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Sound 
Amplification (SA) 
or Outdoor Music 

Venue (OMV)

OMV

SA

Check that 
application is 

complete

Check legal venue

Enter into SOPT

Print 3 copies of 
Permit

Send customer 
with 2 copies of 
permit to cashier

File one copy in 
office

Approved (A)/
Rejected (R)?

A

R

Check district of 
venue

Explain conditions 
of rejection/
possible re-
approval to 
customer.

Explain conditions 
of permit to 
customer

Reviewer and 
Customer fill out 

permit

Note location of 
request

Based upon 
location, note 

approved hours of 
permit

Charge fee based 
on use

Fill out carbon 
copy receipt

Send customer 
with receipt to 

cashier

Customer returns 
stamped yellow 

receipt to reviewer

In this case, the 
application is the permit.

The reviewer can request a 
site plan/building permit in 
order to prove legitimacy of 
customer's request.  

SOPT is the database for 
Outdoor Music Venue permits.

Customer walks in to 
meet with reviewer

Does the customer 
know permit type?

Y

Discuss options 
with reviewer to 

determine course 
of action.

N

Application can be completed 
in office or prior to office visit.  

A sound amplification permit is a one day permit for 
advertising, private party, or matters of public interest.  
Otherwise an Outdoor Music Venue Permit is issued 
which lasts one year from the date issued.  This permit 
is issued to legal venues only.

1.  There are no case numbers 
assigned to Sound Permits.
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