MEMORANDUM

City of Austin
Financial Services Department
Purchasing Office

DATE: December 21, 2017

TO: Memo to File

FROM: Liz Lock, Procurement Specialist Il
RE: MA 7400 PA180000011

This service agreement qualifies as a General Accounting Expenditure (GAX) Purchase
of a subscription service, which is exempt from the competitive bidding process and
does not require a standard City of Austin contract. This MA was created for financial
purposes only and administered by FSD- Controller’s Office. All original documents are
located with the department.



DATE: 11/30/2017 DEPT:
FROM: Diana Thamas

PHONE: (512) 974-1166

TO: Purchasing Officer or Designee
BUYER: Liz Lock

City of Austin FSD Purchasing Office
Certificate of Exemption

Financial Services, Controller's Office

Chapter 252 of the Local Government Code requires that municipalities comply with the procedures
established for competitive sealed bids or proposals before entering into a contract requiring an
expenditure of $50,000 or more, unless the expenditure falls within an exemption listed in Section

252.022.

Senate Bill 7 amended Chapter 252 of the Local Government Code to exempt from the requirements
of such Chapter expenditures made by a municipally owned electric utility for any purchases made by
the municipally owned electric utility in accordance with procurement procedures adopted by a resolution
of its gaverning body that sets out the public purpose to be achieved by those procedures. The Austin City
Council has adopted Resolution No, 040610-02 to establish circumstances which could give rise to a

finding of critical business need for Austin Energy.

This Certification of Exemption is executed and filed with the Purchasing Office as follows:

1. The undersigned is authorized to submit this certification.
2. The undersigned certifies that the following exemption is applicable to this purchase. (Please check

which exemption you are certifying)

O a procurement made because of a public
calamity that requires the immediate
appropriation of maney to relieve the
necessily of the municipality’s residents or to
preserve the property of the municipality

O a procurement necessary to preserve or
protect the public health or safely of
municipality’s residents

O a procurement necessary because of
unforeseen damage to public machinery,
equipment, or other property

@® a procurement for personal, professional, or
planning services

O a procurement for work that is performed and
paid for by the day as the work progresses

O apurchase of land or right-of- way

O a procurement of items available from only one
source, including: items that are available from
only one source because of patents,
copyrights, secret processes, or natural
monopolies; films, manuscripts, or books; gas,
water, and other utility services; captive
replacement parts or components for

equipment; books, papers, and cther library
materials for a public library that are
available only from the persons holding
exclusive distribution rights to the materials;
and management services provided by a
nonprofit organization to a municipal
museum, park, zoo, ar other facility to which
the organization has provided significant
financial or other benefits

O a purchase of rare books, papers, and other
library materials for a public library

O baving, drainage, street widening and other
public improvements, or related matters, If at
least one- third of the cost is to be paid by or
through special assessments levied on
property that will benefit from the
improvements

O a public improvement project, already in
progress, authorized by voters of the
municipality, for which there is a deficiency of
funds for completing the project in accordance
with the plans and purposes as authorized by
the voters
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O a payment under a contract by which a coaperative purchasing administered by a

developer participates in the construction of a regional planning commission established
public improvement as provided by under Chapter 391
Subchapter C, Chapter 212 O services performed by blind or severely

O personal property sold: at an auction by a state disabled persons
licensed auctioneer; at a going out of business O goods purchased by a municipality for
sale held in compliance with Subchapter F, subsequent retail sale by the municipality

Chapter 17, Business & Commerce Code; by a O electricity

political subdivision of this state, a state ;

agency of this state, or an entity of the federal O advertising, cther than legal notices
government; or under an interlocal contract for O Critical Business Need (Austin Energy Only)

. The following facts as detailed below support an exemption according to Section 252.022 of the Local
Government Code for this purchase. Please verify the steps taken to confirm these facts. If you are
citing the following exemptions, please provide the additional information requested below. A more
detailed explanation of these exemptions Is attached.

=  Preserve and Protect the Public Health and Safety — Describe how this purchase
will preserve and protect the public safety of residents.

» Sole Source — Describe what patents, copyrights, secret processes, or natural
monopolies exist. ch a lett m vendor orting the sole source. The

letter must be on company letterhead and be signed by an authorized person in
company management.

" Personal Services - Describe those services to be performed personally
by the individual contracted to perform them.

a Professional Services — Describe what mainly mental or intellectual rather
than physical or manual and/or disciplines requiring special knowledge or
attalnment and a high order of learning, skill, and intelligence are required to
perform this service.

=  Planning Services — Describe the services primarily intended to guide
governmental policy to ensure the orderly and coordinated development of
the state or of municipal, county, metropolitan, or regional land areas.

- Critical Business Need - Describe the procurement necessary to protect
the competitive interests or position of Austin Energy.

The CEB membership provides us with unlimited citywide continuing education credits that meet
the requirements for Certified Public Accountants (CPAs). it also has a reference library and best
practices materials related to Accounting, Finance and Reporting that any City of Austin employee
may use at no additional cost.
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4, Please attach any documentation that supports this exemption.

5. Please provide any evaluation conducted to support the recommendation. Inciude the efforts
taken to ensure the selected vendor is responsible and will provide the best value to the City
(Ex: evaluation of other firms, knowledge of market, etc).

6. Because the above facts and documentation support the requested exemption, the City of
Austin intends to contract with CEB
which will cost approximately $72,690.00 (Provide estimate and/or breakdown of caost).

boer Q \Yahs.

Recommended %@Mm ﬁ?lu
Certification riginator ate
Approved M__euég
Certification Department Director or designee at

Sl—nlo—"I2/Plo

Assistant City Manager / General Manager Date

or designee (if applicable)
Purchasing Review ? / 22C %—-”_ /,l / /% /
(if applicable) g Date Manager Initials
Exemption Authorized _ - Lk
(if applicable) Purchasing Officer or designee Date
02/26/2013
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City of Austin, Texas
NON-DISCRIMINATION AND NON-RETALIATION CERTIFICATION

City of Austin, Texas
Equal Employment/Fair Housing Office

To: City of Austin, Texas,

| hereby certify that our firm complies with the Code of the City of Austin, Section 5-4-2 as reiterated below,
and agrees:

(1) Not to engage in any discriminatory employment practice defined in this chapter.

(2) To take affirative action to ensure that applicants are employed, and that employees are treated
during employment, without discrimination being practiced against them as defined in this chapter,
including affirmative action relative to employment, promotion, demotion or transfer, recruitment
or recruitment advertising, layoff or termination, rate of pay or other forms of compensation, and
selection for training or any other terms, conditions or privileges of employment.

(3) To postin conspicuous places, available to employees and applicants for employment, notices to
be provided by the Equal Employment/Fair Housing Office setting forth the provisions of this
chapter.

(4) To state in all solicitations or advertisements for employees placed by or on behalf of the
Contractor, that all qualified applicants will receive consideration for employment without regard
to race, creed, color, religion, national origin, sexual orientation, gender identity, disability, sex or
age.

{5) To obtain a written statement from any labor union or labor organization furnishing labor or service
to Contractors in which said union or organization has agreed not to engage in any discriminatory
employment practices as defined in this chapter and to take affirmative action to implement
policies and provisions of this chapter.

(6) To cooperate fully with City and the Equal Employment/Fair Housing Office in connection with
any investigation or conciliation effort of the Equal Employment/Fair Housing Office to ensure that
the purpose of the provisions against discriminatory employment practices are being carried out.

(7) Torequire of all subcontractors having 15 or more employees who hold any subcontract providing
for the expenditure of $2,000 or more in connection with any contract with the City subject to the
terms of this chapter that they do not engage in any discriminatory employment practice as
defined in this chapter

For the purposes of this Offer and any resulting Contract, Contractor adopts the provisions of the City's
Minimum Standard Non-Discrimination and Non-Retaliation Policy set forth below.

City of Austin
Minimum Standard Non-Discrimination and Non-Retaliation in Employment Policy

As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its personnel activities in
accordance with established federal, state and local EEQO laws and regulations.

The Contractor will not discriminate against any applicant or employee based on race, creed, color, national
origin, sex, age, religion, veteran status, gender identity, disability, or sexual orientation. This policy covers
all aspects of employment, including hiring, placement, upgrading, transfer, demotion, recruitment,
recruitment advertising, selection for training and apprenticeship, rates of pay or other forms of
compensation, and layoff or termination.
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The Contractor agrees to prohibit retaliation, discharge or otherwise discrimination against any employee or
applicant for employment who has inquired about, discussed or disclosed their compensation.

Further, employees who experience discrimination, sexual harassment, or another form of harassment
should immediately report it to their supervisor. If this is not a suitable avenue for addressing their compliant,
employees are advised {o contact another member of management or their human resources representative.
No employee shall be discriminated against, harassed, intimidated, nor suffer any reprisal as a result of
reporting a violation of this policy. Furthermore, any employee, supervisor, or manager who becomes aware
of any such discrimination or harassment should immediately report it to executive management or the
human resources office to ensure that such conduct does not continue.

Contractor agrees that to the extent of any inconsistency, omission, or conflict with its current non-
discrimination and non-retaliation employment policy, the Contractor has expressly adopted the provisions
of the City’s Minimum Non-Discrimination Policy contained in Section 5-4-2 of the City Code and set forth
above, as the Contractor's Non-Discrimination Policy or as an amendment to such Policy and such provisions
are intended to not only supplement the Contractor’s policy, but will also supersede the Contractor's policy
to the extent of any conflict.

UPON CONTRACT AWARD, THE CONTRACTOR SHALL PROVIDE THE CITY A COPY OF THE
CONTRACTOR’'S NON-DISCRIMINATION AND NON-RETALIATION POLICIES ON COMPANY
LETTERHEAD, WHICH CONFORMS IN FORM, SCOPE, AND CONTENT TO THE CITY’S MINIMUM NON-
DISCRIMINATION AND NON-RETALIATION POLICIES, AS SET FORTH HEREIN, OR THIS NON-
DISCRIMINATION AND NON-RETALIATION POLICY, WHICH HAS BEEN ADOPTED BY THE
CONTRACTOR FOR ALL PURPOSES WILL BE CONSIDERED THE CONTRACTOR'S NON-
DISCRIMINATION AND NON-RETALIATION POLICY WITHOUT THE REQUIREMENT OF A SEPARATE
SUBMITTAL

Sanctions:

QOur firm understands that non-compliance with Chapter 5-4 and the City's Non-Retaliation Policy may result
in sanctions, including termination of the contract and suspension or debarment from participation in future
City contracts until deemed compliant with the requirements of Chapter 5-4 and the Non-Retaliation Policy.

Term:

The Contractor agrees that this Section 0800 Non-Discrimination and Non-Retaliation Certificate of the
Contractor's separate conforming policy, which the Contractor has executed and filed with the City, will
remain in force and effect for one year from the date of filling. The Contractor further agrees that, in
consideration of the receipt of continued Contract payment, the Contractor's Non-Discrimination and Non-
Retaliation Policy will automatically renew from year-to-year for the term of the underlying Contract.

Dated this 28th day of __November . 2017

CONTRACTOR CEB, Inc.
Authorized
Signature /t'- A %\

Title Senior Contracts Specialist
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City of Austin, Texas
Section 0805
NON-SUSPENSION OR DEBARMENT CERTIFICATION

The City of Austin is prohibited from contracting with or making prime or sub-awards to parties that are
suspended or debarred or whose principals are suspended or debarred from Federal, State, or City of
Austin Contracts. Covered transactions include procurement contracts for goods or services equal to or
in excess of $25,000.00 and all non-procurement transactions. This certification is required for all
Vendors on all City of Austin Contracts to be awarded and all contract extensions with values equal to or
in excess of $25,000.00 or more and all non-procurement transactions.

The Offeror hereby certifies that its firm and its principals are not currently suspended or debarred from
bidding on any Federal, State, or City of Austin Contracts.

Contractor's Name; CEB, Inc.

Signature of Officer or

Authorized

Representative: A A A Date: 11/28/17
Printed Name: Ashley Beluch

Title Senior Contracts Specialist
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Equal Employment Opportunity Policy Statement

CEB Inc. is an equal opportunity employer, committed to the hiring, advancement and fair
treatment of individuals without regard to race, color, ancestry, religion, national origin,
citizenship, gender (including pregnancy, childbirth and related medical conditions), age, sexual
orientation, gender identity, marital status, familial status, medical leave status, disability,
military or veteran status, genetic information, or any other protected characteristic, all to the
extent required under, and in accordance with, applicable law. This is consistent with our firm
values and is articulated in greater detail in our policy prohibiting discrimination, harassment and
retaliation.

It is the policy of CEB not to discriminate against any applicant or employee on any basis
prohibited by law, not to tolerate harassment on any such basis, and not to retaliate against any
individual for making a complaint, participating or assisting in an investigation or proceeding,
opposing any unlawful act, or engaging in any other protected activity.

CEB has established an Affirmative Action Plan (“AAP”) to promote the employment and
advancement of members of those covered groups identified by statute and regulations, including
qualified minorities, women, disabled individuals and protected veterans.

The policy of non-discrimination and Affirmative Action pursued by CEB applies to all levels of
employment, to all employment practices, including (but not limited to) recruitment, hiring,
upgrading, promotion, demotion, termination, benefits, compensation, transfer, layoff and rehire,
to training, and to educational, social, and recreational programs.

It is the responsibility of every member of management to assure effective implementation of the
Company’s EEO policy in all human resources activities. CEB shall also comply with
applicable federal and state laws relating to equal employment opportunities and affirmative
action.

Additional Resources/Contacts

CEB’s Chief Administrative Officer, Melody Jones, is the executive sponsor for the Company’s
EEO policy and Affirmative Action Plan. Mic Minneman, Head of Compensation & Benefits,
and Sukhmani Singh, Policy and N.A. Benefits Director, are the EEO/AA Coordinators with
responsibility for day-to-day implementation of the EEO policy and the Affirmative Action Plan.
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