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Digitally signed by Claudia 
Rodriquez 
Date: 2020.07.24 09:14:42 -05'00'

July 24, 2020

This Contract may be extended beyond the initial term for up to one additional 12-month period at the City's sole 
option. If the City exercises any extension option, all terms, conditions, and provisions of this Contract shall remain in 
effect for that extension period. 

1.5 Delivery. Delivery is to be made within the specified calendar days provided after the order is placed by the City 
(either verbally, in writing or electronically). Delivery shall be made to the address indicated in each order. 

1.6 Designation of Key Personnel. The City and the Contractor resolve to keep the same key personnel assigned to this 
engagement throughout its term. In the event that it becomes necessary for the Contractor to replace any key 
personnel, the replacement will be an individual having equivalent experience and competence in executing projects 
such as the one described herein. Additionally, the Contractor shall promptly notify the City and obtain approval for 
the replacement. Such approval shall not be unreasonably withheld. The Contractor's and City's key personnel are 
identified as follows: 

Name Phone Number Email Address 
Contractor Contract Fabiola Tillman 281-640-1765 Fabiola.Tillman@summusindustries.com 
Manager (Summus) x102 
Contractor Contract Kim Howard 832-692-1692 Kim.Howard@sta(;!les.com 
Manager (Staples) 

City Contract Administrator, Claudia Rodriguez 512-974-2959 ClaudiaR.Rodriguez@austintexas.gov 
Procurement Specialist 

1. 7 Invoices. The City's preference is to have invoices emailed to the specific department placing the order. This 
information will be provided in electronic format (online portal) or when establishing new customer (City) accounts. 
For questions regarding your invoice/payment please contact the ordering department. 

This Contract (including any Exhibits and referenced Documents) constitutes the entire agreement of the parties regarding 
the subject matter of this Contract and supersedes all prior agreements and understandings, whether written or oral, 
relating to such subject matter. This Contract may be altered, amended, or modified only by a written instrument signed by 
the duly authorized representatives of both parties. 

In witness whereof, the City has caused a duly authorized representative to execute this Contract on the date set forth 
below. 

SUMMUS INDUSTRIES, INC. 

Rodney Craig 

Printed Name of Authorized Person 

~~L-6,..) 
Signature 

Chief Executive Officer 

Title: 

July 21, 2020 

Date: 

CITY OF AUSTIN 

Claudia Rodriquez 

Printed Name of Authorized Person 

Signature 

Procurement Specialist IV 

Title: 

Date: 

{CONTINUED ON THE NEXT PAGE} 

2 Rev. 04-16-2020 
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Date: 2020.07.24 11:48:14 -05'00'

July 24, 2020
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UV[� \]Ŷ_]YKX�WXK̀Y9ab�K6X0Y0cKX�0cd�9dXca9_9K0a9]c�e9dfE��

�
��((����������������S�A���!�����������)��������������(���������G��(�����(����������������!A�������=�������

����(����(��������������������!���������������
�G�(���������)���=���������������������S�A���!�������������

A��A���
�����������(�������������!�����(�!A�����������������A���������&�����)��((�����������������������)����

������N$�����������'��(���������������������((���
���������������'���������)���������������(���������)���������

������(����A������������������������(����
����������=���������������������(�������������(������������!����

�����#$��������������(��A���������������(���R�����!�����
�

T
�F����������������((���������A����(�����A������!���(���������������(��������������������A�����!�����

A��������������=��M��������������(�������������(����������������������������R��������(��g���)�������=�����)��

=������%$���������������(��A�����������(���������������
�

�
�������(����A���������=���������&���������(��(M�������������(���������M�=�����������)�������'��)����������

�������)�������(���������)���!�������������A��������������!����=������������������)
�h����������������!������

(�����������!�'������������(����i������������!�����=��M������=���������)�������������(���R���(������
�

G�(���������)���!������������!�'������!�����A��!����
�

S
�����������(����������(�!A���=����������������(��������&����!������!A���������������������������������������

�����!A�����������G��(�����(���������M�A�������������!�����������������&����!����
�

�



����������	
� ��

�	�
��������	�������������	
�������
�������

������	������������

����� ! ""�#��$�%&�%$�  & '(�

)*+,�-./0123244�50.6078�9602282:;�<=50.6078�9602282:;>?�@A�7:B�@2;322:��CDE�FG�%HIDCJ�

<=K/A20>?L�-/88/,�M:B/,;0+2,L�M:1NL�<=O+P20,+;A�-/QQ4+20>?�7:B��DRSTUI��FJDVRWD�X��FYYUVWCRT�""��

<=-;7Q42,>?�+,�87B2�2ZZ21;+P2�7,�.Z�[\][�]̂[̂[L�<;*2�50.6078�9602282:;�_ZZ21;+P2�O7;2>?�7:B�+,�7;;71*2B�

;.�7:B�6.P20:2B�@A�;*2�-./0123244�9602282:;<,?�,Q21+Z+1744A�870̀2B�7:B�+B2:;+Z+2B�+:�-21;+.:�aN̂�@24.3�

<=-./0123244�9602282:;<,?>?�@2;322:�-;7Q42,�7:B�-./0123244N��K/A20L�O+P20,+;A�-/QQ4+20L�7:B�-;7Q42,�702�

1.4421;+P24A�02Z2002B�;.�*202+:�7,�;*2�=570;+2,>N��944�17Q+;74+b2B�;208,�/,2B�*202+:�,*744�*7P2�;*2�827:+:6�

7,,+6:2B�;.�;*28�+:�;*2�-./0123244�9602282:;�/:42,,�.;*203+,2�B2Z+:2B�*202+:N���

�

!c � %�d�K/A20L�7�828@20�.Z�-./0123244�<7,�B2Z+:2B�@24.3?L�O+P20,+;A�-/QQ4+20L�7:B�-;7Q42,�

B2,+02�;.�2:;20�+:;.�;*+,�50.6078�9602282:;�Q/0,/7:;�;.�3*+1*�K/A20�87A�Q70;+1+Q7;2�+:�;*2�-./0123244�

50.6078�;.�Q/01*7,2�50.B/1;,�<7,�B2Z+:2B�@24.3?N�

'�!d�(c �e�� d�+:�1.:,+B207;+.:�.Z�;*2�Z.026.+:6�8/;/74�Q0.8+,2,�7:B�1.P2:7:;,�1.:;7+:2B�

*202+:L�7:B�Z.0�.;*20�6..B�7:B�P74/7@42�1.:,+B207;+.:L�;*2�0212+Q;�7:B�,/ZZ+1+2:1A�.Z�3*+1*�702�*202@A�

71̀:.342B62BL�;*2�570;+2,�*202@A�76022�7,�Z.44.3,f�

ghi������#VUjCFHI�#VFkVRY�%kVUUYUJDlImh��)*2�570;+2,�71̀:.342B62�7:B�76022�;*7;�;*+,�50.6078�9602282:;�

,*744�02Q4712�7:B�,/Q20,2B2�7:A�Q02P+./,�50.6078�9602282:;�+:14/B+:6�7:A�782:B82:;,�7;;71*2B�;*202;.�

7,�.Z�;*2�50.6078�9602282:;�_ZZ21;+P2�O7;2�,2;�Z.0;*�+:�Q707607Q*���7@.P2N�

�

nhi�������(UVYh��)*2�;208�.Z�;*+,�50.6078�9602282:;�3+;*�02,Q21;�;.�K/A20�,*744�1.882:12�.:�;*2�50.6078�

9602282:;�_ZZ21;+P2�O7;2�7:B�,*744�;208+:7;2�/Q.:�;*2�2704+20�.Z�<+?�;208+:7;+.:�.0�2oQ+07;+.:�.Z�;*2�

-./0123244�9602282:;L�.0�<++?�;*2�B7;2�7;�3*+1*�K/A20�127,2,�;.�@2�7�p28@20�.Z�-./0123244�<=50.6078�

9602282:;�)208>?N�M:�;*2�2P2:;�;*7;�;*2�50.6078�9602282:;�;208+:7;2,�.0�2oQ+02,�Q/0,/7:;�;.�<+?�.0�<++?�

7@.P2L�O+P20,+;A�-/QQ4+20�7:B�-;7Q42,�76022�;.�.ZZ20�K/A20�;*2�.Q;+.:�;.�2:;20�+:;.�7�,2Q707;2�7602282:;�

3+;*�O+P20,+;A�-/QQ4+20�7:B�-;7Q42,L�Q0.P+B2BL�*.32P20L�O+P20,+;A�-/QQ4+20L�-;7Q42,�7:B�K/A20�8/;/744A�

76022�/Q.:�;*2�;208,�7:B�1.:B+;+.:,�.Z�,/1*�,2Q707;2�7602282:;N��

�

qhi����������rUGCJCDCFJIh�

aN�� �FHVWUsUTTh�-./0123244�+,�Q/@4+1�762:1A�,20P+:6�7,�7�:7;+.:74�6.P20:82:;]2B/17;+.:�

1.:;071;+:6�762:1AN��-./0123244�37,�1027;2B�7:B�.067:+b2B�/:B20�;*2�=-20P+12�t..Q207;+P2>�

,21;+.:�.Z�;*2�p+::2,.;7�-;7;/;2L�pN-N��̂a9N̂�N�-./0123244�+,�6.P20:2B�@A�Q/@4+14A�2421;2B�

.ZZ+1+74,�3*+42�1..Q207;+P24A�,20P+:6�744�8/:+1+Q74�7:B�2B/17;+.:74�762:1+2,�:7;+.:744A�/:B20�

;*2�7/;*.0+;A�.Z�;*2�p+::2,.;7�u.+:;�_o201+,2�.Z�5.320,�473,�pN-N�vw�NxyN�

aN̂� �FHVWUsUTT�#VFkVRYh��)*2�,Q21+Z+1�Q0.6078<,?�1*21̀2B�@24.3f�

��HSSTCUI�#VFkVRYh��zZZ+12L�,1*..4L�7:B�.;*20�3.0̀Q4712{0247;2B�,/QQ4+2,�7:B�,20P+12,�

.ZZ202B�Z.0�,742�@A�-;7Q42,�;.�-./0123244�828@20,�;*7;�702�+:14/B2B�+:�;*2�-./0123244�

:7;+.:74�1.:;071;�,.4/;+.:�Z.0�;*2�Q0.1/0282:;�.Z�z||Mt_L�-t}zz~L�9�O�z)}_��

�z��5~9t_{�_~9)_O�-�55~M_-�9�O�-_��Mt_-�Q/0,/7:;�;.��|5�7370B�
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Section 0800, Non-Discrimination and Non-Retaliation Certification 1 Revised 12/27/2016 

City of Austin, Texas 
NON-DISCRIMINATION AND NON-RETALIATION CERTIFICATION 

 
City of Austin, Texas 
Equal Employment/Fair Housing Office  
 
To: City of Austin, Texas,  

I hereby certify that our firm complies with the Code of the City of Austin, Section 5-4-2 as reiterated below,     
and agrees: 

(1) Not to engage in any discriminatory employment practice defined in this chapter. 

(2) To take affirmative action to ensure that applicants are employed, and that employees are treated 
during employment, without discrimination being practiced against them as defined in this chapter, 
including affirmative action relative to employment, promotion, demotion or transfer, recruitment 
or recruitment advertising, layoff or termination, rate of pay or other forms of compensation, and 
selection for training or any other terms, conditions or privileges of employment.   

(3) To post in conspicuous places, available to employees and applicants for employment, notices to 
be provided by the Equal Employment/Fair Housing Office setting forth the provisions of this 
chapter. 

(4) To state in all solicitations or advertisements for employees placed by or on behalf of the 
Contractor, that all qualified applicants will receive consideration for employment without regard 
to race, creed, color, religion, national origin, sexual orientation, gender identity, disability, sex or 
age. 

(5) To obtain a written statement from any labor union or labor organization furnishing labor or service 
to Contractors in which said union or organization has agreed not to engage in any discriminatory 
employment practices as defined in this chapter and to take affirmative action to implement 
policies and provisions of this chapter. 

(6) To cooperate fully with City and the Equal Employment/Fair Housing Office in connection with 
any investigation or conciliation effort of the Equal Employment/Fair Housing Office to ensure that 
the purpose of the provisions against discriminatory employment practices are being carried out. 

(7) To require of all subcontractors having 15 or more employees who hold any subcontract providing 
for the expenditure of $2,000 or more in connection with any contract with the City subject to the 
terms of this chapter that they do not engage in any discriminatory employment practice as 
defined in this chapter 

 

For the purposes of this Offer and any resulting Contract, Contractor adopts the provisions of the City’s 
Minimum Standard Non-Discrimination and Non-Retaliation Policy set forth below. 

 
 

City of Austin 
Minimum Standard Non-Discrimination and Non-Retaliation in Employment Policy 

 
As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its personnel activities in 
accordance with established federal, state and local EEO laws and regulations. 

 
The Contractor will not discriminate against any applicant or employee based on race, creed, color, national 
origin, sex, age, religion, veteran status, gender identity, disability, or sexual orientation. This policy covers 
all aspects of employment, including hiring, placement, upgrading, transfer, demotion, recruitment, 
recruitment advertising, selection for training and apprenticeship, rates of pay or other forms of 
compensation, and layoff or termination. 



Section 0800, Non-Discrimination and Non-Retaliation Certification 2 Revised 12/27/2016 

 
The Contractor agrees to prohibit retaliation, discharge or otherwise discrimination against any employee or 
applicant for employment who has inquired about, discussed or disclosed their compensation. 

 
Further, employees who experience discrimination, sexual harassment, or another form of harassment 
should immediately report it to their supervisor. If this is not a suitable avenue for addressing their compliant, 
employees are advised to contact another member of management or their human resources representative. 
No employee shall be discriminated against, harassed, intimidated, nor suffer any reprisal as a result of 
reporting a violation of this policy. Furthermore, any employee, supervisor, or manager who becomes aware 
of any such discrimination or harassment should immediately report it to executive management or the 
human resources office to ensure that such conduct does not continue. 
 
Contractor agrees that to the extent of any inconsistency, omission, or conflict with its current non-
discrimination and non-retaliation employment policy, the Contractor has expressly adopted the provisions 
of the City’s Minimum Non-Discrimination Policy contained in Section 5-4-2 of the City Code and set forth 
above, as the Contractor’s Non-Discrimination Policy or as an amendment to such Policy and such provisions 
are intended to not only supplement the Contractor’s policy, but will also supersede the Contractor’s policy 
to the extent of any conflict. 
 
UPON CONTRACT AWARD, THE CONTRACTOR SHALL PROVIDE THE CITY A COPY OF THE 
CONTRACTOR’S NON-DISCRIMINATION AND NON-RETALIATION POLICIES ON COMPANY 
LETTERHEAD, WHICH CONFORMS IN FORM, SCOPE, AND CONTENT TO THE CITY’S MINIMUM NON-
DISCRIMINATION AND NON-RETALIATION POLICIES, AS SET FORTH HEREIN, OR THIS NON-
DISCRIMINATION AND NON-RETALIATION POLICY, WHICH HAS BEEN ADOPTED BY THE 
CONTRACTOR FOR ALL PURPOSES WILL BE CONSIDERED THE CONTRACTOR’S NON-
DISCRIMINATION AND NON-RETALIATION POLICY WITHOUT THE REQUIREMENT OF A SEPARATE 
SUBMITTAL. 
 

 Sanctions: 
 

Our firm understands that non-compliance with Chapter 5-4 and the City’s Non-Retaliation Policy may result 
in sanctions, including termination of the contract and suspension or debarment from participation in future 
City contracts until deemed compliant with the requirements of Chapter 5-4 and the Non-Retaliation Policy. 

 
     Term: 

 
The Contractor agrees that this Section 0800 Non-Discrimination and Non-Retaliation Certificate of the 
Contractor’s separate conforming policy, which the Contractor has executed and filed with the City, will 
remain in force and effect for one year from the date of filling. The Contractor further agrees that, in 
consideration of the receipt of continued Contract payment, the Contractor’s Non-Discrimination and Non-
Retaliation Policy will automatically renew from year-to-year for the term of the underlying Contract. 
 
 
 
Dated this 24th day of July, 2020 

 
 

CONTRACTOR Summus Industries, Inc.  
Authorized 
Signature  

Title CEO  
 



Section 0805, Non-Suspension or Debarment Certification 1 Revised 02/29/08 

City of Austin, Texas 
NON-SUSPENSION OR DEBARMENT CERTIFICATION 

 
 

The City of Austin is prohibited from contracting with or making prime or sub-awards to parties that are 
suspended or debarred or whose principals are suspended or debarred from Federal, State, or City of 
Austin Contracts. Covered transactions include procurement contracts for goods or services equal to or in 
excess of $25,000.00 and all non-procurement transactions. This certification is required for all Vendors 
on all City of Austin Contracts to be awarded and all contract extensions with values equal to or in excess 
of $25,000.00 or more and all non-procurement transactions. 

 
The Offeror hereby certifies that its firm and its principals are not currently suspended or debarred from 
bidding on any Federal, State, or City of Austin Contracts.   
 
 
 

Contractor’s Name: Summus Industries, Inc  

Signature of Officer or 
Authorized 
Representative:       Date:       

Printed Name: Rodney Craig  

Title CEO  

 

July 24, 2020



GOAL DETERMINATION REQUEST FORM 

 

Goal Determination Request  Rev 04.04.2016 

Buyer Name/Phone 
Claudia Rodriquez  
4-2959 

PM Name/Phone N/A 

Sponsor/User Dept. Purchasing/City Wide Sponsor Name/Phone 
Claudia Rodriquez  
4-2959 

Solicitation No 134268 Project Name Office Supplies 

Contract Amount $20,000,000 Ad Date (if applicable) N/A 

Procurement Type 

 
 AD – CSP  AD – CM@R  AD – Design Build 
 AD – Design Build Op Maint  AD – JOC  IFB – Construction 
 IFB – IDIQ  PS – Project Specific  PS – Rotation List 
 Nonprofessional Services  Commodities/Goods  Cooperative Agreement 
 Critical Business Need  Interlocal Agreement  Ratification 
 Sole Source* 

 

Provide Project Description** 

A 5 year contranct for the purchase and delivery of office supplies including an on-line ordering 
platform through an approved cooperative. 

Project History: Was a solicitation previously issued; if so were goals established? Were 
subcontractors/subconsultants utilized? Include prior Solicitation No. 

GC160000002 - no goals established. 

List the scopes of work (commodity codes) for this project. (Attach commodity breakdown by 
percentage; eCAPRIS printout acceptable) 

61500 - 100% 

Claudia Rodriquez 3/30/2020 

Buyer Confirmation Date 

* Sole Source must include Certificate of Exemption 
**Project Description not required for Sole Source 
 

FOR SMBR USE ONLY 

Date Received  3/30/2020 
Date Assigned to 
BDC  

3/30/2020 

In accordance with Chapter2-9(A-D)-19 of the Austin City Code, SMBR makes the following 
determination: 

 Goals      % MBE      % WBE 

 Subgoals      % African American      % Hispanic 

      % Asian/Native American      % WBE 

 Exempt from MBE/WBE Procurement Program  No Goals 



GOAL DETERMINATION REQUEST FORM 

 

Goal Determination Request  Rev 04.04.2016 

This determination is based upon the following: 

 
 Insufficient availability of M/WBEs  No availability of M/WBEs 
 Insufficient subcontracting opportunities  No subcontracting opportunities 
 Sufficient availability of M/WBEs  Sufficient subcontracting opportunities 
 Sole Source  Other 

 
If Other was selected, provide reasoning: 
      

MBE/WBE/DBE Availability 

N/A 

Subcontracting Opportunities Identified 

N/A 

 

 
Tracy Burkhalter 

SMBR Staff Signature/ Date 

 
 

 

SMBR Director or Designee Date 

Returned to/ Date:  

 

03.31.2020




