2014 GTOPs Application

https://www.ctkodm.com/austin

Hello, my name is Allan McCracken, and | am a research analyst for the Community Services Division of
the Health and Human Services Department. | am here this morning/afternoon/evening in my role as
internal technical advisor to the website displayed on the screen.

| would like to begin by saying how excited | am to be partnering with TARA as they employ this online
application process.

Also, | would like to highlight the greater behind the scenes effort GTOPs personnel have undertaken in
realizing the feedback received from previous applicants’ and awardees’ to transition to an online system
for expanded grant management from beginning to end.

Thank you John and Rondella for your leadership in making this happen. | hope the extensive planning
that went into this application will be evident to the applicants in this room by the ease of which this
online application module can be performed.
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Once you enter the secured website https://www.ctkodm.com.austin in the browser’s URL, you will come
to a screen that looks like this.

If you see a yellow bulletin above the login area, you will need to disable your browser’s pop-up blocker.

Also, since each organization determines how its personnel/volunteers may navigate the internet, some
of your terminal’s browser settings may need to be changed. Should this be the case, you may find
additional guidance on how to optimize your browser in the “Guides for Agencies” bulletin immediately
after log-in.
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Applicants will Login using with a Generic Username called Application
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And a Case Sensitive, Alpha-Numeric, Generic Password of Application1




2014 GTOPs Application

7 by 0DM Dashboard - Windows Internet Explorer

[ val+ 8 e

Fo B8 Ve Faoete Tk b

T Faverkes | 5 (G4 pavsoft Ofico 2010 Tran... | 5 CRy of Austin - HR. Advce (2 AIMS Project St 1) AMS Advartoge 8 eCOMBS ) oCPRIS 42 Cormect Traning. ) MHiSweb €5 e [E] outste

1 cOMOwad B - B S Rasdtel P - Poon- Sty- Todk -
Navigation Menu| -

My ODM Dashboard

Welcome 1o the Application Process.

0ct 1st, 201,

Returning Agency 0ct 151, 201,

Click here 10 pint instructions o how 10 complete your GTOP Application Packet (Recommended).
Click hete for bank paper GTOPs Application ferms (Agency Itemmal Use Orly).
Click hote to bagin updating your agency's GTOPs Application forms (Required).

Fund os.
AFR

Iniemei Explorer Opiimization
Othes Infermet Explorer Seflings
Need A Helping Hand? Oct 16th, 2011
‘We are here to suppor your ling quali 2
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Upon a successful Login. Applicants will come to a screen that looks like this.

Please take note of the City Seal. This is a visual aide to indicate to users, that you have entered an
application module.

There may be a few of you who do not see the City Seal. If this is the case, you have inadvertently
entered the system as an existing user for a current city contract. You will need to logout now, and log
back in using the Application / Application1 username and password.
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My ODM Dashboard

For Organizations Logging into This
System for Their Very First Time,

Select Create New, Agency Intake

Click here 10 pant instructions on haw 10 compl

Click hote for blank paper GTOPs Ty T

|Click hote 10 bagin ugdating your agency's GTOPs Application forms (Required).
May 3rd, 201

Oct 16th, 2011

Need A Helping Hand?
‘We are here to suppor your

For questions/concerms regarding agency speciic ion ar i ‘your city
[} e

If your organization is logging into this system for the very first time, go to the navigation menu in the top
left corner of the screen and select Create New and Agency Intake.
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My ODM Dashboard

For Organizations Logging into This
System for Their Very First Time,

Select Create New, Agency Intake Hm
Click here for blank paper GTOPs
[N

ey T
Click bagin updating your agoncy's GTOPs Application forms (Required).

For Organizations Returning to Complete
and Certify Their Forms Click Here

Need A Helping Hand?.

ct 16th, 2011]
‘We are here to supporl your

ragarding per sssad deadi ‘your city manager. For ODM leass smad Allan st
' [} o be addressed are rceied.
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If your organization is returning to complete form(s) it has already started at any previous point in time,
select the third option in the bulletin entitled “Returning Agency.”

If you are wondering what the other two options are, these are the handouts that were provided in this
meeting.

The first is the procedures | am discussing now that go into greater detail, and the other are the two
blanks forms where data entry will actually be performed,

The second is offered for Agency Internal Use only. The official document are the data entered online
forms.

So let’s begin by going to the first of two forms.



2014 GTOPs Application

* Agency Intake - Windows Internet Explorer

¢ Favrtes | g 68 Moot Ol 200 k.. €5 Cly o M- L Abe ) ASPromeSte B M5 Abartoge 8] oCoNBS ) ecarmis B ornet oy ) w6 st (5] utsde

FRm——. fire - B) Greadval EPK - Pae- oey- Todke

Navigation Menu

Agency Intake

| ose |
AFR Submission Status

Usemame T
(For Use Vith Appiication Tool)

Password
(For Use Vith Aoplication Tool)

Share latastAFR Ivowih Unded | O vgs ONo
Viay Capaal Area?

Agency Information

Cagency Logat
Nome

“Agency TaalD

Agncy Vievsite

City o Austn
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Once you select Create New, Agency Intake, the applicant will come to a form that looks like this.

Just to confirm your organization has not started this form at any time in the past, you will need to enter
your organization’s LEGAL NAME in the third field and then select the Duplicate Check Button above.

Once the system affirms no match, the SAVE button will activate and you may complete the remainder of
the form up to the last section.

You will note some fields are highlighted while others are not. The highlighting simply indicates that
these are the minimum fields required to save the form. However, for the purposes of this GTOPs

application, all fields on this form are applicable, so please provide a response for each one irrespective of
field color.
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AFR Submission Status

Usemame r

(For Use Vith Appiication Tool)

Password e
(For Use Vith Aoplication Tool)

Share latastAFR Ivowih Unded | O vgs ONo
Viay Capaal Area?

Make Note of This Password.

Agency Information

It Will Be Required to Log Back In.

Cagency Logat
Nome

ALAS1 DBAlor
.

£
3
£

“AgencyZip
L

Agancy Wiebsite

City o Austn -

Please make note of the Password on this form.
The system will request this password if you ever need to log back in.

Once this form is complete and accurate, scroll up and save.
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Grant Application structions
The 2013 GTOPs APPLICATION b4 COMPLETED Spem, CST, Dacermber 10, 2012

This agpication consists of accurately cresting andloc sdting sn "Agency Intske” form AND comglsting, ulosding suppading stfachrent fls, and certdying
a secand form enttled, “Program Applcation for GTOPs.

The first form, enttied "Agency Intake,” 8escibes 10 TARA paricular information 8bout your 1ganization, mission,
senices/programs, etcetera

0y parsoans, argarizationsl

Application Forms

‘Show &)l Forms
Agency Intak The second form, entitied "Program Appication for GTOPs is 3 . which requires & combination of and uploading of sugporting
Lo T documentation a5 il atachments. This second form, “Propram Applicatin for GTOPS.” shauid not e started unl he “Agency Inake™form is camplete
Eregran and accurats

1. To begin, select *Shaw All Forms" from the column 10 your .

ookt Sl gt 1o um o Aoy i e s f ki s v o e O b e e b
select "Save" (3nd "0K< on the pap-up 1o the previous,

Agency I Wasst B Kt Current 8 All Times
3. Select “Shaw All Faems” again from the column to your let

4. Select the “Program Agplication for GTOPS” form from the drop dosm menu and then select“Create New. You may edd this form as often as you like
thiough 5:00pm CST, Decornber 10, 2012, or upan organizational conication, whichever cames frst

. Do not complete the "Agency Cercation of GTOPs Agplication” section uniil you are ABSOLUTELY SURE you are ready 10 do so. Once the "Progeam
Agplcation for GTOPS” form s cetified and saved, you may log out of the website

The your certified
appicalon s ecaved.f yo i o g 1his message, iheryou i 1 corfy o Yoo 5ot to blck the
resach acvomt i e gl ok el ks stige mm sure Neve Elock Sender’s Domain” s selected 50 all messages
onginated from the city of Austin (Le. added 10 you safe senders list
6. Please be advsed that TARA personnel will make contact with you based on their following schedule:
December 10, 2012 - GTOPs Applicsions Dug
Jaruary 21,2013 - Witten Responses Du by Applicands
Fabruary 15, 2013 - Tentatie Oral Presertations.
Match 13, 2013 ~ Gommission Meeting — Awards Racommendations Preserted
1 you have any questions or concerns, 743510 o1 John
Thank you.
= © irtert G- Rioon -

Once you save the Agency Intake for the very first time

Or you are a returning agency that has logged back in to complete and certify your GTOPS application
forms,

you will come to a screen that looks like this.

If by the way you are a returning agency, the procedure to get to this screen is outlined in greater detail in
the handout.
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Grant Application structions
The 2013 GTOPs APPLICATION be COMPLETED than Spm, CST, Decomber 10, 2012

This agplication consists of sccuralely craating andfor editing an *Agency Infske" form AND completing, uploading supporing attachmant flls, and cartdying
FE a secand form enttled, “Program Applcation for GTOPs.

Tkt o antiiad - daacida 1o TARA Cuti i afhoalion shaid 560 Kk sacs0008) GEagiatpnsl

Application Forms
how A4 Foar
Agency inaka
Brogram Apolication for GTOPs

of supparting
s campleted

Select Show All Forms

been ertered,

3 ek e o (e Colurn 10 your e

4. Select the “Program Agplication for GTOPS” form from the drop dosm menu and then select“Create New. You may edd this form as often as you like
thiough 5:00pm CST, Decornber 10, 2012, or upan organizational conication, whichever cames frst

5. D net complete the “Agency Certiication of GTOPs Application” section unti you are ABSOLUTELY SURE you are ready 1o do so. Once the "Program
Agplcation for GTOPS” form s cetified and saved, you may log out of the website

The o i , g that your cerlified
application was recemed. i you did no got this message. efher you did no coridy ory 5ot to blck the

esoutce accouni. i s the later, go ino your jurk smail ogions seltings and make sure Never Block Sender's Doman’ is selected 5o all messages
onginated from the city of Austin (Le., gov and added 10 you safe senders list

6. Pllease be advised that TARA persannel will make contact wilh you based on their fllowing scheduls:

December 10,2012 - GTOPS Applications Dug

Jaruary 21,2013 - Witten Responses Du by Applicands
Fabruary 15, 2013 - Tentatie Oral Presertations.

March 13,

you have any questions or concems,

Tharik you.

© vtamet G- mioom -

Select Show All Forms in the top left corner of the screen
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Navigation Menu

Grant Application Al Forms

Yet Submined

Agency Intake
off CTK Test Agency - do nat remors.

Program Applicat
Yo have not Bed

Summary of Records Started

B 100% Complete

« Total Started Records: 1
* Records Missing Required Data

Your forms will be displayed here.

Congratulations. There are only two to select from!

And even better, one of them, the Agency Intake, should be nearly complete.
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Navigation Menu ~
Grant Application Al Forms

Agency Intake.
s ion o CTK Test Agancy - do nat remore:
Application Forms Program Application for GTOPs

You have: not fled out this form.

Summary of Records Started

B 100% Complete

« Total Started Records: 1
* Records Missing Required Data

To the Right of Agency Intake, Select Edit

To make sure that it is, select EDIT to the right of the Agency Intake form.
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Upon selecting EDIT, you will come to a screen that looks like this.

Does it look familiar?
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“Agarcy Streat
Address

“Agency Gy

“Agency Zip
<Apency TaxID.
Agency Hiebsite

Ciyof Austn

Agency Intake

AFR Submission Status

(For Use With Applcation Tool)

Password
(For Use With Agpication Tool)
Share latest AFR Infowith United
iy Captal Avea?

Agency Information

0w f X [ e codnam EREIG e
Be G4 yeu Fyuies luk b

g Fovrkes | Trani... €5 e B A5 Advartage B eCOMES £ sCAPRIS ) Convect-Trane @ HSWeb €4 inads (] outside
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[Navigation Menu | -

T O EX ET E E

Ensure All Fields Are Complete And
Accurate, Then Re-Save Form

[5442 Gapaat o Texas Higrmay Noetn, Sute 20
oyt o

o

e

Agency Websie

Please confirm all fields on this form (except the City Section) are complete and accurate.

The scroll back up and save.

15



2014 GTOPs Application

0w 2 X [ codnam Jal+ =
Be B8 yeu Fpodes lek teb
g Fovntes T, €5 e B w5 adartane ) «COVES ] 0caRES ] CoonnacTranea @] HEweb €5 inade (D ouse
dp G sesieatin fire - B} T hmadtied (g A < Boge e oty - Took e
Navigation Menu | -
Grant Application structions
The 2013 GTOPs APPLICATION be COMPLETED than Spm, CST, Decomber 10, 2012
TS st o comst of oy vt smdo o 30"y b o AND opdeg. ke mepeiny s St d cocdng
a secand form entiled, “Program Application for
Subnd Aoglication aram Apy
The fi il ntake,” dascibes 1o TARA puicular information ut exgaaization, mission, 1, ongaritati
e Carny .TM?L:T'Z;. -5 #d A.;n-:y Intake,” dusciibes to partic ular amformation about your GrganiZation, mission, key personnel, argarizationsl
Show Al Foms
e The sacond form, entitied ‘Program Appication for GTOPs "is a requires and uploading of sugpoting
9208 L Iiks documentation as fils atachmends. This second form, Program Application for ETUPS snnmﬂ ot be started until the “Agency Intake™form is completed
Eruguam Apokcaiion for GTOPs and accurate
1. To begin, select “Show Al Forms® from the column to your lef
2. Select "Edi"to the fight of the orm entiled, *Agency Intake.” Fleass make sure al fields ilecmlmand accurate. Once all updates have been entered,
select "Save" (and "0K” on the popup. 10 the previous,
Agency Intake - Must B9 Kept Curent ot All Times
3. Select “Show All Forms™ again fom the columa to your ket
4. Select the “Program Agplication for GTOPS form from the drop dow mend and then select "Create New. You may e this form as often as you like
through 500pm CST, Decorber 10, 2012, or upon orgarizational cetécation, whichaver comes frst
5. Do not comglete the “Agency Cerication of GTOPs Agplication” section until you are ABSOLUTELY SURE you are ready to do so. Once the "Program
Agplcation for GTOPs" form is centified and saved, you may log out of the website.
The o 1 B g that your cerlified
application was recemed. i you did no got this message. efher you did no coridy ory 5ot to blck the
resach acvom i Tt oo ek v e odtngs s make s Meve lck S Dol s awced 20 o ratsapes
onginated from the city of Austin (Le. added 10 you safe senders list
6. Please be advsed that TARA personnel will make contact with you based on their followng schedule:
Deceriber 10,212 - OTOPs Applions Dve
Jarusary 21,2013 - Witen Responses Dus by Applicands
Foven 13,2013 Tatse Coresertore
March 13,
W you have any questions or concems,
Thank you.
Done @ freemat a - hao%

Once you resave the Agency Intake form, you will return to the application instruction screen.
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Grant Application structions
The 2013 GTOPs APPLICATION be COMPLETED than Spm, CST, Decomber 10, 2012

This agplication consists of sccuralely craating andfor editing an *Agency Infske" form AND completing, uploading supporing attachmant flls, and cartdying
FE a secand form enttled, “Program Applcation for GTOPs.
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Application Forms
how A4 Foar
Agency inaka
Brogram Apolication for GTOPs

of supparting
s campleted

Select Show All Forms Again

been ertered,
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4. Select the “Program Agplication for GTOPS” form from the drop dosm menu and then select“Create New. You may edd this form as often as you like
thiough 5:00pm CST, Decornber 10, 2012, or upan organizational conication, whichever cames frst

5. D net complete the “Agency Certiication of GTOPs Application” section unti you are ABSOLUTELY SURE you are ready 1o do so. Once the "Program
Agplcation for GTOPS” form s cetified and saved, you may log out of the website

The o i , g that your cerlified
application was recemed. i you did no got this message. efher you did no coridy ory 5ot to blck the

esoutce accouni. i s the later, go ino your jurk smail ogions seltings and make sure Never Block Sender's Doman’ is selected 5o all messages
onginated from the city of Austin (Le., gov and added 10 you safe senders list

6. Pllease be advised that TARA persannel will make contact wilh you based on their fllowing scheduls:

December 10,2012 - GTOPS Applications Dug

Jaruary 21,2013 - Witten Responses Du by Applicands
Fabruary 15, 2013 - Tentatie Oral Presertations.

March 13,

you have any questions or concems,

Tharik you.

© vtamet G- mioom -

Go ahead and Select Show All Forms Again to continue.
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Navigation Menu -
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mitted

Status: Not Yo
L

Agency Intake

o CTK Test Agancy - do nat remore: Edl
Application Forms Program Application for GTOPs
Show Al Fuma ou have nat Bed out this form.
agancy

Summary of Records Started

B 100% Complete

« Total Started Records: 1
* Records Missing Required Data
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You should return to the All Application Forms screen
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Grant Application Al Forms
£t Vet Submined
Agency lntake
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Application Forms

Show

Program Application for GTOPs
You have not Sled oul this

.

Summary of Records|

= oo | Solect Program Application for GTOPs

« Total Started Records: 1
* Records Missing Require

From the drop down menu, Select the form entitled, Program Application for GTOPs
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Show All Forms ous have: not Sed out this form.
Agency
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Summary of Records Started
B 100% Complete

« Total Started Records: 1
« Records Missing Requred Data
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Once you do the Create New Button Should Enable.
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Agency Intake
«off CTK Test Agency - do not remave.

Application Forms Progiam Application for GTOPs
Show All Foms You have not Sed out this form
Agency Inishe

Broguam Appkcation for 6T

Summary of Records,

B 100% Completo

« Total Started Records: 1

SR | Select Create New Once Enabled

Go ahead and Select the Create New Button
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Navigation Menu | -
Spell Chack

GTOPS Application | 2013

Funding Year

Appiicant

sy CTK Test Agency - do nat remone:

Oiganastorrs

s a1

IganzaBONTIPE | [ 4on Prot 501¢3

Contact Person Allan

Physical Malling Address

Waling Address [0 Aggress

s Ch Austin

Masing State ™

WamngZpCote | oo

Tekeplione N0t I 11, 11,1111

ERC 22

ENM Addes sllan mecracken@@sustintexss gov

Drganaation of

|| Agemey webste

Address ™
Done @ freemat Ga - Wioon -

Once you select the Create New Button, You will come to a form that looks like this.
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/= Program Application for GTOPs - Windews Internet Explorer

KFo)v 4 X e kot com S EE | £~

B e Faodes lok e

et | i P b & B 1 Ao ) cores 8] scarms ) Covec o )W €5 tnsde Elousde
P B - D 2 it A = B = T
INavigation Menu ]

Program Application for GTOPs

i e e et Top Section Will Auto-Populate
From Previous Form

GTOPs Program Application

GTOPs Appication | 2013 v
Funging Vesr

Agplicant
Organaason

Organaason's
Federal TAXID

CTK Test Agency - do not remone.
7amm

Oganaason Type | non Proft 5013 ¥

Contact Person

Allan

Physical Mailing Address

Mating Address

Mailing Address.
Masing Gy Avelin
Masing State ™

MamngZp Cove | 2o0,

IsRpacee NRCSE 111.111.1111

FAX

manuR
EMMASS || gy mecracken@sustintexas gov
0rganaason of
Programwensty || Agency Webste
Address a
Done. @ Irtemet 100

Notice that the top section of the form has prepopulated information you previously entered in the
Agency Intake to save you time.

Affirm the fields are accurate and scroll down.
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/= Program Application for GTOPs - Windews Internet Explorer
L€ L | Jalsn

B e Faodes lok e

g Foutes | < @8 e € e B s adrtoss 2 scores @) scus e ranea £ roweb €5 tnace (B asce

4 Proram Appkcstion for GTOPS L X | S ResdMal (P Boger Sfetys Took-

Please describe your program and the community need it addresses. If relevant, describe how this
program differs from services already available in the community. Where possible, indicate
‘measurable outcomes that you expect to achieve if the program is successful. Please also identify
your clients and where possible include demographic and geographic information.

Asach Program

Hare

Describe how your program supports the mission and goals of GTOPs.

Agach Mission
tar [ ko s i W s S ) (o)
Please describe how your progs an angoing the communiy.

Agach Communty

B

The rest of this form are made up of paired sequences of two field types:
a descriptive narrative text area
AND

A supporting documentation upload area.
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/7 Program Application for GTOPs - Windaws Internet Explorer EEE]
KFo)v 47 X [ doiman “ 8> P~
Do 1a b reee b %
PU— . B AR 0 wirenen B
&
et im0 i Complete All ]
Descriptive Text Boxes
Please describe your program and the community need it addres|
‘program differs from services already available in the community’
imeasurable outcomes that you expectto achieve if the program is successf dentify
your clients and whe ible includ and
e
s ( Gk 0w Ach Progy s e St e ) (os=e)
Describe how your program supports the mission and goals of GTOPs.
5 ) (o)
Please describe how your progr an ongoing the community.
e ol
e @ reemer - Rao

Complete the narrative description for each question.
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/= Program Application for GTOPs - Windews Internet Explorer
€ e L Jals M Pl-
Be B8 yen Fpedes Lok teo

g Favortes | 05 €5 erossh Offe 2010 Teari.. €5 Gty of Austn -1 Advior ) AR5 Prossat st ) s Advartae 8] ct]

Wamaseieele & Complete All
Descriptive Text Boxes

Please describe your program and the community need it addres

program differs from services already available in the community
measurable outcomes that you expectto achieve if the program is success| dentify
your clients and where possible include demographic and geographic info

Asach Program

e [ i o gkt Aoch sy Neratioe oo oo ) (oo ]
Describe how your program supports the mission and goals

Upload Supporting
Documentation For
Each Narrative Box

Please describe how your progs an angoing the communiry.

Atach Wission
Harabe S i o o i Wi s

Agach Communty

SupportHers e i

Done @ rm G miow -

Then follow up that narrative by attaching documentation that supports it, wherever applicable.
A couple of caveats regarding upload attachment fields:
Please upload files in pdf format.

Also, keep the file size of attachment below 12MB. If you find this difficult, consider saving the file at a
lower DPI setting.

Before saving the form, attachments will upload as a hyperlink by the file name you selected. Once the
form is saved however, the system will rename it as “FormnameSectionNameDateTimeStamp.”

Repeat the process for each paired sequences until complete.
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/= Program Application for GTOPs - Windews Internet Explorer

v 4 X [ doan EEIE] P~
Be B8 yeu Fpodes lek teb
¢ Fovortes | U €4 mcomt Offca 2010 Trari.. <5 Gty of At -+ Abce B AR ot e ) AS Adartade ) 6COVES ] ocARIS 2 Connna-Tranea @] Hweb €5 i (B s
4 Program Acpicaton fa GTOPS L X | qeadMal (P v Bages Sofety - Tooke
geographic boundaries, and "]

OPTIONAL - anything slse a reviewer should knew about your proposed program in the form of a brief
narrative
OFTIONAL - dosumentation of community support for the propesed program

Oganaatonal | [ e ) (o=e)

nnnnnn

RE: (DO NOT includs vidaotspes, fliers. photographs or othar
promotional materials. Any such material will be discarded. }

The signatory declares that s/he is the elected or appointed Chair, President, Executive Director or
CEO of the applicant organization, assures that a majority of members of the organization’s governing
board have agreed to undertake this program, and assures that any funds received as a result of the
application will be uzed only for purpos es set forth herein.

Agency Certification of GTOPs Application
Full Name of

Signaory

Signatory Tithe v

Date of Cortfcaton
I I

(End of Application)
[Please Scroll Up and Save Form]

Done @ rme G miow -

Please review the contents above
Save WITHOUT CERTIFYING as often as you need.
But be mindful this form must be CERTIFIED BEFORE 5pm., CST, December 3, 2013.

Any started application that is NOT CERTIFIED AFTER 5pm., CST, December 3, 2013, WILL NOT BE
CONSIDERED for funding.
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/= Program Application for GTOPs - Windews Internet Explorer

0w 47 K[ o Jal+n e
B pen Fpees leb b

¢ Fovotes | Ll €5 Mot Off 2010 Trae.. <5 Gl of it -+ v ) ADSSProset St B A5 At B o0V ) schrts 2 Crract Tranen Bweb €1 insce [ ot
K - Tondved A ¢ B ey Toke

i Program cplcation e GT0PS 3

geographic boundaries. and -

OPTIONAL - anything slse a reviewer should knew about your proposed program in the form of a brief
narrative
OFTIONAL - dosumentation of community support for the propesed program

Oganaatonal | [ e ) (o=e)

nnnnnn

R s 0 10T e Certify Only When You
Are Ready To Send To
The signatory declares that sihe is GTO PS

CEO of the applicant organization,

board have agreed to e
application will be used oniy for purposes s
Agency Certification of GTOs Applj

Full Nare of
signatory

Signatory Tide -

Date of Cortfcaton
I I

(End of Application)
[Please Scroll Up and Save Form]

Done @ rme G miow -

Certify This Application Form Only When You Are Absolutely Certain You Are Ready To Send This Package
Onto GTOPs for Consideration.

Once Certified and Saved, You Will Have Completed The Online Application Process.
And You May Log Out Through the Navigation Menu in the Top Left Corner of the Screen.

Be advised an Auto-Generated Application Receipt will be sent to the email address identified on the last
form.
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Need Assistance?

For GTOPs Program Assistance
Contact John at (512) 974-3510
Through Questions Submission Deadline

For Technical Assistance
Contact Allan at (512) 972-5075

Should you need assistance John and | are available to help.
This concludes my presentation.

And | am happy to field any questions you may have.

29



