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	SSPR
	Success Strategy Performance Review
    COA TEMPORARY Employee Plan 
                                      Fiscal Year _________

	
	
	

	
	
	

	
	
	

	

	Department


	Division


	Fiscal Year


	Plan Start Date



	Employee Name:


	Title:



	Supervisor’s Name:


	Title:



	Assignment:

Check One
	 FORMCHECKBOX 
  Temporary Assignment       FORMCHECKBOX 
   Light Duty        FORMCHECKBOX 
  Temporary Employee


	City of Austin Vision            
	We want Austin to be the most livable community in the country.                        

	Describe the key tasks and areas of responsibilities required for the temporary assignment:

	

	Describe the standards or individual performance measures that will be used to evaluate performance:

	


Use additional pages as needed
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	        SSPR Meeting Signatures Page

Success Strategy Performance Review

	

	Employee: 


	Dept/Division:
	Fiscal Year:




Temporary Assignment Planning Meeting
	This is to acknowledge that my supervisor and I have discussed: 

· Major job responsibilities, competencies and performance expectations including but not limited to the contents of this SSPR plan. 

· Employee development plan.

· Department policies and procedures regarding workplace safety.
· Eligibility for pay increases.


	Meeting Date:  

Employee’s Signature: 
	Supervisor’s Signature: 


Temporary Assignment Evaluation Meeting
	Temporary Assignment Evaluation Rating:   Check One:
	   Evaluation Date:  

	(
Outstanding Performance
	(
Commendable Performance
	(
Successful Performance
	(
Performance Needs Improvement
	(
Unsatisfactory Performance

	Employee’s Comments:



	Supervisor’s Comments:



	Employee’s Signature:

	Date: 

	Supervisor’s Signature: 


	Date:
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