from Federal Procurement and Non-Procurement Programs, the 
State of Texas, or the City of Austin. 

5.0 All other tenns and conditions remain the same. 

BY THE SIGNATURES affixed below, this Amendment is hereby incorporated into and made a part of the above
referenced contract. 

���----����������--�----��=-
J
��

���i�gn�a=tu=r;e�a�nd�D�at�: ������������ 
(Z. �lc o Debbie DePaul, Contract Compliance 

AGH20 Holdings, LLC 
3817 Bent Brook Dr. 
Round Rock, Texas 78664 

City of Austin 
Purchasing Office 



 

Financial and Administrative Service Department 
Purchasing Office 
721 Barton Springs Road, Austin, Texas, 78704 

  
December 19, 2013 
 
 
AGH2O Holdings, LLC 
Attn:  James Lesko, PE 
3817 Bent Brook Dr. 
Round Rock, TX  78664 
 
Dear James: 
 
The Austin City Council approved the execution of a contract with your company for Cemetery Spoils 
Removal in accordance with the referenced solicitation. 
 
Responsible Department: Austin Energy 
Department Contact Person: Troy Houtman 
Department Contact Email Address: Troy.Houtman@austintexas.gov 
Department Contact Telephone: 512-974-9481 
Project Name: Cemetery Spoils Removal Services 
Contractor Name: AGH2O Holdings, LLC 
Contract Number: NA140000051 
Contract Period: 12/23/2013 - 12/22/2014 
Dollar Amount $43,000.00 
Extension Options: Four 12-month options 
Requisition Number: RQM 8600 13070200469 
Solicitation Number: IFB JSD0016 
Agenda Item Number: 54 
Council Approval Date: 12/12/2013 
  
Thank you for your interest in doing business with the City of Austin. If you have any questions regarding 
this contract, please contact Troy Houtman, Contract Manager at 512-974-9481. 
 
 
Sincerely, 
 

 
Terry Nicholson 
Senior Buyer Specialist 
Purchasing Office 
Finance and Administrative Service Department 
 
 
cc: T. Houtman, PARD 
 G. Hernandez, PARD 
 M. Walker, PARD 
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CONTRACT BETWEEN THE CITY OF AUSTIN (“City”) 
AND 

AGH2O Holdings LLC (“Contractor”) 
for 

Cemeteries Spoils Removal Services 
MA 8600 NA140000051 

 
The City accepts the Contractor’s Offer (as referenced in Section 1.1.3 below) for the above 
requirement and enters into the following Contract. 
 
This Contract is between AGH2O Holdings LLC having offices at 3817 Bent Brook Dr., Round Rock, 
TX  78664 and the City, a home-rule municipality incorporated by the State of Texas, and is effective 
as of the date executed by the City (“Effective Date”). 
Capitalized terms used but not defined herein have the meanings given them in Solicitation Number 
IFB JSD0016. 

1.1 This Contract is composed of the following documents: 
1.1.1 This Contract  
1.1.2 The City’s Solicitation, Invitation for Bid (IFB), JSD0016 including all documents 

incorporated by reference 
1.1.3 AGH2O Holdings, LLC Offer, dated 8/15/2013, including subsequent clarifications 

1.2 Order of Precedence.  Any inconsistency or conflict in the Contract documents shall be 
resolved by giving precedence in the following order: 
1.2.1 This Contract  
1.2.2 The City’s Solicitation as referenced in Section 1.1.2, including all documents 

incorporated by reference 
1.2.3 The Contractor’s Offer as referenced in Section 1.1.3, including subsequent clarifications 

1.3 Quantity of Work.   There is no guaranteed quantity of work for the period of the Contract and 
there are no minimum order quantities.  Work will be on an as needed basis as specified by the 
City for each Delivery Order. 

1.4 Term of Contract.   The Contract will be in effect for an initial term of  twelve (12) months and 
may be extended thereafter for up to four (4)  twelve (12) month extension option(s), subject to 
the approval of the Contractor and the City Purchasing Officer or his designee.  See the Term of 
Contract provision in Section 0400 for additional Contract requirements.   

1.5 Compensation.  The Contractor shall be paid a total Not-to-Exceed amount of  $43,000.00 for 
the initial Contract term and $43,000.00 for each extension option as indicated in the Bid Sheet, 
IFB Section 0600.  Payment shall be made upon successful completion of services or delivery 
of goods as outlined in each individual Delivery Order. 

This Contract (including any Exhibits) constitutes the entire agreement of the parties regarding the 
subject matter of this Contract and supersedes all prior and contemporaneous agreements and 
understandings, whether written or oral, relating to such subject matter.  This Contract may be 
altered, amended, or modified only by a written instrument signed by the duly authorized 
representatives of both parties.   
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In witness whereof, the City has caused a duly authorized representative to execute this Contract on 
the date set forth below. 
 

CITY OF AUSTIN 
  
Printed Name of 
Authorized Person: Terry V. Nicholson 

Signature:  

Title: Senior Buyer Specialist 

Date: 12/19/2013 
 

 



Offer Sheet  1 Revised 02/14/12 

C I T Y   O F   A U S T I N, T E X A S 
Purchasing Office 

INVITATION FOR BID (IFB) 
Offer Sheet 

  
SOLICITATION NO:  JSD0016 
 
DATE ISSUED:   AUGUST 5, 2013 
 

COMMODITY/SERVICE DESCRIPTION:   SPOILS REMOVAL 
SERVICES FOR CITY OF AUSTIN CEMETERIES 
 

REQUISITION NO.:   RQM 8600 13070200469 
 
COMMODITY CODE:  96239 

PRE-BID CONFERENCE TIME AND DATE:  N/A 
 
LOCATION:  N/A 
 

FOR CONTRACTUAL AND TECHNICAL 
ISSUES CONTACT: 
 
 
Terry V. Nicholson 

BID DUE PRIOR TO:  2:00 PM ON AUGUST 28, 2013 
 
COMPLIANCE PLAN DUE PRIOR TO:  N/A 
 

 

BID OPENING TIME AND DATE:  2:15 PM ON AUGUST 28, 2013 

Senior Buyer 
Phone:  (512) 322-6586 
Terry.Nicholson@austinenergy.com 
 

LOCATION:  MUNICIPAL BUILDING, 124 W 8th STREET 
                      RM 310, AUSTIN, TEXAS 78701 
 
LIVE BID OPENING ONLINE:   
 
For information on how to attend the Bid Opening online, please select 
this link: 
 
https://www.ci.austin.tx.us/financeonline/vendor_connection/index.cfm
#BIDOPENINGWEBINAR  
 

When submitting a sealed Offer and/or Compliance Plan, use the proper address for the type of service desired, as shown below. 
P.O. Address for US Mail Street Address for Hand Delivery or Courier Service 
City of Austin City of Austin, Purchasing Office 
Purchasing Office Municipal Building 
P.O. Box 1088 124 W 8th Street, Rm 310 
Austin, Texas 78767-8845 Austin, Texas 78701 
 Reception Phone:  (512) 974-2500 
Offers (including Compliance Plans) that are not submitted in a sealed envelope or container will not be considered. 

 
SUBMIT 1 ORIGINAL AND 2 SIGNED COPIES OF OFFER 

 
  

OFFER SUBMITTED BY 
 

By the signature below, I certify that I have submitted a binding offer. 
 
   

Signature of Person Authorized to Sign Offer Signer's Name and Title: (please print or type) 
 
FEDERAL TAX ID NO.        Date:        
 
Company Name:        
 
Address:              Email Address:        
 
City, State, Zip Code        
 
Phone No. (     )        Fax No. (     )         

mailto:Terry.Nicholson@austinenergy.com
https://www.ci.austin.tx.us/financeonline/vendor_connection/index.cfm#BIDOPENINGWEBINAR
https://www.ci.austin.tx.us/financeonline/vendor_connection/index.cfm#BIDOPENINGWEBINAR
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 Table of Contents  

SECTION NO. TITLE PAGES 

0100, 0200, 0300 See 
http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBI
DDOCUMENTS * 

* 

0400 SUPPLEMENTAL PURCHASE PROVISIONS 8 

0500 SCOPE OF WORK 3 

0600 BID SHEET 2 

0605 LOCAL BUSINESS PRESENCE IDENTIFICATION FORM 2 

0700 REFERENCE SHEET 2 

0800 NON-DISCRIMINATION CERTIFICATION 2 

0805 NON-SUSPENSION OR DEBARMENT CERTIFICATION 1 

0810 NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING AFFIDAVIT 2 

0815 LIVING WAGES AND BENEFITS CONTRACTOR CERTIFICATION 1 

0820 LIVING WAGES AND BENEFITS EMPLOYEE CERTIFICATION 1 

0835 NONRESIDENT BIDDER PROVISIONS 1 

0900 MBE/WBE PROCUREMENT PROGRAM PACKAGE or NO GOALS UTILIZATION PLAN 2 

1000 “NO OFFER” RESPONSE FORM 1 

 
All other Sections may be viewed at: http://www.austintexas.gov/financeonline/vendor_connection/index.cfm 
 

RETURN THE FOLLOWING DOCUMENTS WITH YOUR OFFER** 
• Cover Page  Offer Sheet  
• Section 0600  Bid Sheet(s)  
• Section 0605  Local Business Presence Identification Form 
• Section 0700  Reference Sheet (if required) 
• Sections 0800 - 0835 Certifications and Affidavits (return all applicable Sections) 
• Section 0900  MBE/WBE Procurement Program Package or No Goals Utilization Plan 
• Bid Guaranty  (if required) 

 
** See also Section 0200, Solicitation Instructions, Section 0400, Supplemental Purchase Provisions, and Section 0500, 

Scope of Work/Specification, for additional documents that must be submitted with the Offer. 
 
The Vendor agrees, if this Offer is accepted within 90 calendar days after the Due Date, to fully comply in strict accordance with the 
Solicitation, specifications and provisions attached thereto for the amounts shown on the accompanying Offer. 
 
* INCORPORATION OF DOCUMENTS. Section 0100, Standard Purchase Definitions; Section 0200, Standard Solicitation 
Instructions; and Section 0300, Standard Purchase Terms and Conditions are hereby incorporated into this Solicitation by 
reference, with the same force and effect as if they were incorporated in full text. The full text versions of these Sections are available, 
on the Internet at the following online address:  
http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS 
 
If you do not have access to the Internet, you may obtain a copy of these Sections from the City of Austin Purchasing Office at the 
address or phone number indicated on page 1 of this Offer Sheet. Please have the Solicitation number available so that the staff can 
select the proper documents. These documents can be mailed, expressed mailed, or faxed to you. 
 
It is the policy of the City of Austin to involve certified Minority Owned Business Enterprises (MBEs) and Woman Owned 
Business Enterprises (WBEs) in City contracting. MBE and WBE goals for this Solicitation are contained in Section 0900. 
 
All Contractors and Subcontractors should be registered to do business with the City prior to submitting a response to a City 
Solicitation. In the case of Joint Ventures, each individual business in the joint venture should be registered with the City 
prior to submitting a response to a City solicitation. If the Joint Venture is awarded a contract, the Joint Venture must register 
to do business with the City. Prime Contractors are responsible for ensuring that their Subcontractors are registered. 
Registration can be done through the City’s on-line vendor registration system. Log onto 
http://www.austintexas.gov/financeonline/vendor_connection/index.cfm and follow the directions. 

http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS
http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS
http://www.austintexas.gov/financeonline/vendor_connection/index.cfm
http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS
http://www.austintexas.gov/financeonline/vendor_connection/index.cfm


CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
SOLICITATION NO. JSD0016 

 

Section 0400, Supplemental Purchase Provisions                       Page 1 of 8 

The following Supplemental Purchasing Provisions apply to this solicitation: 
 

1. EXPLANATIONS OR CLARIFICATIONS (reference paragraph 5 in Section 0200) 
 

All requests for explanations or clarifications must be submitted in writing to the Purchasing Office 
no later than 3PM, one (1) week prior to the bid opening date.  Submissions may be made via email 
to Terry.Nicholson@austinenergy.com, or via fax at (512)974-2995. 
 

2. INSURANCE. Insurance is required for this solicitation. 
 
A. General Requirements. See Section 0300, Standard Purchase Terms and Conditions, 

paragraph 32, entitled Insurance, for general insurance requirements. 
 
i. The Contractor shall provide a Certificate of Insurance as verification of coverages 

required below to the City at the below address prior to contract execution and within 14 
calendar days after written request from the City. Failure to provide the required 
Certificate of Insurance may subject the Offer to disqualification from consideration for 
award 

 
ii. The Contractor shall not commence work until the required insurance is obtained and 

until such insurance has been reviewed by the City. Approval of insurance by the City 
shall not relieve or decrease the liability of the Contractor hereunder and shall not be 
construed to be a limitation of liability on the part of the Contractor. 

 
iii. The Contractor must also forward a Certificate of Insurance to the City whenever a 

previously identified policy period has expired, or an extension option or holdover period 
is exercised, as verification of continuing coverage. 

 
iv. The Certificate of Insurance, and updates, shall contain the solicitation number and the 

Buyer’s name and shall be mailed to the following address: 
 

City of Austin Purchasing Office 
Attn: Insurance Coordinator 
P.O. Box 1088 
Austin, Texas  78767 

 
B. Specific Coverage Requirements. The Contractor shall at a minimum carry insurance in the 

types and amounts indicated below for the duration of the Contract, including extension 
options and hold over periods, and during any warranty period. These insurance coverages 
are required minimums and are not intended to limit the responsibility or liability of the 
Contractor. 

 
i. Worker's Compensation and Employers’ Liability Insurance. Coverage shall be consistent 

with statutory benefits outlined in the Texas Worker’s Compensation Act (Section 401). 
The minimum policy limits for Employer’s Liability are $100,000 bodily injury each 
accident, $500,000 bodily injury by disease policy limit and $100,000 bodily injury by 
disease each employee. 

 
(1) The Contractor’s policy shall apply to the State of Texas and include these 

endorsements in favor of the City of Austin: 
(a) Waiver of Subrogation, Form WC 420304, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Form WC 420601, or equivalent 

coverage 

ii. Commercial General Liability Insurance. The minimum bodily injury and property damage 
per occurrence are $500,000 for coverages A (Bodily Injury and Property Damage) and B 
(Personal and Advertising Injury). 

mailto:Terry.Nicholson@austinenergy.com


CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
SOLICITATION NO. JSD0016 

 

Section 0400, Supplemental Purchase Provisions                       Page 2 of 8 

(1) The policy shall contain the following provisions: 
(a) Contractual liability coverage for liability assumed under the Contract and all 

other Contracts related to the project. 
(b) Contractor/Subcontracted Work. 
(c) Products/Completed Operations Liability for the duration of the warranty 

period. 
(d) If the project involves digging or drilling provisions must be included that 

provide Explosion, Collapse, and/or Underground Coverage (X,C,U). 
(2) The policy shall also include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CG 2404, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CG 0205, or equivalent 

coverage 
(c) The City of Austin listed as an additional insured, Endorsement CG 2010, or 

equivalent coverage 

iii. Business Automobile Liability Insurance. The Contractor shall provide coverage for all 
owned, non-owned and hired vehicles with a minimum combined single limit of $500,000 
per occurrence for bodily injury and property damage. Alternate acceptable limits are 
$250,000 bodily injury per person, $500,000 bodily injury per occurrence and at least 
$100,000 property damage liability per accident. 

 
(1) The policy shall include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement TE 2046A, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement TE 0202A, or 

equivalent coverage 
(c) The City of Austin listed as an additional insured, Endorsement TE 9901B, 

or equivalent coverage. 
 

C. Endorsements. The specific insurance coverage endorsements specified above, or their 
equivalents must be provided.  In the event that endorsements, which are the equivalent of 
the required coverage, are proposed to be substituted for the required coverage, copies of 
the equivalent endorsements must be provided for the City’s review and approval.  
 

D. Certificate:  The following statement must be shown on the Certificate of Insurance. 
 

The City of Austin is an Additional Insured on the general liability and the auto liability 
policies.  A Waiver of Subrogation is issued in favor of the City of Austin for general liability, 
auto liability and workers compensation policies. 
 

3. TERM OF CONTRACT 
 

A. The Contract shall be in effect for an initial term of 12-months and may be extended 
thereafter for up to four (4) additional 12-month periods, subject to the approval of the 
Contractor and the City Purchasing Officer or his designee. 

 
B. Upon expiration of the initial term or period of extension, the Contractor agrees to hold over 

under the terms and conditions of this agreement for such a period of time as is reasonably 
necessary to re-solicit and/or complete the project (not to exceed 120 days unless mutually 
agreed on in writing). 

 
C. Upon written notice to the Contractor from the City’s Purchasing Officer or his designee and 

acceptance of the Contractor, the term of this contract shall be extended on the same terms 
and conditions for an additional period as indicated in paragraph A above. A price increase, 
subject to the provisions of this Contract, may be requested by the Contractor (for each 
period of extension) for approval by the City’s Purchasing Officer or his designee. 

THIS IS A 12-MONTH CONTRACT. 

FIRM PRICES ARE TO BE SUBMITTED FOR THE FIRST TWELVE (12) MONTH PERIOD 



CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
SOLICITATION NO. JSD0016 
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4. QUANTITIES 
 

The quantities listed herein are estimates for the period of the Contract. The City reserves the right 
to purchase more or less of these quantities as may be required during the Contract term.  
Quantities will be as needed and specified by the City for each order. Unless specified in the 
solicitation, there are no minimum order quantities. 

 
5. INVOICES and PAYMENT (reference paragraphs 12 and 13 in Section 0300) 
 

A. Invoices shall contain a non-duplicated invoice number and the information required in 
Section 0300, paragraph 12, entitled “Invoices.” Invoices received without all required 
information cannot be processed and will be returned to the vendor. 

 
Invoices shall be mailed to the below address: 

 
 City of Austin 

Department Parks and Recreation Department 

Attn: Accounts Payable 

Address 200 South Lamar 

City, State Zip Code Austin, TX  78704 
 

B. The Contractor agrees to accept payment by either credit card, check or Electronic Funds 
Transfer (EFT) for all goods and/or services provided under the Contract. The Contractor 
shall factor the cost of processing credit card payments into the Offer. There shall be no 
additional charges, surcharges, or penalties to the City for payments made by credit card. 

 
6. MATERIALS SPECIFICATIONS/DESCRIPTIVE LITERATURE 

 
A. If a solicitation refers to a Qualified Products List (QPL), Standard Products List (SPL) or a 

manufacturer’s name and product, any Offeror offering products not referenced in the 
solicitation must submit as part of their Offer materials specifications/descriptive literature for 
the non-referenced product. Materials specifications/descriptive literature must be identified 
to show the item(s) in the Offer to which it applies. 

 
B. Materials specifications/descriptive literature are defined as product manufacturer’s catalog 

pages, “cut sheets” applicable tests results, or related detailed documents that specify 
material construction, performance parameters, and any industrial standards that are 
applicable such as ANSI, ASTM, ASME, SAE, NFPA, NBS, EIA, ESL, and NSA. The 
submitted materials specifications/descriptive literature must include the manufacturer’s 
name and product number of the product being offered. 

 
C. The failure of the materials specifications/descriptive literature to show that the product 

offered conforms to the requirements of the Solicitation shall result in rejection of the Offer. 
 
D. Failure to submit the materials specifications/descriptive literature as part of the Offer may 

subject the Offer to disqualification from consideration for award. 
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SUPPLEMENTAL PURCHASE PROVISIONS 
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7. HAZARDOUS MATERIALS 
 

A. If this Solicitation involves hazardous materials, the Offeror shall furnish with the Offer 
Material Safety Data Sheets (MSDS), (OSHA Form 20), on all chemicals and hazardous 
materials specifying the generic and trade name of product, product specification, and full 
hazard information including receiving and storage hazards. Instructions, special equipment 
needed for handling, information on approved containers, and instructions for the disposal of 
the material are also required. 

B. Failure to submit the MSDS as part of the Offer may subject the Offer to disqualification from 
consideration for award. 

 
C. The MSDS, instructions and information required in paragraph “a “ must be included with 

each shipment under the contract. 
 

8. LIVING WAGES AND BENEFITS (applicable to procurements involving the use of labor) 
 
A. In order to help assure low employee turnover, quality services, and to reduce costs for 

health care provided to uninsured citizens, the Austin City Council is committed to ensuring 
fair compensation for City employees and those persons employed elsewhere in Austin. This 
commitment has been supported by actions to establish a “living wage” and affordable health 
care protection. Currently, the minimum wage for City employees is $11.00 per hour. This 
minimum wage is required for any Contractor employee directly assigned to this City 
Contract, unless Published Wage Rates are included in this solicitation. In addition, the City 
may stipulate higher wage rates in certain solicitations in order to assure quality and 
continuity of service. 

 
B. Additionally, the City provides health insurance for its employees, and for a nominal rate, 

employees may obtain coverage for their family members. Contractors must offer health 
insurance with optional family coverage for all Contractor employees directly assigned to this 
contract. Proof of the health care plan shall be provided prior to award of a Contract.  In 
addition, an insurance certificate for Workers’ Compensation Insurance Coverage must be 
provided if required by the solicitation. 

 
C. The City requires Contractors submitting Offers on this Contract to provide a signed 

certification (see the Living Wages and Benefits Contractor Certification included in the 
Solicitation) with their Offer certifying that all employees directly assigned to this City 
Contract will be paid a minimum living wage equal to or greater than $11.00 per hour and are 
offered a health care plan. The certification shall include a list of all employees directly 
assigned to providing services under the resultant contract including their name and job title.  
The list shall be updated and provided to the City as necessary throughout the term of the 
Contract.   

 
D. The Contractor shall maintain throughout the term of the resultant contract basic employment 

and wage information for each employee as required by the Fair Labor Standards Act 
(FLSA). Basic employment records shall at a minimum include: 

 
i. employee’s full name, as used for social security purposes, and on the same record, the 

employee’s identifying symbol or number if such is used in place of name on any time, 
work, or payroll records; 

ii. time and date of week when employee’s workweek begins; 
iii. hours worked each day and total hours worked each workweek; 
iv. basis on which employee’s wages are paid; 
v. regular hourly pay rate; 
vi. total daily or weekly straight-time earnings; 
vii. total overtime earnings for the workweek; 
viii. all additions to or deductions from the employee’s wages; 
ix. total wages paid each pay period; and 
x. date of payment and the pay period covered by the payment. 
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E. The Contractor shall provide with the first invoice and as requested by the Department’s 
Contract Manager, individual Employee Certifications (see the Living Wages and Benefits 
Employee Certification included in the Solicitation) for all employees directly assigned to 
the contract containing: 
 
i. the employee's name and job title; 
ii. a statement certifying that the employee is paid at a rate equal to or greater than the 

Living Wage of $11.00 per hour; 
iii. a statement certifying that the employee is offered a health care plan with optional family 

coverage. 
 
Employee Certifications shall be signed by each employee directly assigned to the contract. 

 
F. Contractor shall submit employee certifications quarterly with the respective invoice to verify 

that employees are paid the Living Wage throughout the term of the contract.  
 
G. The Department’s Contract Manager will periodically review the employee data submitted by 

the Contractor to verify compliance with this Living Wage provision. The City retains the right 
to review employee records identified in paragraph D above to verify compliance with this 
provision. 

 
9. NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING 
 

A. On November 10, 2011, the Austin City Council adopted Ordinance No. 20111110-052 
amending Chapter 2.7, Article 6 of the City Code relating to Anti-Lobbying and Procurement. The 
policy defined in this Code applies to Solicitations for goods and/or services requiring City 
Council approval under City Charter Article VII, Section 15 (Purchase Procedures). During the 
No-Contact Period, Offerors or potential Offerors are prohibited from making a representation to 
anyone other than the Authorized Contact Person in the Solicitation as the contact for questions 
and comments regarding the Solicitation. 

 
B. If during the No-Contact Period an Offeror makes a representation to anyone other than the 

Authorized Contact Person for the Solicitation, the Offeror’s Offer is disqualified from further 
consideration except as permitted in the Ordinance. 

 
C. If a Respondent has been disqualified under this article more than two times in a sixty (60) 

month period, the Purchasing Officer shall debar the Offeror from doing business with the City 
for a period not to exceed three (3) years, provided the Respondent is given written notice and a 
hearing in advance of the debarment. 

 
D. The City requires Offerors submitting Offers on this Solicitation to provide a signed Section 0810, 

Non-Collusion, Non-Conflict of Interest, and Anti-Lobbying Affidavit, certifying that the Offeror 
has not in any way directly or indirectly made representations to anyone other than the 
Authorized Contact Person during the No-Contact Period as defined in the Ordinance The text of 
the City Ordinance is posted on the Internet at:  
http://www.ci.austin.tx.us/edims/document.cfm?id=161145 

 
10. WORKFORCE SECURITY CLEARANCE AND IDENTIFICATION (ID) 
 

A. Contractors are required to obtain a certified criminal background report with fingerprinting 
(referred to as the “report”) for all persons performing on the contract, including all Contractor, 
Subcontractor, and Supplier personnel (for convenience referred to as “Contractor’s 
personnel”). 

 
B. The report may be obtained by reporting to one of the below governmental entities, 

submitting to fingerprinting and requesting the report [requestors may anticipate a two-week 
delay for State reports and up to a four to six week delay for receipt of a Federal report.]. 

 

http://www.ci.austin.tx.us/edims/document.cfm?id=161145
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i. Texas Department of Public Safety for any person currently residing in the State of Texas 
and having a valid Texas driver’s license or photo ID card;  

 
ii. The appropriate governmental agency from either the U.S. state or foreign nation in 

which the person resides and holds either a valid U.S. state-issued or foreign national 
driver’s license or photo ID card; or  

 
iii. A Federal Agency. A current Federal security clearance obtained from and certified by a 

Federal agency may be substituted. 
 

C. Contractor shall obtain the reports at least 30 days prior to any onsite work commencement.  
Contractor also shall attach to each report the project name, Contractor’s personnel name(s), 
current address(es), and a copy of the U.S. state-issued or foreign national driver’s license or 
photo ID card. 

 
D. Contractor shall provide the City Certified Criminal Background Report affirming that 

Contractor has conducted required security screening of Contractor’s personnel to determine 
those appropriate for execution of the work and for presence on the City’s property. A list of 
all Contractor Personnel requiring access to the City’s site shall be attached to the affidavit. 

 
E. Upon receipt by the City of Contractor’s affidavit described in (D) above and the list of the 

Contractor’s personnel, the City will provide each of Contractor’s personnel a contractor ID 
badge that is required for access to City property that shall be worn at all times by 
Contractor’s personnel during the execution of the work. 

 
F. The City reserves the right to deny an ID badge to any Contractor personnel for reasonable 

cause, including failure of a Criminal History background check. The City will notify the 
Contractor of any such denial no more than twenty (20) days after receipt of the Contractor’s 
reports. Where denial of access by a particular person may cause the Contractor to be 
unable to perform any portion of the work of the contract, the Contractor shall so notify the 
City’s Contract Manager, in writing, within ten (10) calendar days of the receipt of notification 
of denial. 

 
G. Contractor’s personnel will be required to wear the ID badge at all times while on the work 

site.  Failure to wear or produce the ID badge may be cause for removal of an individual from 
the work site, without regard to Contractor’s schedule. Lost ID badges shall be reported to the 
City’s Contract Manager. Contractor shall reimburse the City for all costs incurred in providing 
additional ID badges to Contractor Personnel. 

 
H. ID badges to enter and/or work on the City property may be revoked by the City at any time. 

ID badges must be returned to the City at the time of project completion and acceptance or 
upon removal of an individual from the work site. 

 
I. Contractor is not required to obtain reports for delivery personnel, including but not limited to 

FedEx, UPS, Roadway, or other materials delivery persons, however all delivery personnel 
must present company/employer-issued photo ID and be accompanied by at least one of 
Contractor’s personnel at all times while at the work site. 

 
J. The Contractor shall retain the reports and make them available for audit by the City during 

regular business hours (reference paragraph 17 in Section 0300, entitled Right to Audit). 
 

11. ECONOMIC PRICE ADJUSTMENT 
 

A. Prices shown in this contract shall remain firm for the first twelve (12) month period of the 
contract. After that, in recognition of the potential for fluctuation of the Contractor’s cost, a 
price adjustment (increase or decrease) may be requested by either the City or the 
Contractor subject to the following considerations: 
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B. Price Increases 
 

i. Requests for price increases must be made in writing and submitted to the appropriate 
Buyer in the City’s Purchasing Office. The letter must be signed by a person with the 
authority to bind the Contractor contractually, shall reference the contract number, and 
include the following documentation: 

 
(1) an itemized, revised price list with the effective date of the proposed increase;  
 
(2) copies of the documentation provided by the manufacturer regarding the 

proposed price increase if the contractor is not the manufacturer of the products.  
If the Contractor is the manufacturer of the products, a letter so stating must be 
provided;  

 
(3) Contractor shall submit, as a part of the request for increase, the version of the 

U.S. Department of Labor Employment Cost Index for Wages and Salaries for all 
Private Industry Workers (the “Index”) current as of the date of the Contractor’s 
Offer; and a copy of the index for the most current period. 
 

(4) Proposed price increases must be solely for the purpose of accommodating 
increases in the Contractor’s costs for the products or services provided. Prices 
for products or services unaffected by verifiable cost trends shall not be subject 
to change. 

 
ii.  Requests for price increases must be made in writing and submitted to the appropriate 

Contract Manager prior to each yearly anniversary date of contract. Prices will only be 
considered for an increase at that time. Once received, the City will have thirty (30 
)calendar days to review and approve/disapprove the requested increase. Should the 
City not agree with the requested increase, Contractor may either maintain the prices 
currently in effect, negotiate an acceptable increase with the City or terminate the 
contract.  

 
iii.  Since the perceived need for price increases may be due in whole or in part to factors 

other than index changes, the City may consider approving fully-documented increase 
requests which, in the Contractor’s opinion, justify price increases for one or more line 
items in the contract. If index changes are responsible in part for the requested change, 
those changes shall be documented as previously described above. 

 
C. Price Decreases 

 
i.  Proposed price decreases may be offered to the City at any time, and become effective 

upon acceptance by the City unless a different effective date is specified by the 
Contractor. Request for price decreases by the City will be based on the same 
documentation as price increase request. Price decrease offers may also be subject to 
negotiation.  

 
ii.  Price decreases based on relevant factors may be requested by the City at any time. 

Such requests shall be accompanied by a complete statement of the City’s justification 
for the request. The Contractor shall have thirty (30) calendar days to respond to the 
City’s request. Following receipt of the Contractor’s agreement with the requested 
decrease, the City may implement the decrease at any time. Should the Contractor not 
agree with the requested decrease, the City may either maintain the prices currently in 
effect, negotiate with the contractor, or terminate the contract. 

 



CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
SOLICITATION NO. JSD0016 

 

Section 0400, Supplemental Purchase Provisions                       Page 8 of 8 

12. INTERLOCAL PURCHASING AGREEMENTS (applicable to competitively procured 
goods/services contracts). 

 
A. The City has entered into Interlocal Purchasing Agreements with other governmental entities, 

pursuant to the Interlocal Cooperation Act, Chapter 791 of the Texas Government Code. The 
Contractor agrees to offer the same prices and terms and conditions to other eligible 
governmental agencies that have an interlocal agreement with the City.  

 
B. The City does not accept any responsibility or liability for the purchases by other 

governmental agencies through an interlocal cooperative agreement.   
 
13. CONTRACT MANAGER 
 

The following person is designated as Contract Manager, and will act as the contact point between 
the City and the Contractor during the term of the Contract: 

 
Troy Houtman 

919 W 28 ½ St. 

Austin, TX  78705 

Phone:  512-974-9481 

Email:  Troy.Houtman@austintexas.gov 

 
*Note:  The above listed Contract Manager is not the authorized Contact Person for purposes of the 

NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING Provision of this 
Section; and therefore, contact with the Contract Manager is prohibited during the no contact 
period.   

 

mailto:Troy.Houtman@austintexas.gov
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A firm (Offeror or Subcontractor) is considered to have a Local Business Presence if the firm is 
headquartered in the Austin Corporate City Limits, or has a branch office located in the Austin 
Corporate City Limits in operation for the last five (5) years. The City defines headquarters as the 
administrative center where most of the important functions and full responsibility for managing and 
coordinating the business activities of the firm are located. The City defines branch office as a smaller, 
remotely located office that is separate from a firm’s headquarters that offers the services requested 
and required under this solicitation.  
 
OFFEROR MUST SUBMIT THE FOLLOWING INFORMATION FOR EACH LOCAL BUSINESS 
(INCLUDING THE OFFEROR, IF APPLICABLE).  PO BOX NUMBERS SHALL NOT BE ACCEPTED. 
 
NOTE: ALL FIRMS MUST BE IDENTIFIED ON THE MBE/WBE COMPLIANCE PLAN OR NO GOALS 
UTILIZATION PLAN, SECTION 0900 OF THE SOLICITATION. 

 
USE ADDITIONAL PAGES AS NECESSARY 

 
OFFEROR: 
Name of Local Firm  

Physical Address  

Is Firm located in the 
Corporate City Limits? (circle 
one)     Yes No 

In business at this location 
for past 5 yrs? Yes No 

Location Type: Headquarters  Yes      No Branch Yes                    No 

 
SUBCONTRACTOR(S): 
Name of Local Firm  

Physical Address  

Is Firm located in the 
Corporate City Limits? (circle 
one)     Yes No 

In business at this location 
for past 5 yrs? Yes No 

Location Type: Headquarters  Yes      No Branch Yes                    No 

 
SUBCONTRACTOR(S): 
Name of Local Firm  

Physical Address  

Is Firm located in the 
Corporate City Limits? (circle 
one)     Yes No 

In business at this location 
for past 5 yrs? Yes No 

Location Type: Headquarters  Yes      No Branch Yes                    No 
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ACKNOWLEDGEMENT 

THE STATE OF TEXAS 

COUNTY OF TRAVIS 

 
I certify that my responses and the information provided on Form 0605 are true and correct to the best of my 
personal knowledge and belief and that I have made no willful misrepresentations in this Section, nor have I 
withheld any relevant information in my statements and answers to questions.  I am aware that any 
information given by me in this Section may be investigated and I hereby give my full permission for any 
such investigation and I fully acknowledge that any misrepresentations or omissions in my responses and 
information may cause my offer to be rejected. 

 
OFFEROR'S FULL NAME AND ENTITY STATUS: 

         
 

         
Signature, Authorized Representative of Offeror 
 

         
Title 
 
         

Date 

 

END 
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MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE (MBE/WBE) 

PROCUREMENT PROGRAM 
NO GOALS FORM 

 
The City of Austin has determined that no goals are appropriate for this project. Even though no goals have 
been established for this solicitation, the Bidder/Proposer is required to comply with the City’s MBE/WBE 
Procurement Program, if areas of subcontracting are identified.   
 
If any service is needed to perform the Contract and the Bidder/Proposer does not perform the service with its 
own workforce or if supplies or materials are required and the Bidder/Proposer does not have the supplies or 
materials in its inventory, the Bidder/Proposer shall contact the Small and Minority Business Resources 
Department (SMBR) at (512) 974-7600 to obtain a list of MBE and WBE firms available to perform the service or 
provide the supplies or materials.  The Bidder/Proposer must also make a Good Faith Effort to use available MBE 
and WBE firms.  Good Faith Efforts include but are not limited to contacting the listed MBE and WBE firms to 
solicit their interest in performing on the Contract; using MBE and WBE firms that have shown an interest, meet 
qualifications, and are competitive in the market; and documenting the results of the contacts. 
 
Will subcontractors or sub-consultants or suppliers be used to perform portions of this Contract? 
 
No ______   If no, please sign the No Goals Form and submit it with your Bid/Proposal in a sealed 

envelope. 
 
Yes______    If yes, please contact SMBR to obtain further instructions and an availability list and 

perform Good Faith Efforts.  Complete and submit the No Goals Form and the No Goals 
Utilization Plan with your Bid/Proposal in a sealed envelope. 

 
After Contract award, if your firm subcontracts any portion of the Contract, it is a requirement to complete 
Good Faith Efforts and the No Goals Utilization Plan, listing any subcontractor, subconsultant, or 
supplier.  Return the completed Plan to the Project Manager or the Contract Manager. 

 
I understand that even though no goals have been established, I must comply with the City’s 
MBE/WBE Procurement Program if subcontracting areas are identified.  I agree that this No 
Goals Form and No Goals Utilization Plan shall become a part of my Contract with the City of 
Austin. 
 
          
Company Name 
 
         
Name and Title of Authorized Representative (Print or Type) 
 
            
Signature        Date 

 

 
SOLICITATION NUMBER:   JSD0016  
      
PROJECT NAME:  Spoils Removal for Austin Cemeteries 
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MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE (MBE/WBE) 

PROCUREMENT PROGRAM  
NO GOALS UTILIZATION PLAN  

(Please duplicate as needed) 
 

 
PRIME CONTRACTOR/CONSULTANT COMPANY INFORMATION 

 
Name of Contractor/Consultant  
Address  
City, State Zip  
Phone  Fax Number  
Name of Contact Person  
Is company City certified? Yes   No    MBE   WBE   MBE/WBE Joint Venture  

I certify that the information included in this No Goals Utilization Plan is true and complete to the best of my knowledge and belief.  I 
further understand and agree that the information in this document shall become part of my Contract with the City of Austin. 
 
 

Name and Title of Authorized Representative (Print or Type)   
   
   
Signature  Date 

 
Provide a list of all proposed subcontractors/subconsultants/suppliers that will be used in the performance of this Contract.    Attach 
Good Faith Efforts documentation if non MBE/WBE firms will be used.  
 
Sub-Contractor/Consultant  
City of Austin Certified MBE    WBE  Ethnic/Gender Code: NON-CERTIFIED 
Vendor ID Code  
Contact Person  Phone Number:  
Amount of Subcontract $ 

List commodity codes & description of 
services  

 
Sub-Contractor/Consultant  
City of Austin Certified MBE    WBE  Ethnic/Gender Code:  NON-CERTIFIED 
Vendor ID Code  
Contact Person  Phone Number:  
Amount of Subcontract $ 

List commodity codes & description of 
services  

 
 
FOR SMALL AND MINORITY BUSINESS RESOURCES DEPARTMENT USE ONLY: 
 
Having reviewed this plan, I acknowledge that the proposer (HAS) or (HAS NOT) complied with City Code Chapter 2-9A/B/C/D, as amended. 
 
Reviewing Counselor _________________________Date _______  Director/Deputy Director___________________Date________ 
 

 

SOLICITATION NUMBER:  JSD0016   
      
PROJECT NAME: Spoils Removal for Austin Cemeteries  
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CITY OF AUSTIN 
PURCHASING OFFICE 

“NO OFFER” REPLY FORM 
 

SOLICITATION NUMBER:    JSD0016 
 

Please Complete and Return This Form to the following address to Indicate a “No Offer” Reply 
 

City of Austin 
Purchasing Office 
P.O. Box 1088 
Austin, Texas 78767-8845 

 
(DO NOT RETURN ALONG WITH OFFER) 

 
Please check the appropriate box to indicate why your firm is submitting a “no offer” response.  Failure to 
respond to three (3) consecutive solicitations may result in your company being removed from the source list 
for this commodity or service.  Completion of this form will assist us in maintaining an accurate, up-to-date 
source list. 
 
COMMODITY CODE:  96239 
 

DESCRIPTION:Hauling Services  

 

 Unable to supply item(s) specified.  Remove my company from the source list for the Commodity / 
Service Group 

 
 Unable to supply item(s) specified.  Retain my company on the vendor list for this commodity / 

service. 
 
 Cannot meet the Scope of Work / Specifications. 
 
 Cannot provide required Insurance. 
 
 Cannot provide required Bonding. 
 
 Job too small. 
 
 Job too large. 
 
 Do not wish to do business with the City.  Remove my company from the City’s Vendor list. 
 
 Other reason (please state why you will not submit a bid): 
   

      

      
 
Contractor’s Name:         

Street Address  

City, State, Zip Code  

Signature of Officer or 
Authorized 
Representative:       Date:       

Printed Name:       

Title       
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Scope of Work for 
Spoils Removal for Burial Services at Austin Cemeteries 

I. INTRODUCTION 

The purpose of this solicitation is for the City of Austin (“City”), through its Parks and Recreation 
Department, to identify qualified dirt hauling firms to consider contracting to remove cemetery 
spoils on a quarterly basis from the City of Austin’s cemeteries (“Cemeteries”). 
 
This is a performance-based contract for which the contractor will be reimbursed for services 
rendered on behalf of the City. The City is seeking bids for a contract with an initial term of one 
(1) year, with four (4) one (1) year options; a total of five (5) years. The City, acting through the 
Cemetery Contract Manager (CCM), shall coordinate and oversee work performed by contractor. 
 
The City began operating cemeteries in 1856 upon receiving Oakwood Cemetery from the State 
of Texas. Although owned by the City, the cemeteries were primarily maintained by individual plot 
owners and the Austin Cemetery Association with the support of the Public Works Department. 
After consolidation of the Urban Transportation Department and the Public Works Department in 
1987, cemetery oversight was transferred to the Parks and Recreation Department.  The Parks 
and Recreation Department provided cemetery maintenance and operations from 1987 until 
1990, when the services were outsourced to a contractor.  The current cemetery contract will 
ended in 2013 and the Parks and Recreation Department assumed Sales, Administration and 
certain operating responsibilities beginning April 1, 2013. 

 
The City owns five distinct cemetery properties highlighted below: 

Property Name Location Date 
Established 

Total 
Acres 

Average Burials 
Per Year 

Oakwood Cemetery 1601 Navasota Street 1839 40 40 

Oakwood Annex Cemetery 1600 Comal 1914 22 20 
 

Evergreen Cemetery 3304 East 12th Street 1928 30 100 
 

Austin Memorial Park 2800 Hancock Drive 1927* 96.75** 320 

Plummers Cemetery 1204 Springdale 1957 8 Occasional 

* Date established per deed dated August 17, 1927. Vol. 407, Page 16, Records of Travis County 
**  112.75 original acreage. Exact acreage today is to be confirmed. 

 
II. OBJECTIVES FOR SPOILS REMOVAL SERVICES 

A. At the time that a grave is prepared for burial, the grave space is excavated and excess soil 
called “spoils" is generated, collected and stored at a designated area at the Austin Memorial 
Park Cemetery. Upon collection of a sufficient level, the City will remove these spoils to a 
permitted landfill for disposal. Prior spoils removal has used private contractors and City of 
Austin department crews and equipment. 
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Spoils generated include top soil dirt mixed with clay, native rock and minor some vegetation 
and tree roots. Spoils are typically “clean” and do not include trash, construction material or 
other foreign debris requiring processing. 

 
Approximately 2.5 cubic yards of spoils are generated from each burial and there are 
approximately 40 burials per month. This generates the following spoils levels on a monthly, 
quarterly, and annual basis: 

Estimated Spoils Generated per Month:     100 Cubic Yards 
Estimated Spoils Generated per Quarter:   300 Cubic Yards 
Estimated Spoils Generated per Year:      1,200 Cubic Yards 
 

B. The City is looking to contract with a dirt hauling firm that has the equipment necessary to 
load its own or contracted trucks and to remove spoils from Austin Memorial Park, 2800 
Hancock Drive, to an approved permitted landfill on an as needed basis. The contractor shall 
include all fees and services required to load, haul, and dispose of cemetery spoils on a 
quarterly schedule. 

III. CEMETERY OPERATIONS 

A. Quarterly Spoils Removal Services 

The contractor shall include all fees necessary to mobilize staff and equipment, and all 
necessary trucking fees, including fuel; dump or landfill tipping fees and fees for machine 
push-off at the land fill site if necessary. 
 
Contractor shall select the dumpsite for spoils disposal and provide the City with a current 
dumpsite permit and maintain logs and dumpsite receipts upon arrival for pick up. Contractor 
shall provide confirmation of soil dumping at the permitted dumpsite within 72 hours of 
dumping.  Under no circumstances is the Contractor to sell or dispose of the spoils for private 
or commercial use.  Contractor shall not load trucks during funeral services. The City will 
advise the contractor of scheduled cemetery services as required in order to facilitate 
uninterrupted loading and removal and minimize impact on the public during daily operations. 
Contractor may provide services on weekends if necessary or requested. 
 
Contractor shall use equipment of age and condition to effectively remove spoils as 
contracted.  All spoils disposed of on behalf of the City shall be in accordance with this Scope 
of Work.  Disposing of spoils in a manner or location other than what is stated in this Scope of 
Work may result in termination of the Contract. 

 
B. City of Austin Responsibilities 

The City of Austin shall collect and aggregate spoils at a central location at Austin Memorial 
Park Cemetery for burials at City cemeteries. This includes burials conducted at:   

• Austin Memorial Park Cemetery 

• Evergreen Cemetery 

• Oak Wood Cemetery 

• Oak Wood Annex Cemetery, and 

• Plummers Cemetery 

C. General Responsibilities 

Contractor shall possess 3 years of soil disposal experience for work of equal size and scope 
along with personnel and equipment sufficient to perform services detailed herein.  
Contractor shall be in good standing with all federal, state and local oversight agencies.  
Contractor shall the ability to schedule, provide disposal coordination and site management, 
automated manifest, service data and financial tracking system. 
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Contractor shall obtain all necessary licenses and/or permits required to perform services 
outlined in the SOW. Contractor shall take all precautions necessary to protect persons and 
property from injury or damage. Contractor shall be responsible for any injury to itself, its 
employees, or others, as well as for any damage to personal or public property that occurs 
during the performance of a resultant contract that is caused by Contractor or Contractor’s 
employees' fault or negligence.  Contractor shall maintain personal liability and property 
damage insurance prescribed by the City and the laws of the State of Texas. 

 
Contractor shall preserve the health, appearance, and aesthetic value of all cemetery areas 
while preventing damage to human life, property and the ecosystem. Contractor shall 
demonstrate a clear understanding of and sensitivity to environmental issues. Performance 
shall be consistent and fully compliant with all applicable federal, state, county and city laws. 
Adequate warning devices, barricades, guards, flagmen or other necessary precautions shall 
be used. Contractor shall perform required services with the least possible interference with 
cemetery operations or annoyance to the public.  Contractor and its subcontractors shall be 
qualified and trained to do the work and services outlined.  All equipment shall be clean and 
in proper working order.  Contractor shall take all necessary precautions to prevent spills, fire 
hazards, odors and detrimental site impact. 

 
D. Laws, Statutes and Governmental Requirements 

Chapter 10-1 of the Austin City Code sets forth certain regulatory standards for the 
administration and management of Austin cemeteries.  A cemetery, as defined by Austin City 
Code, is the use of land that is dedicated for cemetery purposes for the burial of the dead, 
including columbarium, crematoriums, mausoleums, and mortuaries.   Contractor shall 
comply with all applicable laws, statutes, and governmental provisions prevailing during the 
term of this SOW, including the following: 

• Compliance with Austin City Code, Chapter 10-1, Cemeteries 
(http://www.amlegal.com/nxt/gateway.dll/Texas/austin/title10publichealthservicesandsanitati
on/chapter10-1cemeteries?f=templates$fn=default.htm$3.0$vid=amlegal:austin_tx) 

• City of Austin Cemetery Rules and Regulations 
(http://www.austintexas.gov/department/cemeteries) 

• Health and Safety Code, all provisions relating to municipal cemeteries. 
http://codes.lp.findlaw.com/txstatutes/HS 

• Chapter 711. General Provisions Relating to Cemeteries. Texas Health and Safety Code 

http://www.statutes.legis.state.tx.us/Docs/HS/htm/HS.711.htm 

• Chapter 713. Local Regulation of Cemeteries.  Texas Health and Safety Code 
http://www.statutes.legis.state.tx.us/Docs/HS/htm/HS.713.htm 

• OSHA (http://www.osha.gov/index.html) 
 
E. Definitions 
 

Cemetery terms contained in this section shall take the definitions as defined in the Texas 
Health and Safety Code. 

http://www.amlegal.com/nxt/gateway.dll/Texas/austin/title10publichealthservicesandsanitation/chapter10-1cemeteries?f=templates$fn=default.htm$3.0$vid=amlegal:austin_tx
http://www.amlegal.com/nxt/gateway.dll/Texas/austin/title10publichealthservicesandsanitation/chapter10-1cemeteries?f=templates$fn=default.htm$3.0$vid=amlegal:austin_tx
http://www.austintexas.gov/department/cemeteries
http://codes.lp.findlaw.com/txstatutes/HS
http://www.statutes.legis.state.tx.us/Docs/HS/htm/HS.711.htm
http://www.statutes.legis.state.tx.us/Docs/HS/htm/HS.713.htm
http://www.osha.gov/index.html
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ITEM NO.
NUMBER OF 

LOADS
TRUCK CAPACITY

(YARDS)
UNIT PRICE
(PER LOAD) EXTENDED PRICE

1

2

Other (Bidder to Specify):
(may be $ or % disc.)

Other (Bidder to Specify):
(may be $ or % disc.)

Other (Bidder to Specify):
(may be $ or % disc.)

BID SHEET
CITY OF AUSTIN

CUSTODIAL SERVICES FOR AUSTIN CEMETERIES

SECTION 1 -- PRICE

Special Instructions:
A bid of "0" (zero) will be interpreted by the City as a no-charge (free) item and the City will not pay for that item.  A bid of "no bid" will be interpreted by the City that the 
responder does not wish to bid on that item.  Be advised, a "no bid" may be considered as non-responsive and may result in disqualification of the bid.
 
The quantities noted below are estimates and not a guarantee of actual volume, therefore the City does not guarantee the purchase of the quantities listed.  Quantities are 
provided as a guide based on historical usage.  Actual useage of each line item may be more or less.  

Bidder must bid services for both Cemeteries.

COPIES OF BID:  Bidder must submit two copies of its signed bid - one original and one copy. 

BUYER:  TERRY NICHOLSON

SOLICITATION NO.:  IFB 8600 JSD0016

ITEM DESCRIPTION

4

5

Quarterly spoils removal less than or equal to 300 
Yards.  Turn key price that includes dump site tipping 
fees.

Quarterly spoils removal greater than 300 Yards.  
Turn key price that includes dump site tipping fees.

3

FOR INFORMATIONAL PURPOSES ONLY -- ADDITIONAL SERVICES OR PRODUCTS  
(PRICING FOR THIS SECTION WILL NOT BE USED TO DETERMINE AWARD).  

The City may require Contractor to provide addtional services or products, in order to be paid for those additional services or products, provide the price you would charge the 
City for those additional services and products.
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BID SHEET
CITY OF AUSTIN

CUSTODIAL SERVICES FOR AUSTIN CEMETERIES

     

PRINTED NAME:  

EMAIL ADDRESS:  

Living Wages and Benefits Contractor Certification (Section 0815)

The following documents are required to be completed and submitted with the Offer.  
Please check the boxes below as confirmation.

Offer Sheet

Local Business Presence Identification Form (Section 0605)

Reference Sheet (Section 0700)

Bid Sheets (Section 0600)

COMPANY NAME:

SIGNATURE OF AUTHORIZED REPRESENTATIVE: 

Nonresident Bidder Provisions (Section 0835)

1 Original and 1 copy of signed bid

M/WBE No Goals Utilization Form (Section 0900)

Non-Discrimination Certification (Section 0800)

Non-Suspension or Debarment Certification (Section 0805)

Non-Collusion, Non-Conflict of Interest, Anti-Lobbying Affidavit (Section 0810)

I UNDERSTAND THAT FAILURE TO SUBMIT THE COMPLETED FORMS ABOVE 
MAY RESULT IN DISQUALIFICATION OF MY OFFER



DATE ISSUED: AUGUST 3 

••r•ni"'"V CODE: 96239 

FOR CONTRACTUAL AND TECHN 
ISSUES CONTACT: 

Terry V. Nicholson 

Senior 
Phone: (512) 322-6586 
Terry .Nicholson@austinenergy.c~ 

ITY OF A S 
Purchasing 

INVITATION FOR 
Offer Sheet 

LOCATION: N/A 

E A 

)!ease select 



BID SHEET 
CITY OF AUSTIN 

SERVICES FOR AUSTIN CEMETERIES 

must submit two of its signed bid - one original and one copy. 

not pay for that item. 
considered as non-resoonsive and may result in 

therefore the does not guarantee the purchase of the 
may be more or less. 

NUMBER OF 
lOADS 

TRUCK CAPACITY 
{YARDS) 

for those additional services or 

the that 

listed. Quantities 

EXTENDED PRICE 

the you would the 

be$ or 

mav be $ or disc. 



BID SHEET 
CITY OF AUSTIN 

SERVICES FOR AUSTIN CEMETERIES 

are to be completed and submitted with the Offer. 
check the boxes below as confirmation. 

Offer Sheet 

Sheets 



ADDENDUM 
PURCHASING OFFICE 

CITY OF AUSTIN, TEXAS 

INVITATION FOR BID: JSD0016 ADDENDUM NO . .1.. DATE OF ADDENDUM: August 5, 2013 

This addendum is to incorporate changes to the above referenced solicitation: 

I. Clarifications: 

t. The contact information for the Authorized Contact for the above referenced solicitation was 
incorrect. The correct contact information is as follows: 

Terry V. Nicholson 
Senior Buyer Specialist 
Phone: 512-974-2995 
Fax: 512-974-2388 
Email: Terrv .Nirholson(a)a ustintexas.gov 

II. Additionallnformation 

The Bid-Sheet that was inadvertently left off the initial publication of the above referenced 
solicitation has been added. 

All other terms and conditions remain the same. 

BY THE SIGNATURES affixed below, Addendum #I 
is hereby incorporated and made a part of the above referenced Solicitation. 

APPROVED BY: 
Terry Nicholson Senior Buyer 

Purchasing Office, 512-322-6586 

ACKNOWLEDGED BY: 

~/(0~ 
DATE 

RETURN ONE (I) COPY OF THIS Pi. ENDUM TO THE PURCHASING OFFICE, CITY OF AUSTIN, WlTH 
PROPOSAL OR PRIOR TO BID OPENING. F AlLURE TO DO SOMA Y CONSTITUE GROUNDS FOR 
REJECTION OF YOUR OFFER. 



ADDENDUM 
PURCHASING OFFICE 

CITY OF AUSTIN, TEXAS 

INVITATION FOR BID: JSD0016 ADDENDUM NO.~ DATE OF ADDENDUM: Au~:ust 23,2013 

This addendum is to incorporate changes to the above referenced solicitation: 

I. Questions: 

Question # I: Would it be pennissible for the Contract to leave a 20 cy dumpster overn ight and remove it 
the next day? 

Answer #1: Yes. In fact the City would be willing to just leave the dumpster on site and till it w/ 
City equipment so the Contract can just haul it away and replace it w/ an empty 
dumpster. 

All other tenns and conditions remain the same. 

BY THE SIGNATURES affixed below, Addendum #2 is hereby incorporated and made a part of the above 
referenced Solicitation. 

APPROVED BY: 
Terry Nicholson Senior Buyer 

Purchasing Office, 512-322-6586 

ACKNOWLEDGED BY: 

RETURN ONE (I) COPY OF THI S A DE UM TO THE PURCHASING OFFICE, CITY OF AUSTIN, WITH 
PROPOSAL OR PRIOR TO BID OPE G. FAILURE TO DO SO MAY CONSTITUE GROUN DS FOR 
REJECTION OF YOUR OFFER. 



Purchasing 

Local Business Pr•::..c:::J~:~nr·A Identification 

considered to have a Local Business Presence if the firm is 
or has branch office located in the Austin 

years. The defines as the 
administrative center where most of the and full for managing and 

the business activities of the firm are located. The defines branch office as a .,,..,..<,nor 
r<:>IT!f"\Tt::>l\1 located office that is from a firm's that offers the services 

under this solicitation. 

OFFEROR MUST SUBMIT THE FOLLOWING INFORMATION FOR EACH LOCAL BUSINESS 
(INCLUDING THE OFFEROR, If APPLICABLE). PO BOX NUMBERS SHALL NOT BE ACCEPTED. 

NOTE: ALL FIRMS MUST BE IDENTIFIED ON THE MBEIWBE COMPLIANCE PLAN OR NO GOALS 
UTILIZATION SECTION 0900 OF THE SOLICITATION. 

USE ADDITIONAl PAGES AS NECESSARY 

OFFEROR: 
Name of Local Firm 

lin business at this location 

I 



THE STATE OF TEXAS 

COUNTY OF TRAVIS 

City Austin 

Purchasing Office 

Business Presence Identification 

ACKNOWLEDGEMENT 

that my responses and the information on Form 0605 are true and correct to the best of my 
ni!>r,_,nn~l and belief and that I have made no willful in this nor have i 
withheld any relevant information in my statements and answers to I am aware that any 
information given by me in this Section may be investigated and I hereby my full for any 
such and I that any or omissions in my responses and 
information may cause my offer to be re1E~CtE~d 



MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE _..&.-~, 
PROGRAM 

NO GOALS FORM 

SOLICITATION NUMBER: JSD0016 

PROJECT NAME: Removal for Austin Cemeteries 

determined that no goals are appropriate 
L"'rc•noser 1s 

a 



MINORITY- AND WOMEN-OWNED BUSINESS ENTERPRISE ,~.4·~~, 
PROCUREMENT PROGRAM 

NO GOALS UTILIZATION PLAN 

COMPANY INFORMATION 

Attach 



Non-resident Bidder 

City of Austin, Texas 
NONRESIDENT BIDDER PROVISIONS 

SOLICITATION NO. 

is in Texas and 
owner 

Date: 



OF AUSTIN, TEXAS 
WAGES AND BENEFITS CONTRACTOR CERTIFICATION 

as 

SOLICITATION NO. 

below 

are 

Job Title 

to or 



CITY OF AUSTIN 

NON-CONFLICT OF 

State of Texas 

Gounltv of Travis 

SOLICITATION NO. 00016 
FOR----------~--------~ 

The undersigned "Affiant" is a duly authorized representative of the Offeror for the purpose of 
making this Affidavit, and, after being first duly sworn, has deposed and stated and hereby 
deposes and states, to the best of his or her personal knowledge and belief as follows: 

The term "Offeror", as used includes the individual or business the Offer 
and for the purpose of this Affidavit includes the directors, nffi!l'"'<>lr<> n<~rtnAI"<> 

owners, other 
anyone or any 
with this Offer. 

1. Anti·Collusion Statement. The Offeror has not in any way nml'>rT"' or mr~•rt:>r•t1u· 

a. or with any other person, Offeror or 
Offeror to the amount of this Offer or the terms or conditions of this Offer. 

b. to pay any other person, Offeror or Offeror any money 
mn''"'"'" of value in return for assistance or to procure a contract or 

the in the attached Offer or the Offer of any other Offeror . 
.-.-........ .., .... n .. of Solicitation and Contract Documents .. 

nrnml~~"" of for 
Contract documents. In ::=~t1t1•t•r,., 

t1<>1•l<>l<r'\1"'11Yl<>nt of the 



CITY OF AUSTIN 
NON-COLLUSION, 

NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING AFFIDAVIT 
b. officer of the one or more other than of 

or entertainment accepted as a that have an aggregate value of 
more than in the twelve month the date the officer becomes aware of the 
execution of the Contract or that OWNER is business with the Offeror. 

as 176 of the Texas Local Government Offeror must file a Conflict 
of Interest Questionnaire with the Office of the City Clerk no later than 5:00 P.M. on the 
seventh business day after the commencement of contract discussions or 
with the or the submission of an Offer, or other writing related to a potential Contract with 
the The questionnaire is available on line at the following website for the Clerk: 

There are 

If the Offeror cannot affirmatively swear and subscribe to the the Offeror shall 
nrr,\lii""IQ a detailed written explanation in the space below Of, as necessary, on 
pages to be annexed hereto. 

Offeror's 

7. Anti-Lobbying Ordinance. As set forth in the Solicitation Section 
between the date that the Solicitation was issued and the date of full execution of the 

Offeror has not made and will not make a official or to a 
than the Authorized Contact Person for the the Ordinance. 



SOLICITATION NO. 

and its principals are 
of Austin 

Contractor's Name: 

Date: g 15,2013 

Name: 



of 
Human 

To: 

Texas 
Commission 

of Texas 
EMPLOYMENT/FAIR HOUSING OFFICE 

NON-DISCRIMINATION CERTIFICATION 

SOLICIT AT! ON NO 

that our firm conforms to the Code of the of Section 5-4-2 as reiterated below: 

:n,,nr.,•r 5-4. Discrimination in Contractors. 

Sec. 4-2 Employment Practices Prohibited. As an 
Contractor will conduct its activities in accordance with established 

and agrees: 

Not to engage in any 

To take affirmative action to ensure that <>IJ~'""'"' 
,,., .. """rn""nT without discrimination 

but not be limited to: all as[lec:ts 

or termination. 

obtain a written statement from any labor union or labor nrro<>n,l7!:>111nn 

which said union or has to engage in any 
defined in this and to take affirmative action 



-nn:rror•rnr agrees that the current non-discrimination 
the Contractor has Minimum 

Section 5-4-2 of the Code and set forth as the Contractors Non-Discrimination 
nrtT'""'""'n"' are intended to not the Contractors 

to the extent conflict 

UPON CONTRACT THE CONTRACTOR SHALL PROVIDE A COPY TO THE CITY OF THE 
NON-DISCRIMINATION POLICY ON COMPANY 
CONTENT TO THE CITY'S MINIMUM NON-DISCRIMINATION AS SET FORTH OR THIS NON~ 
DISCRIMINATION POLICY, WHICH HAS BEEN ADOPTED BY THE CONTRACTOR FOR All PURPOSES (THE 
FORM OF WHICH HAS BEEN APPROVED BY THE CITY'S EQUAL EMPLOYMENT/FAIR HOUSING OFFICE), WILL 
BE CONSIDERED THE CONTRACTOR'S NON-DISCRIMINATION POLICY WITHOUT THE REQUIREMENT OF A 
SEPARATE SUBMITTAL 

Sanctions: 
Our firm understands that 5-4 may result in c:::>rlrT!I-.n<O: termination of the contract 

partiCIPation in future contracts until deemed with the of 

Term: 
The Contractor agrees that this Section 0800 Non-Discrimination Certificate or the Contractor's ~""·~~r:::.r<=> rnn•Trwm 

which the Contractor has executed and filed with the will remain in force and effect for one year from the 
of The Contractor further agrees consideration of the of continued Contract the 

Contractor's Non-Discrimination will renew from for the term of the 

CONTRACTOR 



CITY OF AUSTIN 
PURCHASING OFFICE 
REFERENCE SHEET 

Please Complete and Return This Form with the Offer 

Date 

The Offeror shall for at !east 

and/or services have been nrr\\llrl""ri that are similar to those 

with the 

whom 

recent customers to 

this Solicitation. 

add additional references to this dick the Add Reference Button. ========> 

Name 

Name of Contact 

Present Address 

Email 



Name 

of Contact 

"''"'"n'"'"' Number 

Address 

Name 

Name of Contact 

Address 

Number 

Email Address 

Contact Title 




