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Vendor/Event Organizer Guide for Park Event Vendors
This is a general guide for the most common policies for vendors.  
	Item
	Quick Reference Items

	Health Permit
	Obtain and display your health permit for any food/beverage sold/served to the public at public events. 

	Prohibited Items
	The following items are prohibited by City Code/Ordinance:   

Glass (any sort), Smoking ($2000 fine), Single Use Bags (after March 1, 2013)
The following items are prohibited by park rule:      Styrofoam

	Green Practices
	Events are discouraged from using items that are difficult to recycle. Encourage your vendors to save money by purchasing bulk products as alternatives to the following:

· Individually packaged condiments, utensils and drinking straws

· Picnic packs, such as a the combined plastic wrapped fork, knife, napkin and pepper/salt

· Plates of any kind. Consider serving foods that do not require a plate

· Drink boxes like juice boxes and cartons

	Propane and 
Cooking
	· FULLY REVIEW FIRE DEPARTMENT GUIDELINES

· Propane may not be regularly used under the same tent used to serve food to the public (ie – under a catering tent), separate cooking/serving areas may be expected.  

· Propane approved for cooking under tents should be at least 10’ from any adjacent public serving areas/tents.

· Propane must be placed at back of tent for emergency access.
· Hoses rated/stamped LPG in good working order.

· In general also, single canisters only may be used 1 per tent per appliance (max 2 bottles).  Multiple propane canisters may not be stored in a single location inside the vending/cooking area.  They should be stored out of the main event grounds away from the public.

Fire Extinguishers
· Shall all have CURRENT inspection.

· Type ABC fire extinguishers should be at all concession stands where cooking/preparation of food is conducted. 
Frying?  In addition, Type K fire extinguishers should be present at all food preparation locations which include frying.

Smoke stacks/chimneys/exhaust pipes shall have a minimum clearance of 15’ from the highest exhaust point to ANY shrub, tree, branch or similar greenery, and may NOT be under any covered area, and a 5’ clear radius.


	Tents
	· Staking prohibited.

· Use only sand bags, dead weights/ballasts, or water barrels.
· May not tie/secure them using any part of physical or natural park infrastructure.

· Tents must have a fire resistant stamp or certificate.

	Electrical
	The most common cause for electrical infrastructure challenges (breaker tripping) at events is undersized (gauged) AND over length cords utilized on medium to large appliances.  

Wire size.  In the U.S., the size of the wire inside a cord is indicated by American Wire Gauge (AWG). Cords in common use range from #18 AWG to #10 AWG. (Only even-numbered sizes are normally used.) The higher the AWG number, the smaller the wire.  

Here is a general indication of gauges and common acceptable uses: 

This is a GENERAL GUIDE.  You should consult your appliance manufacture and electrician for proper and safe utilization of extension cords.
#18 AWG - lamp cords (sometimes #16); 

#16 AWG - a step up from lamp cords. The most commonly used general-purpose cord gauge (used for work lights, electric trimmers, etc.) Not for high-power loads. 

#14 and #12 AWG - typical uses are power tools such as circular saws; 

#10 AWG - large loads.

The longer the cord, the smaller the power that will be available for consumption by the device at the end.    In general, the longer the cord run, the larger (thicker) the gauge cord required.

Cords which cross public grounds/pathways must be covered by cable ramps. 

	Parking/ Driving on Park Grounds
	Restricted to ONLY vehicles with a City Parks permit.  Organizers will direct you to the closest paved loading/unloading area.

Please plan ahead by bringing items such as garden type flatbed wagons.

There is NO authorization to directly drive on park land without a permit.

	Burn Ban
	When in a burn ban, fires, smoking and use of an SOLID fuel is prohibited by law at any time, at any park.  No exceptions.

	Cleanliness
	Vendors should clean their general locations/sites regularly in addition to health codes.
· All cardboard should be broken down and put in recycling location.

· All trash removed and fully cleaned, including full area grounds check.

· Ground mats should be picked up to allow area to the turf/gounds underneath and reset the following day.


