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Eligibility Determination

Description
This eligibility determination checklist is intended to ensure that projects meet minimum
review criteria before the application is moved onto full review. Eligibility requirements
span across five areas: application submission, project financing, site & land use, real
estate, and miscellaneous. Using the information submitted in the application and its
required attachments, AHFC staff will assess the eligibility of each project proposal.
Applications undergo eligibility determination during the two-week cure period after
application submission and will be scored “Yes”, “Partially”, or “No” for each criterion.

e Projects which receive a “No” for any criteria will not be considered for funding.
e Projects which receive a “Yes” across all criteria will automatically be advanced to
the quantitative scoring round.
e Projects which receive a “Partially” for up to three criteria and a “Yes” for all
remaining criteria will be contacted by AHFC staff to further assess eligibility.
Eligibility Determination Factors

A. Application Submission
i. Application was submitted on time and is fully complete.
O Yes
O Partially - application was submitted on-time and is mostly complete
O No
ii. Ifitis the applicant’s first time applying for HDA funding, a pre-application meeting with AHFC was
scheduled and attended.
0 Yes-applicant attended a pre-application meeting or applicant was not required to hold a
pre-application meeting
[0 No-applicant did not attend a pre-application meeting despite it being the first time
applying for HDA funding

B. Project Financing

i. All funding is committed (with an award letter or letter of intent) or meets certain exceptions to
establish financial viability.



[0 Yes-applicant has committed funding (with award letter or letter of intent) for the project’s
remaining balance not covered by AHFC funds
[ Partially - applicant’s proposed funding sources include only AHFC funds, committed
funding (with award letter or letter of intent), and funding currently in the lender review
process which can reasonably be expected in the next twelve months.
[0 No - application proposes use of funds not already committed or without award letter, and
the funding does not require AHFC funds to be awarded first.
ii. Financial estimates in application do not contradict the assumptions outlined in the Summary of
Terms.
[0 Yes-application does not contradict values provided in Summary of Terms
0 No - application does contradict values provided in Summary of Terms
C. Site & Land Use
i. The site is adequately zoned.
0 Yes-applicantincludes a letter from the appropriate City of Austin staff verifying that the
current zoning of the site for the proposed development is compatible with anticipated use
O Partially - applicant includes documentation of a request to change the current zoning of the
site for the proposed development to become compatible with anticipated use
O Partially —the applicant has applied for Affordability Unlocked and intends to obtain zoning
through this process
O No
ii. The applicant has begun the site plan approval process with the City of Austin.
O Yes-applicant has an accepted site development plan from the City of Austin
[ Partially — applicant has submitted a site development plan to the City of Austin
[0 No-applicant has not submitted a site development plan to the City of Austin
iii. Application includes proof of site control, such as a warranty deed or Purchase and Sale
Agreement.
O Yes
0 No

iv. The developer has provided a Phase | Environmental Site Assessment (ESA) report prepared by a

qualified environmental professional. If applicable, the applicant has also completed a Phase Il ESA

and fulfilled any mitigation strategies, if recommended in the initial Environmental Site Assessment.
O Yes

O No

D. Real Estate

i. The application includes a real estate appraisal, current tax documentation, or broker’s opinion of
value that substantiates the value of the property. If AHFC is contemplating purchasing the land of a
proposed development, the applicant shall provide an appraisal of the property to be acquired,
conducted less than six months prior to application submittal.

O Yes

O No
ii. Development Team is not on the HUD Debarment List
O Yes



O No

E. Target Population
i. If the property to be developed is currently occupied with five or more residential units, the tenant
relocation plan is in compliance with the City of Austin’s Tenant Relocation Program Rules and
outlines details of alternative housing, tenant expense reimbursement, tenant communication plan
and other related information.

0 Yes-the development contains a compliant tenant relocation plan that meets Uniform

Relocation Act (URA) requirements

O No
ii. The applicant submitted an affirmative marketing plan with the application which demonstrates a
clear and feasible plan to use fair housing marketing practices in tenant solicitation and eligibility
determination.

O Yes

O No
iii. Amanagement plan must be included in the application that describes significant management
policies including but not limited to security, marketing programs, eviction process, and any
financial considerations (i.e., affordable rent levels, resident income, sources of project operating
subsidy required) that have an impact on project operating policies. The management plan must be
specific to the property’s target population.

O Yes

O No

0 N/A (OHDA Development without HOA)
iv. Property management and service providers have at least three years of prior experience
successfully administering services for the property’s target population in a property with a similar
number of units.

O Yes

O No

[0 N/A (OHDA Development without HOA)

F. Miscellaneous
i. Developer has no current open awards yet to close. If developer has open awards that are passed
12 months of award date, extension must be granted in meeting with AHFC staff.
[0 Yes-No open award(s)
O Yes-Open award(s) but extension granted
0 No
ii. The developer does not currently have any properties funded by AHFC which are out of
compliance.
0 Yes-all properties funded by AHFC are compliant
[0 No-the developer has properties funded by AHFC that are non-compliant
iii. The developer (including a co-developer or consultant) has completed at least one development
of similar type in the past five years.
O Yes
0 No


https://services.austintexas.gov/edims/document.cfm?id=277477
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