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Enacted by the Legislature of The State of Texas: Section 1. Subtitle A, Title 12, Local Government Code, is amended by adding Chapter 373B by Acts 2011, 82nd Leg., R.S., Ch. 383, Sec. 1, eff. January 1, 2012, and further adopted by City of Austin Ordinance #20120524-020 on May 24, 2012, the following application details the requirements that non-profit organization must satisfy in order to be designated as a Community Land Trust (CLT) by the City of Austin. 

The attached lists the requirements to be designated as a CLT and the requirements for annual re-certification.  Please complete the application and supply all requested attachments.  Contact Sandra Harkins at (512) 974-3128 for assistance.


Submit Application Package to:


Sandra Harkins
Neighborhood Housing and Community Development Office

1000 East 11th Street Ste 200 
Austin, TX 78702
APPLICANT INFORMATION:

Name of Applicant Organization 
Address




City 



State 

       Zip
Contact Person




Position with Organization

Telephone Number




Email Address













Federal Tax I.D. Number



Initial Designation       Annual Recertification









(Please Check One)

I hereby certify that:  all statements in this application and in the documents attached herein are true and correct; that I am authorized to sign this application and to make these statements on behalf of the applicant organization; and that the organization understands that, if granted CLT status, discovery of any willful misrepresentation in this application may result in legal action and the repayment of waived City of Austin ad valorem taxes.

By:






Title:








(Signature)

Printed Name:





Date: 






Was your organization previously designated as a CLT last year?  

If so, please turn to page 4 for requirements and information needed for annual recertification.
Otherwise, please provide the information requested on page 3.
APPLICATION FOR DESIGNATION AS A COMMUNITY LAND TRUST
In accordance with City of Austin Ordinance #20120524-020, non-profit organizations may apply for designation as a Community Land Trust or CLT.  Please attach the following to the CLT application coversheet.
Attachments Needed For Initial Designation
1. 501(c)(3) tax exemption letter from IRS
2. Organization’s charter, by-laws, or other regulatory document adopted to govern its affairs, which includes provisions:
a. committing the organization to long-term affordability of housing by using a ground-lease with a purchase option formula for the purpose of leasing the land and selling or leasing the improvements located on the land as required by Chapter 373B, Texas Local Government Code; and 
b. transferring assets to the City of Austin, State of Texas or United States Government in the event the organization is designated as a CLT and is later dissolved.
3. Organization and its key employees have at least one year of experience in housing development.  Please provide documentation to demonstrate the organization’s and its staff’s experience in housing development.  Acceptable documentation can include a list of completed projects by the organization or staff, including projects that are currently underway, if any.
4. Organization has paid employee staff.  Please provide a current list of paid employees, their job titles, and dates of hire.
5. Most recent financial audit prepared by an independent auditor.
6. Form of the CLT ground lease intended for use by Organization.
7. A list enumerating: 

a. each parcel or lot of land and each housing unit owned by the organization to be included in the CLT;  PLEASE DO NOT INCLUDE PROPERTIES THAT ALREADY HAVE A TOTAL PROPERTY TAX EXEMPTION UNDER OTHER STATUTES.
b. the current appraised value of the parcel or lot or housing unit;

c. and the amount of property taxes the Organization is expected to save if designated as a CLT and granted a City of Austin property tax exemption for the current year.
Please attach all materials to the Coversheet and return to NHCD.

Attachments Needed For Annual Recertification
1. For the purposes of recertifying CLT eligibility, please submit annually:

a. A written statement to NHCD Director, Rosie Truelove, certifying the information in the CLT’s initial application is still true and correct (or, please update the application with any changes) and that the CLT continues to comply with subsections i through xi below:
i. the CLT is operated in a way that does not result in accrual of distributable profits, realization of private gain resulting from payment of compensation in excess of a reasonable allowance for salary or other compensation for services rendered, or realization of any other form of private gain;
ii. the CLT uses its assets in performing its affordable housing functions;
iii. by charter, bylaw, or other regulation adopted to govern its affairs the  CLT requires that on discontinuance of the organization of the CLT by dissolution or otherwise that the assets be transferred to the City of  Austin, the State of Texas, the United States, or a similar organization  that is qualified as a charitable organization under Section 501(c)(3),  Internal Revenue Code of 1986;
iv. the CLT owns the land for the purpose of leasing the land and selling or leasing the housing units located on the land as provided by Chapter 373B, Texas Local Government Code;
v. the CLT engages exclusively in the sale or lease of housing as described by Paragraph (iv) above and related activities except that the  CLT may also engage in the development of low-income and  moderate-income housing;
vi. by charter, bylaw, or other regulation to govern its affairs the CLT commits to long-term affordability of housing by using a ground lease with a purchase option formula for the purpose of leasing the land and selling or leasing the housing units located on the land as provided by Chapter 373B, Texas Local Government Code;
vii. the CLT is not controlled by, nor receives direction from, a for-profit entity or corporation;
viii. the CLT complies with Section 373B.006 of the Texas Local Government Code by selling or leasing housing units to families described in that section;
ix. the CLT has at least one year of experience developing affordable housing;
x. the CLT has paid employee staff, with housing development experience, that has successfully completed affordable housing  projects; and 

xi. the CLT is granted the exemption for the current calendar year by the City Council and the exemption is adopted by the City Council before July 1st by ordinance
b. a financial audit prepared by an independent auditor

c. A list enumerating: 

i. each parcel or lot of land and each housing unit owned by the CLT; PLEASE DO NOT INCLUDE PROPERTIES THAT ALREADY HAVE A TOTAL PROPERTY TAX EXEMPTION UNDER OTHER STATUTES.
ii. the appraised value of the parcel or lot or housing unit; and
iii. the amount of City property taxes the CLT is expected to save as a result of the exemptions for the current year.
Please attach all materials to the Coversheet and return to NHCD.
Application for Designation as a 


Community Land Trust (CLT) 
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The deadline to submit an application is 5:00 p.m. 2018 DEADLINE has passed. 
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