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July 30, 2019 
 
 
GovDeals, Inc. 
100 Capitol Commerce Blvd. 
Montgomery, AL  36117 
 
bvanbuskirk@govdeals.com 
 
 
Dear Mr. Van Buskirk: 
 
The Austin City Council approved the execution of a contract with your company for 
Auction Services for the Fleet Services Department and Financial Services Department 
in accordance with the referenced BuyBoard contract. 
 
Responsible Department: Fleet Services Department and Financial Services 

Department
Department Contact Person: Steve Orwick and Steve Stenton respectively
Department Contact Email 
Address: 

Steve.Orwick@austintexas.gov and 
Steve.Stenton@austintexas.gov 

Department Contact Telephone: (512) 974-1766 and (512) 974-2082 
Project Name: Auction Services
Contractor Name: GovDeals, Inc.
Contract Number: MA 7800 NR190000007
Contract Period: July 30, 2019 – August 31, 2020 
Dollar Amount Revenue
Extension Options: None
Requisition Number: RQM 7800 19061700582
Solicitation Type & Number: BuyBoard Contract No. 541-17
Agenda Item Number: 26
Council Approval Date: March 28, 2019
  
Thank you for your interest in doing business with the City of Austin. If you have any 
questions regarding this contract, please contact the person referenced under 
Department Contact Person. 
 
Sincerely, 
 

 
Sydney Ceder 
Procurement Specialist III 
City of Austin 
Purchasing Office  
 
CC: Steve Orwick 
 Steve Stenton 



CONTRACT BETWEEN THE CITY OF AUSTIN ("City") 
AND 

GOVDEALS, INC. ("Contractor'') 
FOR 

AUCTION SERVICES 
MA 7800 NR190000007 

This Contract is between GovDeals, Inc. having offices at 100. Capitol Commerce Blvd., Montgomery, AL 
36117 and the City, a home-rule municipality incorporated by the State of Texas, and is effective as of the 
date executed by the City ("Effective Date"). Solicitation requirements are met by using Contractor's Texas 
Association of School Boards, Inc. (BuyBoard) Contract No.541-17. 

1.1 This Contract Is composed of the following documents: 

1.1.1 This document 

1.1.2 BuyBoard Contract No. 541-17, including all documents as referenced in Section 1, Exhibits 

1.1 .3 Exhibit A, Supplemental Terms 

1.1.4 Exhibit B, Non Discrimination Certification 

1.1.5 Exhibit C, Non-Suspension & Debarment Certification. 

1.2 Order of Precedence. Any inconsistency or conflict in the Contract documents shall be resolved by 
giving precedence in the following order: 

1.2.1 This document 

1.2.2 Supplemental Terms as referenced In Section 1.1.3 

1.2.3 BuyBoard Contract No. 541-17 as referenced in Section 1.1.1 

1.2.4 Non Discrimination Certification as referenced in Section 1.1.4 

1.2.5 Non-Suspension & Debarment Certification as referenced in Section 1.1.5. 

1.3 Quantity. Quantity of goods or services will be determined on an as needed basis as specified in 
each Delivery Order. There are no guaranteed quantities or minimum order quantities. 

1.4 Term of Contract. The Contract shall be in effect for a term beginning on the Effective Date and 
coinciding with the cooperative contract (as referenced in Section 1.1.2 above) expiration date of 
August 31 , 2020. 

1.5 Compensation. 0% discount off GovDeals commission fee schedule for online auction with fee of 12.5%. 
GovDeals collects payments (0% sellers fee and 12.5% buyer's premium) 

This Contract (including any Exhibits) constitutes the entire agreement of the parties regarding the subject 
matter of this Contract and supersedes all prior and contemporaneous agreements and understandings, 
whether written or oral, relating to such subject matter. This Contract may be altered, amended, or 
modified only by a written instrument signed by the duly authorized representatives of both parties. 

In witness whereof, the City has caused a duly authorized representative to execute this Contract on the 
date set forth below. 



 
July 27, 2017 
 
Welcome to BuyBoard! 
 
Re: Notice of The Local Government Purchasing Cooperative Award 
Proposal Name and Number: Auction Services, Proposal Number 541-17 
 
Congratulations, The Local Government Purchasing Cooperative (Cooperative) has awarded your company a BuyBoard® 
contract based on the above-referenced Proposal. The contract is effective 9/1/2017 through 8/31/2018, with two 
possible one-year renewals. The contract documents are those identified in Section 3 of the General Terms and 
Conditions of the specifications. 
 
To view the items your company has been awarded, please review the proposal tabulation No. 541-17 on the following 
web-site: www.buyboard.com/vendor. Only items marked as awarded to your company can be sold through the 
BuyBoard contract. In addition, on this website you will find the membership list which will provide you with the names of 
all entities with membership in our purchasing cooperative. 
 
Enclosed with this letter you will find the following documents: 
 

1. Vendor Quick Reference Sheet  2. Vendor Billing Procedures 
 
You are advised that receipt of a purchase order directly from a Cooperative member is not within the 
guidelines of the Cooperative. Accepting purchase orders directly from Cooperative members may result in a violation 
of the State of Texas competitive bid statute and termination of this Cooperative BuyBoard contract. Therefore, all 
purchase orders must be processed through the BuyBoard in order to comply. Please forward by fax (1-800-
211-5454) any order received directly from a Cooperative member.  If you inadvertently process a purchase order sent 
directly to you by a Cooperative member, please fax the order to the above number and note it as RECORD ONLY to 
prevent duplication. 
 
On behalf of the Texas Association of School Boards, we appreciate your interest in the Cooperative and we are looking 
forward to your participation in the program. If you have any questions, please contact Cooperative Procurement 
Staff at 800‐695‐2919. 
 
 
Sincerely, 

 
Arturo Salinas 
Department Director. Cooperative Procurement 
v.6.5 



	

August 7, 2017 
 
Welcome to BuyBoard! 
  
 Re:  Notice of National Purchasing Cooperative Piggy-Back Award 
 Proposal Name and Number: Auction Services, Proposal No. 541-17 
 
Congratulations, The National Purchasing Cooperative (National Cooperative) has awarded your company a BuyBoard® 
contract based on the above-referenced Proposal.  As provided for in the Proposal and your National Purchasing 
Cooperative Vendor Award Agreement, you are authorized to sell the goods and services awarded under the Proposal to 
National Cooperative members in states other than Texas through the BuyBoard.  The contract is effective 9/1/2017 
through 8/31/2018, with two possible one-year renewals.   
 
The National Cooperative membership list is available at our website www.buyboard.com/vendor.  The list identifies the 
current members that may purchase awarded goods and services under your National Cooperative BuyBoard contract.      
 
You are advised that receipt of a purchase order directly from a National Cooperative member is not within 
BuyBoard guidelines.  Accepting purchase orders directly from Cooperative members may result in a violation of 
applicable competitive procurement law and termination of this National Cooperative BuyBoard contract.   Therefore, all 
purchase orders from National Cooperative members must be processed through the BuyBoard. Please 
forward by fax (1-800-211-5454) any order received directly from a National Cooperative member.  If you inadvertently 
process a purchase order sent directly to you by a National Cooperative member, please fax the order to the above 
number and note it as RECORD ONLY to prevent duplication. 
 
On behalf of the National Cooperative, we are looking forward to your participation in the program.  If you have any 
questions, please contact Cooperative Procurement Staff at 800-695-2919. 
 
 
 
Sincerely, 

 
Department Director, Cooperative Procurement 
v.6.5 
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PROPOSER'S AGREEMENT AND SIGNATURE 

Proposal Name: Auction Services 

Prooosal Number: 541-17 

Proposal Due Date/ Opening Date and Time: 
March 16, 2017 at 2:00PM 

Location of Proposal Opening: 
Texas Association of School Boards, Inc. 
BuyBoard Department 
12007 Research Blvd. 
Austin, TX 78759 

Anticipated Cooperative Board Meeting Date: 
Contract Time Period: September 1, 2017 
through August 31, 2018 with two (2) possible one
year renewals. 

July 2017 

GovDeals, Inc. 
Name of Proposing Company 

100 Capitol Commerce Blvd., Suite 110 

Street Address 

Montgomery, AL 36117 
City, State, Zip 

1-800-613-0156 Ext. 4460 
Telephone Number of Authorized Company Official 

334-387-0519 
Fax Number of Authorized Company Official 

2/28/17 
Date 

Roger Gravley 
Printed Name of Authorized Company Official 

President 
Position or Title of Authorized Company Official 

Federal ID Number 

Page 5 of 59 
ProPOSal Forms COMM/SVCS v.Ol. l7.2017 



/Jl!!Jl!.!!I!!J!® 
12007 Research Boulevard · Austin, Texas 78759-2439 ·PH: 800-695-2919 · FAX: 800·211-5454 • www.buyboard.com 

The proposing company ("you" or "your'') hereby acknowledges and agrees as follows: 

1. You have carefully examined and understand all Cooperative information and documentation assodated with this 
Proposal Invitation, including the Instructions to Proposers, General Terms and Conditions, attachments/forms, item 
spedfications, and line items (collectively "Requirements''); 

2. By your response ('Proposal'') to this Proposal Invitation, you propose to supply the products or services submitted at 
the prices quoted in your Proposal and in strict compliance with the Requirements, unless spedflc deviations or 
exceptions are noted in the Proposal; 

3. Any and all deviations and exceptions to the Requirements have been noted in your Proposal and no others will be 
claimed; 

4. If the Cooperative accepts any part of your Proposal and awards you a contract, you will furnish all awarded products 
or services at the prices quoted and in strict compliance with the Requirements (unless specific exceptions are noted in 
the Proposal and accepted by the Cooperative), including Without limitation the Requirements related to: 
a. conducting business with Cooperative members, Including offering pricing to members that is the best you offer 

compared to similar customers; 
b. payment of a service fee in the amount specified and as provided for in this Proposal Invitation; 
c. the possible award of a piggy-back contract by another governmental entity or nonprofit entity, in which event 

you will offer the awarded goods and services in accordance with the Requirements; and 
d. submitting price sheets or catalogs in the proper format as required by the Cooperative as a prerequisite to 

activation of your contract; 

5. You have clearly identified on the included form any information in your Proposal that you believe to be confidential or 
proprietary or that you do not consider to be public information subject to public disclosure under a Texas Public 
Information Act request or similar public information law; 

6. The individual signing this Agreement is duly authorized to enter Into the contractual relationship represented by this 
Proposal Invitation on your behalf and bind you to the Requirements, and such individual (and any individual signing a 
form) is authorized and has the requisite knowledge to provide the information and make the representations and 
certifications required in the Requirements; 

7. You have carefully reviewed your Proposal, and certify that all information provided is true, complete and accurate, 
and you authorize the Cooperative to take such action as it deems appropriate to verify such information; and 

8. Any misstatement, falsification, or omission In your Proposal, whenever or however discovered, may disqualify you 
from consideration for a contract award under this Proposal Invitation or result in termination of an award or any other 
remedy or action provided for In the General Terms and Conditions or by law. 
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VENDOR CONTACT INFORMATION 

company: GovDeals, Inc. 

d nd I
. dd fi . RogerGravley, 100Capito!CommerceBivd., Sulte110, Montgomery,AL36117 

Ven or Contact Name a Malmg A ress or Notices: - --- --- --------- ------

Company Website: www.GovDeals.com 

Purchase Orders: Purchase orders from Cooperative members will be available through the Internet or by facsimile. 

Option 1: Internet. Vendors need Internet access and at least one e-mail address so that notification of new 
orders can be sent to the Internet contact when a new purchase order arrives. An information guide will be 
provided to vendors that choose this option to assist them with retrieving their orders. 

Option 2: Fax. Vendors need a designated fax line available at all times to receive purchase orders. 

Please choose onlv one (1) of the following options for receipt of purchase orders and provide the requested 
information: 

0 I will use the INTERNET to receive purchase orders. 

E-mail Address: accounting@govdeals.com 

Internet Contact: Beth Davis Phone: 800-613-0156 Ext. 4457 

Alternate E-mail Address: rstuckey@govdeaiS.COm 

Alternate Internet Contact: Rachel Stuckey Phone: 800-613-0156 Ext. 4463 

0 I will receive purchase orders via FAX. 

Fax Number: _____________ ________________ __ 

Fax Contact:--------- - --- ----Phone: ___ ___ ___ _ _ 

Reauest for Quotes C'RFQ" ) : Cooperative members will send RFQs to you by e-mail. Please provide e-mail addresses 
for the receipt of RFQs: 

E-mail Address: vendor@govdeals.com 

Alternate E-mail Address: salessupport@govdeals.com 
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FELONY CONVICTION DISCLOSURE AND DEBARMENT CERTIFICATION 

fELONY CONVICTION DISCLOSURE 
Subsection (a) of Section 44.034 of the Texas Education Code (Notification of Criminal History of Contractor) 
states: "A person or business entity that enters into a contract with a school district must glve advance notice to the district 
if the person or an owner or operator has been convicted of a felony. The notice must include a general description of the 
conduct resulting in the conviction of a felony." 

Section 44.034 further states in Subsection (b): "A school district may terminate a contract with a person or 
business entity if the district determines that the person or business entity failed to give notice as required by Subsection 
(a) or misrepresented the conduct resulting in the conviction. The district must compensate the person or business entity 
for services performed before the termination of the contract." 

Please check Cy') one of the following: 

[j] My company is a publicly-held corporation. (Advance notice requrrement does not apply to publicly-held corporation.) 
0 My company is not owned or operated by anyone who has been convicted of a felony. 
0 My company is owned/operated by the following individual(s) who has/have been convicted of a felony: 

Name of Felon(s): - - ------- - - ------- ------------ - - -

Details of Conviction(s): _ _________ _______ __________ ____ _ 

By signature below, I certify that the above information is true, complete and accurate and that I am authorized by my 
company to make this certification. 

GovDeals, Inc. 
Company Name 

Roger Gravley 
Printed Name 

DEBARMENT CERTIFICATION 
Neither my company nor an owner or principal of my company has been debarred, suspended or otherwise made ineligible 
for participation in Federal Assistance programs under Executive Order 12549, "Debarment and Suspension," as described 
in the Federal Register and Rules and Regulations. Neither my company nor an owner or principal of my company is 
currently listed on the government-wide exclusions in SAM, debarred, suspended, or otherwise excluded by agencies or 
declared ineligible under any statutory or regulatory authority. My company agrees to immediately notify the Cooperative 
and all Cooperative members with pending purchases or seeking to purchase from my company if my company or an 
owner or principal is later listed on the government-wide exclusions in SAM, or is debarred, suspended, or otherwise 
excluded by agencies or declared Ineligible under any statutory or regulatory authority. 

By signature below, I certify that the above is true, complete and accurate and that ram authorized by my company to 
make this certification. 

GovDeals, Inc. 
Company Name 

Roger Gravley 
cia! Printed Name 
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RESIDENT/ NONRESIDENT CERTIFICATION 

Chapter 2252, Subchapter A, of the Texas Government Code establishes certain requirements applicable to proposers who 
are not Texas residents. Under the statute, a "resident" proposer Is a person whose principal place of business is in Texas, 
including a contractor whose ultimate parent company or majority owner has its principal place of business in Texas. A 
"nonresident" proposer is a person who Is not a Texas resident. Please indicate the status of your company as a "resident" 
proposer or a "nonresident'' proposer under these definitions. 

Please check <v'> one of the following: 

0 I certify that my company is a Resident Proposer. 

!il I certify that my company is a Nonresident Proposer. 

If your company is a Nonresident Proposer, you must provide the following information for your resident state (the state in 
which your company's principal place of business is located): · 

GovDeals, Inc. 100 Capitol Commerce Blvd. , Suite 110 
Company Name 

Montgomery 
City 

Address 

AL 
State 

36117 
Zip Code 

A. Does your resident state require a proposer whose principal place of business is in Texas to under-price proposers 
whose resident state is the same as yours by a prescribed amount or percentage to receive a comparable contract? 
0 Yes [] No 

B. What is the prescribed amount or percentage? $. _ _____ or 5 % 

VENDOR EMPLOYMENT CERTIFICATION 
Section 44.031(b) of the Texas Education Code establishes certain criteria that a school district must consider when 
determining to whom to award a contract. Among the criteria for certain contracts is whether the vendor or the vendor's 
ultimate parent or majority owner (i) has its principal place of business in Texas; or (ii) employs at least 500 people in 
Texas. 

If neither your company nor the ultimate parent company or majority owner has its principal place of business in Texas, 
does your company, ultimate parent company, or majority owner employ at least 500 people in Texas? 

Please check (y') one of the following: 

0 Yes 0 No 

By signature below, I certify that the information in Sections 1 (Resident/Nonresident Certification) and 2 {Vendor 
Employment Certification) above is true, complete and accurate and that l am authorized by my company to make this 
certification. 

GovDeals, Inc. 
Company Name 

Roger Gravley 
Signature of Printed Name 
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HISTORICALLY UNDERUTILIZED BUSINESS CERTIFICATION 

A proposer that has been certified as a Historically Underutilized Business (also known as a Minority/ Women Business 
Enterprise or "MWBE" and all referred to in this form as a "HUB") Is encouraged to Indicate its HUB certification status 
when responding to this Proposal Invitation. The electronic catalogs will indicate HUB certifications for vendors that 
properly indicate and document their HUB certification on this form. 

Please check Cv'l all that aoply: 

D I certify that my company has been certified as a HUB in the following categories: 

D Minority Owned Business 

0 Women Owned Business 

0 Service-Disabled Veteran Owned Business (veteran defined by 38 U.S.C. §101{2), who has a 
service-connected disability as defined by 38 U.S.C. § 101(16), and who has a disability rating 
of 20% or more as determined by the U. S. Department of Veterans Affairs or Department of 
Defense) 

Certification Number: 

Name of Certifying Agency: 

0 My company has NOT been cert.ified as a HUB. 

By signature below, I certify that the above Is true, complete and accurate and that I am authorized by my 
company to make this certification. 

GovDeals, Inc. 
Company Name 

Roger Gravley 
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CONSTRUCTION-RELATED GOODS AND SERVICES AFFIRMATION 

A contract awarded under this Proposal Invitation covers only the specific goods and services awarded by the BuyBoard. As 
explained in the BuyBoard Procurement and Construction Related Goods and Services Advisory for Texas Members 
C'Advisory''), Texas Jaw prohibits the procurement of architecture or engineering services through a 
purchasing cooperative. This BuyBoard contract does not include such services. Architecture or engineering 
services must be procured by a Cooperative member separately, in accordance with the Professional 
Services Procurement Act (Chapter 2254 of the Texas Government Code) and other applicable law and local 
policy. 

The Advisory, available at https://www.buyboard.comNendor/Resources.asox, provides an overview of certain legal 
requirements that are potentially relevant to a Cooperative member's procurement of construction or construction-related 
goods and services, including those for projects that may involve or require architecture, engineering or independent 
testing services. A copy of the Advisory can also be provided upon request. 

By signature below, the undersigned affirms that Proposer has obtained a copy of the Advisory, has read and understands 
the Advisory, and is authorized by Proposer to make this affirmation. If Proposer sells construction-related goods or 
services to a Cooperative member under a BuyBoard contract awarded under this Proposal Invitation, Proposer will comply 
with the Advisory and applicable legal requirements, make a good faith effort to make its Cooperative member customers 
or potential Cooperative member customers aware of such requirements, and provide a Cooperative member with a copy 
of the Advisory before executing a Member Construction Contract with the member or accepting the member's purchase 
order for construction-related goods or services, whichever comes first. 

GovDeals, Inc. 
Company Name 

Roger Gravley 
Printed Name 

2/28/17 
Date 
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DEVIATION AND COMPLIANCE 

If your company intends to deviate from the General Terms and Conditions, Proposal Specifications or other requirements 
associated with this Proposal Invitation, you MUST list all such deviations on this form, and provide complete and detailed 
information regarding the deviations on this form or an attachment to this form. The Cooperative will consider any 
deviations in its contract award decision, and reserves the right to accept or reject a proposal based upon any submitted 
deviation. 

In the absence of any deviation identified and described in accordance with the above, your company must fully comply 
with the General Terms and Conditions, Proposal Specifications and all other requirements associated with this Proposal 
Invitation if awarded a contract under this Proposal Invitation. A deviation will not be effective unless accepted by the 
Cooperative. The Cooperative may, in its sole discretion, seek clarification from and/or communicate with Proposer(s) 
regarding any submitted deviation, consistent with general procurement principles of fair competition. The Cooperative 
reserves the right to accept or reject a proposal based upon any submitted deviation. 

Please check h/) one of the following: 

!j] No; Deviations 

0 Yes; Deviations 

Ust and fully explain any deviations you are submitting: 

PLEASE PROVIDE THE FOLLOWING INFORMATION: 

1. Shipping Via: 0 Common Carrier 0 Company Truck 0 Prepaid and Add to Invoice !j] Other: 

Service Provider; No Shipping Necessary 

2. Payment Terms: !j] Net 30 days D 1% in 10/Net 30 days [j] Other: 

Members may elect to have fees withheld from gross auction proceeds 

3. Number of Days for Delivery: 1 ARO 

4. Vendor Reference/Quote Number: _5_4_1_-1_7 ____ __ _ 

5. State your return policy: Not Applicable; Service Provider 

6. Are electronic payments acceptable? [i]Yes 0 No 

7. Are credit card payments acceptable? !j]Yes D No 

GovDeals, Inc. 
Company;, 

Signature of Aut 

Roger Gravley 
Printed Name 
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DEALERSHIP LISTINGS 

If you have more than one location that will service a contract awarded under this Proposal Invitation, please list each 
location below. If additional sheets are required, please duplicate this form as necessary. NOTE: Awarded Vendors shall 
remain responsible for the Contract and the performance of all dealers under and in accordance with the Contract. 

Not Applicable 
Company Name 

Address 

City State Zip 

Phone Number Fax Number 

Contact Person 

Company Name 

Address 

City State Zip 

Phone Number Fax Number 

Contact Person 
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TEXAS REGIONAL SERVICE DESIGNATION 

The Cooperative (referred to as "Texas Cooperative" in this form and in the State Service Designation form) offers vendors 
the opportunity to service its members throughout the entire State of Texas. If you do not plan to service all Texas 
Cooperative members statewide, you ~ indicate the specific regions you will service on this form. If you propose to 
serve different regions for different products or services Included In your proposal, you must complete and 
submi t a separate Texas Regional Service Des/gnat/on form for each group of products and clearly Indicate 
the products or services to which the designation applies In the space provided at the end of this form. By 
designating a region or regions, you are certifying that you are authorized and willing to provide the 
proposed products and services In those regions. Designating regions In which you are either unable or 
unwilling to provide the specified products and services shall be grounds for either rejection of your 
proposal or, If awarded, termination of your Contract. Additionally, if you do not plan to service Texas Cooperative 
members (i.e., if you will service only states other than Texas), you must so indicate on this form. 

Regional Education Service Centers 

GovDeals, Inc. 
Company Na~ 

Signature of Authori d Company Offidal 

Roger Gravley 
Printed Name 
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0 
CJ 
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0 
0 
0 
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Ll 

I will service Texas 
Cooperative members 
statewide. 
I will not service Texas 
Cooperative members 
statewide. I will only 
service members in the 
regions checked below: 

Rggion Headguarters 
1 Edinburg 
2 Corpus Christi 
3 Victoria 
4 Houston 
5 Beaumont 
6 Huntsville 
7 Kilgore 
8 Mount Pleasant 
9 Wichita Falls 
10 Richardson 
11 Fort Worth 
12 Waco 
13 Austin 
14 Abilene 
15 San Angelo 
16 Amarillo 
17 Lubbock 
18 Midland 
19 El Paso 
20 5an Antonio 

I will not seJVice members 
of the Texas Cooperative. 
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If thfs Texas Regional Service Designation form applies to only one or some of the products and services proposed by 
Vendor, list the products and services to which this form applies here: 

Not Applicable 
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STATE SERVICE DESIGNATION 

The Cooperative offers vendors the opportunity to service other governmental entities In the United States, including 
intergovernmental purchasing cooperatives such as the National Purchasing Cooperative BuyBoard. You must complete 
this form if you plan to service the entire United States, or will service only the specific states indicated. (Note: If you plan 
to service Texas Cooperative members, be sure that you complete the Texas Regional Service Designation form.) 

If you serve different states for different products or services included In your proposal, you must complete 
and submit a separate State Service Designation form for each group of products and clearly Indicate the 
products or services to which the designation applies In the space provided at the end of this form. By 
designating a state or states, you are certifying that you are authorized and willing to provide the proposed 
products and services in those states. Designating states in which you are either unable or unwilling to 
provide the speclfled products and services shall be grounds for either rej ecti on of your proposal or, If 
awarded, termination of your Contract. 

Please check C:J) all that apply: 

Iii I will service all states in the United States. 

D I will not service all states in the United States. I will service only the states checked below: 

0 Alabama 
D Alaska 
0 Arizona 
0 Arkansas 
0 California (Public Contract Code 20118 & 20652) 
0 Colorado 
0 Connectlcut 
0 Delaware 
0 District of Columbia 
0 Florida 
0 Georgia 
0 Hawaii 
0 Idaho 
0 Illinois 
0 Indiana 
0 Iowa 
0 Kansas 
0 Kentucky 
0 Louisiana 
0 Maine 
0 Maryland 
0 Massachusetts 
0 Michigan 
0 Minnesota 
0 Mississippi 
0 Missouri 
0 Montana 
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0 Nebraska 
0 Nevada 
0 New Hampshire 
0 New Jersey 
0 New Mexico 
0 New York 
0 North Carolina 
0 North Dakota 
Oohio 
0 Oklahoma 
0 Oregon 
0 Pennsylvania 
0 Rhode !stand 
0 South Carolina 
0 South Dakota 
0 Tennessee 
0 Texas 
0 Utah 
0 Vermont 
0 Virginia 
0 Washington 
0 West Virginia 
0 Wisconsin 
Owyoming 
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This form will be used to ensure that you can service other governmental entities throughout the United States as 
indicated. Your signature below confirms that you understand your service commitments during the term of a 
contract awarded under this proposal. 

GovDeals, Inc. 
Company Name 

Roger Gravley 
Signature of Aut Printed Name 

If this State Service Designation form applies to only one or some of the products and services proposed by Vendor, 
list the products and services to which this form applies here: 

Not Applicable 
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NATIONAL PURCHASING COOPERATIVE VENDOR AWARD AGREEMENT 

In accordance with the Terms and Conditions associated with this Proposal Invitation, a contract awarded under this 
Proposal Invitation may be "piggy-backed" by another governmental entity. The National Purchasing Cooperative is an 
intergovernmental purchasing cooperative formed by certain school districts outside of Texas to serve its members 
throughout the United States. If you agree to be considered for a piggy-back award by the National Purchasing 
Cooperative, you agree to the following terms and agree to serve National Purchasing Cooperative members in the states 
you have indicated on the State Service Designation form, In your Proposal. 

By signing this form, Proposer (referred to in this Agreement as "Vendor") agrees as follows: 

1. Vendor acknowledges that if The Local Government Purchasing Cooperative ("Texas Cooperative'') awards Vendor a 
contract under this Proposal Invitation C'Underlying Award''), the National Purchasing Cooperative ( ' National Cooperative'') 
may - but is not required to - "piggy-back" on or re-award all or a portion of that Underlying Award ('Piggy-Back Award''). 
By signing this National Cooperative Vendor Award Agreement ("Agreement''), Vendor accepts and agrees to be bound by 
any such Piggy-Back Award as provided for herein. 

2. In the event National Cooperative awards Vendor a Piggy-Back Award, the National Cooperative Administrator 
("BuyBoard Administrator") will notify Vendor in writing of such Piggy-Back Award, which award shall commence on the 
effective date stated in the Notice and end on the expiration date of the Underlying Award, subject to annual renewals as 
authorized in writing by the BuyBoard Administrator. Vendor agrees that no further signature or other action is required of 
Vendor in order for the Piggy-Back Award and this Agreement to be binding upon Vendor. Vendor further agrees that no 
interlineations or changes to this Agreement by Vendor will be binding on National Cooperative, unless such changes are 
agreed to by its BuyBoard Administrator in writing. 

3. Vendor agrees that it shall offer its goods and services to National Cooperative members at the same unit pricing and 
same general terms and conditions, subject to applicable state laws in the state of purchase, as required by the Underlying 
Award. However, nothing in this Agreement prevents Vendor from offering National Cooperative members better (i.e., 
lower) competitive pricing and more favorable terms and conditions than those in the Underlying Award. 

4. Vendor hereby agrees and confirms that it will serve those states it has designated on the State Service Designation 
Form of this Proposal Invitation. Any changes to the states designated on the State Service Designation Form must be 
approved in writing by the BuyBoard Administrator. 

5. Vendor agrees to pay National Cooperative the service fee provided for in the Underlying Award based on the amount of 
purchases generated from National Cooperative members through the Piggy-Back Award. Vendor shall remit payment to 
National Cooperative on such schedule as it spedfies (which shall not be more often than monthly). Further, upon 
request, Vendor shall provide National Cooperative with copies of all purchase orders generated from National Cooperative 
members for purposes of reviewing and verifying purchase activity. Vendor further agrees that National Cooperative shall 
have the right, upon reasonable written notice, to review Vendor's records pertaining to purchases made by National 
Cooperative members in order to verify the accuracy of service fees. 

6. Vendor agrees that the Underlying Award, including its General Terms and Conditions, are adopted by reference to the 
fullest extent such provisions can reasonably apply to the post-proposal/contract award phase. The rights and 
responsibilities that would ordinarily inure to the Texas Cooperative pursuant to the Underlying Award shall inure to 
National Cooperative; and, conversely, the rights and responsibilities that would ordinarily inure to Vendor in the Underlying 
Award shall Inure to Vendor in this Agreement. Vendor recognizes and agrees that Vendor and National Cooperative are the 
only parties to thjs Agreement, and that nothing in this Agreement has application to other third parties, induding the 
Texas Cooperative. In the event of conflict between this Agreement and the terms of the Underlying Award, the terms of 
this Agreement shall control, and then only to the extent necessary to reconcile the conflict. 
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7. This Agreement shall be governed and construed in accordance with the laws of the State of Rhode Island and venue 
for any dispute shall lie in the federal district court of Alexandria, Virginia. 

8. Vendor acknowledges and agrees that the award of a Piggy-Back Award is within the sole discretion of National 
Cooperative, and that this Agreement does not take effect unless and until National Cooperative awards Vendor a Piggy
Back Award and the BuyBoard Administrator notifies Vendor in writing of such Piggy-Back Award as provided for herein. 

WHEREFORE, by signing below Vendor agrees to the foregoing and warrants that it has the authority to enter Into this 
Agreement. 

GovDeals, Inc. 

Signature o 

2/28/17 
Date 

541-1 7 
Proposal Invitation Number 

Roger Gravley 
Printed Name of Authorized Company Official 
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fEDERAL AND STATE/ PURCHASING COOPERATIVE EXPERIENCE 

The Cooperative strives to provide its members with the best services and products at the best prices available from 
vendors with the technical resources and ability to serve Cooperative members. Please respond to the following questions. 

1. Provide the dollar value of sales to or through purchasing cooperatives at or based on an established catalog or 
market price during the previous 12-month period or the last fiscal year: $ $22.3 million . (The period of the 12 
month period is 1111201s /1213112016 ). In the event that a dollar value is not an appropriate measure of the sales, 
provide and describe your own measure of the sales of the item(s). 

2. By submitting a proposal, you agree that, based on your written discounting policies, the discounts you offer the 
Cooperative are equal to or better than the best price you offer other purchasing cooperatives for the same items 
under equivalent drcumstances. 

3. Provide the information requested below for other purchasing cooperatives for which Proposer currently serves, or in 
the past has served, as an awarded vendor. Rows should be added to accommodate as many purchasing 
cooperatives as required. 

CURRENT FORMER VENDOR (Y /N)? - AWARDED 
PURCHASING VENDOR? IF YES, LIST YEARS COMMODI1Y 

GROUP (Y/N) AS VENDOR CATEGORY(IES) 

1. Federal General Services Administration N N 
2. T-PASS (State ofTexas) N N 
3. U.S. Communities Purchasing Alliance N N 
4. National IPA{TCPN N N 
5. Houston-Galveston Area Council (HGAC) N N 
6. National Joint Powers Alliance (NJPA) y Y (201 1-present) Auction Services 
7. E&l Cooperative y N Auction Services 
8. The Interlocal Purchasing System (TIPS) y N Auction Services 
9. Other Buy Board y Y (2009-present) Auction Services 

0 MY COMPANY DOES NOT CURRENTLY HAVE ANY OF THE ABOVE OR SIMILAR TYPE CONTRACTS. 

CURRENT BUYBOARD VENDORS 
If you are a current BuyBoard vendor in the same contract category as proposed in this Proposal Invitation, Indicate the 
discount for your current BuyBoard contract and the proposed discount in this Proposal. Explain any difference between 
your current and proposed discounts. 

Current Discount(% ):._V_a_r_ie_s _ ______ _ Proposed Discount(% ):_V_a_ri_e_s ______ _ 
Explanation: GovDeals offers volume-based rebates to clients based on amount of contract sales. Called the Annual Volume Discount Program 

(AVDP), this provides rebates to all contract participants based on the total sales under the contract during each 12-month period. 

Additional details available in the Pricing section of our Proposal. This is the same program as utilized in our current contract 
with BuyBoard. 
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By signature below, I certify that the above is true, complete and accurate and that I am authorized by my company to 
make this certification. 

GovDeals, Inc. 
Company Name 

Roger Gravley 
Signature of Printed Name 
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GOVERNMENTAL REFERENCES 

For your Proposal to be considered, you must supply a minimum of five (5) individual governmental entity references. The 
Cooperative may contact any and all references provided as part of the Proposal evaluation. Provide the information 
requested below, including the existing price/discounts you offer each customer. The Cooperative may determine whether 
prices/discounts are fair and reasonable by comparing prices/ discounts stated In your Proposal with the prices/discounts 
you offer other governmental customers. Attach additional pages if necessary. 

Entity Name Contact Phone# Email Address Discount 
Quantity/ 
Volume 

Austin. TX - Fleet Services I Erik Maxey I 512-978-2632 1 charles.maxey@austintexas.gov I 0.75% rebate in 2016 I Total sales: $10.3 million 

1.--~~=-~~~~----~--~--~-------------------------------------------• Utilizes BuyBoard cooperative contract 

2
. Galveston County, TX I Jim Nolan I 409-770-5417 I edward.nolan@co.galveston.tx.us I None I Total Sales: $1.9 million 

3
. Victoria, TX I Richard Ruiz f 361-485-3170 I rruiz@victoriatx.org I None I Total Sales: $1.8 million 

4
. Round Rock ISO, TX I Scott Elliott 1512-464-6977 I scott_elliott@roundrockisd.org I None I Total Sales: $1 .3 million 

S. Lewisville ISO, TX I Carlos Moreno I 972-350-2694 I auction@lisd.net I None I Total Sales: $855,000 

Do you ever modify your written policies or standard governmental sales practices as identified in the above chart to give 
better discounts (lower prices) than indicated? YES 0 NO !j] If YES, please explain: 

GovOeals offers volume-based rebates to clients based on amount of contract sales. Called the Annual Volume Discount Program (AVOP), this provides rebates 

to all contract partiCipants based on the total sales under the contract during each 12-month period. AVDP ts not available to clients on a different pnong policy, such as 

volume-based State G.overnment pricing. With these policies already in place, GovOeals does not modify its policies or sales practices to discount our services. 

By signature below, I certify that the above is true and correct and that I am authorized by my company to make this 
certification. 

GovDeals, Inc. 

d Company Offidal 

Roger Gravley 
Printed Name 
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MARKETING STRATEGY 

For your Proposal to be considered, you must submit the Marketing Strategy you will use if the Cooperative accepts all or 
part of your Proposal. (.Examole: Explain how your company Mil initially inform CooperatNe members of your BuyBoard 
contract, and how you wHI continue to support the BuyBoard for the duration of the contract period.) 

Attach additional pages lf necessary. 

We are prepared to use the BuyBoard membership list to enthusiastically announce and promote the award. This 

will be directly supplemented by our local sales and client services staff in Texas and nationally through direct 

client/prospect visits and attendance at 12-14 conferences in Texas where we display BuyBoard signage and 

include the contract number and info on our sales representative's business card and brochures. In regions of the 

country where BuyBoard promotes its services, we are prepared to leverage those efforts with support from our local 

teams. Our inside business development and sales support personnel are set up to understand the specific BuyBoard 

contract adoption process and will utilize BuyBoard-specific reports and information within our proprietary software 

to track, support, and report contract activity, including the documentation required to report sales and fee payment. 

GovDeals, Inc. 
Company Name 

Roger Gravley 
Printed Name 
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CONFIDENTIAL/ PROPRIETARY INFORMATION 

A. Public Disclosure Laws 
All Proposals, forms, documentation, or other materials submitted by Vendor to the Cooperative in response to this 
Proposal Invitation, including catalogs and pricelists, may be subject to the disclosure requirements of the Texas Public 
Information Act (Texas Government Code chapter 552.001, et seq.) or similar disclosure law. Proposer must clearly 
identify on this form any information in its Proposal (Including forms, documentation, or other materials submitted with the 
Proposal) that Proposer considers proprietary or confidential. If Proposer fails to properly identify the information, the 
Cooperative shall have no obligation to notify Vendor or seek protection of such information from public disclosure should a 
member of the public or other third party request access to the information under the Texas Public Information Act or 
similar disclosure law. Proposer will be notified of any third party request for information in a Proposal that Proposer has 
identified in this form as proprietary or confidential. 

Does your Proposal (including forms, documentation, or other materials submitted with the Proposal) contain information 
which Vendor considers proprietary or confidential? 

Please check CY> one of the following: 

NO, I certify that none of the information included with this Proposal is considered confidential or proprietary. 

D YES, I certify that this Proposal contains information considered confidential or proprietary and all such information is 
specifically identified on this form. 

If you responded "YES", you must identify below the specific information you consider confidential or proprietary. Ust each 
page number, form number, or other information suffident to make the information readily identifiable. The Cooperative 
and its Administrator will not be responsible for a Proposer's failure to dearly identify information considered confidential or 
proprietary. Further, by submitting a Proposal, Proposer acknowledges that the Cooperative and its Administrator will 
disclose information when required by law, even if such information has been identified herein as information the vendor 
considers confidential or proprietary. 

Confidential I Proprietary Information: 

(Attadl additional sheets if needed.) 
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B. Copyright Information 
Does your Proposal (induding forms, documentation, or other materials submitted with the Proposal) contain copyright 
information? 

Please check Cv'l one of tbe following: 

1•1 NO, Proposal (including forms, documentation, or other materials submitted with the Proposal) does not 
contain copyright information. 

D YES, Proposal (including forms, documentation, or other materials submitted with the Proposal) does 
contain copyright information. 

If you responded "YES", identify below the spedfic documents or pages containing copyright information. 

Copyright Information:-------- ----------- ---- ----------

(Attach additional sheets if needed.) 

C. Consent to Release Confidential/Proprietary/ Copyright Information to BuyBoard Members 
BuyBoard members (Cooperative and nonprofit members) seeking to make purchases through the BuyBoard may wish to 
view information Included in the Proposals of awarded Vendors. If you identified information on this form as confidential, 
proprietary, or subject to copyright, and you are awarded a BuyBoard contract, your acceptance of the BuyBoard contract 
award constitutes your consent to the disclosure of such information to BuyBoard members, including posting of such 
information on the secure BuyBoard website for members. Note: Neither the Cooperative nor its Administrator will be 
responsible for the use or distribution of Information by BuyBoard members or any other party. 

D. Consent to Release Proposal Tabulation 
Notwithstanding anything In this Confidential/Proprietary Information form to the contrary, by submitting a Proposal, 
Vendor consents and agrees that, upon Contract award, the Cooperative may publlcally release, including posting on the 
public BuyBoard website, a copy of the proposal tabulation for the Contract including Vendor name; proposed 
catalog/pricelist name(s); proposed percentage discount(s), hourly labor rate(s), or other specified pridng; and Vendor 
award or non-award information. 

By signature below, I certify that the information in this form is true, complete, and accurate and that I am authorized by 
my company to make this certification and all consents and agreements contained herein. 

GovDeals, Inc. 
CompanyNF 

Signature of Author ed Company Official 

Roger Gravley 
Printed Name 

2/28/1 7 
Date 
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VENDOR BUSINESS NAME 

By submitting a Proposal, Proposer is seeking to enter into a legal contract with the Cooperative. As such, a Proposer must 
be an individual or legal business entity capable of entering into a binding contract. Proposers, must completely and 
accurately provide the information requested below or your Proposal may be deemed non-responsive. 

Name of Proposing company: _G_o_v_D_e_a_ls~·-1-:-nc_. _ __ --::--==-:--- ---:----::--:---:--:---=-
(Ust the~ name of the company seeking to contract with the Cooperative. Do J:!QI list an assumed name, dba, aka, etc. here. Such information may 
be provided below. If you are submitting a joint proposal with another entity to provide the same proposed goods or services, each submitting entity 
should complete a separate vendor information form. Separately operating legal business entities, even If affiliated entitles, which propose to provide 
goods or services separately must submit their own Proposals.) 

Please check <Y> one of the following: 

Tvpe of Business: 

Individual/Sole Proprietor 
Corporation 
Limited Liability Company 
Partnership 
Other I f other, identify----------

State of Incorporation (if applicable): _D_e_la_w_a_re ______ _ 

  
 

List the Name(s) by which Vendor, if awarded, wishes to be identified on the BuyBoard: (Note: If different than the Name of 
Proposing Company listed above, only valid trade names (dba, aka, etc.) of the Proposing Company may be used and a copy of your Assumed Name 
Certificate(s), If applicable, must be attiJched.} 

GovDeals, Inc. 
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EDGAR VENDOR CERTIFICATION 
(2 CFR Part 200 and Appendix II) 

When a Cooperative member seeks to procure goods and services using funds under a federal grant or contract, specific 
federal laws, regulations, and requirements may apply in addition to those under state law. This includes, but is not limited 
to, the procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit Requirements for 
Federal Awards, 2 CFR 200 (sometimes referred to as the "Uniform Guidance" or new "EDGAR"). All Vendors submitting 
proposals must complete this EDGAR Certification Form regarding Vendor's willingness and ability to comply with certain 
requirements which may be applicable to specific Cooperative member purchases using federal grant funds. This 
completed form will be made available to Cooperative members for their use while considering their purchasing options 
when using federal grant funds. Cooperative members may also require Vendors to enter into ancillary agreements, in 
addition to the BuyBoard contract's general terms and conditions, to address the member's spedflc contractual needs, 
including contract requirements for a procurement using federal grants or contracts. 

For ~ of the items below, Vendor should certify Vendor~ agreement and ability to comply, where 
applicable, by having Vendor~ authorized representati ve complete and Ini tial the applicable boxes and sign 
the acknowledgment at the end of this form. If you fall to complete any Item in this form, the Cooperative 
will consider and may list the Vendor~ response on the BuyBoard as "NO," the Vendor Is unable or unwilling 
to comply. A "NO" response to any of the items may, if applicable, impact the ability of a Cooperative member to 
purchase from the Vendor using federal funds. 

1. Vendor Violation or Breach of Contract Terms: 
Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the inflation adjusted 
amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) 
as authorized by 41 USC 1908, must address administrative, contractual, or legal remedies in instances where contractors 
violate or breach contract terms, and provide for such sanctions and penalties as appropriate. 

Provisions regarding Vendor default are Included in the BuyBoard General Terms and Conditions, including Section E.18, 
Remedies for Default and Termination of Contract. Any Contract award will be subject to such BuyBoard General Terms 
and Conditions, as well as any additional terms and conditions in any Purchase Order, Cooperative member andllary 
contract, or Member Construction Contract agreed upon by Vendor and the Cooperative member which must be consistent 
with and protect the Cooperative member at least to the same extent as the BuyBoard Terms and Conditions. 

The remedies under the Contract are In addition to any other remedies that may be available under law or in equity. By 
submitting a Proposal, you agree to these Vendor violation and breach of contract terms. 

2. Termination for Cause or Convenience: 
For any Cooperative member purchase or contract in excess of $10,000 made using federal funds, you agree that the 
following term and condition shall apply: 

The Cooperative member may terminate or cancel any purchase order under this Contrad at any time, with or without 
cause, by providing seven (7) business days advance written notice to the Vendor. If this Agreement is terminated in 
accordance with this Paragraph, the Cooperative member shall only be required to pay Vendor for goods or services 
delivered to the Cooperative member prior to the termination and not otherwise returned in accordance with Vendor's 
return policy. If the Cooperative member has paid Vendor for goods or services not yet provided as of the date of 
termination, Vendor shall Immediately refund such payment(s). 

If an alternate provision for termination of a Cooperative member purchase for cause and convenience, including the 
manner by which it will be effected and the basis for settlement, is included in the Cooperative member's purchase order, 
ancillary agreement, or Member Construction Contract agreed to by the Vendor, the Cooperative member's provision shall 
control . 
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3. Equal Employment Opportunity: 
Except as otherwise provided under 41 CFR Part 60, all Cooperative member purchases or contracts that meet the 
definition of "federally assisted construction contract" in 41 CFR Part 60-1.3 shall be deemed to include the equal 
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, "Equal Employment 
Opportunity" (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11175, 
"Amending Executive Order 11246 Relating to Equal Employment Opportunity," and implementing regulations at 41 CFR 
Part 60, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor." 

The equal opportunity clause provided under 41 CFR 60-1. 4(b) is hereby incorporated by reference. Vendor agrees that 
such provision applies to any Cooperative member purchase or contract that meets the definition of "federally assisted 
construction contract" in 41 CFR Part 60-1.3 and Vendor agrees that It shall comply with such provision. 

4. Davis-Bacon Act: 
When required by Federal program legislation, Vendor agrees that, for all Cooperative member prime construction 
contracts/purchases in excess of $2,000, Vendor shall comply with the Davis-Bacon Act (40 USC 3141-3144, and 3146-
3148) as supplemented by Department of Labor regulations (29 CFR Part 5, "Labor Standards Provisions Applicable to 
Contracts Covering Federally Financed and Assisted Construction'). In accordance with the statute, Vendor is required to 
pay wages to laborers and mechanics at a rate not less than the prevailing wages spedfied In a wage determinate made by 
the Secretary of Labor. In addition, Vendor shall pay wages not less than once a week. 

Current prevailing wage determinations issued by the Department of Labor are available at www.wdol.gov. Vendor agrees 
that, for any purchase to which this requirement applies, the award of the purchase to the Vendor is conditioned upon 
Vendor's acceptance of the wage determination. 

Vendor further agrees that it shall also comply with the Copeland ''Anti-Kickback" Act ( 40 USC 3145), as supplemented by 
Department of Labor regulations (29 CFR Part 3, "Contractors and Subcontractors on Public Building or Public Work 
Ananced in Whole or in Part by Loans or Grants from the United States''). The Act provides that each contractor or 
subredpient must be prohibited from inducing, by any means, any person employed in the construction, completion, or 
repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. 

5. Contract Work Hours and Safety Standards Act: 
Where applicable, for all Cooperative member contracts or purchases In excess of $100,000 that involve the employment of 
mechanics or laborers, Vendor agrees to comply with 40 USC 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR Part 5). Under 40 USC 3702 of the Act, Vendor is required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work week is permissible 
provided that the worker is compensated at a rate of not less than one and a half times the basic rate of pay for all hours 
worked in excess of 40 hours in the work week. The requirements of 40 USC 3704 are applicable to construction work and 
provide that no laborer or mechanic must be requjred to work in surroundings or under working conditions which are 
unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of supplies or materials or artides 
ordinarily available on the open market, or contracts for transportation or transmission of intelligence. 

6. Right to Inventions Made Under a Contract or Agreement : 
If the Cooperative member's Federal award meets the definition of "funding agreement" under 37 CFR 401.2(a) and the 
recipient or subreciplent wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance or experimental, developmental, or research work under that "funding 
agreement," the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, "Rights to Inventions 
Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,'' and any implementing regulations issued by the awarding agency. 

Vendor agrees to comply with the above requirements when applicable. 
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7. Clean Air Act and Federal Water Pollution Control Act: 
Clean Air Act (42 USC 7401-7671q.) and the Federal Water Pollution Control Act (33 USC 1251-1387), as amended -
Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non-Federal award to 
agree to comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 USC 7401-
7671q.) and the Federal Water Pollution Control Act, as amended (33 USC 1251-1387). Violations must be reported to the 
Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 

When required, Vendor agrees to comply with all applicable standards, orders, or regulations issued pursuant to the Clean 
Air Act and the Federal Water Pollution Control Act. 

8. Debarment and Suspension: 
Debarment and Suspension (Executive Orders 12549 and 12689) -A contract award (see 2 CFR 180.220) must not be 
made to parties listed on the government-wide exclusions in the System for Award Management (SAM), in accordance with 
the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1966 Camp. p. 189) and 12689 (3 
CFR Part 1989 Comp. p. 235), "Debarment and Suspension." SAM Exclusions contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority 
other than Executive Order 12549. 

Vendor certifies that Vendor is not currently listed on the government-wide exclusions in SAM, is not debarred, suspended, 
or otherwise excluded by agencies or declared ineligible under statutory or regulatory authority other than Executive Order 
12549. Vendor further agrees to immediately notify the Cooperative and all Cooperative members with pending purchases 
or seeking to purchase from Vendor if Vendor is later listed on the government-wide exclusions in SAM, or is debarred, 
suspended, or otherwise excluded by agencies or declared ineligible under statutory or regulatory authority other than 
Executive Order 12549. 

9. Byrd Anti-lobbying Amendment: 
Byrd Anti-Lobbying Amendment (31 USC 1352) -Vendors that apply or bid for an award exceeding $100,000 must file the 
required certification. Each tier certifies to the tier above that It will not and has not used Federal appropriated funds to 
pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member 
of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any 
Federal contract, grant or any other award covered by 31 USC 1352. Each tier must also disclose any lobbying with non
Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded From tier to 
tier up to the non-Federal award. As applicable, Vendor agrees to file all certifications and disclosures required by, and 
otherwise comply with, the Byrd Anti-Lobbying Amendment (31 USC 1352). 

10. Procurement of Recovered Materials: 
For Cooperative member purchases utilizing Federal funds, Vendor agrees to comply with Section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act where applicable and provide such information 
and certifications as a Cooperative member may require to confirm estimates and otherwise comply. The requirements of 
Section 6002 include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR 
Part 247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory 
level of competition, where the purchase price of the item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management services in a manner that maximizes energy 
and resource recovery, and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines. 

11. Profit as a Separate Element of Price: 
For purchases using federal funds in excess of $150,000, a Cooperative member may be required to negotiate profit as a 
separate element of the price. See, 2 CFR 200.323(b ). When required by a Cooperative member, Vendor agrees to 
provide information and negotiate with the Cooperative member regarding profit as a separate element of the price for a 
particular purchase. However, Vendor agrees that the total price, including profit, charged by Vendor to the Cooperative 
member shall not exceed the awarded pricing, including any applicable discount, under Vendor's Cooperative Contract. 
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12. General Compliance and Cooperation with Cooperative Members: 
In addition to the foregoing specific requirements, Vendor agrees, in accepting any Purchase Order from a Cooperative 
member, it shall make a good faith effort to work with Cooperative members to provide such information and to satisfy 
such requirements as may apply to a particular Cooperative member purchase or purchases including, but not limited to, 
applicable recordkeeping and record retention requirements. 

VgngQr Certifi~tion : 
YES, I agree or 

Vendor Certification Item No. NO I do NOT agree Initial 
1. Vendor Violation or Breach of Contract Terms Yes /?]} 
2. Termination for cause or Convenience Yes K!h 
3. Equal Employment Opportunity Yes f($ 
4. Davis-Bacon Act 

Yes 7<-JJ 
5. Contract Work Hours and Safety Standards Act Yes IC) 
6. Right to Inventions Made Under a Contract or Agreement 

Yes j(}J 
7. Clean Air Act and Federal Water Pollution Control Act Yes i~ iJ 
8. Debarment and Suspension Yes /~ jJ 
9. Byrd Anti-Lobbying Amendment 

Yes ~j;:J 
10. Procurement of Recovered Materials 

Yes /2 .>3 
11. Profit as a Separate Element of Price 

Yes '7(~ 
12. General Compliance and Cooperation with Cooperative Members 

Yes 7Z!J 
By signature below, I certify that the information in this form is true, complete, and accurate and that I am authorized by 
my company to make this certi fication and all consents and agreements contained herein. 

GovDeals, Inc. 
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PROPOSAL INVITATION QUESTIONNAIRE 

The Cooperative will use your responses to the questions below in evaluating your Proposal and technical and financial 
resources to provide the goods and perform the services ("Work'') under the BuyBoard contract contemplated by this 
Proposal Invitation ('Contract"). Proposers must fully answer each question, numbering your responses to correspond to 
the questions/numbers below. Proposers must complete below or attach your responses to this questionnaire, sign where 
Indicated below, and submit the signed questionnaire and your responses to all questions in one document with your 
Proposal. You must submit the signed questionnaire and responses with your Froposal or the Proposal will 
not be considered. 

1. Ust the number of years Proposer has been in business and former business names (if applicable). Note whether your 
company is currently for sale or involved in any transaction that would significantly alter its business or result in 
acquisition by another entity. 

GovDeals, Inc. was incorporated in 1999 and has been hosting online auctions for government clients since 2001. 

GovDeals, Inc. was founded by Information Management Specialists, Inc., and was purchased in 2008 by Liquidity Services, Inc .. 

a publicly traded corporation (NASDAQ: LOOT). The company is not currently for sale or involved in any transaction that would 

significantly alter its business or result in acquisition by another entity. 

2. Describe the resources Proposer has to manage staff and successfully perform the Work contemplated under this 
Contract. State the number and summarize the experience of company personnel who may be utilized for the Work/ 
including those who will be available to Cooperative members for assistance with project development/ technical issues/ 
and product selection for Work assodated with this Contract. 

GovOeels lias a staff of 86, •ndudmg 36 field-based Account Managers and Client SeMce$ Re;:resenta!Wes {CSRs). as .. ea as 2 onstae satss team me~ and 2 expenenc;ed CSRs on our Cbent Hetp Des<-

All ollhis staff !s deo.cated to GoVOeats. If needed. staff dulles can be stJited 1o pnoritize BuyBoatd in order to enswe !hat GovOeats IS meeung all of its cooperatiVe members' needs. Each contraCI 

P&l'lielpant will have a dedicated team of GovDeals employees assigned to meet ana exceed th&Jr specdic st~rplus auC!ion saw.s goals. and we have a remarkably deep and resilient bencll o1 folks 

wno are avallabh• to provide eXInl help or fiiHn when need eo. BuyBoa.rd's T exas.oased representatives ha~~e n.JIIiple years ol expenence w11h GovDealS and S8Mil9 lhe BuyBoard conuacL 

3. Describe Proposers financial capability to perform the Contract. State or describe the firm's financial strength and 
rating/ bonding capadty, and insurance coverage limits. State whether the firm, or any of the firm's past or present 
owners/ principal shareholders or stockholders, or officers/ have been a debtor party to a bankruptcy, receivership

1 
or 

insolvency proceeding in the last 7 years/ and identify any such debtor party by name and relationship to or position 
with your firm. 

GovDeats IS owned by a finar~clally secure, publiCly traded. and debt·free parent company. Liquidity services Inc. Neither GovOeals nor tts parent a~mpany, past or presem owne:s, 

pnnc•pal stockholders. or officers have been a debtor party to a bankruptcy. receivership, or •nsolvency proceeding in the last 7 years. Liquidity Services, Inc.'s stock 

is publicly traded on the NASDAQ stock exchange under the call letters LQDT, and all of the company's SEC filings are publicly available and will be 

provided upon request. GovDeals. Inc. camas a SS rruiRon insurance policy. to whiCh we will name BuyBoard and participant members as additJonaJ lnsured upon requesL 
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4. Does your company have any outstanding financial judgments and/or is it currently in default on any loan or financing 
agreement? If so, provide detailed information on the nature of such items and prospects for resolution. 

No 

5. Ust all contracts, if any, in the last 10 years on which Proposer has defaulted, failed to complete or deliver the work, or 
that have been terminated for any reason. For each such contract, provide the project name, scope, value and date 
and the name of the procuring entity. Fully explain the circumstances of the default, failure to complete or deliver the 
work, or termination. 

None 

6. Ust all litigation or other legal proceedings (induding arbitration proceedings), if any, in the last 10 years brought 
against your firm, or any of the firm's past or present owners, principal shareholders or stockholders, officers, agents or 
employees, that relates to or arises from a contract similar to this Contract or the work contemplated under this 
Contract. Provide the style of the lawsuit or proceeding (name of parties and court or tribunal in which filed), nature of 
the claim, and resolution or current status. 

None 

By signature below, I certify that the information contained in and/ or attached to this Proposal Invitation 
Questionnaire in response to the above questions is true and correct and that I am authorized by my 
company to make this certification. 

GovDeals, Inc. 
Company Name 
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REQUIRED FORMS CHECKLIST 
(Please ched< (V) the following) 

[] Completed: Proposer's Agreement and Signature 

EJ Completed: Vendor Contact Information 

[] Completed: Felony Conviction Disclosure and Debarment Certification 

0 Completed: Resident/Nonresident Certification 

0 Completed: Historically Underutilized Business (HUB) Certification) 

EJ Completed: Construction Related Goods and Services Affirmation 

EJ Completed: Deviation/ Compliance 

[] Completed: Dealership Listings 

0 Comoleted: Texas Regional Service Designation 

[] Completed: State Service Designation 

EJ Completed: National Purchasing Cooperative Vendor Award Agreement 

EJ Completed: Federal and State/ Purchasing Cooperative Experience 

0 Comoleted: Governmental References 

0 Completed: Marketing Strategy 

EJ Completed: Confidential/ Proprietary Information 

EJ Completed: Vendor Business Name with IRS Form W-9 

[] Completed: EDGAR Vendor Certification 

ill Completed: Proposal Invitation Questionnaire 

EJ Completed: Required Forms Checklist 

EJ Completed: Proposal Specification Form with Commission Fee Schedule and 
State of Texas Auctioneer's License 
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PROPOSAL PRICING FORM 

ITEM AUCTION Ll.STING 
No. Fuu DESCR.IPTION SERVICE FEE 1 

1 PRICE PER AUCTION (Usting Fee) 0 This is a price per auction that Proposer will be paid once an auction item $ 
is listed on the auction web site, regardless of whether or not there is a 
completed sale. 2 

STATE PERCENT(%) 
ITEM OF DISCOUNT OFF 
No. FULL DESCR.IPTlON COMMISSION FEE SCHEDULE3 

2 COMMISSION fEE SCHEDULE • liVE AUCTION 
Proposer must attach its commission fee schedule that details the 
percentage commission fee that will be charged on the sale price after N/A 
each completed sale and schedule shall include % 

• All applicable service minimum charges 
• All applicable buyer's premiums 
• Any additional fees to seller or buyer (Wire transfer fees, Credit card 

processing fee, etc.) 

Auction vendor shall state the percent (%) of discount off 
commission fee schedule to Cooperative Member.3 

3 COMMISSION FEE SCHEDULE - ONUNE AUCTIQN 
Proposer must attach its commission fee schedule that details the 
percentage commission fee that will be charged on the sale price after Varies: see Volume Discount info 

each completed sale and schedule shall include % 

• All applicable service minimum charges 
• All applicable buyer's premiums 
• Any additional fees to seller or buyer (Wire transfer fees, Credit card 

processing fee, etc.) 

Auction vendor shall state the percent (%) of discount off 
commission fee schedule to Cooperative Member.3 

PROPOSAL FORM NOTES: 
1. No price or fee will be accepted other than a price per auction (listing fee) and/or a percentage commission fee 

schedule. 
2. If Proposer does not charge a listing fee, Proposer must insert a zero ($0.00) bid on the price per auction line. I f 
the price per auction line is left blank, Proposer's Proposal may be determined to be non-responsive. 
3. If Proposer does not submit its Commission Fee Schedule with its Proposal, the Proposal will not be considered. 

Proposer Name: GovDeals, Inc. 

Signature of Authorized Company Official: _.!,../?.-=-_rz~)-L~ _ _.JZ7~-61--:.__~~:..-----
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Commission Fee Schedule 

GovDeals’ fee, calculated in percentage of each auction’s winning bid, may be shared between the 
Member and winning bidders, or may be paid entirely from the Member’s auction proceeds or wholly 
incurred by buyers. 

Further, Members may choose to utilize GovDeals’ system and service with our payment collection and 
remittance services included (Option A), or may elect to collect their own payments (Option B). 
Examples of available fee structures are provided below, illustrating how this fee may be divided under 
each option: 
 

Option A: Online auction services with payment collection 

Fee: 12.5% 

GovDeals collects auction payments online from winning bidders 
Proceeds remitted to Member weekly 
 

Example A1: No Fee to Member; 12.5% fee to buyer 
Winning bid: .................................. $ 1,000 
Buyer’s Premium ........................... $ 125 
Buyer pays online .......................... $ 1,125 
GovDeals withholds ..................... $ 125 

Net Results to Member ........$1,000     100% of proceeds to Member 

 

Example A2: No Buyer’s Premium; 12.5% fee to Member 
 Winning bid ................................... $ 1,000 
 Buyer’s Premium ........................... $ 0 
 Buyer pays online .......................... $ 1,000 
 GovDeals withholds ..................... $ 125 

 Net Results to Member ........$   875    87.5% of proceeds to Member 

 

Example A3: Shared Fee – 7.5% fee to Member; 5% fee to buyer 
 Winning bid ................................... $ 1,000 
 Buyer’s Premium ........................... $ 50 
 Buyer pays online .......................... $ 1,050 
 GovDeals withholds ..................... $ 125 

 Net results to Member .........$ 925 92.5% of proceeds to Member 

 

Example A4: Shared Fee – 5% fee to Member; 7.5% fee to buyer 
 Winning bid ................................... $ 1,000 
 Buyer’s Premium ........................... $ 75 
 Buyer pays online .......................... $ 1,075 
 GovDeals withholds ..................... $ 125 

 Net results to Member .........$ 950 95% of proceeds to Member 

 

Note: There is a $5 minimum fee for each successful auction.  

          Not applicable to Buyer’s Premiums.  

 

GovDeals, Inc.  
Providing government-exclusive online auction services since 2001 

100 Capitol Commerce Blvd., Suite 110, Montgomery, AL 36117 

Roger Gravley, President 

rgravley@govdeals.com | 1-800-613-0156 Ext. 4460 
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Option B: Online auction services without payment collection 

Fee: 7.5% 

Member collects auction payments  
GovDeals invoices Member monthly for fee amount (net 30 days) 
 

Example B1: No Fee to Member; 7.5% fee to buyer 
Winning bid ....................................... $1,000 
Buyer’s Premium ............................... $ 75 
Buyer pays Member .......................... $1,075 
Member invoiced for ........................ $ 75 

Net results to Member ............$1,000 100% of proceeds to Member 

 

 

Example B2: No Buyer’s Premium; 7.5% fee to Member 
 Winning bid ....................................... $1,000 
 Buyer’s Premium ............................... $ 0 
 Buyer pays Member .......................... $1,000 
 Member invoiced for ........................ $ 75 

 Net results to Member ............$ 925 92.5% of proceeds to Member 
 

Note: There is a $5 minimum fee for each successful auction.  

          Not applicable to Buyer’s Premiums. 

 
 

 

 

Annual Volume Discount Program 
Aggregating all contract sales over a 12-month period, a cash rebate will be remitted to all Members 
based on their pro rata share, provided the contract sales reach a minimum threshold of $1 million during 
the 12-month period. The volume discount is based on annual volume sold and ranges from one-quarter 
percent (0.25%) of sales at $1M, to a cap of one and one-quarter percent (1.25%) once annual sales exceed 
$5M.  

 

Tiered Fee Reduction Schedule 
GovDeals’ Tiered Fee Reduction Schedule results in a lower GovDeals fee for assets that sell for more 
than $100,000. For example, when a single auction item/lot sells for between $100,000 and $500,000, the 
GovDeals fee is the standard 7.5% for the first $100,000 of the sale, and 5.5% for the remainder up to 
$500,000. The GovDeals fee continues to decrease at the $500,000 mark and the $1,000,000 mark.  

 Tiered Fee Reduction Schedule is applicable under any fee option in which the Member pays a fee of 
at least 7.5% (A1, A3, or B2). Tiered Fee Reduction is not applicable to Buyer’s Premiums.  
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Evaluating Total Value vs. Fee 
Although GovDeals’ fee structure may or may not be the lowest offer, the true measurement of a 
successful surplus provider is net sales results. GovDeals’ hands-on service, proactive bidder 
outreach/marketing, and total liability for credit card fraud will undoubtedly make a positive impact on 
the BuyBoard Members’ total auction revenue. 

For example, if a competitor is charging 2.5% less than GovDeals, this fee differential would be $12.50 on 

a $500 auction sale. GovDeals’ proven ability to deliver higher final auction sale prices will 
enable the Members to easily see net revenue increase by more than this nominal amount, when 
compared to a vendor whose primary selling point is a lower percentage fee. Even if GovDeals achieves 
equal results, our history has shown that we would more than make up the slight fee difference by 
successfully closing a higher percentage of auctions with a lower default rate, and shouldering all liability 
of fraudulent payments, chargebacks, and disputes. 

What Sets GovDeals Apart 

We continue to properly and proactively scale our business so that we may deliver on our promises by 
hiring and retaining solid, hardworking, and dedicated employees that believe in what we do. Our 
extremely low turnover has allowed GovDeals to create a strong culture of shared success and ownership 
in the best practices that make us a committed partner in success with our clients. 

Best ‘Net of Fee’ Value 

In the event our fee/Buyer’s Premium is higher than a competitor’s, please do factor in all the things 
thousands of our government clients have considered when choosing GovDeals and continuing to 
partner with us. Here are a few that seem to resonate with our clients based on their experiences with us: 

 Consistently higher net results (selling price less fee charged) 

 Most proactive commitment to bidder management and the resulting lowest bidder default rate 
in the industry 

 Highest website traffic and largest targeted bidder base 

 Largest and most effective marketing team, with all activity documented and shared with clients 
to demonstrate proof of effort 

 GovDeals is an integral contributor to a financially strong and debt-free parent company 
(Washington, D.C.-based Liquidity Services, Inc.) 

 Three to seven business day remittance from pickup, with assumption of all risk for any 
fraudulent credit card chargebacks or losses 

 Emphasis on sharing knowledge and experience 

 Selling state and local government surplus online is GovDeals’ only business and therefore, our 
only focus 

Maintaining our ability to deliver on our key differentiating deliverables is why we so strongly defend 
our fee structure. We are hopeful these factors resonate with you as well. 

 



GovDeals, Inc.  
Providing government-exclusive online auction services since 2001 

www.GovDeals.com  

Toll-Free: 1-800-613-0156  Fax: 334-387-0519 

100 Capitol Commerce Blvd., Suite 110, Montgomery, AL 36117 

Auction Services 

BuyBoard 
The Local Government Purchasing Cooperative; 

Texas Association of School Boards 

This proposal is offered in response to the following solicitation: 

Request for Proposals #541-17 

March 16, 2017 

Point of Contact: 

Roger Gravley, President 
Cell: 334-467-2411  Email: rgravley@govdeals.com 

Office (Toll-Free): 1-800-613-0156 Ext. 4460 
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Director of Cooperative Procurement March 14, 2017 
The Local Government Purchasing Cooperative 
12007 Research Blvd. 
Austin, TX 78759 

Reference: Request for Proposals No. 541-17 – Auction Services 

 

Dear Evaluation Committee: 

GovDeals, Inc., is pleased to have this opportunity to respond to BuyBoard’s Request for Proposals for 
Auction Services. As we greatly value our relationship with the Cooperative and its Members, we believe 
in continuously earning it, we never take it for granted, and our employees work hard every day to keep 
it. 

Much of what we have learned over the years has come from direct interactions with our various points 
of contact within the government entities we serve. Because we do our best to listen, we are a much 
better company after 17 years of hard-earned growth and commitment to selling surplus online to foster 
higher Return on Investment for governments, including BuyBoard Cooperative Members. 

As we launched our innovative government auction solution in 2001, our biggest challenge was 
convincing prospective clients about the benefits of selling online when compared to the traditional, live 
auction method or to individual sales by sealed bids. Now in our 17th year, we aim to convince your 
evaluation committee that GovDeals continues to be the best value in an increasingly crowded industry. 

The services needed by Members as described in your solicitation are a wonderful reflection of the only 
business we are in and have been building, providing, and improving since our incorporation in 1999. As 
you re-evaluate options for Auction Services, I invite you to consider the benefits of utilizing GovDeals’ 
richly featured government surplus auction solution: 

 After 17 years, GovDeals remains focused on one thing: providing the absolute best net sales 
results for all of the Members’ surplus assets. This is our only business! 

 We have a large and experienced staff in all functional areas, including 3 experienced, Texas-
based representatives, and 30 additional representatives serving regions across the United States 
and Canada.  

 GovDeals has more than 570,000 registered and verified bidders, including 25,000 active bidders 
in the State of Texas. 

 More than 9,500 governmental agencies have found GovDeals to be the most lucrative and 
efficient online surplus solution.  

 GovDeals does not claim to be the best online government auction resource simply because we 
are the biggest; rather, we have grown to become the largest because we continue to offer the 
best value and the best metrics. When comparing, please do demand proof of ROI, as we are 
prepared to back up every number and claim throughout our proposal. 

 GovDeals may or may not offer the lowest fee, but we will undoubtedly provide the absolute best 
net auction results when compared to any competitor. 

GovDeals is prepared to immediately continue providing our online auction system and hands-on 
customer service to your Cooperative Members, with no lapse in services as BuyBoard moves to a new 
contract. Two dedicated GovDeals staff members will serve each Member on a regular and ongoing basis 
through on-site training and support, consultations, marketing planning, and on-call service. 

 

GovDeals, Inc.  
Providing government-exclusive online auction services since 2001 

100 Capitol Commerce Blvd., Suite 110, Montgomery, AL 36117 

Roger Gravley, President 

rgravley@govdeals.com | 1-800-613-0156 Ext. 4460 
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GovDeals provides a turnkey approach to selling government surplus assets via our web-based online 
auction system at www.GovDeals.com, to include the most robust service offerings and features available 
in the fast-growing online government auction industry. Our specialized auction website allows 
prospective buyers to view unlimited photographs, videos, and thorough descriptions, ask questions, and 
enter bids for the Members’ surplus assets. The assets will be auctioned under each Members’ own 
Terms and Conditions, including Member-dictated time frames for payment and pickup. 

When utilizing GovDeals’ online auction system and payment collection services, GovDeals will shoulder 
all liability for credit card fraud and chargebacks that may occur, and disputes after asset removal are 
handled by GovDeals. We remit auction proceeds to our clients on a weekly basis despite these risk 
factors. 

GovDeals’ online auction platform and service include, at no additional cost: 

 Turnkey auction functionality with unlimited user accounts 
 Real-time reporting tools within your secure account 
 570,000 active GovDeals bidders – verified through GovDeals’ multi-layer registration process 

that includes vetting against the anti-terrorist watch list by Amber Road’s global trade 
management software 

 Extensive marketing outreach to targeted bidders at GovDeals’ expense – driving competitive 
bidding, increasing the final selling price of your auctioned assets! 

 Patented multi-tiered reallocation system to offer surplus assets to internal and external 
government and nonprofit agencies – at no cost. 

 Sell at your own pace and not be required to follow a vendor’s event-driven schedule 
 Hands-on training – initial and ongoing – for as many employees as desired 
 Personal service by each Member’s dedicated, local Client Service Representative with 24/7 on-

call availability; on-site and remote support will be provided on an as-needed basis 
 Proceeds remittance is every Wednesday, which is always within 3-7 business days from when 

successfully sold assets have been picked up by buyers 

With our original management team continuing to run the business, GovDeals now has 86 direct full-
time employees, with more than half working remotely from the field in order to best serve clients in 
their local areas. At GovDeals’ core is a very agile 10-person IT team, hired and developed by GovDeals, 
that is responsible for all development, operation, and support of the GovDeals website and system. This 
team works from GovDeals’ headquarters and is part of a larger IT infrastructure at GovDeals’ publicly 
traded parent company, Liquidity Services Inc. (NASDAQ: LQDT). 

Setting GovDeals apart from the competition, we continue to properly and proactively scale our business 
so that we may deliver on our promises by hiring and retaining solid, hardworking, and dedicated 
employees in all regions of the U.S. and Canada that believe in what we do. Our extremely low turnover 
has allowed GovDeals to create a strong culture of shared success and ownership in the best practices 
that make us a committed partner in success. 

As President of GovDeals, I know I speak for our entire team when I express how much we value 
BuyBoard’s business and the opportunity to potentially continue to serve your Members. Please know 
that we will continue to work hard to exceed your expectations and to be individually and collectively 
accountable for making this happen if awarded. Please do not hesitate to contact me for any clarifications 
or to schedule an on-site or remote demonstration at your convenience. 

Very respectfully submitted, 

Roger Gravley, President 
rgravley@govdeals.com | Cell: 334-467-2411 | Office: 1-800-613-0156 Ext. 4460 
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Section A Background & Information 

Proposer’s response should include: 

 

1. Minimum 5-year history/experience with live auction services and 

online auctioning 

GovDeals has 15 years of experience facilitating the sale of surplus government-owned goods via 
online auction. GovDeals does not provide live auction services. Since our founding in 1999 and 
system launch in 2001, more than $1.3 billion in government-owned assets have been sold via 
GovDeals.com (1.1 million items/lots). GovDeals currently has over 9,500 government clients within 
49 states and in Canada. More than 450 public entities in the State of Texas liquidate their surplus 
via GovDeals’ online auction system, as do 1,200 public K-12 school systems nationwide.  

GovDeals provides a turnkey approach to selling government surplus assets via our web-based online 
auction system, www.GovDeals.com, to include the most robust service offerings and features 
available in the fast-growing online government auction industry. Our specialized auction website 
allows prospective buyers to view unlimited photographs, videos, and thorough descriptions, ask 
questions, and enter bids for BuyBoard Cooperative Members’ surplus assets. Government entities 
who utilize GovDeals as an online auction resource gain access to online auction functionality and 
reporting specifically designed to satisfy the needs and requirements of state and local governments. 
GovDeals’ auctions are conducted in a totally transparent environment with terms and conditions, 
bid history, and results easily accessible by the public during the auction and for one full year after 
auction completion. Robust reporting and a perpetual audit trail are readily accessible within each 
GovDeals client’s account. Our clients also have access to consultative services and to training in use 
of online auction best practices and to auction strategies that have been developed and fine-tuned 
through GovDeals’ 15 years of experience in the government-exclusive online auction business. 

GovDeals does not claim to be the best online government auction resource because we are the 
largest; rather, we have grown to be the largest because we offer our clients the greatest overall 
service and value. In addition to our field-based Account Managers and Client Services 
Representatives assigned directly to local accounts, GovDeals has experience Client Services 
Representatives working on our Client Help Desk, available by toll-free phone, email, and live chat 
every weekday. This team is available for technical support, strategy guidance, and hands-on service. 
As a GovDeals client, the Commonwealth will continue to have immediate and direct access to 
GovDeals’ Client Services team, Bidder Services team, Accounting department, Marketing 
department, and GovDeals Executive Management. Our extremely low turnover has allowed 
GovDeals to create a strong culture of shared success and ownership in the best practices that make 
us a committed partner in BuyBoard Cooperative Members’ success. It is our belief that no other 
auction company can offer this vital capability, and our experienced staff working to fulfill our 
commitments to Marketing, Bidder Support, Accounting, IT, Seller Support, etc., is what sets us 
apart as the leading online auction provider for governments throughout the U.S. and Canada. 

The online auctions services needed by BuyBoard Cooperative Members are a wonderful reflection of 
the only business we are in and have been continuously building, providing, and improving since 
1999. GovDeals is thoroughly prepared to continue to provide our online auction system and hands-
on customer service to your Members, with no interruption in service as BuyBoard shifts to a new 
contract. Two dedicated GovDeals staff members will serve each Cooperative Member on a regular 
and ongoing basis through training, consultations, marketing planning, and on-call service and 
support. 
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2. Online site references and site structure (dedicated page, shared, 

etc.) 

The GovDeals platform’s self-service functionality will allow BuyBoard Cooperative Members to 
have complete control over their auctions, including accessing real-time reports and interacting with 
bidders through our built-in Question and Answer feature. GovDeals will provide dedicated service 
to each Member for training, technical support and case-by-case strategy recommendations, 
including marketing outreach, lotting strategies, and process improvement efforts. GovDeals 
provides a turnkey approach to selling government surplus assets via our web-based online auction 
system, www.GovDeals.com, to include the most robust service offerings and features available in 
the fast-growing online government auction industry. Our specialized auction website allows 
prospective buyers to view unlimited photographs, videos, and thorough descriptions, ask questions, 
and enter bids for BuyBoard Cooperative Members’ surplus assets. 

We encourage the BuyBoard evaluation committee to explore the user-friendliness and capacity of 
our auction website, www.GovDeals.com. Our web-based system is designed to provide the utmost 
ease of use, including minimalistic layout and intuitive functionality, such as the features described 
below. 

 Each BuyBoard Member’s auction listings will be included with other GovDeals sellers’ 
auctions, with robust search and browse functionalities. Additionally, each Member may 
have a dedicated URL (custom named by the Member; for example, 
www.GovDeals.com/dallascountyschools) which only shows that Member’s current 
auctions. Members who consistently have auctions live on GovDeals may additionally have a 
“microsite,” which displays the Member’s current auctions and also shows the Member’s 
logo. There is no charge for the microsite capabilities, and further details will be provided  
upon request.  

 Asset categories are clearly displayed on the home page. Categories without any current 
auctions are automatically hidden from the home page in order to minimize bidder 
frustration caused by blank pages or empty categories. 

 Multiple search features enable bidders to easily locate assets for which they are in the 
market. Bidders may search by keyword, category, seller, zip code radius, and many other 
options. Additionally, any search can be saved as a “favorite” within a bidder’s account, and 
notifications will be sent when new assets matching the selected criteria are up for auction 
(for example, laptops in Texas; laboratory equipment within 100 miles of Dallas; or all assets 
auctioned by a particular school system). 

 Although the GovDeals system is continuously improved upon and updated behind the 
scenes, the website’s primary design and functionality intentionally remain consistent in 
order to limit any frustration or confusion by bidders or sellers. 
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3. Method(s) of contacting buyers (buyer database, etc.) 

A major part of GovDeals’ service and ultimate success is the promotion of assets through marketing 
to our buyer database, as well as advertising to prospective bidders. We expend significant effort and 
funding to maximize competitive bidding for our clients’ assets, since competition for surplus assets 
is directly tied to the revenue the selling governments obtain for these assets. 

BuyBoard Members will not be charged a fee for any marketing efforts provided by GovDeals; last 
year, GovDeals placed more than 32,000 online and print ads for our clients’ assets at no additional 
charge. 

Our time-tested and proven approach to marketing government surplus goods for online auction is 
unparalleled. We know from research and experience how to develop and implement customized 
marketing plans for our government clients, and our 9-person Marketing Department has the 
expertise to create effective ads, press releases, mailings, etc., and utilize the right combination of 
these in order to consistently bring a steady stream of targeted website traffic to our government 
clients’ surplus assets. 

As marketing plans are developed for assets at auction, each Member’s GovDeals CSR and our 
Marketing Department will communicate regularly with the Member’s team to ensure they are 
always involved in decision-making, such as approving ads or press releases. 

Copies of all marketing activity, including advertisements, email blasts, news coverage, etc., will be 
uploaded into the respective Members’ GovDeals accounts to demonstrate proof of effort. The 
Member’s POC will be notified by email when new documentation has been uploaded to their 
GovDeals account. 

Overview of Marketing Strategies 

 Custom Marketing Plans: When a Member has specialty assets to auction, GovDeals’ 
Marketing Department will develop custom promotion and advertising strategies designed to 
bring the highest dollar amount possible for each asset. Various types of assets considered 
unique, high-value, or specialty may be considered for this custom marketing, which involves 
identification of target audiences and niche media. 

Such assets may include, but are not limited to, helicopters and aircraft; classic/custom 
automobiles; specialty equipment; firearms and accessories; jewelry and collectibles; real estate 
properties; machinery and industrial equipment; and cost avoidance/demolition projects. 

 Niche Marketing: All vehicles, heavy equipment, unique, and high-value assets that 
Members wish to sell on the GovDeals auction website will be advertised or listed on niche 
websites that will expose your assets to targeted buyers. For example: 

 Heavy trucks and highway/construction equipment are advertised in Rock and Dirt and 
Contractor’s Hotline, as well as other trade publications. 

 Cars, trucks, and vans are advertised at www.CarDaddy.com.  

 Medical and laboratory items are promoted at www.LabX.com and 
www.EquipMatching.com.  

 Transit and school buses are advertised at www.BusesOnline.com and www.BusNut.com.  

 Garbage trucks are advertised at www.TrashTrucksOnline.com, and fire trucks, 
ambulances, and other rescue equipment are advertised on www.1stResponder.com.  
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 Email Marketing to Targeted Bidders: GovDeals has bidders in all 50 U.S. states and in 
68 foreign countries for a total of more than 570,000 registered and verified bidders (see map 
below). We have over 25,000 active bidders in the State of Texas (as illustrated on map), 
including over 7,500 within 100 miles of Austin. We will be happy to provide detailed bidder 
statistics for other states or regions 
upon request.  

To harness the strength of this 
extensive bidder base for asset 
marketing, email blasts (e-Flyers) are 
sent to previous bidders and buyers of 
relevant categories. This has repeatedly 
proven one of our most successful 
marketing strategies. 

 Local Marketing: As shown on the 
maps at right, GovDeals already has a 
large and active bidder base in Texas 
and nationally. In order to further 
make local residents aware of Members’ 
auctions, GovDeals’ Marketing Department will 
implement strategies to inform the public of the 
Member’s GovDeals auctions, including 
preparing press releases and placing ads as 
needed. Strategic marketing efforts, such as 
outdoor signage and public access TV ads, may 
be utilized as needed. GovDeals can also provide 
banners for high-traffic areas, as well as flyers 
for bulletin boards and to pass out to local 
businesses and residents. 

 Notifying Your Previous Bidders: If 
desired by a Member, GovDeals will notify the 
Member’s previous auction and/or sealed bid 
participants that the Member is now selling 
some or all of its surplus on GovDeals.com. This 
can be accomplished by postcard or email blast, 
depending upon the Member’s wishes and the contact methods available to reach the past 
participants. 

 News Coverage: As a result of press releases and other media outreach, GovDeals 
periodically receives local, regional, and national broadcast, online, and print media coverage. 
This not only results in promotion for specific clients or assets, but also drives overall bidder 
sign-up. For example, a news report by MSN Money resulted in a 250% increase in daily 
registrations. 

 

570,000 Active GovDeals Bidders  

in the U.S. and Internationally 

25,000 Active Bidders in Texas 
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 Website Traffic: Our auction website, www.GovDeals.com, is the most utilized and most 
heavily trafficked government auction resource in North America. In November 2016 (the most 
recent data available), the GovDeals auction website had more than 386,000 Unique Visitors. 
GovDeals’ web traffic is consistently the highest of any government surplus auction website. 
This data is provided by ComScore, the leading independent website traffic analysis provider. 
The chart below reflects impartial data comparing the web traffic of GovDeals.com over the past 
two years with that of other online auction providers. 

  



BuyBoard RFP #541-17 

TASB/TLGPC Auction Services March 16, 2017 

Page 10 

4. Examples of information available to potential buyers (data, 

photos, etc.) 

On the following pages, we have provided example auction listings showcasing the types and 
breadth of information available to potential buyers, including descriptions, photographs, payment 
and removal instructions, etc. 

Bidding Made Simple & Reliable 
Since launching the GovDeals online auction service 15 years ago, our bidder database has grown to 
more than 570,000 people throughout the United States, as well as in 68 foreign countries. We have 
incorporated an array of bidder-friendly features that keep our buyers returning to GovDeals again 
and again. 

 Ease of Use: We encourage BuyBoard’s evaluation committee to explore the user-friendliness 
and capacity of our auction website, www.GovDeals.com. Our web-based system is designed to 
provide the highest functionality, most informative listings, and the utmost ease of use, including 
minimalistic layout and intuitive functionality, such as those described below: 
 Asset categories are clearly displayed on the homepage. Categories without any current 

auctions are automatically hidden from the home page in order to minimize bidder 
frustration caused by blank pages or empty categories. 

 Multiple search features enable bidders to easily locate assets for which they are in the 
market. Bidders may search by keyword, category, seller, zip code radius, and many other 
options. Additionally, any search can be saved as a “favorite” within a bidder’s account, and 
notifications will be sent when new assets matching the selected criteria are available for 
auction. 

 Although the GovDeals system is continuously improved upon and updated behind the 
scenes, the website’s primary design and functionality intentionally remain consistent in 
order to limit any frustration or confusion by bidders and sellers. 

 Email Notifications: GovDeals’ bidders may elect to receive email notifications when they have 
been outbid on an auction, as well as when an asset is posted matching the bidder’s selected 
“favorites” (detailed below). Winning bidders will always be sent automatic email notification of 
auction award (Buyer’s Certificate). 

 Auto Bid: The GovDeals system includes an optional proxy bidding feature, which allows the 
system to automatically bid on the bidder’s behalf. The auto bid feature stops bidding anytime 
the bidder is the high bid, or until it reaches the maximum bid entered if bidding continues 
beyond the proxy bid amount. 

 Favorites: GovDeals “favorites” feature allows bidders to be notified by email when new items 
from any selected category or search criteria are sent to auction. Examples of favorites could 
include school buses auctioned in Texas; laptops within 50 miles of Austin; or all assets 
auctioned by a particular seller. 

 Identity Protection: GovDeals provides security systems, antivirus, and firewalls to prevent 
hacking of auction information from the servers, and to prevent bidders from learning the 
identity of other bidders. GovDeals is PCI-compliant and does not store payment information. 

 Bidder Support: GovDeals provides bidder support from a dedicated service center staffed by 7 
experienced GovDeals employees. The Bidder Services Help Desk intakes more than 200 calls, 
emails, and live chats daily, and this team has a stellar 97% first-call resolution rate. The Bidder 
Services Help Desk has employees who are fluent in Spanish, and we have a language service 
available if we need assistance communicating with a prospective bidder who does not speak 
English or Spanish. 
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5. Method of data collection and photo of sale items 

Each Member may have as many user accounts as desired to operate GovDeals’ self-service online 
auction platform, including a primary Point of Contact to serve as Administrator of the Member’s 
account. Training will be provided for all users at no additional cost. 

The Administrator of the Member’s account should, or delegate responsibility to, photograph assets 
to be auctioned, as well as to gather descriptive details about each asset/lot. Also, a video may be 
uploaded to each auction if desired. Also if desired, GovDeals will provide inspection forms for 
various categories of assets. The users may use these forms to gather descriptive details of the 
assets/lots for later input into the GovDeals system. 

Routine tasks involved in the operation of the GovDeals platform include: 

 Taking digital photographs/video of assets to be auctioned. 

 Gathering descriptive information about the surplus assets 
 Answering questions from prospective bidders via GovDeals’ Q&A system 

 Meeting buyers for asset removal and obtaining the buyer’s signature on each system-
generated Bill of Sale 

 Marking assets as “picked up” to trigger payment remittance 

Many of GovDeals’ clients, particularly those with considerable auction volume, designate multiple 
employees to handle these duties. At a minimum, a new GovDeals client’s POC/Admin must take 
part in the implementation process to ensure efficient account setup and understanding of system 
operation. We encourage all staff members involved in the surplus process to take part in the initial 
training session in order to gain a full understanding of the online auction process. 

Additionally, Members may desire accounting personnel to have system access in order to oversee 
payment collection and reconciliation. These staff members would benefit from attending training to 
gain insight about available system reports, ad hoc reporting, and financial reconciliation. 

 

6. Copy of State of Texas Auctioneer’s License issued by the Texas 

Department of Licensing and Regulation, or, if Vendor proposes to 

serve states other than Texas, copies of any applicable license(s) 

from those states, or detailed explanation and supporting 

documentation or authority of why no license is required. 

As an online auction provider, GovDeals is not required by the Texas Department of Licensing and 
Regulation to hold a Texas Auctioneer’s License. This clarification was determined by House Bill 
2481, which took effect on September 1, 2015. GovDeals will gladly speak to this issue and provide 
documentation of this exemption upon request. 
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Section B Online System Requirements 

Proposers that provide an online auction service for the purpose of 

selling surplus property and equipment must provide a fully 

functional service that includes: 

 

1. Proposer will provide all hardware, software, and servers needed 

to operate an online auction service. Proposer must give the 

Cooperative member full access to the member’s assigned 

online auction account that allows the member to load its own 

equipment via a common internet browser. The system should 

be available to Cooperative members 24 hours a day, 7 days a 

week, 365 days a year. The member must be able to load items 

it wishes to sell at any time. 

Agreed. The GovDeals online auction platform is entirely web-based, and no hardware or software 
will be installed on Members’ computers. Members’ accounts can be fully accessed via common 
web browsers at all times. 

GovDeals’ self-service platform will enable Members to have full access to their accounts, including 
uploading unlimited photographs, describing assets’ condition in free-form fields, set minimum 
reserves if desired, set starting price and bid increment amounts for each auction, interact with 
bidders via GovDeals’ Q&A feature, run standard and ad hoc reports, etc.  

The GovDeals auction platform is available 24 hours a day, 7 days a week, 365 days a year. Since its 
launch in 2001, the GovDeals auction system has maintained system uptime of 99.99%, and 
extensive provisions are in place to prevent a service outage. 

2. Proposer will provide and absorb all cost of a secure hosting 

facility to operate the online auction system and allow the 

Cooperative member full access to their account. The member 

will not be required to install any additional computer hardware 

or software at the member’s location; the only requirement will 

be that the member has an internet connection via a common 

web browser and a digital camera. Proposer’s auction service 

shall not interact with a Cooperative member’s computer 

hardware, software, or database systems, except to allow 

access to the member’s account through a common web 

browser. 

Agreed. GovDeals will provide and absorb the cost of secure hosting to operate its online auction 
system. All enhancements and upgrades to the GovDeals online auction system will be provided at 
no additional cost. To ensure website reliability and security, the GovDeals application exists in 
the Microsoft Azure East cloud infrastructure. The servers are spread throughout the environment 
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to cover multiple facilities. The servers are redundant within the live application and also backed 
up within the cloud for simple recovery within minutes if needed. The database performs log 
shipping backups to a physical machine as well as a cloud copy of the server backed up at all times, 
and a backup rotation via MSSQL with differentials is performed on a routine basis for recovery 
also. 

The GovDeals online auction platform is entirely web-based, and no hardware or software will be 
installed on Members’ computers. Members will only need an internet-enabled computer and a 
camera with which to take photographs of assets. Members’ accounts can be fully accessed via 
common web browsers at all times, without interaction with Members’ computers except for 
access via the browser. 

3. Proposer will provide maintenance and upgrades to the system 

hardware and software at no cost to the Cooperative member. 

Agreed. All enhancements and upgrades to the GovDeals online auction system will be provided at 
no additional cost. GovDeals performs scheduled releases on a monthly basis, typically the last 
Thursday of the month. The releases begin at 5 a.m. ET and normally take an hour or less. Major 
upgrades to the application or infrastructure are performed, on average, twice a year depending on 
current requirements, backlog, and infrastructure needs. 

4. Proposer will supply all operating software and applications 

needed for the auction site to function. 

Agreed. GovDeals will provide the web-based auction platform and servers needed to operate the 
auction site. There will be no additional cost to Members. 

5. Connectivity to the internet shall be accessible through industry 

standard internet connections, web browsers, and email. The 

system must allow access from both Windows and Apple Mac 

operating systems. The system provided will not require the 

installation of any special software on the computer systems of 

the Cooperative member. 

Agreed. The GovDeals auction system is accessible through industry standard internet 
connections, web browsers, and email. The system is accessible from both Windows and Apple 
Mac operating systems. No software will be installed on any Members’ computer. 

6. Maintenance and support, including email and telephone 

support needed to operate the auction site and live customer 

service support, must be available to Cooperative members 

Monday-Friday between the hours of 8:00 A.M. and 5:00 P.M. 

Central Standard Time. 

Agreed. Members’ account manager (in Texas, this is Senior Client Services Representative Simon 
Petty) will be available 24 hours a day, 7 days a week by direct cell phone or email. GovDeals will 
provide easily accessible, highly responsive technical support and customer service to Members. 
Additionally, Members will have access to GovDeals’ Client Help Desk, available from 7 a.m. to 5 
p.m. CST, by toll-free phone, live chat, and email.  
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7. Proposer’s system should have simple and uniform methods for 

bidders to submit bids and have the highest bid price to date 

posted on the bidding site for all bidders to see. It shall also have 

a system to notify a bidder if the bidder’s bid has been rejected 

and identify the reason for such rejection. 

Agreed. The GovDeals auction platform has simple and uniform methods for bidders to submit 
bids, and the high bid price-to-date is always shown on the auction page for all bidders to see. In 
the event a bidder’s bid is rejected, the bidder will receive an automatic email notification 
explaining the reason for the rejection, such as improper format. 

8. Proposer’s online system at a minimum shall include the 

following: 

a. Clearly displayed date and time to the end of bidding. 

Yes, the end date and time is clearly displayed on each auction, in the upper right corner. 

b. The capability for the Cooperative member to set a minimum 

opening bid price and a minimum bid increment. 

Yes, Members will have the ability to set minimum opening bid and bid increment. 

c. The capability to automatically notify other governmental 

entities of available surplus personal property or equipment 

prior to the items being made available to the general public 

on the auction site. (In cases of a sale to another 

government entity, Proposer would not be entitled to receive 

a commission on the sale.) 

Yes, GovDeals’ patented Tier Redistribution System allows Members to offer surplus assets 
to selected governmental or nonprofit entities prior to items being made available to the 
general public on the auction site. GovDeals does not charge a fee for items claimed within 
the Tier Redistribution System. 

d. An internal method of recording all bids, a method of 

identifying the winning bidder, and a method of identifying 

the second highest bidder in those instances where the 

winning bidder reneges on completing the sale. 

Yes, GovDeals system has these capabilities. The system will automatically record all bids 
and identify the winning bidder. In the event the winning bidder does not complete a sale, 
the Member will have access to identify the second-highest bidder. 

e. A record of bids that may be provided to the Cooperative 

member. 

Yes, the GovDeals system will display the names, contact information, and address of all of 
the Members’ winning bidders. 
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f. Security systems, anti-virus, and firewalls capable of 

preventing the hacking of any auction information from the 

auction servers, preventing the assimilation or distribution of 

viruses and other programs, and preventing any bidder from 

learning the identity of any other bidder. 

Yes, GovDeals will provide all security systems, antivirus, and firewalls capable of preventing 
the hacking of any auction information from the auction servers, preventing the assimilation 
or distribution of viruses and other programs, and preventing any bidder from learning the 
identity of any other bidder.  

GovDeals employs many systems to ensure that its operations are secure from hacking or 
other disruption. These security systems include: 

 LANDesk integrated with Kaspersky Anti-Virus, providing system patching and 
antivirus protection 

 AlertLogic Log Manager, providing daily analysis of infrastructure data 
 AlertLogic Threat Manager, providing intrusion-detection systems backed up by a 

24/7 Security Operations Center for constant monitoring and alerting of intrusions 
 Nessus, providing internal weekly and monthly scans 
 Qualys, providing third-party daily scans 

g. Contingency plans to backup and recover information, 

including a disaster recovery plan that covers internet 

failure, electricity failure, or system failures. 

Yes, GovDeals has contingency plans to backup and recover information, including a disaster 
recovery plan that covers internet failure, electricity failure, or system failures. 

GovDeals is a fully redundant suite of applications that exists on the Microsoft Azure cloud 
infrastructure. Each application has multiple servers load balanced along with redundant 
database servers performing real-time replication. The model allows the sites to handle 
traffic to the pages as well as failover/disaster recovery. In addition to redundant servers 
within the live application, these are also backed up within the cloud for simple recovery 
within minutes if needed. The database performs log shipping backups to a physical machine 
as well as a cloud copy of the server backed up daily, and a backup rotation via MSSQL with 
differentials is performed on a routine basis for recovery also. 

GovDeals utilizes a third-party image caching service to increase productivity and page 
delivery times without constant server retrieves that could cost delivery time delays. 
GovDeals also has internal and external monitoring on all segments of the hardware to 
ensure the appropriate individuals/teams are notified immediately in the event of an issue. 
There are rules within the system to automatically remove troubled hardware as not to 
impact the site or users. 

In the case of a database failure, the site would go offline for approximately 15 minutes to 
cutover to the backup, during which time decisions are being made about any possible data 
loss depending on the nature of the failure. 

Each client’s CSR will be involved in identifying and restoring any auctions that have been 
impacted. The Members’ CSR(s) will work directly with the Member to restore or relist the 
auctions, depending on impact.  
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h. A system for posting auctions that is easy to use and allows 

the Cooperative member control over the auction. 

Yes, the GovDeals system is both easy to use and allows Members complete control over 
their auctions. 

The GovDeals platform’s functionality allows Members to have complete control over their 
auctions, including setting minimum bids, reserve pricing, and bid increments, as well as 
auction dates and length of each auction. The Members will be able to upload an unlimited 
number of photos to each auction and include the descriptive information deemed necessary 
by the Member for the particular asset/lot. System functionality includes accessing real-time 
reports and interacting with bidders through GovDeals’ built-in Question and Answer 
feature.  

Throughout 15 years of conducting online auctions for government entities across the United 
States and Canada, we have developed features that increase our sellers’ ease of use and 
efficiency for their staff members, as well as to positively impact sellers’ surplus disposition 
success and ROI. Some of the features that are most popular among our selling agencies are 
described below. 

 Single Page Load: Creating an online auction has never been easier! With GovDeals’ 
simple one-page auction creation functionality, all details regarding an asset auction can 
be entered on a single page, without the hassle of multiple steps and page load delays. 
The data can be saved and finished later if the item is not yet ready for auction. 

 Automated Auction Calculator: This unique, time-saving feature assists the 
Member’s users in automatically setting the starting price, bid increment, and auction 
start date and time, as well as the ending date, for each auction. If the Member doesn’t 
agree with some of the automatically entered data, the user may override any populated 
field. The Member may also simply bypass the automated calculator and enter the data 
manually. 

 Extension of Bid: This feature extends auctions by a few minutes when a bid is placed 
in the final few minutes of an auction’s end time, to encourage competitive bidding and 
higher final sales prices. This feature is optional. 

 Question & Answer: The Q&A functionality within each Member’s GovDeals account 
will allow prospective bidders to submit questions via an auction page, allowing the 
Member to answer either privately by email or publicly on the auction page for all 
bidders to view. 

 Security Levels: Access to the GovDeals system can be tailored to the job duties of 
Members’ employees. GovDeals will discuss with each Member ways to best utilize 
these 5 security levels to fit into the Member’s existing or desired processes. Security 
levels include the ability to require approval from a supervisor before auctions may go 
live, as well as a “view only” setting that is useful for accounting staff to access reports. 

 Second-Chance Offer: The Member may offer an asset to the second-highest bidder 
with a single click in the rare event that the winning bidder defaults on completing a 
sale. This feature is also useful if a reserve price is not met but the Member wishes to 
offer the asset to the highest bidder. 

 Minimum Bid, Bid Increments, and Reserve Pricing: The Member will have full 
control to determine these factors. If desired, the Member’s CSR can give advice based on 
past successes with similar assets sold by other governments.  
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 Departmental Billing: Each Member’s remittance payment may be sent to their 
individual selling departments or to a general fund. Even if sent to a general fund, data 
can be easily separated out for auditing purposes using a department code, and reports 
are exportable to Microsoft Excel. 

 Bid Deposits: A Member may require bidders to make a deposit before bidding on any 
or all of the Member’s assets up for auction. Our recommendation is that use of this 
feature be limited to high-value, sensitive, specialized, and/or real estate assets. The 
Member will have the authority to determine the bid deposit amount, and prospective 
buyers must make this deposit before placing a bid on the designated auctions. Once 
GovDeals receives the bidder’s deposit, his/her account will be approved to bid on the 
asset. The winning bidder’s deposit may be applied to the final amount due; unsuccessful 
bidders will have their deposit returned in full. 

 Bidder Restrictions: A Member may limit the types of public bidders allowed to place 
bids on particular assets. These assets may still be viewed by the general public to 
maximize the marketing exposure of the auctions, but a restrictive banner and 
information within the terms and conditions will clearly communicate that the bidder 
must be of a certain type (police department, fire department, etc.) or have specific 
licenses or certifications (FFL, liquor license, etc.). Additional information on types of 
restrictions that have and can be applied is available upon request. 

 Reallocation Tiers: GovDeals’ patented Tier Redistribution System allows Members to 
offer their surplus assets between departments, to other government entities, and/or to 
nonprofit organizations. Assets not claimed during the reallocation process may 
automatically be moved to public auction if desired. There is no fee for use of GovDeals 
reallocation tiers. 

i. A method for the Cooperative member to withdraw and 

cancel an auction without penalty and notifies bidders if an 

auction has been withdrawn and canceled. 

Yes, the Member may withdraw and cancel auctions without penalty. The GovDeals system 
includes the ability for the Member to declare a reason for the withdrawal, if desired. All 
bidders and watchers of the auction will be automatically notified immediately of the 
withdrawal and, if applicable, the reason for the withdrawal. If the Member decides to relist 
the item for auction, the item’s previous bidders and watchers will be automatically notified 
by the system that the asset is again available for auction sale. 

j. A system that provides the Cooperative member a method 

of duplicating prior auctions, and cutting, pasting, and 

editing information from prior auctions that will help the 

member save time posting new auctions to the online 

auction site. 

Yes, the GovDeals system provides Members with the ability to duplicate prior auctions, as 
well as cut, paste, and edit information from prior auctions in order to save time posting new 
auctions to the online auction site. Additionally, the Member’s CSR will create custom 
templates, if desired, for common assets the Member plans to auction. 
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k. A system that allows the Cooperative member’s own terms 

and conditions to be posted for each asset offered for sale 

and provides a quick link to the member’s terms and 

conditions. The system must also provide a section on the 

asset auction page for posting special instructions for each 

asset that include important terms from the Cooperative 

member’s terms and conditions, such as when payment 

should be made and when an item should be picked up by 

the winning bidder. This section can also be used to give the 

bidder contact information to call to inquire about the asset 

being auctioned or any other helpful information that the 

bidder may need to make a bid. 

Yes, a link to the Member’s own Terms and Conditions will be posted on each auction 
listing. Before a bidder can place his or her initial bid on an asset being auctioned by a 
Member, the bidder will be required to electronically sign in agreement of the Member’s 
terms and conditions of sale. No bidder may place a bid without agreeing to the seller’s terms 
and conditions. 

Each auction listing includes a section called “Special Instructions,” which is useful for 
highlighting important terms from the Member’s terms and conditions. Additionally, each 
auction listing includes sections on “Payment” and “Removal,” giving Members the ability to 
highlight any and all necessary information for prospective bidders to review. There is also a 
“Seller Information” section that will at all times list the contact information to all to inquire 
about the asset being auctioned.  

l. A system of collecting payments from bidders that accepts 

payment via PayPal, wire transfer, or a credit card. 

Yes, winning bidders are responsible for making payment via GovDeals’ website within the 
timeframe dictated by the Member (typically within 5 business days after auction close). 
Acceptable forms of payment are credit/debit card (Visa, MasterCard, Discover, and 
American Express), PayPal, or wire transfer. All payments over $4,999 must be made by wire 
transfer. Bidders on probation are not permitted to pay via American Express. 

m. A system to generate and send both the Cooperative 

member and the buyer a “PAID” e-mail notice 

(electronically) when payment is received. 

Yes, GovDeals’ system will automatically generate and send an e-mail notification to the 
Member and the buyer when payment has been made. 

n. A system that provides detailed financial and summary 

reports of all transactions to both the Cooperative member 

and the Cooperative. 

GovDeals will provide real-time reporting and summary reports within each Member’s 
account. The Members will have 24/7 access to an array of real-time reports, as well as the 
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ability to view a detailed bid history and audit trail of all its auctions at any time during the 
auction or after its close, without expiration or archiving. 

GovDeals’ interactive reports are accurate and detailed, enabling Members to track all assets 
from the time they are loaded into the GovDeals system until they are sold and proceeds are 
collected. GovDeals’ reports can be viewed online, sorted, printed, and/or exported to 
Microsoft Excel. Many reports can be customized for unique needs the Members may have. 
Whether BuyBoard and/or an individual Member is later under contract with GovDeals or 
not, each Member will continue to have perpetual access to all their GovDeals reports 
without limitation or expiration – ever. 

Sold Assets Report 
Ad hoc reporting options and example report shown 

Our clients’ most-utilized tool, the Sold Assets Report provides detailed data of all assets sold within any 
selected date range. With the ability to export to Microsoft Excel with a single click, this report can be 
easily imported into the seller’s other recordkeeping systems, merged with additional inventory data, or 
filtered by department, category, etc. 

More than 45 data fields can be reported with this ad hoc reporting tool, such as: 

 Asset details: description, inventory ID, make/brand, model, 
VIN, mileage, category, status, tier for internal reallocation, 
etc. 

 Seller filters: department, name/address of asset’s physical 
location, seller’s POC for the asset, etc. 

 Auction data: starting bid, reserve amount, bid increment, 
number of hits to the auction page, number of bids placed, etc. 

 Buyer info: name, company, city, state, and extended info 
(buyer’s user ID, name for vehicle title, full address) 

 Monetary data: sold amount, fee, net results, buyer’s 
premium amount, tax amount and percentage if applicable, 
additional fee info (such as shipping/storage fee paid to seller 
by buyer), remittance check number; and total sold amount, 
total fee, total net results, total taxes, etc. 

 Timeline: auction start/end dates and times, buyer payment 
date, asset pick up date, remittance check date 

 Credits: credit date, reason, & ability to filter out credits  
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Invoicing Report 
The Invoicing Report, also referred to as the reconciliation statement, details all assets sold each 
month. This statement is sent to the seller to summarize the month’s financial transactions. The 
report, available in PDF and hard copy, displays item description, inventory ID number, date sold, 
sold amount, fee percentage and amount, seller/buyer certificate ID number, and credit details if any.  

Total sold amount for the month is also included on this report, as well as the total fee amount.  
While the vast majority of selling governments elect GovDeals to withhold our fees and remit the net 
proceeds, this report also serves as the monthly invoice for sellers that collect their own buyer 
payments or prefer to receive gross proceeds. In these cases, the Invoicing Report will provide a 
calculation of total fee amount due to GovDeals with terms of net 30 days. 

Bill of Sale 

A Bill of Sale will be automatically 
populated with the seller’s information 
(including State logo/seal if desired); the 
winning bidder’s name; all of the 
information regarding the asset sold, such 
as inventory number, VIN, make, model, 
etc.; sale price, tax amount if applicable; 
payment date and method; and the date 
sold. The Bill of Sale can be emailed to the 
winning bidder or printed and given to the 
bidder when he/she arrives to pick up the 
item won at auction. 

The Bill of Sale contains a disclaimer: 
“Asset is sold as is, where is, and without 
warranty. Once the asset is removed from 
the seller’s premises, there is no refund of monies previously paid.” This language may be customized. 
The State is encouraged to obtain a Bill of Sale for every item picked up in order to retain a document 
the buyer has signed agreeing that no money will be refunded. The signed Bill of Sale may be 
uploaded to the completed auction.   
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Paid For/Picked Up Reports 
Paid For/Picked Up Reports can be generated within a seller’s GovDeals account to display all items 
sold at auction, separated by status. These reports are exportable to Microsoft Excel. 

This three-part “PPU Report” provides real-time status lists of items that have not been paid for; 
those that have been paid for but have not yet been picked up; and those that have been paid for and 
have been picked up.  

All of the PPU reports include the asset ID, inventory number, description, auction end date and 
time, high bid amount, sales taxes, seller-imposed fees to buyer, GovDeals fee amount, and buyer’s 
total payment amount. Date of payment is also included on the “Paid” and “Paid & Picked Up” 
reports.” 

The “Not Paid” and “Paid, 
Not Picked Up” reports 
include a reminder feature 
that enables the seller to, 
with a single click, send a 
notification to the 
winning bidder 
reminding him or her that 
the payment or pick-up 
deadline has passed.  

The payment reminder 
email includes payment 
instructions and a link to 
the auction won, as well 
as amount due. All 
reminder emails also 
include a direct link to 
the specific seller’s Terms 
and Conditions that 
outline the payment 
terms and default 
penalties.  

The “Paid & Picked Up” 
report also indicates the 
status of the seller’s 
remittance payment from 
GovDeals, including the 
number of the GovDeals 
check/payment to the 
seller.  

  

Examples of reports shown are, top to bottom: 

“Not Paid,” “Paid, Not Picked Up,” & “Paid & Picked Up” 
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Status Report 

The Status Report provides the ability to quickly display asset auction data according to current 
status, such as those at auction, items sold, and auctions listed as inactive (on hold), as well as 
auctions that closed with no bids or those that did not meet reserve. These reports are easily 
exported to Microsoft Excel with a single click.  
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Current Bid Report 

The Current Bid Report allows the seller to manage its current live auctions, with visibility of high 
bid amounts, reserve pricing, number of bids, auction end date and time, website traffic (hits and 
visitors), and the number of users who have added each auction to their watch lists. 

This is an ad hoc report that may be customized and may be exported to Microsoft Excel.  
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Buyer’s and Seller’s Certificates 

When an auction closes, a Buyer’s Certificate will automatically be sent to the winning bidder via 
email, and a matching Seller’s Certificate will be sent to the seller’s POC.  

These certificates contain the bidder’s name, company name if applicable, address, telephone 
number, bidder ID number, item description, asset ID, and sold amount.  

This notification of award 
also includes the seller’s 
terms and conditions. 
Contact information for the 
seller is also provided to the 
buyer, as well as payment 
and asset removal 
instructions. 

A PDF of the Bill of Sale will 
be included in the Seller’s 
Certificate email.  

 

Payment Confirmation 

After a successful 
transaction, buyers will 
receive an email receipt 
confirming their online 
payment has been received by 
GovDeals.  

Notification will also be sent 
to the seller regarding the 
payment receipt, and the 
seller may release the asset to 
the buyer. 
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9. Proposer must have documented training tools and processes to 

train Cooperative members on use of the system. 

Yes, GovDeals will provide hands-on training and documentation to train Members on use of the 
auction system. We believe training and support of Member’s users is a major part of the 
undertaking of an online auction service. The Members’ personnel will be thoroughly trained in the 
use of the GovDeals system, with training provide on-site for as many employees as desired. 
Although our preference is always to provide on-site training, web-based training can be provided 
if this is preferred. 

New user training can be completed in about an hour and includes an overview of the GovDeals 
system from a seller’s and buyer’s perspective. The Members’ users will be shown how to access 
real-time interactive reporting tools, how to load and manage auction listings, and how to harness 
GovDeals’ industry knowledge and marketing efforts to obtain the highest possible return on each 
of the Members’ surplus auctions. Training will be held within each Member’s live GovDeals 
account to provide each time with hands-on experience interacting with the system. 

During training, the Member’s dedicated account representative (Client Services Representative, 
or CSR) will show the employees our auction website and explain in detail how bidding takes 
place and how our asset search engines work. Once a thorough review is completed, the CSR will 
then take the trainees into the Member’s account, reviewing the one-page auction creation 
template and walking the trainees through each step involved in posting an asset to auction and 
running reports. 

Each Member will be given thorough and up-to-date documentation and support materials, 
including a training video that focuses on loading assets into the GovDeals system. Our full written 
documentation that will be provided to each Member includes a 46-page user training guide, an 
extensive online help feature, numerous quick-reference materials, best practices 
recommendations, and a web-based guide library for immediate access to the latest editions of all 
of our documentation. 

Each Member may have unlimited GovDeals account users. Access to the online auction system 
can be tailored to the job duties of Members’ various employees through the use of 5 security levels. 
At implementation, each Member’s CSR will discuss ways to best utilize these access levels to fit 
into the Members’ existing or desired processes. Security levels include the ability to require 
approval from a supervisor before auctions may go live, as well as a “view only” setting that is 
useful for accounting personnel. 

In addition to training at implementation, the Members’ CSR(s) will be readily available for 
training new employees how to use and manage the system and how to utilize enhancements 
added periodically to improve the system for sellers and buyers. The Members’ CSR(s) may be 
contacted 24 hours a day, 7 days a week by direct cell phone or email. 

10. Proposer must have a system and process of handling item 

payment disputes. 

When utilizing GovDeals’ auction platform and payment collection services, GovDeals accepts 
responsibility for chargebacks or fraud that may occur. Additionally, disputes after a winning 
bidder has picked up an asset/lot are handled by GovDeals. In the event of a dispute, GovDeals may 
request the signed Bill of Sale from the Member. GovDeals remits our clients’ proceeds weekly and 
does not withhold payment during the 30-day chargeback liability window. 
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11. Proposer must have a documented process and tools for 

marketing and promoting the site constantly to entice bidders. 

A major part of GovDeals’ service and ultimate success is the promotion of assets through 
advertising and marketing. We expend significant effort and funding to maximize competitive 
bidding for our clients’ assets, since competition for surplus assets is directly tied to the revenue 
the selling government agencies obtain for these assets.  

Members will not be charged a fee for any marketing efforts provided by GovDeals; last year, 
GovDeals placed more than 32,000 online and print ads for our clients’ assets at no additional 
charge. 

Our time-tested and proven approach to marketing government surplus goods for online auction is 
unparalleled. We know from research and experience how to develop and implement customized 
marketing plans for our government entity clients, and our 9-person Marketing Department has 
the expertise to create effective ads, press releases, mailings, etc., and utilize the right combination 
of these in order to consistently bring a steady stream of targeted website traffic to our government 
clients’ surplus assets.  

As marketing plans are developed for Members’ assets, the Member’s GovDeals CSR and our 
Marketing Department will communicate regularly with your team to ensure the Member is 
always involved in decision-making, such as approving ads or press releases. 

Overview of Marketing Strategies 

 Custom Marketing Plans: When a Member has specialty assets to auction, GovDeals’ 
Marketing Department will develop custom promotion and advertising strategies designed to 
bring the highest dollar amount possible for each asset. Various types of assets considered 
unique, high-value, or specialty may be considered for this custom marketing, which involves 
identification of target audiences and niche media. 

Such assets may include, but are not limited to, helicopters and aircraft; classic/custom 
automobiles; specialty equipment; firearms and accessories; jewelry and collectibles; real estate 
properties; machinery and industrial equipment; and cost avoidance/demolition projects. 

 Niche Marketing: All vehicles, heavy equipment, unique, and high-value assets that 
Members wish to sell on the GovDeals auction website will be advertised or listed on niche 
websites that will expose your assets to targeted buyers. For example: 

 Heavy trucks and highway/construction equipment are advertised in Rock and Dirt and 
Contractor’s Hotline, as well as other trade publications. 

 Cars, trucks, and vans are advertised at www.CarDaddy.com.  

 Medical and laboratory items are promoted at www.LabX.com and 
www.EquipMatching.com.  

 Transit and school buses are advertised at www.BusesOnline.com and www.BusNut.com.  

 Garbage trucks are advertised at www.TrashTrucksOnline.com, and fire trucks, 
ambulances, and other rescue equipment are advertised on www.1stResponder.com.  
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 Email Marketing to Targeted Bidders: GovDeals has bidders in all 50 U.S. states and 
in 68 foreign countries for a total of more than 570,000 registered and verified bidders (see map 
below). We have over 25,000 active bidders in the State of Texas (as illustrated on map), 
including over 7,500 within 100 miles of Austin. We will be happy to provide detailed bidder 
statistics for other states or regions 
upon request.  

To harness the strength of this 
extensive bidder base for asset 
marketing, email blasts (e-Flyers) are 
sent to previous bidders and buyers 
of relevant categories. This has 
repeatedly proven one of our most 
successful marketing strategies. 

 Local Marketing: As shown on 
the maps at right, GovDeals already 
has a large and active bidder base in 
Texas and nationally. In order to 
further make local residents aware of 
Members’ auctions, GovDeals’ 
Marketing Department will 
implement strategies to inform the 
public of the Member’s GovDeals 
auctions, including preparing press 
releases and placing ads as needed. 
Strategic marketing efforts, such as 
outdoor signage and public access TV 
ads, may be utilized as needed. 
GovDeals can also provide banners for 
high-traffic areas, as well as flyers for 
bulletin boards and to pass out to 
local businesses and residents. 

 Notifying Your Previous 

Bidders: If desired by a Member, 
GovDeals will notify the Member’s 
previous auction and/or sealed bid 
participants that the Member is now 
selling some or all of its surplus on GovDeals.com. This can be accomplished by postcard or 
email blast, depending upon the Member’s wishes and the contact methods available to reach 
the past participants. 

 News Coverage: As a result of press releases and other media outreach, GovDeals 
periodically receives local, regional, and national broadcast, online, and print media coverage. 
This not only results in promotion for specific clients or assets, but also drives overall bidder 
sign-up. For example, a news report by MSN Money resulted in a 250% increase in daily 
registrations. 

 

570,000 Active GovDeals Bidders  

in the U.S. and Internationally 

25,000 Active Bidders in Texas 
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 Website Traffic: Our auction website, www.GovDeals.com, is the most utilized and most 
heavily trafficked government auction resource in North America. In November 2016 (the most 
recent data available), the GovDeals auction website had more than 386,000 Unique Visitors. 
GovDeals’ web traffic is consistently the highest of any government surplus auction website. 
This data is provided by ComScore, the leading independent website traffic analysis provider. 
The chart below reflects impartial data comparing the web traffic of GovDeals.com over the 
past two years with that of other online auction providers. 
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Exemption from Requirement to Hold 

State of Texas Auctioneer’s License 
 

6.  Copy of State of Texas Auctioneer’s License issued by the Texas 

Department of Licensing and Regulation, or, if Vendor proposes 

to serve states other than Texas, copies of any applicable 

license(s) from those states, or detailed explanation and 

supporting documentation or authority of why no license is 

required.  
 

As an online auction provider, GovDeals is not required by the Texas Department of Licensing 
and Regulation to hold a Texas Auctioneer’s License. This clarification was determined by House 
Bill 2481, which took effect on September 1, 2015. GovDeals will gladly speak to this issue and 
provide documentation of this exemption upon request. 

 

GovDeals, Inc.  
Providing government-exclusive online auction services since 2001 

100 Capitol Commerce Blvd., Suite 110, Montgomery, AL 36117 

Roger Gravley, President 

rgravley@govdeals.com | 1-800-613-0156 Ext. 4460 
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EXHIBIT A 
CITY OF AUSTIN 

PURCHASING OFFICE 
SUPPLEMENTAL PURCHASE PROVISIONS 

 
The following Supplemental Purchasing Provisions apply to this contract: 

 
1. INSURANCE: Insurance is required for this solicitation. 

 
A. General Requirements: See Section 0300, Standard Purchase Terms and Conditions, paragraph 32, 

entitled Insurance, for general insurance requirements. 
 
i. The Contractor shall provide a Certificate of Insurance as verification of coverages required below 

to the City at the below address prior to contract execution and within 14 calendar days after 
written request from the City. Failure to provide the required Certificate of Insurance may subject 
the Offer to disqualification from consideration for award 

ii. The Contractor shall not commence work until the required insurance is obtained and until such 
insurance has been reviewed by the City. Approval of insurance by the City shall not relieve or 
decrease the liability of the Contractor hereunder and shall not be construed to be a limitation of 
liability on the part of the Contractor. 

iii. The Contractor must also forward a Certificate of Insurance to the City whenever a previously 
identified policy period has expired, or an extension option or holdover period is exercised, as 
verification of continuing coverage. 

iv. The Certificate of Insurance, and updates, shall be mailed to the following address: 
 

City of Austin Purchasing Office 
P. O. Box 1088 
Austin, Texas  78767 
 
OR 
 
PURInsuranceCompliance@austintexas.gov  

 
B. Specific Coverage Requirements: The Contractor shall at a minimum carry insurance in the types 

and amounts indicated below for the duration of the Contract, including extension options and hold over 
periods, and during any warranty period. These insurance coverages are required minimums and are 
not intended to limit the responsibility or liability of the Contractor. 

 
i. Worker's Compensation and Employers’ Liability Insurance: Coverage shall be consistent 

with statutory benefits outlined in the Texas Worker’s Compensation Act (Section 401). The 
minimum policy limits for Employer’s Liability are $100,000 bodily injury each accident, $500,000 
bodily injury by disease policy limit and $100,000 bodily injury by disease each employee. 
(1) The Contractor’s policy shall apply to the State of Texas and include these endorsements 

in favor of the City of Austin: 
(a) Waiver of Subrogation, Form WC420304, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Form WC420601, or equivalent coverage 

ii. Commercial General Liability Insurance: The minimum bodily injury and property damage per 
occurrence are $500,000 for coverages A (Bodily Injury and Property Damage) and B (Personal 
and Advertising Injury). 

 
(1) The policy shall contain the following provisions: 

(a) Contractual liability coverage for liability assumed under the Contract and all other 
Contracts related to the project. 

(b) Contractor/Subcontracted Work. 
(c) Products/Completed Operations Liability for the duration of the warranty period. 
(d) If the project involves digging or drilling provisions must be included that provide 

Explosion, Collapse, and/or Underground Coverage. 
 

(2) The policy shall also include these endorsements in favor of the City of Austin: 
(a) Waiver of Subrogation, Endorsement CG 2404, or equivalent coverage 



EXHIBIT A 
CITY OF AUSTIN 

PURCHASING OFFICE 
SUPPLEMENTAL PURCHASE PROVISIONS 

 
(b) Thirty (30) days Notice of Cancellation, Endorsement CG 0205, or equivalent 

coverage 
(c) The City of Austin listed as an additional insured, Endorsement CG 2010, or 

equivalent coverage 
 

iii. Business Automobile Liability Insurance: The Contractor shall provide coverage for all 
owned, non-owned and hired vehicles with a minimum combined single limit of $500,000 per 
occurrence for bodily injury and property damage. Alternate acceptable limits are $250,000 bodily 
injury per person, $500,000 bodily injury per occurrence and at least $100,000 property damage 
liability per accident. 

 
(1) The policy shall include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CA0444, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CA0244, or equivalent 

coverage 
(c) The City of Austin listed as an additional insured, Endorsement CA2048, or 

equivalent coverage. 
 

C. Endorsements: The specific insurance coverage endorsements specified above, or their equivalents 
must be provided. In the event that endorsements, which are the equivalent of the required coverage, 
are proposed to be substituted for the required coverage, copies of the equivalent endorsements must 
be provided for the City’s review and approval.  

 
2. QUANTITIES: The quantities listed herein are estimates for the period of the Contract. The City reserves the 

right to purchase more or less of these quantities as may be required during the Contract term. Quantities will 
be as needed and specified by the City for each order. Unless specified in the solicitation, there are no 
minimum order quantities. 

 
3. DELIVERY REQUIREMENTS: 

 
A. The Contractor shall provide, with each delivery, a Shipping or Delivery Ticket showing the description 

of each item, quantity, and unit price. 
 
B. The Contractor shall confirm the equipment request on all orders within two (2) hours of notification by 

phone from the City. 
 
C. Unless requested by the City, deliveries shall not be made on City-recognized legal holidays (see 

paragraph 51 in Section 0300). 
 

4. INVOICES and PAYMENT: (reference paragraphs 12 and 13 in Section 0300) 
 

A. Invoices shall contain a unique invoice number and the information required in Section 0300, paragraph 
12, entitled “Invoices.” Invoices received without all required information cannot be processed and will 
be returned to the vendor. 

 
Invoices shall be mailed to the below address: 

 
 City of Austin 

Department Fleet Services 

Attn: Eddie Goebel 

Address 6400 Bolm Road 

City, State Zip Code Austin, Texas  78721 



EXHIBIT A 
CITY OF AUSTIN 

PURCHASING OFFICE 
SUPPLEMENTAL PURCHASE PROVISIONS 

 
 

B. The Contractor agrees to accept payment by either credit card, check or Electronic Funds Transfer 
(EFT) for all goods and/or services provided under the Contract. The Contractor shall factor the cost of 
processing credit card payments into the Offer. There shall be no additional charges, surcharges, or 
penalties to the City for payments made by credit card. 

 
5. WORKFORCE SECURITY CLEARANCE AND IDENTIFICATION (ID): 
 

A. Access to City facilities by the Contractor, all subcontractors and their employees will be strictly 
controlled at all times by the City. 

  
B. Contractor personnel will be required to check in at the security desk or Service Writer desk when 

entering or leaving City facilities. 
 
C. The Contractor shall comply with all other security requirements imposed by the City and shall ensure 

that all employees and subcontractors are kept fully informed as to these requirements. 
 
6. CONTRACT MANAGER: The following person is designated as Contract Manager, and will act as the contact 

point between the City and the Contractor during the term of the Contract: 
 
Steve Orwick Contract Contract Specialist 
City of Austin – Fleet Services 
1190 Hargrave St. 
Austin, TX 78702 
steve.orwick@austintexas.gov 
512-974-1768 



City of Austin, Texas 
Human Rights Commission 

Exhibit B 

City of Austin, Texas 
EQUAL EMPLOYMENT/FAIR HOUSING OFFICE 

NON-DISCRIMINATION CERTIFICATION 

To: City of Austin, Texas, ("OWNER•) 

I hereby certify that our firm conforms to the Code of the City of Austin, Section 5-4-2 as reiterated below: 

Chapter 5-4. Discrimination in Employment by City Contractors. 

Sec. 4~2 Discriminatory Employment Practices Prohibited. As an Equal Employment Opportunity (EEO) 
employer, the Contractor will conduct its personnel activities in accordance with established federal, state and local 
EEO laws and regulations and agrees: 

(B) (1) Not to engage in any discriminatory employment practice defined in this chapter. 

(2} To take affirmative action to ensure that applicants are employed, and that employees are treated during 
employment, without discrimination being practiced against them as defined in this chapter. Such 
affirmative action shall include, but not be limited to: all aspects of employment, including hiring, 
placement, upgrading, transfer, demotion, recruitment, recruitment advertising; selection for training and 
apprenticeship, rates of pay or other form of compensation, and layoff or termination. 

(3) To post in conspicuous places, available to employees and applicants for employment, notices to be 
provided by 0\IVNER setting forth the provisions of this chapter. 

(4) To state in all solicitations or advertisements for employees placed by or on behalf of the Contractor, that 
all qualified applicants will receive consideration for employment without regard to race, creed, color, 
religion, national origin, sexual orientation, gender identity, disability, veteran status, sex or age. 

(5) To obtain a written statement from any labor union or labor organization furnishing labor or service to 
Contractors In which said union or organization has agreed not to engage in any discriminatory 
employment practices as defined in this chapter and to take affirmative action to implement policies and 
provisions of this chapter. 

(6) To cooperate fully with OWNER's Human Rights Commission in connection with any investigation or 
conciliation effort of said Human Rights Commission to ensure that the purpose of the provisions against 
discriminatory employment practices are being carried out. 

(7) To require compliance with provisions of this chapter by all subcontractors having fifteen or more 
employees who hold any subcontract providing for the expenditure of $2,000 or more in connection with 
any contract with OWNER subject to the terms of this chapter. 

For the purposes of this Offer and any resulting Contract, Contractor adopts the provisions of the City's Minimum 
Standard Nondiscrimination Policy set forth below. 

City of Austin 
Minimum Standard Non-Discrimination in Employment Policy: 

As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its personnel activities in 
accordance with established federal, state and local EEO laws and regulations. 

The Contractor will not discriminate against any applicant or employee based on race, creed, color, national 
origin, sex, age, religion, veteran status, gender identffy, disability, or sexual orientation. This policy covers all 
aspects of employment, including hiring, placement, upgrading, transfer, demotion, recruitment, recruitment 
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advertising, selection for training and apprenticeship, rates of pay or other forms of compensation, and layoff 
or termination. 

Further, employees who experience discrimination, sexual harassment, or another form of harassment should 
immediately report it to their supervisor. If this is not a suitable avenue for addressing their complaint, 
employees are advised to contact another member of management or their human resources representative. 
No employee shall be discriminated against, harassed, intimidated, nor suffer any reprisal as a result of 
reporting a violation of this policy. Furthermore, any employee, supervisor, or manager who becomes aware of 
any such discrimination or harassment should immediately report it to executive management or the human 
resources office to ensure that such conduct does not continue. 

Contractor agrees that to the extent of any inconsistency, omission, or conflict with its current non
discrimination employment policy, the Contractor has expressly adopted the provisions of the City's Minimum 
Non-Discrimination Policy contained in Section 5-4-2 of the City Code and set forth above, as the Contractor's 
Non-Discrimination Policy or as an amendment to such Policy and such provisions are intended to not only 
supplement the Contractor's policy, but will also supersede the Contractor's policy to the extent of any conflict. 

UPON CONTRACT AWARD, THE CONTRACTOR SHALL PROVIDE A COPY TO THE CITY OF THE 
CONTRACTOR'S NON-DISCRIMINATION POLICY ON COMPANY LETTERHEAD, WHICH CONFORMS IN 
FORM, SCOPE, AND CONTENT TO THE CITY'S MINIMUM NON-DISCRIMINATION POLICY, AS SET FORTH 
HEREIN, OR THIS NON-DISCRIMINATION POLICY, WHICH HAS BEEN ADOPTED BY THE CONTRACTOR 
FOR ALL PURPOSES {THE FORM OF WHICH HAS BEEN APPROVED BY THE CITY'S EQUAL 
EMPLOYMENT/FAIR HOUSING OFFICE), WILL BE CONSIDERED THE CONTRACTOR'S NON
DISCRIMINATION POLICY WITHOUT THE REQUIREMENT OF A SEPARATE SUBMITTAL. 

Sanctions: 
Our firm understands that non-compliance with Chapter 5-4 may result in sanctions, including termination of the 
contract and suspension or debarment from participation in future City contracts until deemed compliant with the 
requirements of Chapter 5-4. 

Term: 
The Contractor agrees that this Section 0800 Non-Discrimination Certificate or the Contractor's separate 
conforming policy, which the Contractor has executed and filed with the OWner, will remain in force and effect for 
one year from the date of filing. The Contractor further agrees that, in consideration of the receipt of continued 
Contract payments, the Contractor's Non-Discrimination Policy will automatically renew from year-to-year for the 
term of the underlying Contract. 

'1/J~ -' Dated this _--::~>'-..-../...'------ day of __ ...,j.\M--~~---' _ l<:;@-=-1:-...q,____ 
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CONTRACTOR 

Authorized 
Signature 

Title 



ExhibitC 

City of Austin, Texas 
NON-SUSPENSION OR DEBARMENT CERTIFICATION 

The City of Austin is prohibited from contracting with or making prime or sub-awards to parties that are 
suspended or debarred or whose principals are suspended or debarred from Federal, State, or City of 
Austin Contracts. Covered transactions include procurement contracts for goods or services equal to or 
in excess of $25,000.00 and all non-procurement transactions. This certification is required for all Vendors 
on all City of Austin Contracts to be awarded and all contract extensions with values equal to or in excess 
of $25,000.00 or more and all non-procurement transactions. 

The Offeror hereby certifies that its firm and its principals are not currently suspended or debarred from 
bidding on any Federal, State, or City of Austin Contracts. 

Contractor's Name: 

Signature of Officer or 
Authorized 
Representative: 

Printed Name: 

Title: 

Gov Deolv, h . 

Date: 
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Fi:aaueial Settlemeot Services (FSS) EJ"non and lnfol'Dlation 

f&m¥ COf!Jplett oa!J!PI!l ingudlons below; 
If cr~ent elects FSS, this section must be completed pnor 10 &Ubmatnng form back to GovDeals 

Accounting Contact Debbie Layne 4 Accounting Asaocla18 II 
(Person to recs1w Checks and 1mlolces) Name and Title 

E-MaJl Address: Deborah.layneOauatinlexas.gov 

Phons Number. ..;;.6.:..:12:..:-9:;.:..74-'-·;.;:.7.1:..:.1,S-. -----------

Option B: Client elects for GovDeals to coUect all proceeds from the buyer: 

D Option B I 0 Option B2 0 Option 83 00 Option B4 

(Please choose only one option for payment) 
If payment wiD be made by ACH. please provide the following information: 

NameofBank JP Morgan Chase Bank, NA 
CoLII'Ity of Bank NewYotk, NY 
Name ofCtient (Name on hank account) City of Austin - Investment P~ Receiving Account 
Bank Routing Number 111000614 
BlmJ.: AIXOUDt Nwnber 9900075116 
Cbecl..mg!Smngs 

-

If payment will be made by paper chedt, please provide the following information: 

Make check payable to· 
Client's Legal Name 

Street Address I P.O. Box Number 

City, State and Zip Code 

~u 
\j1'ce President '1 • c;t"-\ -~lq 

Tltfe Date 

vqe()e(tll M.aro.cr 
[]please check hent only if ctient eleds 11:1 NOT a!fo•;iT Govoeilfs to deduct the GovDaal& fc..oe.e from 
proeetHts due the client. 

GovDseJ_s. Inc Revision OU 9.2Gl5 2 



GOAL DETERMINATION REQUEST FORM 
Small 

Buyer Name/Phone Erika Larsen/512-97 4- PM Name/Phone Hazel Bacl /4-1751 3127 

Sponsor/User Dept. 7800 Sponsor Name/Phone Name/Phone 

Solicitation No COOP Project Name Auction Services 

Contract Amount Revenue Ad Date (if applicable) 

Procurement Type 

OAD-CSP OAD-CM@R 0 AD- Design Build 
0 AD- Design Build Op Maint OAD-JOC 0 IFB- Construction 
0 IFB-IDIQ 0 PS - Project Specific 0 PS - Rotation List 
0 Nonprofessional Services 0 Commodities/Goods 1Z1 Cooperative Agreement 
0 Critical Business Need 0 lnterlocal Agreement 0 Ratification 
0 Sole Source* 

Provide Project Description** 

Auctioning of surplus goods. 

Project History: Was a solicitation previously issued; if so were goals established? Were 
subcontractors/subconsultants u~ilized? Include prior Solicitation No. 

Current contract - NC120000028 no goals were attached . 

List the scopes of work (commodity codes) for this project. (Attach commodity breakdown by 
percentage; eCAPR/S printout acceptable) 

96209,9620910 

Erika Larsen 

Buyer Confirmation 

* Sole Source must include Certificate of Exemption 
**Project Description not required for Sole Source 

FOR SMBR USE ONLY 

Date Received 8/13/2018 

.· 

8/13/2018 

Date 

I Date Assigned to 
BDC 18/13/2018 

In accordance with Chapter2-9(A-D)-19 of the Austin City Code, SMBR makes the following 
determination: 

0 Goals %MBE %WBE 

0 Subgoals % African American %Hispanic 

% Asian/Native American %WBE 

0 Exempt from MBE!WBE Procurement Program I ~No Goals 

Goal Determination Request Rev 04.04.2016 



SMBR GOAL DETERMINATION REQUEST FORM 
Small & Minority 8uslnes& Rewurces 

Of-i!¥;1lwJoo.-M~ 

This determination is based upon the following: 

D Insufficient availability of M/WBEs 
D Insufficient subcontracting opportunities 
D Sufficient availability of M/WBEs 
D Sole Source 

If Other was selected, provide reasoning: 

MBEJWBE/DBE Availability 
· .. 

N/A 

Subcontracting Opportunities Identified 
' 

N/A 

Tracy Burkhalter 

SMBRStaff 

Returned to/ Date: 

Goal Determination Request 

D No availability of M/WBEs 
~No subcontracting opportunities 
D Sufficient subcontracting opportunities 
D Other 

Signature/ Date 

Rev 04.04.2016 



 

Revised 8/4/2014 

  
July 9, 2019 
 
Gaston & Sheehan Auctioneers, Inc. 
Jason Rzepniewski 
1420 FM 685 
Pflugerville, Texas  78660 
 
jasonr@txauction.com 
 
 
Dear Mr. Rzepniewski: 
 
The Austin City Council approved the execution of a contract with your company for 
Auction Services for the Fleet Services Department and Financial Services Department 
in accordance with the referenced BuyBoard contract. 
 
Responsible Department: Fleet Services Department and Financial Services 

Department
Department Contact Person: Steve Orwick and Steve Stenton respectively
Department Contact Email 
Address: 

Steve.Orwick@austintexas.gov and 
Steve.Stenton@austintexas.gov 

Department Contact Telephone: (512) 974-1766 and (512) 974-2082 
Project Name: Auction Services
Contractor Name: Gaston and Sheehan Auctioneers, Inc. 
Contract Number: MA 7800 NR190000007
Contract Period: July 9, 2019 – August 31, 2020
Dollar Amount Revenue
Extension Options: None
Requisition Number: RQM 7800 19061700582
Solicitation Type & Number: BuyBoard Contract No. 541-17
Agenda Item Number: 26
Council Approval Date: March 28, 2019
  
Thank you for your interest in doing business with the City of Austin. If you have any 
questions regarding this contract, please contact the person referenced under 
Department Contact Person. 
 
Sincerely, 
 

 
Sydney Ceder 
Procurement Specialist III 
City of Austin 
Purchasing Office  
 
CC: Steve Orwick 

Steve Stenton 
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CONTRACT BETWEEN THE CITY OF AUSTIN (“City”) 

AND 
GASTON & SHEEHAN AUCTIONEERS, INC. (“Contractor”) 

FOR 
AUCTION SERVICES 

MA 7800 NR190000007 
 
This Contract is between Gaston & Sheehan Auctioneers, Inc. having offices at 1420 FM 685, Pflugerville, 
TX 78660 and the City, a home-rule municipality incorporated by the State of Texas, and is effective as of 
the date executed by the City (“Effective Date”).  Solicitation requirements are met by using Contractor’s 
Texas Association of School Boards, Inc. (BuyBoard) Contract No.541-17. 

1.1 This Contract is composed of the following documents: 

 

1.1.1 BuyBoard Contract No. 541-17, including all documents as referenced in Section 1, Exhibits 

1.1.2 This document 

1.1.3 Exhibit A, Supplemental Terms 

1.1.4 Exhibit B, Non Discrimination Certification 

1.1.5 Exhibit C, Non-Suspension & Debarment Certification. 

1.2 Order of Precedence.  Any inconsistency or conflict in the Contract documents shall be resolved by 
giving precedence in the following order: 

 

1.2.1 BuyBoard Contract No. 541-17 as referenced in Section 1.1.1 

1.2.2 This document 

1.2.3 Supplemental Terms as referenced in Section 1.1.3 

1.2.4 Non Discrimination Certification as referenced in Section 1.1.4 

1.2.5 Non-Suspension & Debarment Certification as referenced in Section 1.1.5. 

1.3 Quantity.  Quantity of goods or services will be determined on an as needed basis as specified in 
each Delivery Order.  There are no guaranteed quantities or minimum order quantities. 

 
1.4 Term of Contract.   The Contract shall be in effect for a term beginning on the Effective Date and 

coinciding with the cooperative contract (as referenced in Section 1.1.2 above) expiration date of 
August 31, 2020. 

 
1.5 Compensation.  3% discount off of the 10% sellers fee for a discounted sellers fee of 7%. 
 
This Contract (including any Exhibits) constitutes the entire agreement of the parties regarding the subject 
matter of this Contract and supersedes all prior and contemporaneous agreements and understandings, 
whether written or oral, relating to such subject matter.  This Contract may be altered, amended, or 
modified only by a written instrument signed by the duly authorized representatives of both parties. 
 
In witness whereof, the City has caused a duly authorized representative to execute this Contract on the 
date set forth below. 

 



. •' 

Signature* 'El2; A 

~ 
Date: 

Exhibit A- Supplemental Terms 
Exhibit 8 - Non Discrimination Certification 

. Exhibit C - Non-Suspension & Debarment Certification 
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Title: 

Date: 
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July 27, 2017 

Welcome to BuyBoard! 

Re: Notice of The Local Government Purchasing Cooperative Award 
Proposal Name and Number: Auction Services, Proposal Number 541-17 

Congratulations, The Local Government Purchasing Cooperative (Cooperative) has awarded your company a BuyBoard® 
contract based on the above-referenced Proposal. The contract is effective 9/1/2017 through 8/31/2018, with two 
possible one-year renewals. The contract documents are those identified in Section 3 of the General Terms and 
Conditions of the specifications. 
 
To view the items your company has been awarded, please review the proposal tabulation No. 541-17 on the following 
web-site: www.buyboard.com/vendor. Only items marked as awarded to your company can be sold through the 
BuyBoard contract. In addition, on this website you will find the membership list which will provide you with the names of 
all entities with membership in our purchasing cooperative. 
 
Enclosed with this letter you will find the following documents: 
 

1. Vendor Quick Reference Sheet  2. Vendor Billing Procedures 
 
You are advised that receipt of a purchase order directly from a Cooperative member is not within the 
guidelines of the Cooperative. Accepting purchase orders directly from Cooperative members may result in a violation 
of the State of Texas competitive bid statute and termination of this Cooperative BuyBoard contract. Therefore, all 
purchase orders must be processed through the BuyBoard in order to comply. Please forward by fax (1-800-
211-5454) any order received directly from a Cooperative member.  If you inadvertently process a purchase order sent 
directly to you by a Cooperative member, please fax the order to the above number and note it as RECORD ONLY to 
prevent duplication. 

On behalf of the Texas Association of School Boards, we appreciate your interest in the Cooperative and we are looking 
forward to your participation in the program. If you have any questions, please contact Cooperative Procurement 
Staff at 800-695-2919. 

Sincerely, 

 
Arturo Salinas 
Department Director. Cooperative Procurement 
v.6.5 





12007 Research Boulevard · Austin, Texas 78759-2439 · PH: 800-695-2919 · FAX: 800-211-5454 · www.buyboard.com 
 

    
           Proposal Forms COMM/SVCS v.01.17.2017 

PROPOSER’S AGREEMENT AND SIGNATURE

Proposal Name: Auction Services Proposal Due Date/Opening Date and Time:
March 16, 2017 at 2:00 PM 

                                              

Proposal Number: 541-17 

Location of Proposal Opening:
Texas Association of School Boards, Inc. 
BuyBoard Department 
12007 Research Blvd. 
Austin, TX  78759 
         
Anticipated Cooperative Board Meeting Date:

Contract Time Period: September 1, 2017 
through August 31, 2018 with two (2) possible one-
year renewals. 

July 2017 

 
 
 
 
     
Name of Proposing Company  Date 
 
 
 
   _________________________________  
Street Address  Signature of Authorized Company Official 
 
 
 
     
City, State, Zip  Printed Name of Authorized Company Official 
 
 
 
     
Telephone Number of Authorized Company Official Position or Title of Authorized Company Official 
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Gaston & Sheehan Auctioneers, Inc. 03/06/2017

1420 FM 685

Pflugerville, TX, 78660 Jason Rzepniewski

512-251-2780 Auction Services Contract Manager
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The proposing company (“you” or “your”) hereby acknowledges and agrees as follows:   
 
1. You have carefully examined and understand all Cooperative information and documentation associated with this 

Proposal Invitation, including the Instructions to Proposers, General Terms and Conditions, attachments/forms, item 
specifications, and line items (collectively “Requirements”);  
 

2. By your response (“Proposal”) to this Proposal Invitation, you propose to supply the products or services submitted at 
the prices quoted in your Proposal and in strict compliance with the Requirements, unless specific deviations or 
exceptions are noted in the Proposal; 

 
3. Any and all deviations and exceptions to the Requirements have been noted in your Proposal and no others  will be 

claimed; 
 
4. If the Cooperative accepts any part of your Proposal and awards you a contract, you will furnish all awarded products 

or services at the prices quoted and in strict compliance with the Requirements (unless specific exceptions are noted in 
the Proposal and accepted by the Cooperative), including without limitation the Requirements related to:   
a. conducting business with Cooperative members, including offering pricing to members that is the best you offer 

compared to similar customers;  
b. payment of a service fee in the amount specified and as provided for in this Proposal Invitation;   
c. the possible award of a piggy-back contract by another governmental entity or nonprofit entity, in which event 

you will offer the awarded goods and services in accordance with the Requirements; and 
d. submitting  price sheets or catalogs in the proper format as required by the Cooperative as a prerequisite to 

activation of your contract;   
 

5. You have clearly identified on the included form any information in your Proposal that you believe to be confidential or 
proprietary or that you do not consider to be public information subject to public disclosure under a Texas Public 
Information Act request or similar public information law;  
 

6. The individual signing this Agreement is duly authorized  to enter into the contractual relationship represented by this 
Proposal Invitation on your behalf and bind you to the Requirements, and such individual (and any individual signing a 
form) is authorized and has the requisite knowledge to provide the information and make the representations and 
certifications required in the Requirements;   

 
7. You have carefully reviewed your Proposal, and certify that all information provided is true, complete  and accurate, 

and you authorize the Cooperative to take such action as it deems appropriate  to verify such information; and 
 
8. Any misstatement, falsification, or omission in your Proposal, whenever or however discovered, may disqualify you 

from consideration for a contract award under this Proposal Invitation or result in termination of  an award or any other 
remedy or action provided for in the General Terms and Conditions or by law.     

  

Page 6 of 59
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VENDOR CONTACT INFORMATION 
 
Company: ___________________________________________________________________________________________ 
 
 
Vendor Contact Name and Mailing Address for Notices: _______________________________________________________ 
 
 
Company Website: ____________________________________________________________________________________ 
 
 
Purchase Orders:  Purchase orders from Cooperative members will be available through the Internet or by facsimile.   

 
Option 1: Internet.  Vendors need Internet access and at least one e-mail address so that notification of new 
orders can be sent to the Internet contact when a new purchase order arrives.  An information guide will be 
provided to vendors that choose this option to assist them with retrieving their orders. 
 
 
Option 2: Fax.  Vendors need a designated fax line available at all times to receive purchase orders. 

 
 
Please choose only one (1) of the following options for receipt of purchase orders and provide the requested 
information: 
 
 

 I will use the INTERNET to receive purchase orders.
      

E-mail Address: ________________________________________________________________________ 
       

Internet Contact: _____________________________________ Phone: ___________________________ 
      

Alternate E-mail Address: ________________________________________________________________ 
    

Alternate Internet Contact: ______________________________ Phone: __________________________ 
 
 

 I will receive purchase orders via FAX. 
   

Fax Number: __________________________________________________________________________ 
 

Fax Contact: __________________________________________ Phone: __________________________ 
 
 
Request for Quotes (“RFQ”):  Cooperative members will send RFQs to you by e-mail.  Please provide e-mail addresses 
for the receipt of RFQs:   
 
 E-mail Address: _______________________________________________________________________________ 
 
 Alternate E-mail Address: _______________________________________________________________________ 
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Invoices: Your company will be billed monthly for the service fee due under a contract awarded under this Proposal 
Invitation.  All invoices are available on the BuyBoard website and e-mail notifications will be sent when they 
are ready to be retrieved.  Please provide the following address, contact and e-mail information for receipt of service fee 
invoices and related communications:  

Mailing address: ____________________________________ Department: ________________________

City: _____________________________ State: __________________ Zip Code: ___________________

Contact Name: _____________________________________ Phone: _____________________________
                                  
Fax: ________________ E-mail Address: ___________________________________________________

Alternative E-mail Address: ______________________________________________________________
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FELONY CONVICTION DISCLOSURE AND DEBARMENT CERTIFICATION
 

FELONY CONVICTION DISCLOSURE
Subsection (a) of Section 44.034 of the Texas Education Code (Notification of Criminal History of Contractor) 
states: “A person or business entity that enters into a contract with a school district must give advance notice to the district 
if the person or an owner or operator has been convicted of a felony.  The notice must include a general description of the 
conduct resulting in the conviction of a felony.” 
 
Section 44.034 further states in Subsection (b):  “A school district may terminate a contract with a person or 
business entity if the district determines that the person or business entity failed to give notice as required by Subsection 
(a) or misrepresented the conduct resulting in the conviction.  The district must compensate the person or business entity 
for services performed before the termination of the contract.” 
 
Please check  one of the following:  
                                                                                                                                                                                         

  My company is a publicly-held corporation. (Advance notice requirement does not apply to publicly-held corporation.) 
  My company is not owned or operated by anyone who has been convicted of a felony. 
  My company is owned/operated by the following individual(s) who has/have been convicted of a felony: 

 
Name of Felon(s): _____________________________________________________________________________________ 

 
Details of Conviction(s):________________________________________________________________________________ 

 
____________________________________________________________________________________________________ 

 
By signature below, I certify that the above information is true, complete and accurate and that I am authorized by my 
company to make this certification. 
 

________________________________________________ 
Company Name 

 
_________________________________________        ________________________________________ 
Signature of Authorized Company Official   Printed Name 

DEBARMENT CERTIFICATION
Neither my company nor an owner or principal of  my company has been debarred, suspended or otherwise made ineligible 
for participation in Federal Assistance programs under Executive Order 12549, “Debarment and Suspension,” as described 
in the Federal Register and Rules and Regulations.  Neither my company nor an owner or principal of my company is 
currently listed on the government-wide exclusions in SAM, debarred, suspended, or otherwise excluded by agencies or 
declared ineligible under any statutory or regulatory authority.  My company agrees to immediately notify the Cooperative 
and all Cooperative members with pending purchases or seeking to purchase from my company if my company or an 
owner or principal is later listed on the government-wide exclusions in SAM, or is debarred, suspended, or otherwise 
excluded by agencies or declared ineligible under any statutory or regulatory authority. 
 
By signature below, I certify that the above is true, complete and accurate and that I am authorized by my company to 
make this certification. 
 

________________________________________ 
Company Name 

 
 ________________________________________ _______________________________________ 
 Signature of Authorized Company Official  Printed Name 
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RESIDENT/NONRESIDENT CERTIFICATION
 
Chapter 2252, Subchapter A, of the Texas Government Code establishes certain requirements applicable to proposers who 
are not Texas residents.  Under the statute, a “resident” proposer is a person whose principal place of business is in Texas, 
including a contractor whose ultimate parent company or majority owner has its principal place of business in Texas.  A 
“nonresident” proposer is a person who is not a Texas resident.  Please indicate the status of your company as a “resident” 
proposer or a “nonresident” proposer under these definitions.  
 
Please check one of the following: 
 

  I certify that my company is a Resident Proposer.  
 

  I certify that my company is a Nonresident Proposer. 

If your company is a Nonresident Proposer, you must provide the following information for your resident state (the state in 
which your company’s principal place of business is located):   

 
______________________________________________  _______________________________________________ 
Company Name       Address 

 
______________________________________________  _____________     ___________________________ 
City        State      Zip Code 
 
A. Does your resident state require a proposer whose principal place of business is in Texas to under-price proposers 

whose resident state is the same as yours by a prescribed amount or percentage to receive a comparable contract?    
      Yes       No 

 
B. What is the prescribed amount or percentage? $_______________ or ______________% 
 

VENDOR EMPLOYMENT CERTIFICATION
Section 44.031(b) of the Texas Education Code establishes certain criteria that a school district must consider when 
determining to whom to award a contract.  Among the criteria for certain contracts is whether the vendor or the vendor’s 
ultimate parent or majority owner (i) has its principal place of business in Texas; or (ii) employs at least 500 people in 
Texas.   
 
If neither your company nor the ultimate parent company or majority owner has its principal place of business in Texas, 
does your company, ultimate parent company, or majority owner employ at least 500 people in Texas?   
 
Please check one of the following: 
 

      Yes        No 
 
By signature below, I certify that the information in Sections 1 (Resident/Nonresident Certification) and 2 (Vendor 
Employment Certification) above is true, complete and accurate and that I am authorized by my company to make this 
certification.  
 

________________________________________ 
Company Name 

 
 

 ________________________________________  ________________________________ 
 Signature of Authorized Company Official   Printed Name 
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HISTORICALLY UNDERUTILIZED BUSINESS CERTIFICATION
 
A proposer that has been certified as a Historically Underutilized Business (also known as a Minority/Women Business 
Enterprise or “MWBE” and all referred to in this form as a “HUB”) is encouraged to indicate its HUB certification status 
when responding to this Proposal Invitation.  The electronic catalogs will indicate HUB certifications for vendors that 
properly indicate and document their HUB certification on this form.  
 

hat apply: 
 

 I certify that my company has been certified as a HUB in the following categories:  
 
 

 Minority Owned Business

Women Owned Business

 Service-Disabled Veteran Owned Business  (veteran defined by 38 U.S.C. §101(2), who has a 
service-connected disability as defined by 38 U.S.C. § 101(16), and who has a disability rating 
of 20% or more as determined by the U. S. Department of Veterans Affairs or Department of 
Defense)

Certification Number: 

____________________________________________________

Name of Certifying Agency: 

____________________________________________________ 
 
 

 My company has NOT been certified as a HUB.   
 
 
 By signature below, I certify that the above is true, complete and accurate and that I am authorized by my 
 company to make this certification. 
  
 
 ___________________________________________________________ 
 Company Name 
 
 ___________________________________________________________ 
 Printed Name 
 
 ___________________________________________________________ 
 Signature of Authorized Company Official 
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CONSTRUCTION-RELATED GOODS AND SERVICES AFFIRMATION

A contract awarded under this Proposal Invitation covers only the specific goods and services awarded by the BuyBoard. As 
explained in the BuyBoard Procurement and Construction Related Goods and Services Advisory for Texas Members 
(“Advisory”), Texas law prohibits the procurement of architecture or engineering services through a 
purchasing cooperative. This BuyBoard contract does not include such services. Architecture or engineering 
services must be procured by a Cooperative member separately, in accordance with the Professional 
Services Procurement Act (Chapter 2254 of the Texas Government Code) and other applicable law and local 
policy.  

The Advisory, available at https://www.buyboard.com/Vendor/Resources.aspx, provides an overview of certain legal 
requirements that are potentially relevant to a Cooperative member’s procurement of construction or construction-related 
goods and services, including those for projects that may involve or require architecture, engineering or independent 
testing services.  A copy of the Advisory can also be provided upon request. 
 
By signature below, the undersigned affirms that Proposer has obtained a copy of the Advisory, has read and understands 
the Advisory, and is authorized by Proposer to make this affirmation.  If Proposer sells construction-related goods or 
services to a Cooperative member under a BuyBoard contract awarded under this Proposal Invitation,  Proposer will comply 
with the Advisory and applicable legal requirements, make a good faith effort to make its Cooperative member customers 
or potential Cooperative member customers aware of such requirements, and provide a Cooperative member with a copy 
of the Advisory before executing a Member Construction Contract with the member or accepting the member’s purchase 
order for construction-related goods or services, whichever comes first.   
 
 
 

_______________________________________________ 
Company Name 

 
 
 _______________________________________   ______________________________________ 
 Signature of Authorized Company Official   Printed Name 

     ________________________________________
Date 
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DEVIATION AND COMPLIANCE 
 

If your company intends to deviate from the General Terms and Conditions, Proposal Specifications or other requirements 
associated with this Proposal Invitation, you MUST list all such deviations on this form, and provide complete and detailed 
information regarding the deviations on this form or an attachment to this form.  The Cooperative will consider any 
deviations in its contract award decision, and reserves the right to accept or reject a proposal based upon any submitted 
deviation. 
 
In the absence of any deviation identified and described in accordance with the above, your company must fully comply 
with the General Terms and Conditions, Proposal Specifications and all other requirements associated with this Proposal 
Invitation if awarded a contract under this Proposal Invitation.  A deviation will not be effective unless accepted by the 
Cooperative.  The Cooperative may, in its sole discretion, seek clarification from and/or communicate with Proposer(s) 
regarding any submitted deviation, consistent with general procurement principles of fair competition.  The Cooperative 
reserves the right to accept or reject a proposal based upon any submitted deviation. 
 

 
  

   No; Deviations 
   Yes; Deviations  

 
List and fully explain any deviations you are submitting: 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 

PLEASE PROVIDE THE FOLLOWING INFORMATION: 

1. Shipping Via:  Common Carrier    Company Truck    Prepaid and Add to Invoice    Other:  
 
____________________________________________________________________________________________________ 
            
2. Payment Terms:  Net 30 days     1% in 10/Net 30 days     Other:  
 
____________________________________________________________________________________________________ 
                                   
3. Number of Days for Delivery: ________ARO  
 
4. Vendor Reference/Quote Number: ___________________________ 
 
5. State your return policy: _____________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
6. Are electronic payments acceptable?  Yes    No   
 
7. Are credit card payments acceptable? Yes    No   

 
______________________________________ 
Company Name 
 
______________________________________  _____________________________________ 
Signature of Authorized Company Official  Printed Name 
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DE A L E R S H I P  LI S T I N G S
 
If you have more than one location that will service a contract awarded under this Proposal Invitation, please list each 
location below.  If additional sheets are required, please duplicate this form as necessary.  NOTE:  Awarded Vendors shall 
remain responsible for the Contract and the performance of all dealers under and in accordance with the Contract.   
 
 
____________________________________________________________________________________________________ 
Company Name 
 
____________________________________________________________________________________________________ 
Address 

 
_____________________________________  _________________________      _________________ 
City                 State        Zip 

 
_________________________________________      _______________________________________ 
Phone Number            Fax Number 

 
____________________________________________________________________________________________________ 
Contact Person 

 
 
 
 
____________________________________________________________________________________________________ 
Company Name 
 
____________________________________________________________________________________________________ 
Address 

 
_____________________________________  _________________________      _________________ 
City                 State        Zip 

 
_________________________________________      _______________________________________ 
Phone Number            Fax Number 

 
____________________________________________________________________________________________________ 
Contact Person 
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TEXAS REGIONAL SERVICE DESIGNATION
The Cooperative (referred to as “Texas Cooperative” in this form and in the State Service Designation form) offers vendors 
the opportunity to service its members throughout the entire State of Texas.  If you do not plan to service all Texas 
Cooperative members statewide, you must indicate the specific regions you will service on this form.  II f you propose to 
serve different regions for different products or services included in your proposal, you must complete and 
submit a separate Texas Regional Service Designation form for each group of products and clearly indicate 
the products or services to which the designation applies in the space provided at the end of this form.  By 
designating a region or regions, you are certifying that you are authorized and w illing to provide the 
proposed products and services in those regions.  Designating regions in w hich you are either unable or 
unw illing to provide the specified products and services shall be grounds for either rejection of your 
proposal or, if awarded, termination of your Contract.  Additionally, if you do not plan to service Texas Cooperative 
members (i.e., if you will service only states other than Texas), you must so indicate on this form.   

_____________________________________________________
Company Name 
 
_________________________________________________ 
Signature of Authorized Company Official 
 
_________________________________________________ 
Printed Name 
 
 

I will service Texas 
Cooperative members 
statewide. 
I will not service Texas 
Cooperative members 
statewide.  I will  only 
service members in the 
regions checked below:

Region Headquarters
1 Edinburg 
2 Corpus Christi 
3 Victoria 
4 Houston 
5 Beaumont 
6 Huntsville 
7 Kilgore 
8 Mount Pleasant 
9 Wichita Falls 
10 Richardson 
11 Fort Worth 
12 Waco 
13 Austin 
14 Abilene 
15 San Angelo 
16 Amarillo 
17 Lubbock 
18 Midland 
19 El Paso 
20 San Antonio 

I will not service members 
of   the Texas Cooperative. 
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If this Texas Regional Service Designation form applies to only one or some of the products and services proposed by 
Vendor, list the products and services to which this form applies here: 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
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STATE SERVICE DESIGNATION
The Cooperative offers vendors the opportunity to service other governmental entities in the United States, including 
intergovernmental purchasing cooperatives such as the National Purchasing Cooperative BuyBoard.  You must complete 
this form if you plan to service the entire United States, or will service only the specific states indicated.  (Note: If you plan 
to service Texas Cooperative members, be sure that you complete the Texas Regional Service Designation form.)  
 
II f you serve different states for different products or services included in your proposal, you must complete 
and submit a separate State Service Designation form for each group of products and clearly indicate the 
products or services to which the designation applies in the space provided at the end of this form. By 
designating a state or states, you are certifying that you are authorized and w ill ing to provide the proposed 
products and services in those states.  Designating states in which you are either unable or unw illing to 
provide the specified products and services shall be grounds for either rejection of your proposal or, if 
awarded, termination of your Contract. 

: 

I will service all states in the United States.  

I will not service all states in the United States.  I will service only the states checked below:

   Alabama 
   Alaska        Nebraska    
   Arizona       Nevada 

    Arkansas   New Hampshire  
    California (Public Contract Code 20118 & 20652)  New Jersey 
    Colorado                                New Mexico 
    Connecticut       New York 
    Delaware       North Carolina 
    District of Columbia      North Dakota 
    Florida       Ohio 
    Georgia       Oklahoma 
     Hawaii       Oregon 
    Idaho        Pennsylvania 
    Illinois       Rhode Island 
    Indiana       South Carolina 
    Iowa          South Dakota  
    Kansas       Tennessee 
    Kentucky       Texas 
    Louisiana       Utah 
    Maine        Vermont 
    Maryland       Virginia 
    Massachusetts  Washington 
    Michigan       West Virginia 
    Minnesota       Wisconsin 
    Mississippi   Wyoming  
    Missouri          
    Montana 
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___________________________________________________
Company Name 

 
___________________________________________  ________________________________ 
Signature of Authorized Company Official    Printed Name 
 

 
If this State Service Designation form applies to only one or some of the products and services proposed by Vendor, 
list the products and services to which this form applies here: 

 
________________________________________________________________________________________________ 

 
________________________________________________________________________________________________ 

 
________________________________________________________________________________________________

This form will be used to ensure that you can service other governmental entities throughout the United States as 
indicated.  Your signature below confirms that you understand your service commitments during the term of a 
contract awarded under this proposal.  
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NATIONAL PURCHASING COOPERATIVE VENDOR AWARD AGREEMENT

In accordance with the Terms and Conditions associated with this Proposal Invitation, a contract awarded under this 
Proposal Invitation may be “piggy-backed” by another governmental entity.  The National Purchasing Cooperative is an 
intergovernmental purchasing cooperative formed by certain school districts outside of Texas to serve its members 
throughout the United States.  If you agree to be considered for a piggy-back award by the National Purchasing 
Cooperative, you agree to the following terms and agree to serve National Purchasing Cooperative members in the states 
you have indicated on the State Service Designation form, in your Proposal. 
  
By signing this form, Proposer (referred to in this Agreement as “Vendor”) agrees as follows:

1. Vendor acknowledges that if The Local Government Purchasing Cooperative (“Texas Cooperative”) awards Vendor a 
contract under this Proposal Invitation (“Underlying Award”), the National Purchasing Cooperative (“National Cooperative”) 
may - but is not required to - “piggy-back” on or re-award  all or a portion of that Underlying Award (“Piggy-Back Award”).   
By signing this National Cooperative Vendor Award Agreement (“Agreement”), Vendor accepts and agrees to be bound by 
any such Piggy-Back Award as provided for herein. 
 
2. In the event National Cooperative awards Vendor a Piggy-Back Award, the National Cooperative Administrator 
(“BuyBoard Administrator”) will notify Vendor in writing of such Piggy-Back Award, which award shall commence on the 
effective date stated in the Notice and end on the expiration date of the Underlying Award, subject to annual renewals as 
authorized in writing by the BuyBoard Administrator.  Vendor agrees that no further signature or other action is required of 
Vendor in order for the Piggy-Back Award and this Agreement to be binding upon Vendor. Vendor further agrees that no 
interlineations or changes to this Agreement by Vendor will be binding on National Cooperative, unless such changes are 
agreed to by its BuyBoard Administrator in writing. 
 
3.  Vendor agrees that it shall offer its goods and services to National Cooperative members at the same unit pricing and 
same general terms and conditions, subject to applicable state laws in the state of purchase, as required by the Underlying 
Award.  However, nothing in this Agreement prevents Vendor from offering National Cooperative members better (i.e., 
lower) competitive pricing and more favorable terms and conditions than those in the Underlying Award.   
 
4. Vendor hereby agrees and confirms that it will serve those states it has designated on the State Service Designation 
Form of this Proposal Invitation.  Any changes to the states designated on the State Service Designation Form must be 
approved in writing by the BuyBoard Administrator.   
 
5.  Vendor agrees to pay National Cooperative the service fee provided for in the Underlying Award based on the amount of 
purchases generated from National Cooperative members through the Piggy-Back Award. Vendor shall remit payment to 
National Cooperative on such schedule as it specifies (which shall not be more often than monthly).   Further, upon 
request, Vendor shall provide National Cooperative with copies of all purchase orders generated from National Cooperative 
members for purposes of reviewing and verifying purchase activity.  Vendor further agrees that National Cooperative shall 
have the right, upon reasonable written notice, to review Vendor’s records pertaining to purchases made by National 
Cooperative members in order to verify the accuracy of service fees.  
  
6.  Vendor agrees that the Underlying Award, including its General Terms and Conditions, are adopted by reference to the 
fullest extent such provisions can reasonably apply to the post-proposal/contract award phase.  The rights and 
responsibilities that would ordinarily inure to the Texas Cooperative pursuant to the Underlying Award shall inure to 
National Cooperative; and, conversely, the rights and responsibilities that would ordinarily inure to Vendor in the Underlying 
Award shall inure to Vendor in this Agreement. Vendor recognizes and agrees that Vendor and National Cooperative are the 
only parties to this Agreement, and that nothing in this Agreement has application to other third parties, including the 
Texas Cooperative.  In the event of conflict between this Agreement and the terms of the Underlying Award, the terms of 
this Agreement shall control, and then only to the extent necessary to reconcile the conflict. 
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7.   This Agreement shall be governed and construed in accordance with the laws of the State of Rhode Island and venue 
for any dispute shall lie in the federal district court of Alexandria, Virginia. 
 
8.  Vendor acknowledges and agrees that the award of a Piggy-Back Award is within the sole discretion of National 
Cooperative, and that this Agreement does not take effect unless and until National Cooperative awards Vendor a Piggy-
Back Award and the BuyBoard Administrator notifies Vendor in writing of such Piggy-Back Award as provided for herein. 
 
 
WHEREFORE, by signing below Vendor agrees to the foregoing and warrants that it has the authority to enter into this 
Agreement. 
 
 
_______________________________________           ___________________________________________ 
Name of Vendor                                                              Proposal Invitation Number 
 
_______________________________________                   ___________________________________________ 
Signature of Authorized Company Official                            Printed Name of Authorized Company Official 
 
 

__________________________________ 
Date 
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FEDERAL AND STATE/PURCHASING COOPERATIVE EXPERIENCE
 
The Cooperative strives to provide its members with the best services and products at the best prices available from 
vendors with the technical resources and ability to serve Cooperative members.  Please respond to the following questions. 
 
1. Provide the dollar value of sales to or through purchasing cooperatives at or based on an established catalog or 

market price during the previous 12-month period or the last fiscal year:  $______________.  (The period of the 12 
month period is _________/_________).  In the event that a dollar value is not an appropriate measure of the sales, 
provide and describe your own measure of the sales of the item(s).

2. By submitting a proposal, you agree that, based on your written discounting policies, the discounts you offer the 
Cooperative are equal to or better than the best price you offer other purchasing cooperatives for the same items 
under equivalent circumstances. 

3. Provide the information requested below for other purchasing cooperatives for which Proposer currently serves, or in 
the past has served, as an awarded vendor.  Rows should be added to accommodate as many purchasing 
cooperatives as required. 

 
PURCHASING 

GROUP 

CURRENT 
VENDOR? 

(Y/N) 

FORMER VENDOR (Y/N)? –      
IF YES, LIST YEARS           

AS VENDOR 

AWARDED 
COMMODITY 

CATEGORY(IES) 
1. Federal General Services Administration   

2. T-PASS (State of Texas)   

3. U.S. Communities Purchasing Alliance   

4. National IPA/TCPN   

5. Houston-Galveston Area Council (HGAC)   

6. National Joint Powers Alliance (NJPA)   

7. E&I Cooperative   

8. The Interlocal Purchasing System (TIPS)   

9. Other   

 
 MY COMPANY DOES NOT CURRENTLY HAVE ANY OF THE ABOVE OR SIMILAR TYPE CONTRACTS.

CURRENT BUYBOARD VENDORS
If you are a current BuyBoard vendor in the same contract category as proposed in this Proposal Invitation, indicate the 
discount for your current BuyBoard contract and the proposed discount in this Proposal.  Explain any difference between 
your current and proposed discounts.   

Current Discount (%):_________________________    Proposed Discount (%):________________________ 

Explanation: _________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
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By signature below, I certify that the above is true, complete and accurate and that I am authorized by my company to 
make this certification. 
 

________________________________________________ 
Company Name 

 
 _______________________________________   _____________________________________  
 Signature of Authorized Company Official   Printed Name 

Page 22 of 59

Gaston & Sheehan Auctioneers, Inc.

Jason Rzepniewski



12007 Research Boulevard · Austin, Texas 78759-2439 · PH: 800-695-2919 · FAX: 800-211-5454 · www.buyboard.com 
 

    
           Proposal Forms COMM/SVCS v.01.17.2017 

GOVERNMENTAL REFERENCES

For your Proposal to be considered, you must supply a minimum of five (5) individual governmental entity references.  The 
Cooperative may contact any and all references provided as part of the Proposal evaluation.  Provide the information 
requested below, including the existing price/discounts you offer each customer. The Cooperative may determine whether 
prices/discounts are fair and reasonable by comparing prices/discounts stated in your Proposal with the prices/discounts 
you offer other governmental customers.  Attach additional pages if necessary. 
                                                                                 Quantity/
Entity Name               Contact  Phone#     Email Address Discount                 Volume______ 
 
1._________________________________________________________________________________________________ 
  
 
 
2.__________________________________________________________________________________________________ 
 
 
 
3.__________________________________________________________________________________________________ 
 
 
 
4.__________________________________________________________________________________________________ 
 
 
 
5.__________________________________________________________________________________________________ 
 
 
Do you ever modify your written policies or standard governmental sales practices as identified in the above chart to give 
better discounts (lower prices) than indicated? YES NO   If YES, please explain:   
 
_______________________________________________________________________________________________________________  

_______________________________________________________________________________________________________________ 

_______________________________________________________________________________________________________________ 

By signature below, I certify that the above is true and correct and that I am authorized by my company to make this 
certification. 
 
________________________________________________ 
Company Name 
 
________________________________________________   
Signature of Authorized Company Official 
 
________________________________________________ 
Printed Name  

Page 23 of 59

City of Georgetown Paul Conomos 512-930-2407 Paul.Conomos@georgetown.org 3% $100,000 Annually

City of Round Rock Marshall Reynolds 512-218-5571 mreynolds@roundrocktexas.gov 2.5% $100,000 Annually

U.S. Marshals Service Cynthia Bridges 703-740-9772 cynthia.bridges@usdoj.gov N/A $1,000,000 Annually

Texas Municipal League Jonathon Herrera 512-491-2492 jherrera@tmlirp.org 5% >$10,000 Annually

City of Austin Steve Stenton 512-974-2082 Steve.Stenton@austintexas.gov N/A >$60,000 Annually

Gaston & Sheehan Auctioneers, Inc

Jason Rzepniewski
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MARKETING STRATEGY

For your Proposal to be considered, you must submit the Marketing Strategy you will use if the Cooperative accepts all or 
part of your Proposal.  (Example:  Explain how your company will initially inform Cooperative members of your BuyBoard 
contract, and how you will continue to support the BuyBoard for the duration of the contract period.) 
 
Attach additional pages if necessary. 

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________
 
 
 
________________________________________________ 
Company Name 
 
 
________________________________________________   
Signature of Authorized Company Official 
 
 
________________________________________________ 
Printed Name  

 

Page 24 of 59

Please see attachment for proposed sales plan and marketing strategy.

Gaston & Sheehan Auctioneers, Inc

Jason Rzepniewski



12007 Research Boulevard · Austin, Texas 78759-2439 · PH: 800-695-2919 · FAX: 800-211-5454 · www.buyboard.com 
 

    
           Proposal Forms COMM/SVCS v.01.17.2017 

CONFIDENTIAL/PROPRIETARY INFORMATION  
 

A. Public Disclosure Laws  
All Proposals, forms, documentation, or other materials submitted by Vendor to the Cooperative in response to this 
Proposal Invitation, including catalogs and pricelists, may be subject to the disclosure requirements of the Texas Public 
Information Act (Texas Government Code chapter 552.001, et. seq.) or similar disclosure law.  Proposer must clearly 
identify on this form any information in its Proposal (including forms, documentation, or other materials submitted with the 
Proposal) that Proposer considers proprietary or confidential.  If Proposer fails to properly identify the information, the 
Cooperative shall have no obligation to notify Vendor or seek protection of such information from public disclosure should a 
member of the public or other third party request access to the information under the Texas Public Information Act or 
similar disclosure law.  Proposer will be notified of any third party request for information in a Proposal that Proposer has 
identified in this form as proprietary or confidential.   
 
Does your Proposal (including forms, documentation, or other materials submitted with the Proposal) contain information 
which Vendor considers proprietary or confidential? 
 
Pl : 
 

NO, I certify that none of the information included with this Proposal is considered confidential or proprietary. 
 
 

YES, I certify that this Proposal contains information considered confidential or proprietary and all such information is  
           specifically identified on this form.     

 
If you responded “YES”, you must identify below the specific information you consider confidential or proprietary.  List each 
page number, form number, or other information sufficient to make the information readily identifiable.  The Cooperative 
and its Administrator will not be responsible for a Proposer’s failure to clearly identify information considered confidential or 
proprietary.  Further, by submitting a Proposal, Proposer acknowledges that the Cooperative and its Administrator will 
disclose information when required by law, even if such information has been identified herein as information the vendor 
considers confidential or proprietary. 
 
 
Confidential / Proprietary Information:  
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
(Attach additional sheets if needed.) 
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B. Copyright Information 
Does your Proposal (including forms, documentation, or other materials submitted with the Proposal) contain copyright 
information? 
 
Ple  
 

NO, Proposal (including forms, documentation, or other materials submitted with the Proposal) does not  
                   contain copyright information. 
 

YES, Proposal (including forms, documentation, or other materials submitted with the Proposal) does  
                    contain copyright information. 

If you responded “YES”, identify below the specific documents or pages containing copyright information. 
 
Copyright Information: _________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 (Attach additional sheets if needed.) 
 
C. Consent to Release Confidential/Proprietary/Copyright Information to BuyBoard Members
BuyBoard members (Cooperative and nonprofit members) seeking to make purchases through the BuyBoard may wish to 
view information included in the Proposals of awarded Vendors.  If you identified information on this form as confidential, 
proprietary, or subject to copyright, and you are awarded a BuyBoard contract, your acceptance of the BuyBoard contract 
award constitutes your consent to the disclosure of such information to BuyBoard members, including posting of such 
information on the secure BuyBoard website for members.  Note:  Neither the Cooperative nor its Administrator will be 
responsible for the use or distribution of information by BuyBoard members or any other party.

D. Consent to Release Proposal Tabulation 
Notwithstanding anything in this Confidential/Proprietary Information form to the contrary, by submitting a Proposal, 
Vendor consents and agrees that, upon Contract award, the Cooperative may publically release, including posting on the 
public BuyBoard website, a copy of the proposal tabulation for the Contract including Vendor name; proposed 
catalog/pricelist name(s); proposed percentage discount(s), hourly labor rate(s), or other specified pricing; and Vendor 
award or non-award information. 

By signature below, I certify that the information in this form is true, complete, and accurate and that I am authorized by 
my company to make this certification and all consents and agreements contained herein. 
 
_______________________________________ 
Company Name 
 
_______________________________________ 
Signature of Authorized Company Official 
 
_______________________________________ 
Printed Name 
 
_______________________________________ 
Date 
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VENDOR BUSINESS NAME 
 

By submitting a Proposal, Proposer is seeking to enter into a legal contract with the Cooperative.  As such, a Proposer must 
be an individual or legal business entity capable of entering into a binding contract.  Proposers, must completely and 
accurately provide the information requested below or your Proposal may be deemed non-responsive.              
 
Name of Proposing Company:  ____________________________________________________________ 
(List the llegal name of the company seeking to contract with the Cooperative.  Do NOT list an assumed name, dba, aka, etc. here.  Such information may 
be provided below.  If you are submitting a joint proposal with another entity to provide the same proposed goods or services, each submitting entity 
should complete a separate vendor information form.  Separately operating legal business entities, even if affiliated entities, which propose to provide 
goods or services separately must submit their own Proposals.) 
 

 

Type of Business:   
 
Individual/Sole Proprietor  _____ 
Corporation    _____ 
Limited Liability Company  _____ 
Partnership    _____ 
Other     _____  If other, identify ________________________ 
          ________________________ 
          ________________________ 
 
 
State of Incorporation (if applicable):  ___________________________ 

 
List the Name(s) by which Vendor, if awarded, wishes to be identified on the BuyBoard:  (Note:  If different than the Name of 
Proposing Company listed above, only valid trade names (dba, aka, etc.) of the Proposing Company may be used and a copy of your Assumed Name 
Certificate(s), if applicable, must be attached.) 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
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EDGAR VENDOR CERTIFICATION
(2 CFR Part 200 and Appendix II)

 
When a Cooperative member seeks to procure goods and services using funds under a federal grant or contract, specific 
federal laws, regulations, and requirements may apply in addition to those under state law.  This includes, but is not limited 
to, the procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit Requirements for 
Federal Awards, 2 CFR 200 (sometimes referred to as the “Uniform Guidance” or new “EDGAR”).  All Vendors submitting 
proposals must complete this EDGAR Certification Form regarding Vendor’s willingness and ability to comply with certain 
requirements which mmay be applicable to specific Cooperative member purchases using federal grant funds.  This 
completed form will be made available to Cooperative members for their use while considering their purchasing options 
when using federal grant funds.  Cooperative members may also require Vendors to enter into ancillary agreements, in 
addition to the BuyBoard contract’s general terms and conditions, to address the member’s specific contractual needs, 
including contract requirements for a procurement using federal grants or contracts. 
 
For each of the items below , Vendor should certify Vendor’s agreement and ability to comply, w here 
applicable, by having Vendor’s authorized representative complete and initial the applicable boxes and sign 
the acknow ledgment at the end of this form.  I f you fail to complete any item in this form, the Cooperative 
w ill consider and may list the Vendor’s response on the BuyBoard as “NO,” the Vendor is unable or unw illing 
to comply.  A “NO” response to any of the items may, if applicable, impact the ability of a Cooperative member to 
purchase from the Vendor using federal funds. 

1. Vendor Violation or Breach of Contract Terms:
Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the inflation adjusted 
amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) 
as authorized by 41 USC 1908, must address administrative, contractual, or legal remedies in instances where contractors 
violate or breach contract terms, and provide for such sanctions and penalties as appropriate. 
 
Provisions regarding Vendor default are included in the BuyBoard General Terms and Conditions, including Section E.18, 
Remedies for Default and Termination of Contract.  Any Contract award will be subject to such BuyBoard General Terms 
and Conditions, as well as any additional terms and conditions in any Purchase Order, Cooperative member ancillary 
contract, or Member Construction Contract agreed upon by Vendor and the Cooperative member which must be consistent 
with and protect the Cooperative member at least to the same extent as the BuyBoard Terms and Conditions. 
 
The remedies under the Contract are in addition to any other remedies that may be available under law or in equity.  By 
submitting a Proposal, you agree to these Vendor violation and breach of contract terms. 
 
2. Termination for Cause or Convenience:
For any Cooperative member purchase or contract in excess of $10,000 made using federal funds, you agree that the 
following term and condition shall apply: 
 
The Cooperative member may terminate or cancel any purchase order under this Contract at any time, with or without 
cause, by providing seven (7) business days advance written notice to the Vendor.   If this Agreement is terminated in 
accordance with this Paragraph, the Cooperative member shall only be required to pay Vendor for goods or services 
delivered to the Cooperative member prior to the termination and not otherwise returned in accordance with Vendor’s 
return policy.  If the Cooperative member has paid Vendor for goods or services not yet provided as of the date of 
termination, Vendor shall immediately refund such payment(s). 
 
If an alternate provision for termination of a Cooperative member purchase for cause and convenience, including the 
manner by which it will be effected and the basis for settlement, is included in the Cooperative member’s purchase order, 
ancillary agreement, or Member Construction Contract agreed to by the Vendor, the Cooperative member’s provision shall 
control. 
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3.   Equal Employment Opportunity:
Except as otherwise provided under 41 CFR Part 60, all Cooperative member purchases or contracts that meet the 
definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 shall be deemed to include the equal 
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 
Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, 
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR 
Part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”   
 
The equal opportunity clause provided under 41 CFR 60-1.4(b) is hereby incorporated by reference.  Vendor agrees that 
such provision applies to any Cooperative member purchase or contract that meets the definition of “federally assisted 
construction contract” in 41 CFR Part 60-1.3 and Vendor agrees that it shall comply with such provision. 

 
4. Davis-Bacon Act:
When required by Federal program legislation, Vendor agrees that, for all Cooperative member prime construction 
contracts/purchases in excess of $2,000, Vendor shall comply with the Davis-Bacon Act (40 USC 3141-3144, and 3146-
3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to 
Contracts Covering Federally Financed and Assisted Construction”).  In accordance with the statute, Vendor is required to 
pay wages to laborers and mechanics at a rate not less than the prevailing wages specified in a wage determinate made by 
the Secretary of Labor.  In addition, Vendor shall pay wages not less than once a week.   
 
Current prevailing wage determinations issued by the Department of Labor are available at www.wdol.gov.  Vendor agrees 
that, for any purchase to which this requirement applies, the award of the purchase to the Vendor is conditioned upon 
Vendor’s acceptance of the wage determination. 

Vendor further agrees that it shall also comply with the Copeland “Anti-Kickback” Act (40 USC 3145), as supplemented by 
Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”).  The Act provides that each contractor or 
subrecipient must be prohibited from inducing, by any means, any person employed in the construction, completion, or 
repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. 

 
5. Contract Work Hours and Safety Standards Act:
Where applicable, for all Cooperative member contracts or purchases in excess of $100,000 that involve the employment of 
mechanics or laborers, Vendor agrees to comply with 40 USC 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR Part 5).  Under 40 USC 3702 of the Act, Vendor is required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours.  Work in excess of the standard work week is permissible 
provided that the worker is compensated at a rate of not less than one and a half times the basic rate of pay for all hours 
worked in excess of 40 hours in the work week.  The requirements of 40 USC 3704 are applicable to construction work and 
provide that no laborer or mechanic must be required to work in surroundings or under working conditions which are 
unsanitary, hazardous or dangerous.  These requirements do not apply to the purchases of supplies or materials or articles 
ordinarily available on the open market, or contracts for transportation or transmission of intelligence. 

 
6. Right to Inventions Made Under a Contract or Agreement:
If the Cooperative member’s Federal award meets the definition of “funding agreement” under 37 CFR 401.2(a) and the 
recipient or subrecipient wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance or experimental, developmental, or research work under that “funding 
agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions 
Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency.  
 
Vendor agrees to comply with the above requirements when applicable. 
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7. Clean Air Act and Federal Water Pollution Control Act:
Clean Air Act (42 USC 7401-7671q.) and the Federal Water Pollution Control Act (33 USC 1251-1387), as amended – 
Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non-Federal award to 
agree to comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 USC 7401-
7671q.) and the Federal Water Pollution Control Act, as amended (33 USC 1251-1387).  Violations must be reported to the 
Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
 
When required, Vendor agrees to comply with all applicable standards, orders, or regulations issued pursuant to the Clean 
Air Act and the Federal Water Pollution Control Act. 

 
8. Debarment and Suspension:
Debarment and Suspension (Executive Orders 12549 and 12689) – A contract award (see 2 CFR 180.220) must not be 
made to parties listed on the government-wide exclusions in the System for Award Management (SAM), in accordance with 
the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1966 Comp. p. 189) and 12689 (3 
CFR Part 1989 Comp. p. 235), “Debarment and Suspension.”  SAM Exclusions contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority 
other than Executive Order 12549. 
 
Vendor certifies that Vendor is not currently listed on the government-wide exclusions in SAM, is not debarred, suspended, 
or otherwise excluded by agencies or declared ineligible under statutory or regulatory authority other than Executive Order 
12549.  Vendor further agrees to immediately notify the Cooperative and all Cooperative members with pending purchases 
or seeking to purchase from Vendor if Vendor is later listed on the government-wide exclusions in SAM, or is debarred, 
suspended, or otherwise excluded by agencies or declared ineligible under statutory or regulatory authority other than 
Executive Order 12549.   

 
9. Byrd Anti-Lobbying Amendment:
Byrd Anti-Lobbying Amendment (31 USC 1352) -- Vendors that apply or bid for an award exceeding $100,000 must file the 
required certification.  Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to 
pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member 
of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any 
Federal contract, grant or any other award covered by 31 USC 1352.  Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award.  Such disclosures are forwarded from tier to 
tier up to the non-Federal award. As applicable, Vendor agrees to file all certifications and disclosures required by, and 
otherwise comply with, the Byrd Anti-Lobbying Amendment (31 USC 1352). 

 
10. Procurement of Recovered Materials:
For Cooperative member purchases utilizing Federal funds, Vendor agrees to comply with Section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act where applicable and provide such information 
and certifications as a Cooperative member may require to confirm estimates and otherwise comply.  The requirements of 
Section 6002 include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR 
Part 247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory 
level of competition, where the purchase price of the item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management services in a manner that maximizes energy 
and resource recovery, and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines. 

 
11.  Profit as a Separate Element of Price:
For purchases using federal funds in excess of $150,000, a Cooperative member may be required to negotiate profit as a 
separate element of the price.  See, 2 CFR 200.323(b).  When required by a Cooperative member, Vendor agrees to 
provide information and negotiate with the Cooperative member regarding profit as a separate element of the price for a 
particular purchase.  However, Vendor agrees that the total price, including profit, charged by Vendor to the Cooperative 
member shall not exceed the awarded pricing, including any applicable discount, under Vendor’s Cooperative Contract. 
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12. General Compliance and Cooperation with Cooperative Members:
In addition to the foregoing specific requirements, Vendor agrees, in accepting any Purchase Order from a Cooperative 
member, it shall make a good faith effort to work with Cooperative members to provide such information and to satisfy 
such requirements as may apply to a particular Cooperative member purchase or purchases including, but not limited to, 
applicable recordkeeping and record retention requirements. 

 
 
 

Vendor Certification Item No.

Vendor Certification: 
YES, I agree or  

NO, I do NOT agree 

 
 

Initial 
1. Vendor Violation or Breach of Contract Terms 

 
  

2. Termination for Cause or Convenience 
 

  

3. Equal Employment Opportunity 
 

  

4. Davis-Bacon Act 
 

  

5. Contract Work Hours and Safety Standards Act 
 

  

6. Right to Inventions Made Under a Contract or Agreement 
 

  

7. Clean Air Act and Federal Water Pollution Control Act 
 

  

8. Debarment and Suspension 
 

  

9. Byrd Anti-Lobbying Amendment 
 

  

10. Procurement of Recovered Materials

11. Profit as a Separate Element of Price 
 

  

12. General Compliance and Cooperation with Cooperative Members 
 

  

By signature below, I certify that the information in this form is true, complete, and accurate and that I am authorized by 
my company to make this certification and all consents and agreements contained herein. 
 
__________________________________________ 
Company Name 
 
__________________________________________ 
Signature of Authorized Company Official 
 
__________________________________________ 
Printed Name 
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PROPOSAL INVITATION QUESTIONNAIRE

The Cooperative will use your responses to the questions below in evaluating your Proposal and technical and financial 
resources to provide the goods and perform the services (“Work”) under the BuyBoard contract contemplated by this 
Proposal Invitation (“Contract”).  Proposers must fully answer each question, numbering your responses to correspond to 
the questions/numbers below.  Proposers must complete below or attach your responses to this questionnaire, sign where 
indicated below, and submit the signed questionnaire and your responses to all questions in one document with your 
Proposal.  You must submit the signed questionnaire and responses with your Proposal or the Proposal will 
not be considered.  
 
1. List the number of years Proposer has been in business and former business names (if applicable).  Note whether your 

company is currently for sale or involved in any transaction that would significantly alter its business or result in 
acquisition by another entity. 
 

____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
2. Describe the resources Proposer has to manage staff and successfully perform the Work contemplated under this 

Contract.  State the number and summarize the experience of company personnel who may be utilized for the Work, 
including those who will be available to Cooperative members for assistance with project development, technical issues, 
and product selection for Work associated with this Contract.  
 

____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
3. Describe Proposer’s financial capability to perform the Contract. State or describe the firm’s financial strength and 

rating, bonding capacity, and insurance coverage limits. State whether the firm, or any of the firm’s past or present 
owners, principal shareholders or stockholders, or officers, have been a debtor party to a bankruptcy, receivership, or 
insolvency proceeding in the last 7 years, and identify any such debtor party by name and relationship to or position 
with your firm. 

 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
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Gaston & Sheehan has been in business since 1984. There are no outstanding sales
or circumstances that would affect our firms performance in relation to this solicitation.

Gaston & Sheehan has three primary team members dedicated to serving this contract and it fulfillment for cooperative members.

Our firm hosts, owns and manages all aspects of our website and online auction platform. The combined team has

over 65 years in experience relating to government contracts and auction disposal.
See attached for remaining response and related information. Please see attachement for more details.

Gaston & Sheehan has never had a complaint or legal action impact our business, stability, reputation or financial consideration.

Our firm regularly obtains performance bonds without issue for our services related to new contract offerings.

The company principals have not been part of any bankruptcy within the last seven years.
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4. Does your company have any outstanding financial judgments and/or is it currently in default on any loan or financing 
agreement?  If so, provide detailed information on the nature of such items and prospects for resolution. 

____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
5. List all contracts, if any, in the last 10 years on which Proposer has defaulted, failed to complete or deliver the work, or 

that have been terminated for any reason. For each such contract, provide the project name, scope, value and date 
and the name of the procuring entity.  Fully explain the circumstances of the default, failure to complete or deliver the 
work, or termination.  
 

____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
6. List all litigation or other legal proceedings (including arbitration proceedings), if any, in the last 10 years brought 

against your firm, or any of the firm’s past or present owners, principal shareholders or stockholders, officers, agents or 
employees, that relates to or arises from a contract similar to this Contract or the work contemplated under this 
Contract. Provide the style of the lawsuit or proceeding (name of parties and court or tribunal in which filed), nature of 
the claim, and resolution or current status.  

____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
____________________________________________________________________________________________________
By signature below, I certify that the information contained in and/or attached to this Proposal Invitation 
Questionnaire in response to the above questions is true and correct and that I am authorized by my 
company to make this certification.
 
 
________________________________________________ 
Company Name 
 
 
________________________________________________   
Signature of Authorized Company Official 
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Gaston & Sheehan does not have any outsanding financial judgements and is not
currently in default on any loans.

Gaston & Sheehan has not defaulted on any contracts withing the last 10 years
nor has any contract been terminated for performance reasons.

Gaston & Sheehan has not been part of any legal proceedings or litigation
within the last 10 years.

Gaston & Sheehan Auctioneers, Inc.
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R E Q U I R E D  F O R M S  C H E C K L I S T
(  the following)

 Completed: Proposer’s Agreement and Signature  
 
             Completed: Vendor Contact Information  
  

              Completed: Felony Conviction Disclosure and Debarment Certification    
 

 Completed: Resident/Nonresident Certification  
 

 Completed: Historically Underutilized Business (HUB) Certification) 
 

 Completed: Construction Related Goods and Services Affirmation  
 

 Completed: Deviation/Compliance  
 

 Completed: Dealership Listings  
 

 Completed: Texas Regional Service Designation  
 

 Completed: State Service Designation  
 

 Completed: National Purchasing Cooperative Vendor Award Agreement  
 
             Completed: Federal and State/Purchasing Cooperative Experience  
 

    Completed: Governmental References  
 

    Completed: Marketing Strategy  
 

    Completed: Confidential/Proprietary Information  
 

    Completed: Vendor Business Name with IRS Form W-9  
 

    Completed: EDGAR Vendor Certification  
 

    Completed: Proposal Invitation Questionnaire
 

 Completed: Required Forms Checklist  
 

 Completed: Proposal Specification Form with Commission Fee Schedule and 
             State of Texas Auctioneer’s License  

*Catalogs/Pricelists must be submitted with proposal response or response will not be considered. 
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PROPOSAL PRICING FORM 
 
ITEM 
NO. FULL DESCRIPTION

AUCTION LISTING
SERVICE FEE¹

 
1 

 
PRICE PER AUCTION (Listing Fee)  
This is a price per auction that Proposer will be paid once an auction item  
is listed on the auction web site, regardless of whether or not there is a 
completed sale.² 

 
 

$ ___________________ 

ITEM 
NO. FULL DESCRIPTION

STATE PERCENT (%)
OF DISCOUNT OFF 

COMMISSION FEE SCHEDULE³
 
2 

 
COMMISSION FEE SCHEDULE - LIVE AUCTION 
Proposer must attach its commission fee schedule that details the 
percentage commission fee that will be charged on the sale price after 
each completed sale and schedule shall include   

All applicable service minimum charges  
All applicable buyer’s premiums 
Any additional fees to seller or buyer (Wire transfer fees, Credit Card 
processing fee, etc.) 

Auction vendor shall state the percent (%) of discount off 
commission fee schedule to Cooperative Member.³
 

 
 

 
 

___________________% 

 
3 

 
COMMISSION FEE SCHEDULE - ONLINE AUCTION 
Proposer must attach its commission fee schedule that details the 
percentage commission fee that will be charged on the sale price after 
each completed sale and schedule shall include   

All applicable service minimum charges  
All applicable buyer’s premiums 
Any additional fees to seller or buyer (Wire transfer fees, Credit Card 
processing fee, etc.) 

Auction vendor shall state the percent (%) of discount off 
commission fee schedule to Cooperative Member.³
 

 
 

 
 

___________________% 

PROPOSAL FORM NOTES: 
1. No price or fee will be accepted other than a price per auction (listing fee) and/or a percentage commission fee 
schedule. 
2. If Proposer does not charge a listing fee, Proposer must insert a zero ($0.00) bid on the price per auction line. If 
the price per auction line is left blank, Proposer’s Proposal may be determined to be non-responsive. 
3. If Proposer does not submit its Commission Fee Schedule with its Proposal, the Proposal will not be considered. 
 

 
Proposer Name: ___________________________________________________________ 
 

Signature of Authorized Company Official: _______________________________________ 
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Executive Statement

Gaston & Sheehan has decades of working experience providing services and forging long term 
relationships with clients such as U.S. Marshals Service (USMS), Internal Revenue Service, 
Federal Deposit Insurance Corporation, U.S. Customs, municipalities, law firms and national 
lenders.  We are highly qualified in conducting online, live and simulcast auctions. We believe 
that we have the experience and knowledge to provide the requested disposal services in a 
superior manner. 

Company Overview

Gaston & Sheehan was formed in April or 1988 to provide end-to-end storage and disposal 
services to federal, state and private enterprises. Our mission has been to supply our customers 
with a solution that provides the highest level of service during the entire chain of custody. We 
have worked directly with law enforcement personnel to assist in property seizure, provide 
efficient, secure and organized storage facilities and finally obtain the highest value possible 
during disposal of the property.

Gaston & Sheehan is a family-owned business committed to providing all of our customers with 
the experience and dedication required to meet or exceed expectations. 

Gaston & Sheehan currently conducts sales nationwide. While auctions are our primary sales 
method, the company also provides storage services and brokers, buys and sells merchandise. 
The company “knows” the value of merchandise, a sometimes forgotten ingredient in any 
successful auction. It is in this area that our firm excels. We have auctioned thousands of cars, 
truck and boats, jewelry, art, antiques and collectables since 1988.  Moreover, we have a 
reputation for getting “top-dollar” for this merchandise. We believe our best advertisement has 
been our satisfied customers (both buyers and sellers) who consistently utilize our auction 
services.  Gaston & Sheehan’s professional reputation, experienced staff, cutting edge website 
and extensive marketing make our firm a proven industry leader. 

Past Performance 

Gaston & Sheehan has been conducting online auctions since 2005 at www.TxAuction.com.
Consignors such as the U.S. Marshals Service, U.S. Postal Inspection, City of Austin, Texas 
Municipal League, Travis County, City of Round Rock, City of Pflugerville, City of 
Georgetown, Monmouth County, New Jersey District Attorney’s office, Round Rock ISD, 
Pflugerville ISD and the City of Leon Valley have utilized our online auction service as an 
avenue of disposal for their surplus property and equipment.   
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We have planned, organized and conducted over 300 auctions a year for the past five years, each 
producing customer satisfaction and maximum financial recovery. We enjoy an unsurpassed 
reputation of crucial areas of integrity, reliability and competence. Our financial base is 
extremely sound, and with funds available for the continual technological advancement of our 
online website to exceed the requirements of the contract. Our business experience permits our 
firm to furnish a broad service offering. 

Gaston & Sheehan is dedicated to the success of its customers. We work hard for our clients and 
strive to fulfill their requests, large and small, contractual and non-contractual. We believe our 
success is linked to our ability to form a team with our customers. We are team players and like 
to feel that we are not just a contractor, but also an integral part of an organization working 
towards a common goal and commitment to the successful execution of the contract. 

Gaston & Sheehan has never had a complaint or legal action impact our business, stability, 
reputation or financial consideration. In fact, by being consistent in our policies and procedures, 
we have developed the reputation of fair treatment and efficient, effective service to clients and 
potential buyers. The principals have combined their management experience and auction 
“savvy” to build one of the most successful action firms in Texas. 

Client References 

1. United States Marshals Service 
Contact: Cynthia Bridges 
Ph:  703.740.9772 
Email: Cynthia.bridges@usdoj.gov

2. City of Austin  
Contact: Steve Stenton 
Ph:  512.974.2082 
Email: steve.stenton@austintexas.gov

3. City of Georgetown 
Contact: Paul Conomos 
Ph:  512.930.2407 
Email: Paul.conomos@georgetown.org

4. City of Round Rock 
Contact: Marshall Reynolds
Ph: 512.218.5571 

 Email: mreynolds@roundrocktexas.gov
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5. Texas Municipal League 
Contact: Jonathan A. Herrera 
Ph: 512. 491.2492 
Email: jherrera@tmlirp.org

Gaston & Sheehan’s considers its online auction website to be an industry leader in design and 
ease of use for both buyers and sellers.  TxAuction.com has been designed to promote high 
visibility, ease of use by our clients, high security and is updated frequently to meet the needs of 
the ever-changing ecommerce environment. Since 2005 our online auction website has seen 
three major overhauls to ensure that our auction environment conforms with the latest in user 
interface technology and security protocols.  Our website gives new users the ability of easy 
navigation and use of our website, but the website contains many tools and controls that enable 
Gaston & Sheehan to deliver the ultimate, business to consumer online auction experience.   

Online Security 

Gaston & Sheehan takes internet fraud very seriously and has implemented several counter 
measures to prevent fraud. The first control is a link on our website that educates Gaston & 
Sheehan’s clients about online fraud and how to prevent such fraud. All registrants at 
TxAuction.com are required to agree to Gaston & Sheehan’s general terms and conditions prior 
to use of the auction website. After a user has accepted the general terms, the user is required to 
enter personal information to complete registration.  All pages in which a user enters private 
information is https a combination of the Hypertext Transfer Protocol with the SSL/TLS protocol 
to provide encrypted communication and secure identification of a network web server.  The 
information collected at registration includes: 

Full Name 

Address

Two Phone Numbers 

Email Address 

New registrants are required to confirm their identity thru two methods.  The first method is that 
each user is required to enter a valid credit card number.  This credit card information is matched 
against the registration information they enter (name, address, phone number).  If any piece does 
not match the user will not be permitted to register.  This identification verification process is 
designed to prevent bidder registration fraud and false bidding.  All credit card information is 
stored through Authorize.net an industry leader in ecommerce identity and credit card services.  
Users also receive an email prior to activation through email.  The new user is required to click 
the link within the email to activate his or her registration.  Gaston & Sheehan constantly reviews 
new and current registrants. Sellers can be provided bidder information upon request to include 
purchase activity and demographics as well as monthly activity reports.   
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Gaston & Sheehan constantly monitors the online auction site for any suspected fraudulent 
activity. Any such activity will be immediately reported to the Federal Trade Commission. 

The online auction website and its database are backed up constantly to a mirrored, offsite secure 
server.  In case of catastrophic failure this would allow our online auction site to be up and 
running in minutes with the most current database information.

Marketing & Advertising 

Gaston & Sheehan has developed an extensive customer database not only through past sales 
experience, but through continued marketing campaigns that consistently draw new registered 
bidders on a daily basis.  Marketing is an essential ingredient to the success of any auction live or 
online and that is why Gaston & Sheehan consistently spends over $100,000 per year marketing 
our website and auction events. Our firm blends our marketing efforts to ensure maximum 
exposure through extensive print advertising, weekly email blasts and search engine 
optimization. 

Gaston & Sheehan continually utilizes print advertising in periodicals, trade magazines, national 
and regional newspapers to reach new customers and target markets for specialty items. 

Online ad placement is another area that our marketing program targets.  Gaston & Sheehan 
continually utilizes contextual advertising so that our presence is found by bidders who not only 
seek out our website but seek auctions or products similar to those available at our website.  In 
addition our firm places banners on relevant websites such as major metropolitan news media 
outlets, Art & Antiques, Rock and Dirt and many others. 

Newsletter email blasts our sent out to current customers and subscribers on a weekly basis.  
These emails feature current live and online auction events.  All of our emails, website banners 
and electronic marketing are developed by a graphic designer to deliver a high quality 
professional finish to our e-marketing products. 

Search engine optimization is an ever important part of marketing a website in today’s internet 
environment. TxAuction.com is continually submitted to the internet’s top search engines and 
the text is modified within the website to ensure it appears in the top tier of relevant web 
searches.   
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Site Characteristics 

TxAuction.com has been designed and is constantly modified to maintain its ease of use.  Our 
dedicated website and custom online auction program is designed specifically for our firm and 
fully dedicated to our organization. Gaston & Sheehan ensures that the website complies with all 
accessibility and handicap standards. To ensure accessibility Gaston & Sheehan utilizes the 
JAWS page reader software. Built in search engines allow users to search by seller or by item to 
find items quickly.  During normal business hours 8 AM – 5 PM bidders may access support via 
a live chat module.  This feature keeps the bidder from leaving the page as there answers are 
generally just a click away.  After hours bidders can submit questions or requests for support via 
email.  These responses are generally handled within a four to six hour window.   

In the last twelve months our websites has seen over 70 million hits from 1 million different 
users.  Currently our website has over 14,000 registered bidders and a typical 100 lot auction 
sees on average unique purchases from 50-60 registered buyers. 

When visitors come to TxAuction.com from the personal computer they find the homepage to be 
arranged in chronological event order.  Every event live or online on the home page of 
TxAuction.com exhibits the sales details such as sale dates, seller, location and general 
description of items.  Each auction is separated by the entity or seller that it is being sold for.  For 
example an auction for the City of Austin would feature a City of Austin logo and the sale 
details.
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Each auction item features multiple photos with high level zoom, full item description, sale terms 
and conditions, payment terms and deadlines, shipping information.  Bidders can place bids 
within the item detail, add to their watch list or get a shipping quote.  In the event a bidder is 
outbid the system automatically notifies the bidder via email.  In addition on the day the auction 
closes bidders who have bid on items and or added items to their watch list are notified that their 
items of interest are closing via an auto email. 
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Under the “My Account” section of TxAuction.com bidders can review items they are watching, 
items they in which they are currently high bidder or have been out bid on, past bid history and 
current invoices. 
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Enhanced back end reporting allows sellers to see historical auction results.  Users can view total 
historical sales or break out sales reports by auction event. These reports can be customized as 
needed but at a minimum will show the following information: 

Lot Number 
Lot Description 
Auction End Date 
Ending High Bid for Lot 
Gross Sales Total 

All reports can be exported either as a .pdf file or .xls to simplify user viewing and printing. 

Website Training & Support 

Sellers are provided complete training for TxAuction.com.  The training is conducted by a 
Gaston & Sheehan staff member.  New sellers are walked thru the online auction listing process 
step by step for their first auction event.  Gaston & Sheehan provides training materials by digital 
format or print a handbook which will outline the step by step procedure for creating, building 
and uploading their auction items.   

Support provided by Gaston & Sheehan is available to sellers at any time during their use of 
TxAuction.com.  Support tickets or inquiries during normal business hours 8 AM – 5 PM are 
handled immediately.  After hour support are available to sellers and all sellers will receive 
response to their issues within 4 hours of notification.  To accomplish this Gaston & Sheehan 
employs a live chat feature that instantly communicates with an available Gaston & Sheehan 
staff member. 

.
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Online Disposal Process 

1. Sellers visit and login to consignor.TxAuction.com to begin their auction disposal 
process.  New sellers will be issued log in credentials and be provided complete 
training on the use of TxAuction.com prior to their first online auction event. 

2. Sellers inventory, digitally photograph, lot, provide a brief description and tag all 
items.   

3. Sellers utilize the template available at TxAuction.com to build their auction event, 
which is an excel form.  As an alternative if seller’s desire they can submit all of their 
auction information electronically/by email and Gaston & Sheehan will create the 
auction for them.  We have found that many of our consignors prefer this option and 
after the auction is uploaded Gaston & Sheehan provides a link where the seller may 
review the information prior to the auction being available for the public. 

Standard terms and conditions for auction will be available and sellers  
have the ability to add special terms or conditions to each item 

Sellers can conveniently set auction start and end time as well as preview 
times within template. 

Pictures are uploaded via a bulk up loader.  All images are automatically 
resized.

Sellers utilize a built in excel template to upload their lot numbers, 
opening bid amounts and descriptions   

4. Items are uploaded to Gaston & Sheehan’s online website. All listings will include 
digital photographs, item descriptions, identification numbers, any known defects and 
last known operating condition. The listing also includes the standard terms and 
conditions, preview information, shipping information, payment terms and deadlines. 
The sellers online auction items is featured on the home page and segregated so they 
can be viewed as a separate category.   

5. Once the auction information is provided to Gaston & Sheehan our auctioneers work 
with the seller to set appropriate starting bids and bid increments.  For example if the 
seller is offering numerous vehicles Gaston & Sheehan will evaluate the information 
and photos provided by the seller and book each vehicle out to get a market estimate; 
Based on that information the auctioneer would make a recommendation as to a 
starting value and estimated sales range.  The term for each auction can be modified.  
Typically auctions run for 14 day duration, but depending on the auction 
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circumstances this time frame can be amended to accommodate the seller.  In the 
event of a special interest item the duration can be longer to provide more market 
exposure.  All new auctions that are uploaded externally by a seller are reviewed 
immediately by Gaston & Sheehan to ensure data continuity and then made live for 
the public to view. 

6. Should an auction need to be cancelled for any reason prior to the close all that would 
be required is for the seller to provide a written statement stating the fact needs to be 
cancelled/postponed.  At that time Gaston & Sheehan would deactivate the auction 
and notify all current bidders of the situation and that their bids would be voided.  
There would never be a charge for any type of cancellation incurred by the seller. 

7. Auctions are advertised and marketed thru email and print advertising. 

8. Upon completion of all online auctions, the winning bidders are notified via email of 
all successful bids. This information is also available in the bidders “My Account” 
section.  The emails contain: 

a) User contact information 
b) Auction Identification Numbers 
c) Lot Numbers 
d) Lot Description 
e) Bid Dollar Amounts 
f) Tax
g) Total Purchase 
h) Payment Terms with Deadlines 
i) Checkout Information 

9. All payments are mailed, wired or personally delivered to our corporate offices. The 
payments are certified funds, bank wire, ACH bank debit, cash and or 
personal/company check accompanied by a bank letter of guarantee. 

10. Upon payment, a computerized invoice/receipt is issued to the buyer.  When payment 
for a bidders invoice is completed an email is automatically generated and sent to the 
seller on record notifying them of the completed sale.  The receipt contains: 

a) Lots purchased with description 
b) Purchase amounts 
c) Buyer Information 
d) Checkout instructions 
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11. Checkout times are coordinated closely with the seller. Checkout is scheduled in the 
following manner: 

a) Checkout is scheduled by appointment thru designated sellers’ agent. 

12. Gaston & Sheehan Auctioneers supplies the seller with the following within ten 
working days after the completion of the auction: 

a) Three (3) copies of a written statement indicating all revenue, (total 
amount of sales collected), sales tax due and grand total plus all proceeds 
due for entire auction. 

b) A Document that indicates total amount purchased by each buyer and total 
due per each buyer, plus a grand total of sales and sales tax due. 

c) A list of all buyers that registered for each auction by number order. This 
list includes name and mailing address of each buyer. 

d) A list, in lot number order showing the buyer, description of the items 
sold, quantity of each lot, amount paid for each item and amount paid for 
each lot. 

13. Gaston & Sheehan will re-list any items that do not receive bids at the consignors 
request in a future auction. 



EXHIBIT A 
CITY OF AUSTIN 

PURCHASING OFFICE 
SUPPLEMENTAL PURCHASE PROVISIONS 

 
The following Supplemental Purchasing Provisions apply to this contract: 

 
1. INSURANCE: Insurance is required for this solicitation. 

 
A. General Requirements: See Section 0300, Standard Purchase Terms and Conditions, paragraph 32, 

entitled Insurance, for general insurance requirements. 
 
i. The Contractor shall provide a Certificate of Insurance as verification of coverages required below 

to the City at the below address prior to contract execution and within 14 calendar days after 
written request from the City. Failure to provide the required Certificate of Insurance may subject 
the Offer to disqualification from consideration for award 

ii. The Contractor shall not commence work until the required insurance is obtained and until such 
insurance has been reviewed by the City. Approval of insurance by the City shall not relieve or 
decrease the liability of the Contractor hereunder and shall not be construed to be a limitation of 
liability on the part of the Contractor. 

iii. The Contractor must also forward a Certificate of Insurance to the City whenever a previously 
identified policy period has expired, or an extension option or holdover period is exercised, as 
verification of continuing coverage. 

iv. The Certificate of Insurance, and updates, shall be mailed to the following address: 
 

City of Austin Purchasing Office 
P. O. Box 1088 
Austin, Texas  78767 
 
OR 
 
PURInsuranceCompliance@austintexas.gov  

 
B. Specific Coverage Requirements: The Contractor shall at a minimum carry insurance in the types 

and amounts indicated below for the duration of the Contract, including extension options and hold over 
periods, and during any warranty period. These insurance coverages are required minimums and are 
not intended to limit the responsibility or liability of the Contractor. 

 
i. Worker's Compensation and Employers’ Liability Insurance: Coverage shall be consistent 

with statutory benefits outlined in the Texas Worker’s Compensation Act (Section 401). The 
minimum policy limits for Employer’s Liability are $100,000 bodily injury each accident, $500,000 
bodily injury by disease policy limit and $100,000 bodily injury by disease each employee. 
(1) The Contractor’s policy shall apply to the State of Texas and include these endorsements 

in favor of the City of Austin: 
(a) Waiver of Subrogation, Form WC420304, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Form WC420601, or equivalent coverage 

ii. Commercial General Liability Insurance: The minimum bodily injury and property damage per 
occurrence are $500,000 for coverages A (Bodily Injury and Property Damage) and B (Personal 
and Advertising Injury). 

 
(1) The policy shall contain the following provisions: 

(a) Contractual liability coverage for liability assumed under the Contract and all other 
Contracts related to the project. 

(b) Contractor/Subcontracted Work. 
(c) Products/Completed Operations Liability for the duration of the warranty period. 
(d) If the project involves digging or drilling provisions must be included that provide 

Explosion, Collapse, and/or Underground Coverage. 
 

(2) The policy shall also include these endorsements in favor of the City of Austin: 
(a) Waiver of Subrogation, Endorsement CG 2404, or equivalent coverage 
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(b) Thirty (30) days Notice of Cancellation, Endorsement CG 0205, or equivalent 

coverage 
(c) The City of Austin listed as an additional insured, Endorsement CG 2010, or 

equivalent coverage 
 

iii. Business Automobile Liability Insurance: The Contractor shall provide coverage for all 
owned, non-owned and hired vehicles with a minimum combined single limit of $500,000 per 
occurrence for bodily injury and property damage. Alternate acceptable limits are $250,000 bodily 
injury per person, $500,000 bodily injury per occurrence and at least $100,000 property damage 
liability per accident. 

 
(1) The policy shall include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CA0444, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CA0244, or equivalent 

coverage 
(c) The City of Austin listed as an additional insured, Endorsement CA2048, or 

equivalent coverage. 
 

C. Endorsements: The specific insurance coverage endorsements specified above, or their equivalents 
must be provided. In the event that endorsements, which are the equivalent of the required coverage, 
are proposed to be substituted for the required coverage, copies of the equivalent endorsements must 
be provided for the City’s review and approval.  

 
2. QUANTITIES: The quantities listed herein are estimates for the period of the Contract. The City reserves the 

right to purchase more or less of these quantities as may be required during the Contract term. Quantities will 
be as needed and specified by the City for each order. Unless specified in the solicitation, there are no 
minimum order quantities. 

 
3. DELIVERY REQUIREMENTS: 

 
A. The Contractor shall provide, with each delivery, a Shipping or Delivery Ticket showing the description 

of each item, quantity, and unit price. 
 
B. The Contractor shall confirm the equipment request on all orders within two (2) hours of notification by 

phone from the City. 
 
C. Unless requested by the City, deliveries shall not be made on City-recognized legal holidays (see 

paragraph 51 in Section 0300). 
 

4. INVOICES and PAYMENT: (reference paragraphs 12 and 13 in Section 0300) 
 

A. Invoices shall contain a unique invoice number and the information required in Section 0300, paragraph 
12, entitled “Invoices.” Invoices received without all required information cannot be processed and will 
be returned to the vendor. 

 
Invoices shall be mailed to the below address: 

 
 City of Austin 

Department Fleet Services 

Attn: Eddie Goebel 

Address 6400 Bolm Road 

City, State Zip Code Austin, Texas  78721 
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B. The Contractor agrees to accept payment by either credit card, check or Electronic Funds Transfer 
(EFT) for all goods and/or services provided under the Contract. The Contractor shall factor the cost of 
processing credit card payments into the Offer. There shall be no additional charges, surcharges, or 
penalties to the City for payments made by credit card. 

 
5. WORKFORCE SECURITY CLEARANCE AND IDENTIFICATION (ID): 
 

A. Access to City facilities by the Contractor, all subcontractors and their employees will be strictly 
controlled at all times by the City. 

  
B. Contractor personnel will be required to check in at the security desk or Service Writer desk when 

entering or leaving City facilities. 
 
C. The Contractor shall comply with all other security requirements imposed by the City and shall ensure 

that all employees and subcontractors are kept fully informed as to these requirements. 
 
6. CONTRACT MANAGER: The following person is designated as Contract Manager, and will act as the contact 

point between the City and the Contractor during the term of the Contract: 
 
Steve Orwick Contract Contract Specialist 
City of Austin – Fleet Services 
1190 Hargrave St. 
Austin, TX 78702 
steve.orwick@austintexas.gov 
512-974-1768 



City of Austin, Texas 
Human Rights Commission 

Exhibit B 

City of Austin, Texas 
EQUAL EMPLOYMENT/FAIR HOUSING OFFICE 

NON-DISCRIMINATION CERTIFICATION 

To: City of Austin, Texas, ("OWNER") 

I hereby certify that our firm conforms to the Code of the City of Austin, Section 5-4-2 as reiterated below: 

Chapter 5-4. Discrimination in Employment by City Contractors. 

Sec. 4-2 Discriminatory Employment Practices Prohibited. As an Equal Employment Opportunity (EEO) 
employer, the Contractor will conduct its personnel activities in accordance with established federal, state and local 
EEO laws and regulations and agrees: 

(B) (1) Not to engage in any discriminatory employment practice defined in this chapter. 

(2) To take affirmative action to ensure that applicants are employed, and that employees are treated during 
employment, without discrimination being practiced against them as defined in this chapter. Such 
affirmative action shall include, but not be limited to: all aspects of employment, including hiring, 
placement, upgrading, transfer, demotion, recruitment, recruitment advertising; selection for training and 
apprenticeship, rates of pay or other form of compensation, and layoff or termination. 

(3) To post in conspicuous places, available to employees and applicants for employment, notices to be 
provided by OWNER setting forth the provisions of this chapter. 

( 4) To state in all solicitations or advertisements for employees placed by or on behalf of the Contractor, that 
all qualified applicants will receive consideration for employment without regard to race, creed, colot, 
religion, national origin, sexual orientation, gender identity, disability, veteran status, sex or age. 

(5) To obtain a written statement from any labor union or labor organization furnishing labor or service to 
Contractors in which said union or organization has agreed not to engage in any discriminatory 
employment practices as defined in this chapter and to take affirmative action to implement policies and 
provisions of this chapter. 

(6) To cooperate fully with OWNER's Human Rights Commission in connection with any investigation or 
conciliation effort of said Human Rights Commission to ensure that the purpose of the provisions against 
discriminatory employment practices are being carried out. 

(7) To require compliance with provisions of this chapter by all subcontractors having fifteen or more 
employees who hold any subcontract providing for the expenditure of $2,000 or more in connection with 
any contract with OWNER subject to the terms of this chapter. · 

For the purposes of this Offer and any resulting Contract, Contractor adopts the provisions of the City's Minimum 
Standard Nondiscrimination Policy set forth below. 

City of Austin 
Minimum Standard Non-Discrimination in Employment Policy: 

As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its personnel activities in 
accordance with established federal, state and local EEO laws and regulations. 

The Contractor will not discriminate against any applicant or employee based on race, creed, color, national 
origin, sex, age, religion, veteran status, gender identify, disability, or sexual orientation. This policy covers all 
aspects of employment, including hiring, placement, upgrading, transfer, demotion, recruitment, recruitment 
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advertising, selection for training and apprenticeship, rates of pay or other forms of compensation, and layoff 
or termination. 

Further, employees who experience discrimination, sexual harassment, or another form of harassment should 
immediately report it to their supervisor. If this is not a suitable avenue for addressing their complaint, 
employees are advised to contact another member of management or their human resources representative. 
No employee shall be discriminated against, harassed, intimidated, nor suffer any reprisal as a result of 
reporting a violation of this policy. Furthermore, any employee, supervisor, or manager who becomes aware of 
any such discrimination or harassment should immediately report it to executive management or the human 
resources office to ensure that such conduct does not continue. 

Contractor agrees that to the extent of any inconsistency, omission, or conflict with its current non
discrimination employment policy, the Contractor has expressly adopted the provisions of the City's Minimum 
Non-Discrimination Policy contained in Section 5-4-2 of the City Code and set forth above, as the Contractor's 
Non-Discrimination Policy or as an amendment to such Policy and such provisions.are intended to not only 
supplement the Contractor's policy, but will also supersede the Contractor's policy to the extent of any conflict. 

UPON CONTRACT AWARD, THE CONTRACTOR SHALL PROVIDE A COPY TO THE CITY OF THE 
CONTRACTOR'S NON-DISCRIMINATION POLICY ON COMPANY LETTERHEAD, WHICH CONFORMS IN 
FORM, SCOPE, AND CONTENT TO THE CITY'S MINIMUM NON-DISCRIMINATION POLICY, AS SET FORTH 
HEREIN, OR THIS NON-DISCRIMINATION POLICY, WHICH HAS BEEN ADOPTED BY THE CONTRACTOR 
FOR ALL PURPOSES (THE FORM OF WHICH HAS BEEN APPROVED BY THE CITY'S EQUAL 
EMPLOYMENT/FAIR HOUSING OFFICE), WILL BE CONSIDERED THE CONTRACTOR'S NON
DISCRIMINATION POLICY WITHOUT THE REQUIREMENT OF A SEPARATE SUBMITTAL. 

Sanctions: 
Our firm understands that non-compliance with Chapter 5-4 may result in sanctions, including termination of the 
contract and suspension or debarment from participation in future City contracts until deemed compliant with the 
requirements of Chapter 5-4. 

Th~: . 
The Contractor agrees that this Section 0800 Non-Discrimination Certificate or the Contractor's separate 
conforming policy, which the Contractor has executed and filed with the Owner, will remain in force and effect for 
one year from the date of filing. The Contractor further agrees that, in consideration of the receipt of continued 
Contract payments, the Contractor's Non-Discrimination Policy will automatically renew from year-to-year for the 
term of the underlying Contract. 

i~ -
Dated this ___ ____ day of __ 4='-'.!..:t,..;~':'-/:..L._ _____ -z.. __ o_\_Ci __ 

4 

CONTRACTOR 

Authorized 
Signature 

Title 



Exhibit C 

City of Austin, Texas 
NON-SUSPENSION OR DEBARMENT CERTIFICATION 

The City of Austin is prohibited from contracting with or making prime or sub-awards to parties that are 
suspended or debarred or whose principals are suspended or debarred from Federal, State, or City of 
Austin Contracts. Covered transactions include procurement contracts for goods or services equal to or 
in excess of $25,000.00 and all non-procurement transactions. This certification is required for all Vendors 
on all City of Austin Contracts to be awarded and all contract extensions with values equal to or in excess 
of $25,000.00 or more and all non-procurement transactions. 

The Offeror hereby certifies that its firm and its principals are not currently suspended or debarred from 
bidding on any Federal, State, or City of Austin Contracts. 

Contractor's Name: 

Authorized ~ ~ j .,--Signature of Officer or lL 
Representative: ~~ Date: ~LV(, 2.0\q 

PrintedName: ~ ~c- .\ 
fuB~"R-\' ~' ~\-\<-::f?BA.lV 

Title : ~lr?£A 
I 
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GOAL DETERMINATION REQUEST FORM 
Small 

Buyer Name/Phone Erika Larsen/512-97 4- PM Name/Phone Hazel Bacl /4-1751 3127 

Sponsor/User Dept. 7800 Sponsor Name/Phone Name/Phone 

Solicitation No COOP Project Name Auction Services 

Contract Amount Revenue Ad Date (if applicable) 

Procurement Type 

OAD-CSP OAD-CM@R 0 AD- Design Build 
0 AD- Design Build Op Maint OAD-JOC 0 IFB- Construction 
0 IFB-IDIQ 0 PS - Project Specific 0 PS - Rotation List 
0 Nonprofessional Services 0 Commodities/Goods 1Z1 Cooperative Agreement 
0 Critical Business Need 0 lnterlocal Agreement 0 Ratification 
0 Sole Source* 

Provide Project Description** 

Auctioning of surplus goods. 

Project History: Was a solicitation previously issued; if so were goals established? Were 
subcontractors/subconsultants u~ilized? Include prior Solicitation No. 

Current contract - NC120000028 no goals were attached . 

List the scopes of work (commodity codes) for this project. (Attach commodity breakdown by 
percentage; eCAPR/S printout acceptable) 

96209,9620910 

Erika Larsen 

Buyer Confirmation 

* Sole Source must include Certificate of Exemption 
**Project Description not required for Sole Source 

FOR SMBR USE ONLY 

Date Received 8/13/2018 

.· 

8/13/2018 

Date 

I Date Assigned to 
BDC 18/13/2018 

In accordance with Chapter2-9(A-D)-19 of the Austin City Code, SMBR makes the following 
determination: 

0 Goals %MBE %WBE 

0 Subgoals % African American %Hispanic 

% Asian/Native American %WBE 

0 Exempt from MBE!WBE Procurement Program I ~No Goals 

Goal Determination Request Rev 04.04.2016 



SMBR GOAL DETERMINATION REQUEST FORM 
Small & Minority 8uslnes& Rewurces 

Of-i!¥;1lwJoo.-M~ 

This determination is based upon the following: 

D Insufficient availability of M/WBEs 
D Insufficient subcontracting opportunities 
D Sufficient availability of M/WBEs 
D Sole Source 

If Other was selected, provide reasoning: 

MBEJWBE/DBE Availability 
· .. 

N/A 

Subcontracting Opportunities Identified 
' 

N/A 

Tracy Burkhalter 

SMBRStaff 

Returned to/ Date: 

Goal Determination Request 

D No availability of M/WBEs 
~No subcontracting opportunities 
D Sufficient subcontracting opportunities 
D Other 

Signature/ Date 

Rev 04.04.2016 




