City of Austin
APPLICANT PREPARED NOTICE AGREEMENT

For Outdoor Music Venue Permit and Temporary Multi-Day Amplified Sound Permit Applications

Instructions: City Code section 9-2-54 (Notice of Application) requires that notice of submittal of an
Outdoor Music Venue permit or Temporary Multi-Day Amplified Sound Permit be provided to every
single family property and registered neighborhood organization within 600 feet of the proposed
permit and to every multi-family residential property adjacent to a new application. The notification
requirement may be met by one of the following methods:

1) Notice prepared and mailed by City of Austin.

2) Notice prepared by applicant and mailed by City of Austin.
If you wish to prepare the notification yourself (option two above,) complete this agreement and
submit it with your application in lieu of the required notification fee. At the time of submittal you will
receive an original copy of the notice and a list of addresses that the notice must be prepared for.

BY SIGNING AND SUBMITTING THIS FORM YOU AGREE TO PREPARE NOTICE AS SPECIFIED
BELOW. FAILURE TO FOLLOW THESE INSTRUCTIONS COMPLETLEY OR FULLY MAY RESULT IN
APPLICATION DENIAL, OR PERMIT REVOCATION. IF YOU HAVE ANY QUESTIONS ABOUT THIS
AGREEMENT, PLEASE CONTACT CITY STAFF.

_APPLICANT PREPARED NOTIFICATION PROCESS

1. Applicant submits appropriate application to the Development Assistance Center along with all
back-up required by the application, this agreement, and the appropriate Sound Impact Evaluation
Fee. At the time of submittal, the applicant will receive an original copy of the notice to prepare
and a list of addresses that the notice must be prepared for.

2. Applicant will at their own expense and time prepare one notification for every address on the list
provided, to the specifications outlined below.

3. No later than (14 days after application submittal — date will be filled in by
City of Austin staff) applicant will meet with City of Austin staff to verify that the unsealed
notification has been prepared correctly. This may be done without an appointment in the
Development Assistance Center business days from 9:00am-Noon or by appointment in the
afternoon by calling Jo Ann Fabian at (512) 974-7961.

4. If the notice is found to comply with this agreement and City Code, the applicant will seal the
envelopes and the notice will be dropped in the City of Austin’s mailbox.

5. If the notice is not completed by the deadline or is found to be noncompliant with this agreement
and City Code at any time, the application will be denied due to incomplete application. The
applicant will be required to resubmit their application and must submit notification fee.

1. One notice must be provided for every address provided to the applicant.
2. Notices must be printed single sided without alteration on standard white 8.5x11 paper.
3. One notice must be folded and placed in each standard white #9 or #10 envelope. Envelopes must
be addressed exactly as provided by the City of Austin, and stamped by the applicant.
4. Each envelope must contain the following return address:
City of Austin — Development Services Department
Attn: Sound Permit Review
PO Box 1088
Austin TX 78767-1088

5. Envelopes must be brought to City of Austin staff unsealed for inspection.
CERTIFICATION

I agree to prepare notice as specified in this agreement. I understand that failure to abide by the
agreement completely or fully may result in application denial or permit revocation.

Applicant Signature: Date:
Staff Use Only: Accepted Agreement By/Date: Accepted Notice By/Date:

Updated: 4/4/2016



