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UNIQUE OPPORTUNITY—PROCUREMENT MANAGER 
Come be a part of the team that makes things happen!  AusƟn is a growing, progressive, prosperous and 
inclusive community, and Capital Improvement Projects (CIP) support its dynamic growth.  To make these 
projects a reality requires a top‐notch procurement team, led by an innovaƟve, knowledgeable, and experienced 
Procurement  Manager.  This  unique leadership opportunity is currently available! 
 

THE CAPITAL CONTRACTING OFFICE 
The Capital ContracƟng Office procures professional and construcƟon services for the delivery of capital 
improvements that result in improved quality of life for all City of AusƟn residents.  As an employer, the 
Capital ContracƟng Office provides a professional work environment that values quality work, excepƟonal 
customer service, good stewardship of resources, and the promoƟon of trust through transparency and 
effecƟve communicaƟon.  The leadership style is parƟcipaƟve, collaboraƟve, and inclusive. The culture 
statement describes the organizaƟon as a place where the team is “Connected, Empowered and CommiƩed 
to Excellence.”  The team is customer‐focused and progressive in its approach to finding procurement 
soluƟons, with a conƟnuous eye towards improvement.   
 
The Capital ContracƟng Office is comprised of three divisions, two of which perform full lifecycle 
procurement and contracƟng of construcƟon‐related services.   Procurement methods include tradiƟonal 
InvitaƟon for Bids and Requests for QualificaƟons, as well as alternaƟve delivery methodologies such as 
Design‐Build, ConstrucƟon Manager at Risk, CompeƟƟve Sealed Proposals, Job Order ContracƟng and 
uƟlizaƟon of Professional Service RotaƟon Lists.  This team interacts regularly with various stakeholders 
including CIP business partners, trade associaƟons and the consulƟng and contracƟng communiƟes.   

THE POSITION                                                                                                                   
The Procurement Manager reports to the Deputy Officer, and manages procurement units comprised of 
supervisory and professional staff.  The posiƟon provides advice and guidance to CIP business partners on 
construcƟon‐related procurements; leads and manages procurement acƟviƟes; resolves disputes related to 
contracƟng acƟviƟes; and represents the department at various meeƟngs and events with City management, 
boards and commissions, trade associaƟons and other internal and external stakeholders.                                               

The ideal candidate will have demonstrated success as a leader, values team collaboraƟon, possesses 
experience procuring construcƟon‐related services for a governmental enƟty, and has effecƟve negoƟaƟon, 
conflict management and presentaƟon skills. 

 

 

 


