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August 5, 2021 
 
Dear HPD Staff, 
 
Thank you for considering Project Transitions’ request of an additional award to fund 61 units of 
affordable, deeply supportive housing for our neighbors living with HIV at the Burnet Place 
development. Due to unexpected and unpredictable COVID-related spikes in building costs, your 
additional support is vital in ensuring this transformative housing project is built and made 
available to those in our city most in need. This Department supported Roosevelt Gardens, our 41-
unit property development already underway, with an award that accounted for 61% of the overall 
budget. Today we ask you to consider matching that percentage stake at Burnet Place with an 
additional $2.6M award toward our overall budget of $14.4M.  
 
Project Transitions is committed to taking this development over the finish line - despite the new 
challenges COVID has posed - and offering Austinites in need life-saving, affordable housing with 
transformative supportive onsite services. We have worked diligently with our development team 
to produce several documents attached that exhibit these cost increases, the market shifts 
responsible, and steps we are taking through value engineering to mitigate these impacts. We have 
also successfully launched a $3.2M capital campaign and have already raised over $1.1M from 
individuals and private foundations in just seven months. We are on track to reach our total 
private fundraising goal by June 2022, as outlined in the attached dashboard. We have submitted 
two Federal Home Loan Bank applications requesting a total of $1.25M and are awaiting award 
announcements in October and November 2021. We will be submitting new requests for capital 
awards to private foundations totaling more than $2M. Our focus is raising approximately 30% 
more than current construction estimates due to the extreme volatility of the market. We do not 
take lightly that this is our second request on this project, and we are asking for what we need to 
ensure its viability and bring these new affordable units to our community as soon as possible. 
 
Burnet Place will be uniquely advantaged with a reliable source to subsidize rents long-term with 
HOPWA (Housing Opportunities for People with AIDS) funding. However, despite our 
fundraising achievements and identified, qualified prospects, this project will not be viable without 
your additional support. Building costs have increased substantially since we first approached the 
Department on this development pre-COVID and any delay will likely result in additional 
increases. The sooner we secure all sources, the less we will have to spend and the sooner we will 
be able to make this affordable housing community available to our neighbors in need.  We 
confirm that if the delta between the final construction contract amount and the fundraising 
secured from Project Transitions is less than this $2.6M request, we will voluntarily reduce this ask. 
We ask now for this funding to move this project forward in a timely and fiscally efficient manner. 
With the funding our request here, the project will be slated to break ground in Q1, 2022.  
 
Thank you truly for your contributions to our community and for your consideration, 

 
Cynthia Y. Herrera 
CEO, Project Transitions 
 
 
 

 
 
 



 
 
 
 
 
 
 
 

Support Documents: 
 

1. Design Iterations (previous design ideas Hsu has looked at) 
2. VE Design (Removal of 4th floor to bring units down to Levels 1-3) (This 

was a VE item estimated at a $93k savings) 
3. AGC Inflation Alert June 2021 (A good read on just how drastic the price 

escalation has been over the past year) (I have highlighted some key 
points) 

4. 2021 August ENR (Additional data on construction price increases across 
the US) 

5. Commodity Escalation Index (Shows the price escalation on materials just 
from February to July of 2021) 

6. 2019 – 2021 Estimate Comparison (I asked Lott Brothers to “go back in 
time” to 2019 and provide me with an estimate as if the project was bid in 
the 3rd quarter of 2019.) 

7. Burnet Place VE Tracking (Latest VE tracking log we have for the Burnet 
Place Apartments) 

 
 
 
 
 
 



BURNET PLACE APARTMENTS 
AUSTIN, TEXAS 

 
APPLICATION TABS 

             
 
 
 
 
 
 
 
 

Tab A2 – Project Summary 
Form 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 





BURNET PLACE APARTMENTS 
AUSTIN, TEXAS 

 
APPLICATION TABS 

             
 
 
 
 
 
 
 
 

Tab A3 – Project Timeline 
 
 
 
 
 
 
 
 
 
 





BURNET PLACE APARTMENTS 
AUSTIN, TEXAS 

 
APPLICATION TABS 

             
 
 
 
 
 
 
 
 

Tab A4 – Development 
Budget 

 
 
 
 
 
 
 
 
 





BURNET PLACE APARTMENTS 
AUSTIN, TEXAS 

 
APPLICATION TABS 

             
 
 
 
 
 
 
 
 

Tab A5 – Operating 
Proforma 

 
 
 
 
 
 
 
 
 





BURNET PLACE APARTMENTS 
AUSTIN, TEXAS 

 
APPLICATION TABS 

             
 
 
 
 
 
 
 
 

Tab A6 – Scoring Sheet 
 
 
 
 
 
 
 
 
 
 





BURNET PLACE APARTMENTS 
AUSTIN, TEXAS 

 
ATTACHMENT TABS 

             
 
 

Attachment 1 – Entity Information 
 

1a. Detailed listing of developer’s 
experience 

 
 
 
 
 
 
 
 
 
 
 
 
 



Development Experience 
 

Project Transitions, a private 501(c)(3) formed in 1988, is the only provider of low and no-cost hospice 
and recuperative care, transitional housing, and comprehensive, wrap-around support services for 
people living with HIV/AIDS in Central Texas.  Project Transitions (PT) started as a small hospice facility 
and has grown to into a community that provides hope and dignity for those who have struggled with 
illness, stigma and lack of support. Over the past 27 years, PT has expanded to include Doug’s House 
Hospice, Roosevelt Gardens, Highland Terrace, Community Housing programs and Top Drawer Thrift 
Store.  PT’s knowledge of their target population is unparalleled, the overwhelming need of their clients 
is unmet and the time is now for PT to once again expand their housing footprint. 

 Hospice and Recuperative Care: 

Doug’s House – Five beds of short-term, intensive recuperative care or end-of-life hospice care, 
as is appropriate, with 24-hour care from social workers, caregivers, and a Registered Nurse  

 Affordable, Intensely Supportive Housing:  

Roosevelt Gardens – 5606 Roosevelt Avenue – 22 units – Project Transitions has owned and 
operated since 1995 – REDEVELOPMENT UNDER CONSTRUCTION 

Highland Terrace – 7107 Guadalupe – 8 units – Project Transitions has owned and operated 
since 1998 

 Community Housing Program:  PT provides subsidized rent assistance and support services for 
those living offsite. 
 

 Support Services:  The critical pairing of housing to support services is the magic behind PT’s 
work. PT offers an exhaustive list of wrap-around social services to help clients on the journey to 
independent living and recovery.   
 

PROJECT TRANSITIONS, INC.  is not a newcomer to affordable housing development.   

Roosevelt Gardens was purchased in December 1994 for a purchase price of $480,000.  Half of the funds 
-- $240,000 – came from the City of Austin Department of Neighborhood Housing and Community 
Development in the form of a ten-year forgivable loan.  The source of those funds was a Community 
Development Block Grant from the U. S. Department of Housing and Urban Development.  Project 
Transitions, Inc., put down $50,000, which funds came from the organization’s accumulated cash 
reserves, and the remaining $190,000 came from a local bank as a commercial mortgage at a market 
rate. 

Highland Terrace was purchased in 1998.  The purchase price was $198,000, and it was fully funded by a 
grant from the City of Austin HIV Resources Administration Unit.  The source of those funds was a 
HOPWA (Housing Opportunities for People with AIDS) acquisition grant from the U. S. Department of 
Housing and Urban Development.  



JENNIFER HICKS of True Casa Consulting – the lead consultant engaged by PT for the development of 
Burnet Place Apartments - has been developing mission-rich, affordable housing for her entire career.  
Hicks also possesses extensive experience with the following housing programs:         

 Low-Income Housing Tax Credit 
 Texas Department of Housing and Community Affairs MFDL Program 
 Federal Home Loan Bank AHP Program 
 City of Austin, Neighborhood Housing and Community Development programs 
 Section 811 PRA Program          
 HUD Capital Financing programs, including HOME and CDBG 
 HUD Continuum of Care 
 Public Housing Authority programs, includes Housing Choice Vouchers 

Project Transitions has engaged the following high-quality development team to oversee the 
development of Burnet Place Apartments: 

1) Development and Financing Consultant: Jennifer Hicks with True Casa Consulting, LLC 
2) Architect:     Michael Hsu Office of Architecture 
3) Civil Engineer:     Big Red Dog, a division of WGI 
4) General Contractor:    Lott Brothers 
5) Owner Representative:    Texas Capital Project Management 
6) Co-Developer:     Art Carpenter of Ardent Residential 

Please see PRINCIPALS INFORMATION for more information on the partners curated for the Burnet 
Place Apartment development. 

Roles of Key Staff and Qualifications: 
Cynthia Y. Herrera, J.D. – Chief Executive Officer – leads fundraising for housing development projects 

Madge Whistler – Chief Operating and Financial Officer – handles construction accounting and member 
of development team 

Todd Logan, LMSW - Director of Client Services –– oversees resident programming  

Julie Benziger - Housing Manager– oversees property management 

 
 
 
 
 
 
 
 
 

 



PROJECT TRANSITIONS’ PORTFOLIO OF HOUSING 
Property Name # of Units Address Completion 

Date 
Target 

Population 
Development 

Cost 
Doug’s House 5 beds 1213 Justin 

Lane, Austin, 
TX 

1989 People Living 
with HIV and 

AIDS - 
Hospice 

$1 donated 
property and 

the new 
construction 
was donated 

in-kind by 
home builder 

Roosevelt 
Gardens 

22 5606 Roosevelt 
Avenue, Austin, 

TX 

1995 People Living 
with HIV and 

AIDS – 
Supportive 

Housing 

$480,000 
Acquisition 

Highland 
Terrace 

8 7107 
Guadalupe, 
Austin, TX 

1998 People Living 
with HIV and 

AIDS – 
Supportive 

Housing 

$198,000 
Acquisition 

Roosevelt 
Gardens 

Redevelopment 

40  December 2021 
(UNDER 

CONSTRUCTION) 

People Living 
with HIV and 

AIDS – 
Supportive 

Housing 

$9,300,000 
 

 





TEXAS WORKFORCE COMMISSION, CIVIL RIGHTS DIVISION, Austin, TX
Civil Rights Investigator III - Housing, 2014-2015

■ Conducted entire investigations of complaints of discrimination under the
Fair Housing Act.

■ Analyzed findings to make a determination of cause in accordance with
statute.

■ Acted as a conciliator to resolve complaints of discrimination between
parties.

HEALTH JUSTICE PROJECT, BEAZLEY INSTITUTE FOR HEALTH LAW AND
POLICY, Chicago, IL
Student Attorney – Housing Team, Spring 2013

■ Represented clients within an award-winning medical-legal partnership,
eradicating health-harming legal issues involving landlord-tenants issues,
including mass eviction and detrimental housing conditions, such as
hazardous mold infestation.

■ Trained health providers on screening for health-harming legal needs.

LEGAL ASSISTANCE FOUNDATION OF METROPOLITAN CHICAGO (LAF),
Chicago, IL
PILI Legal Intern - Public Benefits Practice Group, Summer 2012

■ Conducted client intake interviews to screen for public benefits legal
matters.

■ Conducted legal research and wrote legal memoranda on employment
discrimination, medical deportations, and public benefits matters.

AMERICAN CIVIL LIBERTIES UNION OF ILLINOIS (ACLU),
Chicago, IL
PILI Legal Intern, Spring 2012

■ Conducted legal research and wrote legal memoranda on civil rights issues.
■ Researched and contributed to “Know Your Rights” materials.
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CAPABILITIES PROFILE

■ Strong Public Speaker - Experienced training presenter and public speaker. Skilled
court orator at the trial and appellate levels.

■ Servant Leader – Utilizes listening, empathy, stewardship, foresight, persuasion
conceptualization, awareness, healing, commitment to the growth and development o
people, and building community to advance mission.

■ Program Developer - Demonstrated ability to envision, initiate, and develop new and
innovative programming to advance community wellness with upstream solutions.

■ Effective Networker - Proven ability to forge new networks and partnerships, by
breaking through silos and securing buy-in from interdisciplinary professionals.

■ Effective Grant Writer - Concise and effective writer with a proven ability to attrac
and secure new funds and partner in kind contributions.

■ Systems Optimizer - Creates organization, efficiencies, and consistency in systems
Ability to design and implement systems for tracking deliverables for grant funding.

■ Community Engagement Specialist – Spearheads creative community outreach by
reaching people where they are by partnering with existing community access points.

■ Creative and Enthusiastic Marketer – Utilizes social media platforms and graphic
design to reach the wider community, with a vision to employ podcasting and video
content for greater reach and engagement.

■ Proficient Spanish Speaker - Ability to read, write, and speak Spanish in a functionally
proficient capacity.

■ Legislative Researcher, Writer, & Advocate - Experienced in legislative research and
writing, including interpretation of proposed legislation, drafting of legislation fac
sheets, and legislative recommendations and advocacy.

PUBLICATIONS

■ My Patients Are Affected by Intimate-Partner Violence - and Yours Are Too!, Co-author, Texas
Family Physician, Vol. 69, No. 4 (2018).

■ Improving Illinois’ Response To Sexual Offenses Committed By Youth, Recommendations For Law,
Policy, And Practice, Contributor, Illinois Juvenile Justice Commission, A report to the
Governor and General Assembly pursuant to Public Act 097-0163 (2014).

■ True Equality in Illinois Education: Will This Be the Year? (Feature), Public Interest Law
Reporter, Issue 17.2 (2012).

■ Outsourcing Liability: Are the True Causes of Unemployment Hiding Behind the Corporate Veil?
(Feature), Public Interest Law Reporter, Issue 17.1 (2011).

TASK FORCES & COMMITTEES

■ Travis County Adolescent Health Collaborative, Access to Quality Health Care
Committee

■ Austin/Travis County Family Violence Task Force (ATCFVTF), Public Awareness
Co-Chair

■ Texas Medical-Legal Partnership Coalition
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TODD LOGAN, LMSW 
               

  

EXPERIENCE (CONTINUED) 

Training Specialist IV, November 1999 to December 2005   TEXAS DEPT OF STATE HEALTH SERVICES 
Provide classroom instruction, skill building, on-site session observation and feedback to new staff on risk 
assessment and behavior change counseling. Act as point person for new system of 18 different group and 
community-level evidenced-based interventions implemented across 30 agencies. Provide technical assistance, on-
site session observation and feedback, consult with original researchers and act on over 40 requests to tailor 
programs. Develop statewide technical assistance bulletins. Additionally, provide instruction and technical 
assistance on measuring client behavior change following engagement in these pyscho-educational interventions; 
assist all contractors in setting goals and pre/post measures.   

 
Educational Services Specialist, January 1992 to October 1999  TEXAS DEPT OF HUMAN SERVICES 
Provide classroom instruction and on-the-job training to new employees determining eligibility for Food Stamps, 
Temporary Assistance to Needy Families and Medicaid. As management trainer, provide instruction on civil 
rights, sexual harassment, supervisory skills and the personnel process. Act as mediator to resolve conflicts in 
supervisory relationships, mentor supervisors, negotiate performance improvement plans. Act as 2nd level 
supervisor of training operations with 60 employees for 8-months. Conduct teambuilding for low-performing 
work groups; Create and facilitate town meetings.  

 
Social Service Supervisor, November 1989 to December 1991  TEXAS DEPT OF HUMAN SERVICES 
Supervise 22 staff performing 10 different functions at over-burdened facility serving 10,000 clients. Manage all 
points of access: scheduling for 20 caseworkers totaling 400 appointments weekly, sign-off on $500,000 benefit 
issuance yearly, oversee weekly problem resolution traffic of 350 clients through front desk and 1000 phone calls; 
handle all client complaints, automate older systems, plan and implement quality assurance measures. Evaluate 
employee performance, write employee evaluations, hold counseling conferences, set corrective action plans, and 
implement the personnel process.    

 
Eligibility Worker III, November 1988 to October 1989  TEXAS DEPT OF HUMAN SERVICES 
Supervise 5 staff; manage small Medicaid office out-stationed within large public hospital. 

 
Social Service Supervisor, November 1986 to June 1987  FLORIDA DEPT OF HEALTH  
Plan and implement new Medicaid unit across 5 public health clinic and hospital locations. Determine sites, 
build relationships with providers, negotiate logistics, and create systems. Supervise 11 staff; evaluate employee 
and site performance, manage operations.   

OTHER EXPERIENCE  

Adolescent and Family Counselor      YOUTH OPTIONS (LIFEWORKS) 
Counsel low-income, at-risk youth and their families in crisis; establish rapport, identify issues, facilitate goal 
setting, problem-solve, utilize family resources, support strengths, write treatment plans and track progress. 
Conduct adolescent and separate adult parenting group.  

Therapist        WATERLOO COUNSELING CENTER,  
Engage in long-term therapy with newly diagnosed HIV-positive individuals. Work on issues of depression, 
fear, shame, anxiety. Conduct couples counseling, assist facilitation of a men’s group.   

Group Facilitator       OUTYOUTH, AUSTIN 
Facilitate weekly peer support groups; one for high school guys and another for men 18-21 years.    
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Statement of Confidence 
 

N/A 

 

Project Transitions has been locally involved in the provision of supportive services since 1989 and the 
ownership and management of affordable housing since 1995.  All consultants and the professional 
team engaged are all local to Austin and have experience working on Austin-based, affordable housing 
projects. 
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CYNTHIA Y. HERRERA

BAR ADMISSION

STATE BAR OF TEXAS, 2013

EDUCATION

LOYOLA UNIVERSITY CHICAGO, SCHOOL OF LAW, Chicago, IL
J.D., Certificate in Public Interest, 2013

■ HNBA 17th Annual Uvaldo Herrera Moot Court Competition, National
Runner-up

■ Public Interest Law Society (“PILS”) Exemplary Public Interest
Achievement Award

■ Dean’s List, Fall 2011, Spring 2012, Summer 2012, Fall 2012, Spring 2013

BEAZLEY INSTITUTE FOR HEALTH LAW AND POLICY, Chicago, IL
Certificate in Health Law, 2013

■ Student Attorney at the Health Justice Project, an award-winning
medical-legal partnership clinic

■ Studied topics in Health Law, including HIPPA, Affordable Care Act, etc.

UNIVERSITY OF MICHIGAN, Ann Arbor, MI
B.A., Psychology, 2006

EXPERIENCE

PROJECT TRANSITIONS, Austin, TX
Chief  Executive Officer, 2019 - Present

■ Responsponsible for the overall strategy and operations for agency’s staff,
programs, expansion, and execution of  its mission.

■ Acting Director of  Communications.
■ Acting Director of  Development.
■ Acting Director of  Capital Campaigns.

TEXAS ADVOCACY PROJECT, Austin, TX
Attorney, 2015 - 2019

■ Pioneering the establishment and development of Medical-Legal
Partnerships with local health providers to eradicate health-harming legal
issues, involving housing, employment, education, and family law.

■ Contributing to grant writing applications resulting in over $70,000 in grant
funds secured.

■ Directly representing clients in protective order applications and family law
matters.

■ Counseling and preparing court pleadings and instructions for Assisted Pro
Se program clients.

■ Providing legal advice via Legal Line consultations regarding various legal
issues including family law, housing, and protective orders.

■ Providing and developing legal and subject-matter trainings to community
members, stakeholders, health providers, and attorneys.
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TEXAS WORKFORCE COMMISSION, CIVIL RIGHTS DIVISION, Austin, TX
Civil Rights Investigator III - Housing, 2014-2015

■ Conducted entire investigations of complaints of discrimination under the
Fair Housing Act.

■ Analyzed findings to make a determination of cause in accordance with
statute.

■ Acted as a conciliator to resolve complaints of discrimination between
parties.

HEALTH JUSTICE PROJECT, BEAZLEY INSTITUTE FOR HEALTH LAW AND
POLICY, Chicago, IL
Student Attorney – Housing Team, Spring 2013

■ Represented clients within an award-winning medical-legal partnership,
eradicating health-harming legal issues involving landlord-tenants issues,
including mass eviction and detrimental housing conditions, such as
hazardous mold infestation.

■ Trained health providers on screening for health-harming legal needs.

LEGAL ASSISTANCE FOUNDATION OF METROPOLITAN CHICAGO (LAF),
Chicago, IL
PILI Legal Intern - Public Benefits Practice Group, Summer 2012

■ Conducted client intake interviews to screen for public benefits legal
matters.

■ Conducted legal research and wrote legal memoranda on employment
discrimination, medical deportations, and public benefits matters.

AMERICAN CIVIL LIBERTIES UNION OF ILLINOIS (ACLU),
Chicago, IL
PILI Legal Intern, Spring 2012

■ Conducted legal research and wrote legal memoranda on civil rights issues.
■ Researched and contributed to “Know Your Rights” materials.
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CAPABILITIES PROFILE

■ Strong Public Speaker - Experienced training presenter and public speaker. Skilled
court orator at the trial and appellate levels.

■ Servant Leader – Utilizes listening, empathy, stewardship, foresight, persuasion
conceptualization, awareness, healing, commitment to the growth and development o
people, and building community to advance mission.

■ Program Developer - Demonstrated ability to envision, initiate, and develop new and
innovative programming to advance community wellness with upstream solutions.

■ Effective Networker - Proven ability to forge new networks and partnerships, by
breaking through silos and securing buy-in from interdisciplinary professionals.

■ Effective Grant Writer - Concise and effective writer with a proven ability to attrac
and secure new funds and partner in kind contributions.

■ Systems Optimizer - Creates organization, efficiencies, and consistency in systems
Ability to design and implement systems for tracking deliverables for grant funding.

■ Community Engagement Specialist – Spearheads creative community outreach by
reaching people where they are by partnering with existing community access points.

■ Creative and Enthusiastic Marketer – Utilizes social media platforms and graphic
design to reach the wider community, with a vision to employ podcasting and video
content for greater reach and engagement.

■ Proficient Spanish Speaker - Ability to read, write, and speak Spanish in a functionally
proficient capacity.

■ Legislative Researcher, Writer, & Advocate - Experienced in legislative research and
writing, including interpretation of proposed legislation, drafting of legislation fac
sheets, and legislative recommendations and advocacy.

PUBLICATIONS

■ My Patients Are Affected by Intimate-Partner Violence - and Yours Are Too!, Co-author, Texas
Family Physician, Vol. 69, No. 4 (2018).

■ Improving Illinois’ Response To Sexual Offenses Committed By Youth, Recommendations For Law,
Policy, And Practice, Contributor, Illinois Juvenile Justice Commission, A report to the
Governor and General Assembly pursuant to Public Act 097-0163 (2014).

■ True Equality in Illinois Education: Will This Be the Year? (Feature), Public Interest Law
Reporter, Issue 17.2 (2012).

■ Outsourcing Liability: Are the True Causes of Unemployment Hiding Behind the Corporate Veil?
(Feature), Public Interest Law Reporter, Issue 17.1 (2011).

TASK FORCES & COMMITTEES

■ Travis County Adolescent Health Collaborative, Access to Quality Health Care
Committee

■ Austin/Travis County Family Violence Task Force (ATCFVTF), Public Awareness
Co-Chair

■ Texas Medical-Legal Partnership Coalition
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PROPERTY MANAGEMENT TEAM 
Project Transitions, Inc. is the current owner, property manager and primary supportive service provider for their three 
properties:  Doug’s House, Highland Terrace and Roosevelt Gardens.  Project Transitions, Inc. (PT) will be the property 
manager for Burnet Place Apartments after completion. 

PT performs all leasing, maintenance, accounting, compliance and other property management functions for their three 
properties. The success of PT’s housing program is cemented in the absolute dedication and understanding of the 
organization’s target population and their unique needs. PT’s housing program yields extremely high client success rates 
due to intensive wrap-around services and a precise focus on client needs in the design, operation and maintenance of 
their properties.   
 
Burnet Place Apartments will be served with the same property manager and maintenance as the other two properties 
in the portfolio; however, an additional social worker (total of three persons) and 24-hour front desk coverage will be 
added to the supportive service staff to best serve the increase in residents. 
 
PT has deep familiarity with federal housing programs and associated compliance and accounting requirements. PT is a 
sub-recipient of the following programs administered by the Austin Public Health Department: 

 Ryan White Part A (US Dept of Health and Human Services, Health Resources and Services Admin, and the 
HIV/AIDS Bureau) 

 City of Austin General Funds 
 Housing Opportunities for Persons with AIDS (HOPWA) (US Dept of Housing and Urban Development) 

 
Please find attached the 2020-21 compliance audit performed by the City of Austin on PT’s Housing Programs which you 
find meet or exceed standards.  
 
Please also find the resumes for Project Transitions’ property management team: 

 Robert Eudy – Volunteer and Facilities Manager 
 Todd Logan – Director of Client Services 
 Julie Benziger – Housing Manager 

All PT properties are located inside the territorial boundaries of the City of Austin.  



TODD LOGAN, LMSW 
               

  

EDUCATION 

UNIVERSITY OF TEXAS, AUSTIN    Masters, Social Work, 1993 
UNIVERSITY OF SOUTH FLORIDA     Bachelors, Sociology, 1983                                             

KNOWLEDGE AND SKILLS 

 Program Coordination  
 Project Management 
 Workgroup and Meeting Facilitation  
 Supervision, Leadership 
 Performance Monitoring and Evaluation 
 Track Program Performance with Data 
 Training, Case Management  
 Categorical Eligibility Programs 

 Grants Management 
 Contracting  
 Disparate/Affected Populations 
 Community/Stakeholder Relations  

Knowledge of:  
 Substance Abuse and Mental Health  
 Corrections  
 Brief Therapy, CB Therapy, MI 

  

EXPERIENCE 
Director of Client Services, April 2016 to present   PROJECT TRANSITIONS, INC. 
Act as second-line supervisor for 2 programs: a 5-bed special care facility and housing program with 30 
apartments. Provide vision, set program goals, collect and analyze data to track program performance, provide all 
public grants reporting, interface with funder, facilitate weekly program meetings and supervise front-line 
program coordinators. Redesigned internal systems to bring in line with the current environment.   
 
Special Projects Coordinator, January 2015 to March 2016  TEXAS DEPT OF STATE HEALTH SERVICES 
Program project manager. Engage in system transformation, implementing a new medical intervention statewide 
(PrEP) and oversee planning for statewide conference of 1000 participants; assist in goal setting, design 
strategies, organize activities, track progress, determine next steps and oversee workgroups including setting 
agendas and facilitating meetings. One project involved 7 workgroups: community engagement/awareness, 
provider recruitment, work force training and ensuring equitable access for uninsured persons.    

 
Service Integration Coordinator, October 2010 to December 2014 TEXAS DEPT OF STATE HEALTH SERVICES 
Program coordinator responsible for 4 year federal grant: identify funding, write successful application, oversee 
budget of $350,000 annually. Set vision for 4 strategies, track deliverables, interface with funder, complete 
reporting, develop request for proposals, write contracts and monitor contractor performance. Facilitate 
workgroups without managerial authority, learn new subject areas and persuade stakeholders outside normal 
scope. Integrate health screenings at 6 substance use treatment centers to address access disparities; provide TA, 
address systems issues, design data collection and conduct evaluation. Work with laboratories, providers, CBOs. 
    
Special Projects Coordinator, January 2006 to September 2010 TEXAS DEPT OF STATE HEALTH SERVICES 
Perform project management on 5-6 projects for all areas of operation. Research issues, assemble workgroups, 
facilitate meetings, assign duties, monitor progress. Act as policy lead; handle legislative, upper management and 
funder information requests. Projects: revision of case management standards; community engagement/media 
campaign for special population; web-based prevention; point of care testing procurement, distribution and 
standards; data security; planning/change management to integrate new procedures at 64 clinics statewide.   













• Handyman
• Root cause analysis
• Warehouse management
• Forklift
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RESOLUTION 

BOARD OF DIRECTORS OF 

Project Transitions, Inc. 

Burnet Place Apartments 

WHEREAS, Project Transitions, Inc., a non-profit organization, is applying for funding from the Austin 

Housing Finance Corporation in Rental Housing Development Assistance Funding for the following 

project:  

Rental Housing Development Assistance Funding for a proposed affordable housing, rental 

community located at 8007 Burnet Road, Austin, TX 78757. The funding will be used for construction 

costs. 

NOW, THEREFORE, the Board of Directors of Project Transitions, Inc. hereby authorizes making an 

application for funding to the Austin Housing Finance Corporation.  

Adopted and approved by the Board of Directors on the 29th day of July, 2021. 

 

PROJECT TRANSITIONS, INC. 

 

 

Scott Percifull, Secretary  

Board of Directors of Project Transitions, Inc. 

DocuSign Envelope ID: 38D1F018-8B3F-4FAB-A06B-D49650B2CE7A
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Financing Narrative 
Burnet Place Apartments - AUSTIN, TEXAS 

 
 
Construction Sources and Uses 
The construction funding sources include a Multifamily Direct Loan (Soft Repayable) in the 
amount of $3,000,000, a fundraising bridge loan from Capital Impact Partners in the amount of 
$1,000,000, a bridge loan from Capital Impact Partners in the amount of $500,000 to bridge the 
FHLB Atlanta AHP loan, a construction loan in the amount of $725,000 (up to $725,000) from 
Capital Impact Partners, a loan from the Austin Housing Finance Corporation (City of Austin) in 
the amount of $6,000,000 with this application for $2,600,000, and a City of Austin Resource 
Recovery Brownfield Program grant in the amount of $45,719 (but only reimbursement for 
demolition).  
 
The $3,000,000 in TDHCA Multifamily Direct Loan Funding under the Supportive Housing/Soft 
Repayable Set-Aside was awarded by the TDHCA Board of Directors on December 7, 2021 and 
a contract signed on May 28, 2021.  The funds are sourced from National Housing Trust Fund 
and will be in the form of a deferred, forgivable loan. Funds will be used for hard and soft 
construction costs.  
 
The bridge loans from Capital Impact Partners will carry an interest rate of 6.00% and will 
require interest-only payments during the construction period.  
 
Project Transitions, Inc. was awarded $2,901,992 in funding from the Austin Housing Finance 
Corporation (City of Austin) on August 8, 2019 - $1,900,000 in HOME funding and $1,001,992 in 
General Obligation Bond Funding. Closing of the funds took place on September 27, 2019. On 
November 14, 2019, Project Transitions, Inc. was awarded $3,098,008 in funding from the 
Austin Housing Finance Corporation (City of Austin) - $2,640,925 in General Obligation Bond 
Funding and $457,083 in local Housing Trust Fund.  Closing of the funds took place on March 
19, 2020. Repayment of the loan will be deferred on a yearly basis and forgiven at the end of 
the loan period contingent upon compliance with the loan agreement.  This application is for an 
additional $2.6M in RHDA funding.  
 
The project was awarded a grant from the City of Austin Resource Recovery from the 
Brownfield Program in the amount of $45,719.  This grant has covered the asbestos abatement 
that has occurred for the building that has also since been demolished.  
 
This is an application for $750,000 in FHLB Dallas AHP funds that will be utilized for hard 
construction costs.  Project Transitions, Inc. has also applied for a FHLB Atlanta AHP grant in 
the amount of $500,000.  This combining of the FHLB AHP grants is intentional and allows this 
project to move forward without carrying debt.  HOPWA Facilities-Based contracts do not pay 
debt service and the property simply cannot support hard debt. 
 
Finally, Project Transitions has launched a capital campaign with $830,000 of cash in bank and 
pledges.  See fundraising detail. 
 
Permanent Sources and Uses 
 
TDHCA’s Multifamily Direct Loan will be used as a permanent source of funding. The term of 
the loan will be for 40 years at zero percent interest. Repayment of the loan will be deferred on 



a yearly basis and forgiven at the end of the loan period contingent upon compliance with the 
loan agreement. 
 
The AHFC loans in the total amount of $6,000,000 + the $2,600,000 application for a total of 
$8,600,000 will be a permanent source of funding. Terms of the loan will be for a minimum of 40 
years at zero percent interest. Repayment of the loan will be deferred on a yearly basis and 
forgiven at the end of the loan period contingent upon compliance with the loan agreement. 
 
Project Transitions, Inc. is making a permanent commitment of $2,860,956 in fundraising which 
includes the combined AHP grant award from Dallas and Atlanta - $1,250,000 total – which will 
be permanent sources of funds and evidenced with individual retention instruments. Project 
Transitions already has 830,000 of cash in bank and pledges. 
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ATTACHMENT 4:  PROJECT PROPOSAL 
c. Good Neighbor Policy: 

 
BURNET PLACE APARTMENTS 
8007 Burnet Road 
Austin, TX 78757 
 
CONTACT 
Madge Whistler, COO/CFO 
Project Transitions, Inc. 
7101 Woodrow Avenue 
Austin, TX 78757 
(512) 454-8646 
finance@projecttransitions.org 

 
COMMUNICATIONS PLAN FOR NEIGHBORHOOD ENGAGEMENT 

Project Transitions has been operating in the Brentwood, Crestview and Highland Neighborhoods that encircle 
the site location for Burnet Place Apartments in the Wooten Neighborhood for the past 30 years and cherishes 
their existing relationship with neighbors, donors and volunteers that live in these neighborhoods.  Before any 
other facets of a development are pursued, Project Transitions will approach the neighborhood and talk to key 
stakeholders about the project, target population and share examples of the future development. 

The following steps have already or will soon be taken to communicate with the neighborhood surrounding the 
proposed development located at 8007 Burnet Avenue, Austin, 78757: 

 
Preliminary Research: Using the City of Austin’s Community Registry site and general Internet 
searches, True Casa Consulting researched the neighborhood organizations that contain the 
proposed site and identified the following active organizations.  
 

Wooten Neighborhood Association 
Wooten Neighborhood Plan Contact Team 

Neighborhood Plan:  The development is located in the Crestview/Wooten Combined Neighborhood 
Plan located at the link below: 

http://www.austintexas.gov/sites/default/files/files/Housing %26 Planning/Adopted%20Neighborhood
%20Planning%20Areas/07 Crestview-WootenCombined/crest-wooten-np.pdf  



 
 

1) Neighborhood Contact: Project Transitions has reached out to the Wooten Neighborhood 
Association and Wooten Neighborhood Plan Contact Team and has met with the team several times 
throughout the development process.  Most recently, the team reached out to the neighborhood to 
give them the great news that the vacant building was being demolished.   

2) Neighborhood Notification – There was no zoning change needed for Burnet Place Apartments; 
however neighborhood notifications were sent out for the TDHCA funding applications and those are 
attached. 

 
3) Neighborhood Engagement – At the neighborhood meetings, Project Transitions presented 

information about their organization, plans for design of the building and talked about who will live 
at the property and what services will be offered.  PT invited a board member to attend, as well. 

 After initial phone contact, meetings were scheduled with the pertinent neighborhood 
organization.  PT will make sure that the neighborhood organization will continue to be plugged 
into the development and milestones and progress along the way. 

 PT will create a social media platform that will contain the most updated information on the 
project for easy public dissemination.  

 PT will invite neighborhood members to volunteer events to get more involved with the 
organization. 
 

4) Implementation/Ongoing Relations - Project Transitions, Inc. will implement the following processes 
to encourage ongoing relations with neighborhood members: 

 Neighborhood members will be invited to the Ground Breaking and Ribbon Cutting events that 
will be held for the property.  Neighborhoods will be given recognition for their support. 

 PT will invite neighborhood members to participate in services programs being offered at our 
community.   

 PT will invite and educate neighborhood members on the many ways to volunteer with the 
organization.   

 PT will establish an open-door policy so that neighborhood members will feel comfortable 
communicating any concerns with either the on-site property management or the single point 
of contact. 
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July 21, 2020 
 
Wooten Neighborhood Plan Contact Team 
Attn:  Adam W. Turner 
P.O. Box 10171 
Austin, TX 78766 
 
Dear Mr. Turner, 
Project Transitions, Inc. is making an application for a Multifamily Direct Loan with the Texas 
Department of Housing and Community Affairs for Burnet Place Apartments, 8007 Burnet 
Road, Austin, TX 78757 in Travis County. This New Construction is a(n) apartment community, 
and composed of approximately 61 units of which 61 will be for low-income tenants.  The 
residential density of the Development, i.e., the number of Units per acre is approximately 56 
units per acre. 
In the spring, the Department will hold public hearings in various locations around the state to 
gather input on Competitive Housing Tax Credit applications. The hearing schedule along with 
contact information for written public comment will be posted on TDHCA’s Public Comment 
Center website later this year. 
For Direct Loan only Applications, public comment on the proposed development will be 
accepted as described below. 
An interested party or Neighborhood Organization can provide comments on any and all 
applications at each hearing, or can provide written comments to the Department by email at 
HTCPC@mail.tdhca.state.tx.us, or by mail at: 
 
Texas Department of Housing and Community Affairs 
Public Comment – Multifamily Finance Division 
P.O. Box 13941 
Austin, Texas 78711-3941 
 
 
Sincerely, 
 

 
Cynthia Herrera, Executive Director 
Project Transitions, Inc. 
7107 Woodrow Avenue 
Austin, TX 78757 
512.454.8646 x. 102 
cherrera@projecttransitions.org 
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July 21, 2020 
 
Wooten Neighborhood Association 
Attn:  Marilyn Rogers 
8309 Bowling Green Dr. 
Austin, TX 78757 
 
Dear Ms. Rogers, 
Project Transitions, Inc. is making an application for a Multifamily Direct Loan with the Texas 
Department of Housing and Community Affairs for Burnet Place Apartments, 8007 Burnet 
Road, Austin, TX 78757 in Travis County. This New Construction is a(n) apartment community, 
and composed of approximately 61 units of which 61 will be for low-income tenants.  The 
residential density of the Development, i.e., the number of Units per acre is approximately 56 
units per acre. 
In the spring, the Department will hold public hearings in various locations around the state to 
gather input on Competitive Housing Tax Credit applications. The hearing schedule along with 
contact information for written public comment will be posted on TDHCA’s Public Comment 
Center website later this year. 
For Direct Loan only Applications, public comment on the proposed development will be 
accepted as described below. 
An interested party or Neighborhood Organization can provide comments on any and all 
applications at each hearing, or can provide written comments to the Department by email at 
HTCPC@mail.tdhca.state.tx.us, or by mail at: 
 
Texas Department of Housing and Community Affairs 
Public Comment – Multifamily Finance Division 
P.O. Box 13941 
Austin, Texas 78711-3941 
 
 
Sincerely, 
 

 
Cynthia Herrera, Executive Director 
Project Transitions, Inc. 
7107 Woodrow Avenue 
Austin, TX 78757 
512.454.8646 x. 102 
cherrera@projecttransitions.org 
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July 21, 2020 
 
North Austin Neighborhood Alliance 
Attn:  Chip Harris 
P.O. Box 9723 
Austin, TX 78766 
 
Dear Mr. Harris, 
Project Transitions, Inc. is making an application for a Multifamily Direct Loan with the Texas 
Department of Housing and Community Affairs for Burnet Place Apartments, 8007 Burnet 
Road, Austin, TX 78757 in Travis County. This New Construction is a(n) apartment community, 
and composed of approximately 61 units of which 61 will be for low-income tenants.  The 
residential density of the Development, i.e., the number of Units per acre is approximately 56 
units per acre. 
In the spring, the Department will hold public hearings in various locations around the state to 
gather input on Competitive Housing Tax Credit applications. The hearing schedule along with 
contact information for written public comment will be posted on TDHCA’s Public Comment 
Center website later this year. 
For Direct Loan only Applications, public comment on the proposed development will be 
accepted as described below. 
An interested party or Neighborhood Organization can provide comments on any and all 
applications at each hearing, or can provide written comments to the Department by email at 
HTCPC@mail.tdhca.state.tx.us, or by mail at: 
 
Texas Department of Housing and Community Affairs 
Public Comment – Multifamily Finance Division 
P.O. Box 13941 
Austin, Texas 78711-3941 
 
 
Sincerely, 
 

 
Cynthia Herrera, Executive Director 
Project Transitions, Inc. 
7107 Woodrow Avenue 
Austin, TX 78757 
512.454.8646 x. 102 
cherrera@projecttransitions.org 
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Memorandum of Understanding (MOU) for Continuum of Care Units
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Memorandum of Understanding (MOU) Between 
 Ending Community Homelessness Coalition (ECHO) and Rental Housing 

Development Assistance (RHDA) Applicant 

I. OVERVIEW 

 To qualify for a Continuum of Care unit, applicants will meet the following definition of 
homelessness: 

1. "Households that qualify as homeless under the HUD HEARTH Act 1Homeless definition paragraph 
one: (i) those whose primary nighttime residence is not designed as a sleeping accommodation 
for human beings, (ii) those in shelter, transitional housing, or motels paid for by charitable 
organizations, and (iii) those exiting institutions after 90 days or less and who were previously 
homeless;" and 

2. Be referred through Coordinated Assessment.  

 The owner/agent will dedicate 9 units to the Continuum of Care. 

 

II. GENERAL ROLES 

 The Owner/Agent will systematically alert ECHO of anticipated unit vacancies to be filled by the 
Continuum of Care, comply with the summary of time limitations outlined below, and comply with 
attached tenant screening criteria. Details outlined below.  

 ECHO will assume responsibility for readying eligible homeless applicants to quickly apply to fill those 
vacancies and efficiently meet all requirements of the tenant screening and lease up process to the 
Owner/Agent's satisfaction.  Details outlined below. Referred households will have the following 
characteristics: 

1. Homeless status has been certified 

2. Household matches the property's income, unit size restrictions, etc. 

3. Household has completed Coordinated Assessment 

 For each referral, ECHO will identify the household as prioritized through the Coordinated Assessment 
system; individual household vulnerability and eligibility will be considered as part of the Coordinated 
Assessment process.  ECHO will then pair that household with an appropriate support service 
program. These are  support service programs, not governed by ECHO, that are often positioned to 
provide short term and/or long term support services to the households during their new tenancy 
that will promote their stability as tenants. Details outlined below.  

 

                                                
1 The Homeless Emergency Assistance and Rapid Transition to Housing  Act (HEARTH); May 20, 2009. The 
HEARTH Act amends and reauthorizes the McKinney-Vento Homeless Assistance Act . 
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III. RESPONSIBILITIES OF OWNER/AGENT 

 Provide ECHO, in a separate email, the following documents at least 30 days prior to the start of 
application acceptance: 

1. Standard Application 

2. Standard Lease Agreement - including specifications regarding utility payments  

3. List of documents needed for a complete application 

4. Property rules related to smoking, parking, pets, etc. 

 Email ECHO point of contact with timely notification of a vacancy that will be assigned as a CoC unit 
and provide relevant information about the vacant unit.   

 Copy assigned support service provider on all communication with a homeless applicant. Note that 
ECHO will obtain a Release of Information for each household to allow this communication to 
proceed.  

 Whenever possible, accept initial applications by secure email or fax in order to decrease the 
number of visits the applicant and service provider need to make to the property. 

 Screen the batch of up to three referred applicants for eligibility and suitability in the order received 
from ECHO (i.e. Applicant #1 and Applicant #2). 

 Alert ECHO, assigned support service provider, and applicants of any deficiencies in applications. 

 Make an eligibility determination within 5 business days whenever possible. 

 Ensure a general response time for all communications with the MOU partner of 1-2 business days. 

  

IV. RESPONSIBILITIES OF ECHO 

 Provide Owner/Agent with a batch of up to 
within 5 business days of notification from the Owner/Agent of an available CoC unit.  If the applicants 
are rejected or decline an offer of housing, ECHO can refer more applicants if requested by the 
Owner/Agent.   If a suitable applicant is not identified within 30 business days, then the property may 
revert back to its standing waiting list to fill the vacancy.  

 Provide the Owner/Agent with a complete referral package for each referral that includes:  

1. Completed housing application of the Owner/Agent.  

2. Required supporting documentation needed by the Owner/Agent to process applications:: 

a. Picture IDs for all adults 
b. Income and asset documentation  

3. Verification of homelessness for CoC unit eligibility. 

4. Determination that household is most appropriate as determined by the Austin/Travis County 
Continuum-of-Care Coordinated Assessment process.  
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5. Release of Information from the referred households to authorize ECHO and the Owner/Agent to 
share inf
development receives from doing third party verifications (i.e. bank statements, credit reports, 
etc).    

6. Contact information for assigned support service provider. 

 Support the appropriate support service program in informing the applicants referred that this is only 
a referral and does not constitute an offer of housing and that the Owner/Agent will confirm eligibility 
for the housing and conduct a screening that will include a credit check, criminal background check, 
and landlord history check. 

 Support the appropriate support service program in accompanying the referred applicants for 
interviews with the Owner/Agent and lease signing at the property if the household needs that 
support. 

 For each referral, ECHO will identify the household as prioritized through the Coordinated Assessment 
process; individual household vulnerability and eligibility will be considered as part of the Coordinated 
Assessment process. ECHO will then pair that household with an appropriate support service program. 
These are  support service programs, not governed or guaranteed by ECHO, that are often positioned 
to provide short term and/or long term human services to the households during their new tenancy 
that will promote their stability as new tenants. 

 Ensure a general response time for all communications with the MOU partner of 1-2 business days. 
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VI. ESTABLISHED POINTS OF CONTACT 

 

ECHO Point of Contact  

Name:  Bree Williams 

Title:  Director of Community Housing 

Phone:  512-940-9690 

Email:  breewilliams@austinecho.org  

Address:   

Website: www.austinecho.org 

 

  

RHDA Applicant Point of Contact   

Name:  Madge Whistler 

Title:  Interim Executive Director 

Phone:  512-454-8646 

Email:  finance@projecttransitions.org 

Address:  7101B Woodrow Ave / Austin, TX 78757 

Website:  projecttransitions.org 
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VII. VACANCY INFORMATION    

 

Vacancy Announcement Email Contents     

Property Name:  TBD/Burnet Place 

Contact Person:  TBD/Todd Logan 

Phone:  TBD/512 454 8646 

Email:  TBD/tlogan@projecttransitions.org 

Date unit will be ready for occupancy:  TBD 

# of Bedrooms:  one/studio 

Utilities tenant is responsible for:  TBD/utilities included in rent 

Is this a first floor or elevator unit?  TBD 

Is this an accessible unit?  TBD 

Anything else an applicant should know about the unit?  TBD 
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VIII. MOU ATTACHMENTS 

 RHDA Applicant should attach the following to this MOU: 

1. Rental Application and related document requirements, if available 

2. Standard Lease and utility payment specifications, if available  

 

 ECHO should attach the following to this MOU: 

1. CoC Unit Screening Criteria 

2. Sample Release of Information 
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TODD LOGAN, LMSW 

EDUCATION 

UNIVERSITY OF TEXAS, AUSTIN   Masters, Social Work, 1993 
UNIVERSITY OF SOUTH FLORIDA Bachelors, Sociology, 1983   

KNOWLEDGE AND SKILLS 

 Program Coordination
 Project Management
 Workgroup and Meeting Facilitation
 Supervision, Leadership
 Performance Monitoring and Evaluation
 Track Program Performance with Data
 Training, Case Management
 Categorical Eligibility Programs

 Grants Management
 Contracting
 Disparate/Affected Populations
 Community/Stakeholder Relations

Knowledge of: 
 Substance Abuse and Mental Health
 Corrections
 Brief Therapy, CB Therapy, MI

EXPERIENCE 
Director of Client Services, April 2016 to present   PROJECT TRANSITIONS, INC. 
Act as second-line supervisor for 2 programs: a 5-bed special care facility and housing program with 30 
apartments. Provide vision, set program goals, collect and analyze data to track program performance, provide all 
public grants reporting, interface with funder, facilitate weekly program meetings and supervise front-line 
program coordinators. Redesigned internal systems to bring in line with the current environment.   

Special Projects Coordinator, January 2015 to March 2016  TEXAS DEPT OF STATE HEALTH SERVICES 
Program project manager. Engage in system transformation, implementing a new medical intervention statewide 
(PrEP) and oversee planning for statewide conference of 1000 participants; assist in goal setting, design 
strategies, organize activities, track progress, determine next steps and oversee workgroups including setting 
agendas and facilitating meetings. One project involved 7 workgroups: community engagement/awareness, 
provider recruitment, work force training and ensuring equitable access for uninsured persons.    

Service Integration Coordinator, October 2010 to December 2014 TEXAS DEPT OF STATE HEALTH SERVICES 
Program coordinator responsible for 4 year federal grant: identify funding, write successful application, oversee 
budget of $350,000 annually. Set vision for 4 strategies, track deliverables, interface with funder, complete 
reporting, develop request for proposals, write contracts and monitor contractor performance. Facilitate 
workgroups without managerial authority, learn new subject areas and persuade stakeholders outside normal 
scope. Integrate health screenings at 6 substance use treatment centers to address access disparities; provide TA, 
address systems issues, design data collection and conduct evaluation. Work with laboratories, providers, CBOs. 

Special Projects Coordinator, January 2006 to September 2010 TEXAS DEPT OF STATE HEALTH SERVICES 
Perform project management on 5-6 projects for all areas of operation. Research issues, assemble workgroups, 
facilitate meetings, assign duties, monitor progress. Act as policy lead; handle legislative, upper management and 
funder information requests. Projects: revision of case management standards; community engagement/media 
campaign for special population; web-based prevention; point of care testing procurement, distribution and 
standards; data security; planning/change management to integrate new procedures at 64 clinics statewide.   



TODD LOGAN, LMSW 
              

EXPERIENCE (CONTINUED) 

Training Specialist IV, November 1999 to December 2005   TEXAS DEPT OF STATE HEALTH SERVICES 
Provide classroom instruction, skill building, on-site session observation and feedback to new staff on risk 
assessment and behavior change counseling. Act as point person for new system of 18 different group and 
community-level evidenced-based interventions implemented across 30 agencies. Provide technical assistance, on-
site session observation and feedback, consult with original researchers and act on over 40 requests to tailor 
programs. Develop statewide technical assistance bulletins. Additionally, provide instruction and technical 
assistance on measuring client behavior change following engagement in these pyscho-educational interventions; 
assist all contractors in setting goals and pre/post measures.   

 
Educational Services Specialist, January 1992 to October 1999  TEXAS DEPT OF HUMAN SERVICES 
Provide classroom instruction and on-the-job training to new employees determining eligibility for Food Stamps, 
Temporary Assistance to Needy Families and Medicaid. As management trainer, provide instruction on civil 
rights, sexual harassment, supervisory skills and the personnel process. Act as mediator to resolve conflicts in 
supervisory relationships, mentor supervisors, negotiate performance improvement plans. Act as 2nd level 
supervisor of training operations with 60 employees for 8-months. Conduct teambuilding for low-performing 
work groups; Create and facilitate town meetings.  

 
Social Service Supervisor, November 1989 to December 1991  TEXAS DEPT OF HUMAN SERVICES 
Supervise 22 staff performing 10 different functions at over-burdened facility serving 10,000 clients. Manage all 
points of access: scheduling for 20 caseworkers totaling 400 appointments weekly, sign-off on $500,000 benefit 
issuance yearly, oversee weekly problem resolution traffic of 350 clients through front desk and 1000 phone calls; 
handle all client complaints, automate older systems, plan and implement quality assurance measures. Evaluate 
employee performance, write employee evaluations, hold counseling conferences, set corrective action plans, and 
implement the personnel process.    

 
Eligibility Worker III, November 1988 to October 1989  TEXAS DEPT OF HUMAN SERVICES 
Supervise 5 staff; manage small Medicaid office out-stationed within large public hospital. 

 
Social Service Supervisor, November 1986 to June 1987  FLORIDA DEPT OF HEALTH  
Plan and implement new Medicaid unit across 5 public health clinic and hospital locations. Determine sites, 
build relationships with providers, negotiate logistics, and create systems. Supervise 11 staff; evaluate employee 
and site performance, manage operations.   

OTHER EXPERIENCE  

Adolescent and Family Counselor      YOUTH OPTIONS (LIFEWORKS) 
Counsel low-income, at-risk youth and their families in crisis; establish rapport, identify issues, facilitate goal 
setting, problem-solve, utilize family resources, support strengths, write treatment plans and track progress. 
Conduct adolescent and separate adult parenting group.  

Therapist        WATERLOO COUNSELING CENTER,  
Engage in long-term therapy with newly diagnosed HIV-positive individuals. Work on issues of depression, 
fear, shame, anxiety. Conduct couples counseling, assist facilitation of a men’s group.   

Group Facilitator       OUTYOUTH, AUSTIN 
Facilitate weekly peer support groups; one for high school guys and another for men 18-21 years.    



Mandy Goerger

Eagerly seeking the opportunity to share my energy, positive attitude, organizational skills, creativity,
compassion, and other attributes by attaining a position at this esteemed establishment. 
 
#readytowork

Authorized to work in the US for any employer

Work Experience

Case Manager & Intake Counselor Intern
Bluebonnet Trails Community Services - Round Rock, TX
October 2014 to Present
Delivered and administered Skills Training, Psycho-Education, Assessments, Intake Evaluations, and
Therapeutic Interventions/Techniques to persons in services. 
 
Dance Instructor/Performer/Choreographer/Creative Director 
Shirley Mcphail School of Dance － Austin, TX 
Dance Elements-Pflugerville, TX 
Director/Founder of Professional Performance Company overseeing all aspects of business; payroll,
booking, production and client centered performance content for troupe of 7-62 people varying by
season and demand. 
Created mentorship/psycho-educational workshop for adolescents using dance as a therapeutic
intervention.

Personal Assistant to Private Practicing Psychotherapist
Stewart Gallas - Austin, TX
January 2010 to September 2017
Managed sensitive information with discretion while providing administrative support.

Education

Master of Arts in Professional Counseling
Texas State University － Round Rock - Round Rock, TX
2020

Bachelor of Science in Social Psychology
Texas State University Counseling Clinic individuals - Austin, TX
2012

Associate of Science in Human Services



Austin Community College - Austin, TX

Skills

• Rooted in Ethics
• Compassionate
• Dedicated
• Strong communication skills
• Management skills
• Performance background
• Relationship building
• Concept development
• Adaptable
• Focused
• Takes Initiative/Proactive
• Workshop supervision
• Safety understanding
• Team player
• Dancing
• Case Management
• Crisis Intervention
• Individual / Group Counseling
• Personal Assistant Experience
• Behavioral Health
• Social Work
• Infection Control Training
• Group Therapy
• Addiction Counseling
• Behavioral Therapy
• Motivational Interviewing
• Intake Experience
• Crisis Management
• Mental Health Counseling

Certifications and Licenses

Mental Health First Aid (MHFA), CPR/First Aid, Active Armed Shooter Training,
PESI Telehealth Training, Satori Alternatives to Managing Aggression
(SAMA), Abuse & Neglect: What to Look for and How to Respond, Workplace
Emergencies and Natural Disasters, Workplace Safety, HIPPA, Infection
Control, Corporate Compliance and Ethics, Medicare/Medicaid Fraud and
Abuse, Client/Patients’ Rights Training
September 2019 to September 2020

Assessments



Case Management & Social Work — Familiar
May 2020
Prioritizing case tasks, gathering information, and providing services without judgment.
Full results: https://share.indeedassessments.com/share to profile/
fdb5593a1125f04cc3f829f55f97da3beed53dc074545cb7

Indeed Assessments provides skills tests that are not indicative of a license or certification, or continued
development in any professional field.





Guadalupe Barnes
Work Experience: 

March 2019 –June 
30, 2020 

Qualified Mental Health Professional- Master Social Work case 

worker for Mental health clients. Hillsboro TX   

Hill County Mental Health Mental Retardation     
Provide direct and indirect service to each consumer on an average of 
three hours a month. Enhanced clients functioning within the community 
setting by linking to necessary services, provided support to consumers 
and their family through the treatment planning process. Planned 
Treatment Plans that outlined client objectives and skills training 
interventions and revised objectives when necessary to meet client 
needs. Wrote case notes and reviewed quarterly progress. Assisted with 
Psychiatric medication review with clients. Assisted with group 
counseling.

Jan 2017 – March 
2019

Empowerment Program Manager/Case Manager – Full Time Non-
Federal 
Killeen, TX

Heritage House of Central Texas  
Empowerment Program Manager, Case Manager, and Supervised 
Bachelor Social Work Interns, assist clients who are homeless or at risk 
of homelessness.  Assist in finding appropriate social services, assist 
client with finding jobs, with updating and creating new resumes, provide 
information for new training, and budgeting. Assisting in finding health 
care, mental health care, and assist in filling out social services 
application.  Advocate for clients with disability for rental and with new 
jobs.  Assist clients with drug addiction by find them proper drug 
treatment. Maintain professional working rapport with social services 
assisting the homeless population in the area. Employed three days/
fifteen hours a week.  

*Masters of Social Work Internship 

Copperas Cove Nursing Home 
Assessed residents by completing Brief Interview for Mental Status 
(BIMS), Advocated daily on behalf of all residents to ensure their rights 
are maintained, assist supervising Social worker in completing Advance 
Directives, Medical Power of Attorney, Out of Hospital Do Not 
Resuscitate documents.  Assist in filling out referrals to ancillary services 
provided by the nursing home such as Optometry, Audiology, Dental, 
Podiatry, Counseling, Psychiatry, and Psychological testing on the 
behalf of the residents.  Observed and assisted supervised Social 
Worker with preparing care plan to assess change and areas of need 
since their last care plan.  Observed and assisted Supervising Social 
Worker in keeping track of Grievance Report and in assisting in 
maintaining the facility Monthly Grievance Log.  Assisted with room 
changes and assisted in assessing the residents change of room.   

May 2018 – Aug 
2017

Empowerment Program Manager/Case Manager – Full Time Non-
Federal 
Killeen, TX



Guadalupe Barnes
*Bachelors in Social Work Internship 

The Heritage House of Central Texas 
Internship at the Heritage House, assessed and assisted client who are 
homeless, finding jobs, building resumes, searching for social services, 
housing, mental health care, medical care, and daycare for their 
children.  Providing referrals to area agency. 

Food Bank and Woman in Domestic Violence (Volunteered) 
Volunteer in the community by assisting with helping the elderly during 
the weekend. Driving elderly to hospitals during their illness and hospital 
stays.  Provide rides to store, pay bills, doctor appointments, and leisure 
time. Provided respite for families who needed a break.  

May 2001 – May 
2015

Home Health Care Assistance – Full Time Non-Federal 
Killeen, TX

Provided care to individuals with disability.  Worked with older adults 
who needed home health care in their home.  Drove clients to doctor, 
stores, and personal travel.  Provided therapy and kept a log of 
medication.  Worked with clients who were struggling with organization 
and hygiene issues.  

Oct 1997 – Oct 
2001

United States Army, (77F) – Petroleum Supply Specialist  
Fort Lewis, Washington 
Supplied petroleum to field site during Army training. Issue and 
dispensed bulk fuels during training.  Provided water storage and 
distribution facilities to using units in field problems. Operated equipment 
used with petroleum and water distribution system and multiproduct 
pipeline system.  

Unit Armor – Responsible for the accountability and maintenance of over 
$1 million worth of weapons. Provided quarterly instruction on proper 
care and maintenance of all assigned small-arms; maintained hand-
receipts for equipment issued locally, in the field or detachment; 
calibrated, zeros, and performed user maintenance of small-arms; 
identified failures and arranged higher level maintenance.   
1st Sergeant driver – Drove 1SGT in the field during day and night 
training.  Drove to and from the field to complete company checks and 
provide transport to sick troops to sick call.  Edited NCOER’s for 
Battalion and worked for Battalions mail.  
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Appraisal 
Project Transitions, Inc. purchased the development site for Burnet Place Apartments on September 27, 
2019 for $2,900,000.  Per the Travis Central Appraisal District, the property was valued at $3,501,317 in 
2020. 

The project has been underwritten by the City of Austin and the Texas Department of Housing and 
Community Affairs, without an appraisal.  However, an appraisal will be procured and provided before 
disbursement if determined to be required by FHLB Atlanta.
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Evidence of Zoning 
 

Burnet Place Apartments is certified as a Type 2 development under Affordability Unlocked – an 
amendment to the City of Austin’s Land Development Code that went into effect on May 20, 
2019.  Affordability Unlocked allows for development bonuses in exchange for providing affordable 
housing as required by the amendment.  An Affordability Unlocked certified project receives a height 
bonus and is not required to comply with compatibility standards (except side setbacks per zoning 
district), maximum floor-to-area ratio, minimum site area requirements, or parking requirements other 
than accessible parking that would normally be required by code.  As long as a project is located in an 
acceptable zoning district per the Ordinance and certified under the Affordability Unlocked program, the 
project can be developed with the bonuses described without necessitating a zoning change. Burnet 
Place Apartments will provide 15 total parking spaces with 4 of those spaces being accessible and one of 
those accessible spaces being van accessible, as allowed by the Affordability Unlocked ordinance. 

 



 
 
July 10, 2020 
 
Jennifer Hicks 
True Casa Consulting, LLC 
3000 Skylark Drive 
Austin, TX 78757 
 
Re:   Zoning Verification for the Property located at 8007 Burnet Road, Austin, 

Travis County, Texas more particularly described as LOT 7, Block H, of 
ALLANDALE NORTH SECTION EIGHT, a subdivision in Travis County, 
Texas, according to the map or plat of record in Volume 58, Page 53, of the 
Plat Records of Travis County, Texas.    

 
Dear Ms. Hicks: 
 
This letter is to confirm that the property located at 8007 Burnet Road, Austin, Texas is zoned 
GR-MU-NP, SF-3-NP. 
 
Under the GR-MU-NP, SF-3-NP classification applicable to this property, multi-family 
residential development is not permitted; however, this site has applied for Affordability 
Unlocked – a residential affordable housing development bonus program passed by 
Ordinance No. 20190509-027 – which allows a qualifying development as a permitted use in 
a commercial base zoning district such as GR or SF-3. A qualifying development is not 
required to comply with compatibility standards (except side setbacks per zoning district), 
maximum floor-to-area ratio, minimum site area requirements, or parking requirements other 
than accessible parking that would normally be required by code.  Height bonuses are allocated 
based on the level of affordability. 
 
Neighborhood Housing and Community Development (NHCD) has issued an Affordability 
Unlocked Development Bonus Certification as a Type 2 development under Affordability 
Unlocked that enables the development of the site as multifamily housing with the bonuses 
described above.   
 
 
Sincerely, 
 
 
Alex Radtke, Senior Planner 
Neighborhood Housing and Community Development 
 

 

City of Austin 
P.O. Box 1088, Austin, TX 78767 
www.cityofaustin.org/housing 

Neighborhood Housing and Community Development Department 
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Affordability Unlocked Agreement 

8007 Burnet Road, Austin TX 78757 
 

AFFORDABILITY UNLOCKED LAND USE AND RESTRICTIONS AGREEMENT 

 
 This agreement is made this ____ day of ___________, 2021, by and between the City of 
Austin (“City”), a home-rule municipal corporation, acting by and through the Housing and 
Planning Department (“HPD” or “Department”) and Project Transitions, Inc. (the “Owner”). 
 

RECITALS 

 
 WHEREAS, the Owner is the record owner of that certain real property located at what 
will be commonly known as, Burnet Place Apartments, 8007 Burnet Road, 78757, in the City of 
Austin, County of Travis, State of Texas (the “Property”), and whose legal description is set forth 
in Exhibit “A”, which is attached hereto and incorporated herein by this reference; and 
 
 WHEREAS, the Owner intends to develop, rehabilitate, or construct approximately 61 

units on the Property; and 
 
 WHEREAS, in connection therewith, the Owner sought and has or will receive one or 
more Land Use Incentives from the City’s Affordability Unlocked Bonus Program (“Program”), 
which was adopted by ordinance and codified in the Land Development Code of the Austin City 
Code; and 
 
 WHEREAS, as a condition to receive the Land Use Incentives provided by the Program, 
the Owner agrees to set aside a certain percentage of Affordable Unit(s) at the Qualifying 
Development for rent to income Eligible Households so as to provide affordable housing 
opportunities to low- and moderate-income households; and  
 
 WHEREAS, the Department administers, coordinates, and implements various local, 
state, and federal public funding sources to promote the production of affordable housing citywide; 
and 
 
 WHEREAS, the Owner agrees that the Land Use Incentives received because of the 
Program benefit the Property, the Owner, and the future Owners; and  
 
 WHEREAS, it is the intent of the parties that the Affordable Unit(s) herein, shall be 
continuously held, and may only be rented subject to this Agreement for the benefit of Eligible 
Households; and  
 
 WHEREAS, it is the desire of the City and Owner to enter into this Agreement to ensure 
that such requirement or condition, whereby the Owner agrees to offer units for rental to Eligible 
Households, is fully complied with and to provide for the terms and conditions for the rental of 
Affordable Unit(s); and 
 

14 January
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TENANT PROTECTIONS 
 

FOR CITY OF AUSTIN 

AFFORDABILITY UNLOCKED DEVELOPMENT BONUS PROGRAM 

LEASE ADDENDUM 
  

1. This Lease Agreement Addendum (“Addendum”) is an addendum to the Lease Agreement (herein 
referred to as the "Lease Agreement"), entered into on ____________________________ between 

    (herein    referred    to    as    "Owner") and 
____________________________ (herein referred to as "Tenant") for the leasing of the premises at 
_________________________ (herein referred to as “the Property”). The term Owner includes 
Owner’s agent(s).  

2. The provisions of this Addendum supersede in all respects any conflicting provisions contained in the 
Lease Agreement. To the extent any conflict exists between the Lease Agreement and this Addendum, 
the provisions of this Addendum shall govern. 

3. The provisions of this Addendum shall apply during the entirety of a tenancy, including month-to-month 
tenancies and any holdover tenancy.  

4. Prohibited Lease Terms. The following provisions contained in the Lease Agreement shall be null 
and void and unenforceable: 

4.1. Any and all provisions in the Lease Agreement in which the Tenant agrees to be sued, to admit 
guilt, or to a judgment in favor of the Owner in a lawsuit brought in connection with the lease or 
the Property. 

4.2. Any and all provisions in the Lease Agreement governing the right of the Owner to take, hold, or 
sell personal property of the Tenant or household members without written notice to the Tenant 
and a court decision on the rights of the parties, with the exception of property remaining in a 
housing unit after the Tenant has moved out of the unit which is disposed of in accordance with 
State law. 

4.3. Any and all provisions in the Lease Agreement excusing the Owner from legal responsibility or 
liability for any action or failure to act, whether intentional or negligent. 

4.4. Any and all provisions in the Lease  Agreement in which the Tenant  agrees that the Owner  may  
institute  an  eviction  lawsuit  against  the  Tenant without  notice  to  the Tenant. 

4.5. Any and all provisions in the Lease Agreement in which the Tenant agrees that the Owner may 
evict the Tenant or household members without instituting a civil court proceeding in which the 
Tenant has the opportunity to present a defense, or before a court decision on the rights of the 
parties. 

4.6. Any and all provisions in the Lease Agreement in which the Tenant agrees to wavier of a trial by 
jury. 

4.7. Any and all provisions in the Lease Agreement in which the Tenant waives the right to appeal, or 
to otherwise challenge in court, a court decision in connection with the lease or Property. 

4.8. Any and all provisions in the lease agreement in which the Tenant is chargeable with costs  of legal 
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actions regardless of outcome, including agreement by the Tenant to pay attorney's  fees or other 
legal costs even if the Tenant wins in a court proceeding by the Owner against Tenant. 

4.9. Any and all provisions in the Lease Agreement in which the Tenant agrees to waive the right to 
participate in a class action or collective action against the Owner. 

4.10. Any and all provisions in the Lease Agreement requiring the Tenant (other than a tenant 
in transitional housing) to accept supportive services. 

4.11. Any and all provisions in the Lease Agreement allowing the Owner to enter the Tenant’s 
unit with less than twenty-four (24) hours’ notice, except in the case of an emergency. 

4.12. Any and all provisions in the Lease Agreement in which the Tenant agrees to pay charges 
and/or fees for late payments that are not a reasonable measure of actual and quantifiable damages 
to the Owner related to the late payments.  

4.13. Any and all provisions in the Lease Agreement in which the Tenant agrees that the Owner 
has discretion to apply payments by Tenant to unpaid obligations, other than those designated by 
the Tenant.  

4.14. Any and all provisions in the Lease Agreement in which the Tenant agrees that the Tenant 
is presumed responsible to have caused the conditions that necessitate repairs and pest treatments.  

4.15. Any and all provisions in the Lease Agreement which prohibit the Tenant from having an 
overnight guest without permission of the Owner, if the guest is to stay for seven nights or fewer 
on the Property (unless the guest has previously been prohibited from entering the Property).  

4.16. Any and all provisions in the Lease Agreement which prohibit the Tenant from paying rent 
by money order, cashier’s check, or check (unless the Tenant’s checks have previously been 
returned because of insufficient funds) or for charging additional fees based on the method of 
payment by the Tenant.  

5. Termination of Tenancy: 

5.1. Grounds for termination or nonrenewal.  Owner may not terminate the tenancy or refuse to renew 
the lease of a Tenant except for: 

5.1.1.  serious or repeated violations of the terms and conditions of the Lease Agreement; or 

5.1.2.  violations of applicable Federal, State, or local laws; or 

5.1.3.  completion of tenancy period for transitional housing; or 

5.1.4. the temporary or permanent uninhabitability of the project justifying relocation of all or some 
of the project’s tenants (except where such uninhabitability is caused by the actions or 
inactions of the Owner). Termination on these grounds shall trigger the Relocation provisions 
in Section 11.  

5.2. Notices. To terminate or nonrenew the lease, Owner shall serve written notice upon the Tenant 
specifying the grounds for the termination or nonrenewal at least thirty (30) days before the 
effective date of the termination or nonrenewal. The notice to terminate or nonrenewal shall be 
served on the Tenant by either: (1) both first class mail and either certified or registered mail; or 



EXHIBIT B 

Lease Addendum for Affordability Unlocked Development Bonus Program 
Page 3 of 5 

 
 

(2) by personal delivery to the Tenant or a household member eighteen years or older. The written 
notice shall advise the Tenant that she has ten (10) days within which to discuss the proposed 
termination or nonrenewal of tenancy with the Owner. If the Tenant requests the meeting, Owner 
agrees to discuss the proposed termination or nonrenewal with the Tenant. The Tenant has the right 
to examine their tenant file before the meeting. If the dispute is not resolved and the Tenant does 
not vacate the premises by the effective date of the termination as set forth in the notice of lease 
termination, Owner shall give the Tenant at least three days written notice to vacate the premises 
and, if the Tenant has not vacated the premises by the end of the third day, Owner may then proceed 
to obtain possession by a forcible entry and detainer lawsuit in the appropriate justice of the peace 
court. Owner agrees that Owner's failure to follow these procedures shall be cause for dismissal 
without prejudice of an eviction lawsuit. 

5.3. Opportunity to cure prior to filing of lawsuit. Prior to serving the thirty-day notice to terminate or 
refusal to renew the tenancy on the Tenant, Owner shall provide Tenant with at least a ten-day 
opportunity to cure any alleged lease violation with the exception of lease violations based on drug 
activity; serious, violent criminal activity; or other serious criminal activity. 

5.4. Owner’s sole remedy related to repair damages. Owner agrees that its sole remedy to recover 
damages related to repairing the Property is to file suit for damages only in a court of competent 
jurisdiction. In a suit for damages under this section, Owner may not seek to evict Tenant from the 
Property. Owner agrees that its damages are limited to actual damages, reasonable attorney’s fees, 
and court cost. Tenant shall have thirty days from the date a judgment is entered to pay Owner for 
damages under this Section. Owner agrees that if it files an eviction suit to recover only repair 
damages, Tenant may request the Court to dismiss the suit based on Owner’s limitation of remedies 
contained in this Section.   

6. Entry into Unit. Owner, or Owner's representative or servicemen, may enter the unit during reasonable 
times for any reasonable business purpose after providing at least twenty-four- hours’ notice to the 
Tenant, with the exception of emergencies, for which no advance notice shall be required.   Whenever 
the Tenant or household member over the age of 18 is not present in the unit at the time of entry, written 
notice stating the purpose of the entry thereof shall be left in the apartment after entry. Entries by Owner 
shall not be so frequent as to seriously disturb Tenant's peaceful enjoyment of the unit.  

7. Tenant’s Right to Conduct Activities related to a Tenant Organization. Tenant and tenant 
organizers may conduct activities on the Property related to the establishment or operation of a tenant 
organization. Upon request by the Tenant, Owner agrees to meet with Tenant and a member of a tenant 
association during regular business hours to discuss matters related to the Property and the apartment 
complex. Owner agrees not to retaliate against Tenant and Tenant’s guests by taking an action because 
Tenant established, attempted to establish, or participated in a tenant organization. 

8. Tenant’s Right to Information. Upon request by the Tenant, the Tenant has a right to see their tenant 
file, including but not limited to their Lease Agreement, Lease Addendum, and payment ledger.  

9. Common Area Access. Tenant may access common areas, including the Property’s community room, 
free of charge, during reasonable hours for tenant organization activities.  

10.  Remediation of Hazardous Health Conditions. Owner shall address and remediate hazardous health 
conditions, including but not limited to mold in indoor areas, in a timely manner, which is presumed to 
be seven (7) days from the receipt of notice about the condition. Owner may rebut this presumption by 
establishing that the condition was remediated in a timely manner based on the specific facts of the 
condition and remediation.  
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11. Costs of Repairs. Except in case of an emergency, Owner may not charge Tenant for repairs made to the 
Property without first notifying Tenant in writing prior to making the repairs of the estimated costs for 
the repairs. Owner agrees that Tenant has the right to challenge the necessity and extent of the repairs. In 
addition, Owner agrees that his remedy related to repairs to Tenant’s Property is limited by Section 5.4 
of this Lease Addendum.  

12. Relocation. 

12.1. Relocation Assistance. Owner agrees to provide relocation assistance to Tenant if Tenant is 
permanently or temporarily forced to vacate their unit due to repair, transfer, sale or renovation of 
the Property. The relocation assistance shall consist of: moving expenses (including the actual and 
reasonable expenses of related to moving Tenant, Tenant’s household members, and their personal 
property), utility connection fees, non-refundable deposits, and rent increases at a temporary unit 
during the period of relocation. Payment for permanently displaced Tenants shall consist of the 
amount necessary to enable the Tenant to lease or rent a comparable dwelling for up to 42 months, 
as consistent with the Uniform Relocation Assistance and Real Property Acquisition Policies Act 
of 1970 (“URA”).  

12.2. Right to Return. If the Tenant is relocated because of renovations or repairs at the Property, Owner 
agrees to provide the Tenant the opportunity to return to their original unit or a comparable unit at 
the same Property. A comparable unit has the same number of bedrooms or equivalent square 
footage.  

13. Tenant Agreement to Provide Requested Information.  The Tenant understands that the unit leased 
under the Lease Agreement has received governmental subsidies and that, as a condition of the 
governmental subsidy, the Tenant is required and hereby agrees to provide Owner with any information 
and sign such releases which are necessary to allow Owner to verify the Tenant's income and otherwise 
comply with government rules and regulations. The Tenant agrees to provide Owner accurate and 
complete information regarding the Tenant's income and to do so by the date specified in Owner's 
request. The Tenant understands that the intentional failure to supply accurate and complete information 
regarding Tenant's income shall constitute a serious lease violation. All Tenant files will be available 
for inspection by all applicable federal, state, and local agencies. The Tenant hereby consents to release 
of all such information by Owner to governmental agencies. 

14. Copies of Lease Agreement. Owner agrees to provide Tenant a copy of the Lease Agreement and this 
Addendum in the language in which the lease was negotiated. Owner also agrees to provide Tenant a 
copy of any other rules or policies issued by Owner that govern the Tenant’s conduct at the Property. 
Owner agrees to attach a copy of this Addendum to any petition filed in an eviction proceeding against 
the Tenant. Owner agrees that Owner’s failure to provide a copy of this Addendum to the Tenant or to 
the Court shall be cause for dismissal without prejudice of any eviction lawsuit filed by the Owner.  

15. This Addendum is deemed to have been made in compliance with all applicable State and local laws, 
and if any section or part is not lawful, only that section or part shall be void, and the balance of the 
Addendum shall remain in full force and effect. 

[SIGNATURES FOLLOW ON NEXT PAGE] 
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BY:    

Owner's Representative Date 
 
 
    

Tenant Date 
 

 

 

LANDLORD: THIS DOCUMENT MUST BE ATTACHED TO THE LEASE. 
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Evidence of Site Control 
Project Transitions, Inc. closed on the purchase of the Development site for Burnet Place Apartments on 
9/27/2019.  

Please find attached the following documents to evidence site control: 

 Warranty Deed 
 Settlement Statement 
 Addendum to Closing Statement signed by both parties 
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TO BE 
PROVIDED 

SEPARATELY 
DUE TO SIZE 

CONSTRAINTS 
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NOT 
APPLICABLE 


