Special Events Site Map Specifications

A site plan is required when applying for a Special Event permit. Without a
site plan, the application is considered incomplete and reviews by other
City Departments’ will be delayed.

The site plan must be legible and clearly show the location of every item
you will put into the event space. A key or labels for all items is preferred.
For example, the location of sound equipment, fenced or confined areas,
food and drink vendors, alcohol bars, dumpsters, and restrooms.

Examples of items Austin Fire is looking for on site plans:

Event Layout - including exits and fencing

Tents - including location, sizes and if sidewalls will be used
Propane & Generators - Location and intended use

Location of cooking and/or heating appliances

Fire Extinguishers and their location

Fire Lanes - clearly marked

Food trucks - location and names of the food truck

Any Pyrotechnics

Any open violations or unpaid fees

Fire Protections systems are up to date

For questions or more information, please contact our
office at SpecialEvents@austintexas.gov.
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Special Events Site Map Examples

Acceptable Site Map Example:

Green = lamge 30x 60 & 20 x30
tents

Bluz = Vendor tables

Purple= Placement areas for
Port-a-potbes

Orange is food trucks
Yellow = Light Towers/Carts
Red =45kva Generator

Brown = Tables & Chairs
trailer

Magents = Parking=
Performer Load-in & rental
koad-in

= Shuttle Stop

Green Room &
Staff/Volunteer Room

‘ = Water Monster

L

WY - pACE Tent: info,
Volunteer and Vendor check
in

o = Face Painting

:.m Ald Tent
@ = Pifiatas ATX

Sculptures

ﬁ = Community Resource
Tables

; = Community Altar
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Acceptable Site Map Example:

INFRASTRUCTURE

TOILETS (restroom building)
e 7full/permanent

e lurinal
L LEGEND
HAND-WASHING (restroom buileing)

e Gsinks with soap dispensers

* Lstatoniwithieacnibarian Preplarea * Entrance/Exit with Barriers and jA-
HYDRATION PLAN

e WATER FOUNTAIN X2 (RESTROOM

BUILDING)

e Water refill station (restroom building)
e G barswith Water Available

Frame Signage

\:’ 40x220 Tent
|:| 20x60 Tent

FENCNG/ BARRIERS OO Fence Border

® 800 linear feet
® 4 sections of barriers for entrance/exit

' NaturalBarriers

N®TE: THE TUDOR
COTTAGEISAN * 6" Tables
ENCLOSED
BUILDING WITH H 1 i i
O “o\zcinanl I_A_! Generator (with barrier)
ENTRY/EXIT P@INT
AL@NGSIDE 2 SIDE Stage
: DOORS FOR =]
i MER( Y
NOTE: THE TERRACE EMEREERO

Catering (10x20 tent
HAS BUILTIN 2 - g .

BARRIERS AND
DESIGNATED POINTS
OF ENTRY/EXIT. NO
ADDITIGNAL FENCING
REQUIRED.

[ Bar
IEl Check In 10x10 tent w/ 8ft tablg

[ Raffle Table
@  Cocktail Rounds
@ Music Installation

. Art Installation
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Acceptable Site Map Example:

Dump truck for
L Waste Management
]
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Acceptable Site Map Example:

6th Street

| 5
‘1Dx10 i
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Acceptable Site Map Example:
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Unacceptable Route Map Example - due to lack of detail on Start and End of
the proposed route.

PRSI T Ui LI an y ' & = ,‘_:
SN St Mary Cathedral o Teacher Retirement g g
S System of Texas g-' ]
. ; )
AUSTIN HISTORY United States @ . L / a
o CENTER STATION (NB) ¥ Postal Service ¥ “ g, Mohawk Austin €@ / ,
t Perry's Steakhouse 0 ' e~
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Unacceptable Route Map Example - Due to lack of visual detail and
Start and End location.

0515 Convene near old Austin American Statesman Building

0530 Begin run north toward Texas State Capitol

0600 Complete run inside property of Texas State Capitol

0630 Complete service and return to vehicles by walking back to former Austin American
Statesman Building.

0700 Vacate premises
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Unacceptable Site Map Example due to lack of detail:
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Unacceptable Site Map Example due to illegibility:
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