
 

How to upload Supporting Documentation
 

1. From the top of your screen, select You and Your Family, Personal 
Information.  

2. Scroll to the bottom of the page and choose either Upload from my computer 
or Take a picture and Upload.  

 

To upload from Upload from my computer:  

• Press the arrow icon.  

 

• Press Choose File, a new window will 
open. Select the Documentation you are 
uploading from your device.  

To upload from Take a Picture and Upload: 

• Press the QR generator. 

 

• Scan the QR code with your phone.  

 

• Select to Upload or Capture your document. 
Follow the prompts on your phone. 



 

• Select the type of document you are 
uploading. i.e., Marriage Certificate, 
Birth Certificate. Press Ok. 

 
 

 

• Confirm you added the correct document. 

 

• Name the document, select the document 
type from the drop down and press Save.  

 

 
 

3. Confirm the information on the screen. Press Next. 

 

 

4. Your dependent will be listed, Press Next. You have completed your change.  

 

 

Your File Name 
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