
Onsite Compliance Checklist

· Plan Form in general 
· All information correct?
· Is the contact information included?

· Does owner/facility manager understand that their signature indicates they are responsible for validity of the information given on the form?
· Please submit form by February 1st of each calendar year, or within 30 days of significant change of service
· Plan form proves validity of information given

· Plan form informs property owner/facility manger of deficiencies with the Administrative Rules

· Capacity 

· Verify volumes/number of containers

· Verify frequency of service

· Compactor information (if applicable)

· Maximum 25 foot distance between landfill trash and recycling exterior container (unless received an exemption)

· Containers in common areas: Are recycling containers are paired (next to each other) with trash containers for convenience? 

· Education/Compliance

· Content of education required:

· Frequency of education

· Within 30 days of move in or employment

· Yearly for all tenants or employees

· Materials required to be recycled includes:

· Cardboard containers

· Mixed paper

· Plastics  #1 & #2

· Aluminum 

· Glass

· Provide information that explains container colors and materials accepted 

· Is the educational material bilingual (English and Spanish)?

· Review materials:

· Do you use educational material provided by the City of Austin?

· If not, what form do you use?

· What do you give your tenants? Email, flyers, trainings, etc.?

· What do you give your employees? Email, flyers, trainings, etc.?

· How do you communicate to your customers?

· Is educational material evident upon site visit?
· Signage (Exterior Containers – serviced by Hauler)

· “Landfill Trash” decals

· On all landfill trash containers 

· Bilingual (English and Spanish)

· Front of the container 

· Placed near opening

· Indicate what materials are to be placed in container

· “Recyclables” decals

· On all recycling containers
·  Indicate what materials are to be placed in container
· Bilingual (English and Spanish)

· Front of the container 

· Placed near opening

· Signage (in common/interior areas)

· “Landfill Trash” decals
· On all landfill trash containers 

· Bilingual (English and Spanish)

· Placed near opening

· Indicate what materials are to be placed in container
· “Recyclables” decals

· On all recycling containers 

· Bilingual (English and Spanish)

· Placed near opening

· Indicate what materials are to be placed in container
· Are you currently recycling alternate materials?
· Yes: list materials___________________

· Location of containers:

· Exterior recycling containers should be within 25 feet of existing trash containers

· Common area/interior containers should be paired with existing trash containers

· Shredding contract information

· Do you have shredding service for yourself or for tenants?

· If so, please remember to add this into your recycling capacity

· Exemptions/Waivers.  

· Are they compliant with their approved exemptions or waivers?
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