
EMERGENCY VACCINE TRANSPORT

DURING AN EMERGENCY WHERE VACCINES HAVE TO BE TRANSFERRED TO 
ANOTHER LOCATION, PLEASE FOLLOW THESE STEPS:

• NOTIFY R.E. OF TRANSFER AND REASON

• CREATE AN ITEMIZED LIST OF VACCINES BEING TRANSFERRED, THE LIST 
SHOULD READ AS FOLLOWS: VACCINE NAME + PEDI OR ADULT, QUANTITY 
LOT# AND EXPIRATION DATE.

• WHEN TRANSFER HAS BEEN COMPLETED EMAIL VACCINE LIST TO R.E., 
AND THE PIN # WHERE VACCINES WERE TRANSFERRED TO, ALONG WITH 
THE VSTR REPORT IF ANY.

• MAINTAIN A TEMPERATURE LOG, DOCUMENT TEMPERATURES EVERY 10 
MINUTES IF VACCINES ARE NOT IMMEDIATELY PLACED IN THE BACK UP 
UNIT TRANSFERRED TO.



EMERGENCY VACCINE TRANSPORT – PLEASE CONTACT 
R.E. IMMEDIATELY IF THIS OCCURS

REQUIRED MATERIALS FOR 
VFC/ASN VACCINE TRANSPORT

COOLER/S LARGE ENOUGH TO 

ACCOMMODATE CLINIC’S TYPICAL 

SUPPLY OF REFRIGERATED AND 

FROZEN VACCINES. 

CAN USE BOXES FROM 

MANUFACTURERE’S IF AVAILABLE 

DO NOT USE SOFT – SIDED 

COLLAPSIBLE COOLERS.

FOR INSULATION 

2 – CORRUGATED CARDBOARDS CUT 

TO FIT COOLER’S INTERIOR

FOR INSULATION

2 – LAYERS OF 1” THICK 

BUBBLE WRAP CUT TO 

FIT COOLER’S INTERIOR



PLACE A COPY OF YOUR 

EMERGENCY PLAN EITHER 

INSIDE OR ON TOP OF COOLER. 

– MAKE SURE PLAN IS UPDATED 

YEARLY FROM DATE OF LAST 

REVIEW.

MAKE SURE THAT YOU HAVE ENOUGH FROZEN BOTTLES 

TO LINE BOTH TOP AND BOTTOM OF COOLERS THAT WILL 

BE USED DURING TRANSPORT.

CONDITION FROZEN WATER 

BOTTLES – PLACING BOTTLES IN 

SINK FILLED WITH SEVERAL 

INCHES OF WARM WATER OR 

UNDER RUNNING TAP –

BOTTLES ARE CONDITIONED 

WHEN THE ICE EASILY SPINS 

INSIDE OF BOTTLE – WIPE 

BOTTLES OFF AND PLACE IN 

COOLER.



LINE 

CONDITIONED 

BOTTLES ON 

BOTTOM OF 

COOLER

PLACE 

CARDBOARD 

ON TOP OF 

BOTTLES

ADD LAYER OF 

BUBBLE WRAP 

ON TOP OF 

CARDBOARD

PACKING COOLER FOR EMERGENCY TRANSPORT 

OF REFRIGERATED VACCINES

PLACE TEMPERATURE READY PROBE 

IN CENTER ENSURING THE CORD 

REACHES TO OUTSIDE OF COOLER TO 

PLUG IN LOGGER, ADD VACCINES.

AFTER VACCINES HAVE BEEN ADDED 

FOLLOW STEPS 5 - 7

ADD BUBBLE WRAP ON TOP OF 

VACCINES

LAY CARDBOARD ON TOP OF BUBBLE 

WRAP

ADD THE REST OF THE PREPPED BOTTLES AND 

CLOSE LID.  PLUG IN LOGGER AND POWER UP; 

MAKE SURE LOGGER IS CONFIGURED FOR 

REFRIGERATED TEMPERATURES.



TANSFERRING FROZEN VACCINES

GREENBOX IS AN IDEAL WAY TO TRANSFER FROZEN VACCINES.  NO PREP-TIME, EASY TO PACK, 

LIGHTER WEIGHT AND MAINTAINS TEMPERATURE SENSITIVE VACCINES.

PLEASE ENSURE YOU HAVE ON HAND PROPER CONTAINERS FOR TRANSFERRING FROZEN VACCINES.
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