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Purchasing Office

«The Purchasing Office is a division under the City of
Austin’s  Financial Services Department and is
responsible for managing the procurement of goods
and services for City of Austin operations,
departments, divisions and offices.

«Purchasing Office services include procurement
planning, source selection services, contract
formation, administration, and management services;
contract ordering and open market buying;
procurement card administration; financial system
support and business application administration.
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VENDOR CONNECTION

Welcome to Financial Services!
Mouse over the icons to the left for descriptions.

New Living Wage Rule Posted

Five-Year Financial Forecast Presentation
Comprehensive Annual Financial Report 2016
2016 Community Survey Results
Approved Budget 2016-2017
Performance ATX goes digital

Budget Development

Raw Budget Data

Local Presence

No Contact List

Payment Register

Council's Budget Questions

UNCLAIMED PROPERTY 'OFFICES

°
°
o
o
o
°
°
°
o
o
°
°

o Austin Finance Online User Guide

© Annual Budgets
o Comprehensive Annual Financial Report 2016
© Check Register
o Texas Local Government Code Section 140.008(b) report as
of 09/30/2016
Debt Transparency Pledge 2015
Texas State Comptroller's Website
Texas Transparency

Frequently Asked Questions | Public Information Request | Austin City Council Contacts

Important Phone Numbers Financial Services

Help Line (311 (! 74-; Greg Canally Interim Chief Financial Officer
Bid Packets: ) 97 Ed Van Eenoo Deputy Chief Financial Officer
‘Vendor Registration ) 974 Diana Thomas Controller
Address James Scarboro Purchasing Officer
Art Alfaro Treasurer
Mike Trimble Capital Planning Officer ) 974-7840
Rolando Fernandez Interim Capital Contracting Officer (! 974-7181

City of Austin
Financial Services
301 W. Second Street
Austin, TX78701

Purchasing

*Vendor Registration

*Bid Tabs, No Contact Lists, Expiring Contracts,
Commodity Search

*Policies, Rules and Ordinances

eImportant Links and Help Documents
*Standard Solicitation Documents

Important Phone Humbers
Help Line (311}
Bid Packets:
Vendor Registration:
Address
City of Austin
Financial Sernvices

301 W Second Street
Austin, TX 78701




Registering with the City of Austin

https://www.austintexas.gov/financeonline/vendor connection/index.cfm

Austin Finance Online

City of Austin - Financial Services

VENDOR CONNECTION

& New Vendors

Anyone may create an account to subscribe to
solicitations. Companies may also register to be
notified about future business opportunities with
the City based on commodity codes that they
select. Registering requires providing additional
information such as Legal Name and Tax |D.

CREATE ACCOUNT

During registration, you will provide information about your business and

location. Continue each step until you are able to submit the registration for
approval.
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https://www.austintexas.gov/financeonline/vendor_connection/index.cfm

Registering with the City of Austin

Austin Finance Online

City of Austin - Financial Services

HOME FINANCIAL DOCUMENTS CONTRACT CATALOG eCHECKBOOK UNCLAIMED PROPERTY

CREATE ACCOUNT OPEN SOLICITATIONS CLOSED SOLICITATIONS BID TAB / RESPONSE

CONTACT/FASSWORD

Contact Information

Basic Information

* First Name
Middle Name
* Last Name
E-mail Address

* US phone and fax numbers require area code.
Phone Mumber Ext.

Fax Number

Motification Preference Emailj
Login Information

* User Name
* Password

* Retype Password

As a Subscriber you may subscribe to solicitations and download solicitation attachments.

As aVendor you are also eligible for commodity notifications and could be awarded a contract.
Additional data entry is required.

*| Create Subscriber Account @ Continue with Vendor Registration |

Vendor8ignUp - V00000946651

BUSINESS

Business Information

Business Information

* Business Structure  [galact One j

* Legal/Company Name
Alias/DBA

* Taxpayer ID (EIN or
SSN)

Upload W9 | growse | nofile selectea.

Small and Minority Business Information

Certified in Texas by g j

another agency?

Owner's Gender Mj
Owner's Ethnicity Wﬂ
Owneris 7 veteran
I Disabled
" City of Austin Employee

Submit

Save Changes & Continue




Registering with the City of Austin

« Wg's must be manually
signed and dated.

« Follow the guide to
determine the name that
goes in the appropriate
box.

« We can only accept Wg
forms that are revised
(top left corner) beyond
December 2011.

« If you miss loading your
Wg during registration,
email it to:

vendorreg@austintexas.gov

o W=9 Request for Taxpayer Give Form to the
Bov. Doctenber 2014 Identification Number and Certification o the RS,

Department of the Treasury
Intarnal e Sarvics

1 N:rm as shown on your income tax raturn). Name i required on this Ine; do not beave this ine blank

o | 2 Business name/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification: check only one of the following seven boxes: 4 Exemptions (codes apply only to
. [ cartan entiies, not indiiduale: see
O individualiacle um\:memr gam C Corporation S Corporation Partnership I|I Trustiestate | msinuctions on page 3

single-membsar arnpt payes cods (i
] Lirnited linbdity cumnmx-' Enter the tax classification (C=C corporation, S=35 corporation, P=partnership) b & am)
Exempticn from FATCA reporting

MNote. For a singl ber LLC that is , dor ot chack LLC; check the appropriate box in the live abave for
the: tax classification of the single-member owner, code [if any)
| Other (see instructions) = ATeS 53 SIS Marganed iR e L5
5 Address (numbser, siresd, and apt. or suste Ro ) | Requester's name and address (opbonal)
¥
| & City, state, and ZIP code
ad
| 7 List account numberis) here (opbonal)
-r'T
H
Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid

Print or type

See Specific Instructions on page 2

backup withholding. For individuals, this is generally your social security number (SSM). However, for a
resident alien, sole proprietor, or disreganded entity, see the Part | instructions on page 3. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for
guidelines on whose number 10 anter.

Part Il Certification
Undier penalties of parury, | certify that:
1. The number shown on this form is my comect taxpayer identification number for | am waiting for a number to be issued to maj; and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b | have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3. | ama US. citizen or ather U.S. person (defined below); and

4. The FATGA codefs) entered on this form [ any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retumn. For real estate transactions, item 2 does not apply. For mortgage
interest paid, or d of proparty, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the
nstructions on page 3.

Sign | signature of
| Here ‘ U.us.pcrlonb - Diate —

Make sure the W3 form revision date (top left) is marked December 2011 or newer.

Your individual name MUST appear in box 1 and any alias or dba’s in box 2.

You will list your Company name in box 1 and any alias or dba’s in box 2.

Fill out section as labeled.

Select either your social or employer identification number, not both.

Manually sign and date the WS. We cannot accept digital signatures.




Vendor Registration

ADD ADDRESS(ES)

Address Information

Address Type
VendorSignUp - V00000946651

Sales Address will be awarded purchase orders or contracts and solicitation notification.
Payment address must match your invoice exactly to prevent payment delays.

If both addresses are the same, please ensure both boxes are checked. If addresses are
different, check only the corresponding addresses type.

Sales Address ¥ Below is my sales address. Commadity Search

Payment Address M Below is my payment address.

ADD COMMODITIES NEW COMMODITIES

Address Information search: | Lookup |

*Full Contact Name  yiendor Sign Up

Email  yendorreg@austintexas.gov Drilldown Into Commodities

“Street Address 1 24 west 8th Street
LOGATION: MAIN
Street Address 2 | gyite 310

*City  pustin CommediyGroua

State [Ty j GOODSICOMMODITIES

*County  [Travis j SERVICES

*Zip Code | 78701 Continue Registration

“Country  [United States of America
*US phone and fax numbers reguire area code.
*Phone Number 512 g74.2018 Ext.
Alt. Phone Number Ext.
Fax Number Ext.

Alt. Fax Number Ext.
Notification Preference

* Motification Preference  [Email j

Submit

Save & Add Address Save & Continue




Which commodity codes should | choose?

« Consider the goods and services

Search: ILandscaping

you can provide or sub-contract for.

Commodity Search Results

« We use commodity codes to issue ~ weml

Description

LANDSCAPING CONSULTING

solicitations/notify you of bidding

LANDSCAFING, HIGHWAY, HEAVY AND UTILITIES

opportunities.

Search by key term, good or

S e rvi C e LANDSCAPING, TREE AND PLANT PROTECTION DURING CONS
. Sub-detail Code For 88852: Landscaping (Including Design, Fertilizing, Flanting

Showing 1to 7 of 7 entries

Check All

Looku

Code

Uncheck All |

LANDSCAPING (INCLUDING DESIGN, FERTILIZING, PLANTING

LANDSCAPRING, INDUSTRIAL (WAREHOUSE, UTILITY PLANTS
LANDSCAFING, NON-RESIDENTIAL (OFFICE BUILDINGS)

LANDSCAFING, RESIDENTIAL (APARTMENTS, SINGLE FAMIL

91873
98852

9885295
9885296
9885297
9885298

9285299
r

Save Selected |

9




Vendor Registration

Subscriber VendorsSignUp - V0000946651

Account
Urser [nformat Home
T infarmation o y SUDMIRNG Miks SIScAronic Venaor reglsiration. jou Gy and Wanrant Tt you are duly auihortzed, by he
Cosachiiasswon “iendar 8- () reglster S Vendor, (Il flie, on behalf of the Vendar, 3l of fe Infonmation reguested In s
Business reglstration prosess; and (1) enier into TS Agrasment on DEREI of e Viendor. By submiming ks elecinonic
Firsthame  Vendor dresses \endor reglstration, you hersdy agres on benalf of fhe Vendar and for e bens of e3ch agensy and puslls body
Lesthame SignUp . it
Phone Numer:  [555) 555-5555
Emall Address:  vendomspaustintexss gov 1. The Viendor shall use Vendor Connesition vendor reglsirstion update fnclionsify fo updste e Vendar's

Contact Information regstration InfonmiEtion WHENSYer NECESEETY 10 ensure Tat Me reglstration InformEtion remalns accurate and
complete A all tmes.

Information Central Purchasing The Wendar hensoy warrants That e Infarmation provided by fhe Viendar Sirough e Vendar Connaction
reglsiration and Vendor Connecilon regisiration update unctionzIRy shall 3t all fimes be accuraie, complede
and curnent. The Viendar furier warranis Bt each agenty and pusilic bady shall be entilled 2t all times to rely
conclusiely on e curmency, sccuracy and completensss of Me Informition e Vendor has provided Tirough
LegalName:  Vendor Sign Up e Venaar COMMIRtion Nagistration and Vendar Conmestion registration upae AnctnaiRy 35 of it aate
Al hiame een  difizrent information ks or hes been auEliabis 0 or receled by agency or punllc body personnel irough

:ﬁl‘ﬁ&b-';;»ff Corporstion MeEns oer TEn e Vendor Conneciion regileiration and registration updaie nctionziRy

Capital Contracting Office

This Agresment shall remal In efizct for 25 kng 35 T2 Vendor ks raglsiared 25 3 Vendar Connaction vendar
All rigits ane resanved to cancal the Viendor's neglstration 3t amy time. In e event e Vendor's registration ks
cangelied, e Vendor shall nemain ound 1o ks Agresment In regand to completion of any contract, purchase
onder or aihar elecironlc procunement fransaction st was made or admintsiznad In whole or in part

I zgres, submit regisration, |

Address Type-  Sales
Contact Name:  Vsndor Sign Up
Emal:  wandomap@aestintazs gov
Sirest Addresss 124 VWest Sth Strest
Suite 310

CRy 5%, D Austing TX 75701

Couty  Travis

Coutry.  United States of America
Primary Prone-  {512) ST4-2018

Aodress 100 AO000 131304

Address Type:  Payment
Corfact Name:  Vendor Sign Up
Emzll  vendomegiaustintarze gov
Strest Addresss 124 WWest Sth Strest
Suite 310
CRy 3t Zip  Austin, TX 75701
Con Travis
Couwrdry:  United States of America
Primary Prones  {512) ST4-2013
Aodress 100 A0 131305




Vendor Connection/Registration
Profile Maintenance

Home:
Contact/Password

Business

Manage contact information and
password

Provide business details about:
business structure, legal name, DBA,
tax ID, etc.

Manage payment and billing
addresses

Select commodities for solicitation
notices and certification as M/WBE

Verify that all vendor information is true and
valid and submit registration




Navigating Vendor Connection

Austin Finance Online

City of Austin - Financial Services

HOME FINANCIAL DOCUMENTS CONTRACT CATALOG eCHECKBOOK UNCLAIMED PROPERTY

MAIN CREATE ACCOUNT OPEN SOLICITATIONS CLOSED SOLICITATIONS BID TAB | RESPONSE

Welcome to Vendor Connection!

Vendor Connection provides a public clearinghouse to view detailed information about current
business opportunities with the City of Austin. This site allows vendors to create Subscriber accounts
to subscribe to solicitations and download solicitation documents. Vendors may also reqgister to be
notified of any new business opportunities based on commodity codes that they select.




Vendor Connection - Solicitations

OPEN SOLICITATIONS Authorized Contact Names:

Project Related Questions: | Jose Ibarra

List of Current Solicitations F512} 974-7195 )
jose.ibarrag@austintexas.gov

[ View Al j @ Solicitation Specific Sofia Johnson
Questions: | (512) 974-9143
Quick Filter: [6100 sofia johnson@austintexas.gov

Category Solicitation Number | Description Due Date Small Minority Business Rachelle Delouis
AT & Resources Questions: | (512) 974-7600
- rachelle.delouis@austintexas.gov
\ti ABIA Bldg. 8105 Replacement of Failed Back-up Generator 08M7/2017 | | = @ g

Basic Information Download: Attachments

Type: | Invitation For Bids (IFB) Solicitation Deposit: Mot Required
Status: Open Payment Methods: Mot Applicable

Solicitation Number: IFB 6100 CLMCG69

Vendor Meetings/Conference, Site Visits (Date/Time/Location):

) ) _— Meeting: | 07/24/2017, 09:00 AM Mandatory

Summary. Replacement of the emergency backup generator for the Airfield Lighting ABIA Planning and Engineering Bldg., 2716 Spirit of Texas Drive, Austin, TX ,
Vault Building 8105 located at the Austin-Bergstrom International Airport ROOMISUite 174A
(ABIA). Demolish existing generator and replace with new generator of equal —
capacity. Reconnect all power, load bank and control wiring and mechanical Site-Visit. 07/24/2017,10:00 AM  Mandatory B ) @
components, modifying as necessary. Provide new remote fill station and ABIA Planning and Engineering Bldg., 2718 Spirit of Texas Drive, Austin, TX
associated mechanical piping and controls. Provide new generator remote Mandatory site visitimmediaely following Pre-Bid Conference
annunciator.

Description:  ABIA Bldg. 8105 Replacement of Failed Back-up Generator

- Due Prior to - (Date/Time/Location):
Estlmated.&mo_un?for 5240 000.00
Solicitation: Due: | Priorto 08/17/2017, 09:30 AM

Capital Contracting Office, 505 Barton Springs Road, Austin, TX 78704
RoomiSuite 1045C

Compliance Plan Due:  Priorto 08/17/2017 01:30 PM Required
Capital Contracting Office, 505 Barton Springs Road, Austin, TX 78704
Special Motes:  Insurance is Required. Room/Suite 1045C

Compliance Plan Required. Open: 08M7/2017, 01:30 PM
Capital Contracting Office, 505 Barton Springs Road, Austin, TX 78704
RoomiSuite 1045C

Subcontracting Goals

MBE | 3.19%

(i) =Required
[ = Mandatory




Contract Catalog T

City of Austin - Financial Services

HOME  FINANCIAL DOCUMENTS CONTRACT CATALOG eCHECKBOOK UNCLAIMED PROPERTY

. . . CONSTRUCTION HOMN-| { PROFESSIONAL PERATIVE
Austin Finance Online NON-PROFESSIONAL coo

City of Austin - Financial Services

HOME FINANCIAL DOCUMENTS CONTRACT CATALOG / eCHECKBOOK UNCLAIMED PROPERTY OFFICES VENDOR CONNECTION

P -
Contract Information
CONSTRUCTION NON-PROFESSIONAL PROFESSIONAL COOPERATIVE SINGLE SOURCE OTHER

© @
—

COMMODITIES

CONSTRUCTION (GOODS) NON PROFESSIONAL

Contract Number Description
" =

PROVIDE REFUSE AND RECYCLING COLLECTION SERVICES AT
MY FAC

Mouse aver the icons to the left for descriptions. -

Welcome to the Online Contract Catalog!
/ MA - 1500 - NAT10000024

Contract Details

Search Contract Catalog
et we
[Keyword =] [ col |® Expended/Remaining:

s N rcareranns: I
Expended/Remaining:

COOPERATIVE & SOLE ft SINGLE Additional Resources
PROFESSIONAL INTERLOCALS SOURCE

o Survey
i Begin Date: | 12/01/10
o Help

Contract Controls -/

Planned Expiration Date: | 123117
Authorized Amount: | 36,045,540.00

OTHER CONTRACTING o Online Contract Catalog User Guide ™ Amount Expended: | 54,885 677.01

Supporting Materials
Order List View Order List @
Contract | View Contract o
Authority | kem 047 on 11182010 &

Solicitation | No Solicitation Link

Goods and Senvices to be provided

BFI WASTE SERVICES OF TEXAS LP "
DBA: ALLIED WASTE SERVICES View Vendor Data |

Row Commodity Description Commodity

1 |HAULING SERVICES 96239

REPUBLIC SERVICES, INC =
DBA: BFI WASTE SERVIGES OF TEXAS, LP View Vendor Data |

Row Commeodity Description Commeodity

1 |HAULING SERVICES 96239




Bid Tabulations

Austin Finance Onlin

City of Austin - Financial Services

HOME  FINANCIAL DOCUMENTS CONTRACT CATALOG eCHECKBOOK UNCLAIMED PROPERTY

CREATE ACCOUNT ‘OPEN SOLICITATION S CLOSED SOLICITATION S BID TAB / RESPONSE "

BiD TABS | RESPONSE

Bid Tab / R

Solicitation Number or
Description:

Catzgony | View All

All Types j

Document Type:
Cloging Date From:

Submit

The information contained in the bid tabulation/response is for information purposes only
and does not constitute actual award or execution of 8 contract. Bid Tabs/Responses are
displayed with Closing Dates of June 19, 2006 or later.

in Bid Tabu

Mote: The information listed below are the 200 most recent Bid Tabulations and Responses,
sorted by Closing Date of the solicitation. Use the search fields above to refine vour search
results.

(g All C Central Purchasing e Contract Management

RESPONSE

Show | 10 jenmas

Category  Solicitation Number / Description / Bid Document Type

Quick Filter:

Due Date Link
IFB 1100 GGUO0163
Radio - Controller - Antennea

Bid Tabu

02M82017

EF

IFB 2200 GLBO051 7
Brass Pars

02092017

IFB 1100 DHJ0134REBID &

Tertiary Switchgear 0207217

0207217

‘consttute achusl auardlexzoution of 3 contract

BID TABULATION
CITY OF AUSTIN
CONTRACT FOR RADIO - CONTROLLER - ANTENNA

oo [raooone

Texas Blectric Coop

Holzberg Communications:
Totowa, NI Georgetown, TX

PreisterMell & Nicholson

Techiine, Inc

Power Supply
Austin, TX

ROCNO. | RGM-1100-16062300542
DATE _[2/16:20

(GABRIEL GUERRERO

ITEM DESCRIFTION

UNIT FRICE| EXT PRICE |UNIT PRICE]

EXT PRICE

UNIT PRICE| EXT PRICE

UNIT PRICE|

EXT PRICE

UNITPRICE

DIETRBUTION. 200 KVAR 7200V, SNGLE PHASE. 80 FERTZ.
ALL FILM, TWO BUSHING, 85KV BIL. AE PIN 1730

s0.00 s0.00 5000

5000

ss4100 | $102.500.00

$625.00

$100,000.00

TRANSFORMER. FIXED LOAD, POLE MOUNT, 1 KVA. 7200 VOLT PRIMARY,
120 VOLT SECOMDARY. AE PIN 15573

5000 s0.00 3550.00

50,00

354000 | 55400000

5515.00

[CAPACITOR BANK PRE-ASSY 1200 KVAR 7200 VOLT, 15KV INSULATION
CALSS S5 BIL, 80 HZ. AE P/N 19562

s0.00 s0.00 30.00

s0.00

513.038.00| Se5,190.00

50.045.00

CAPACITOR CONTROLLER WITH TME, TEMPERATURE, VOLTAGE.
|CURRENT. AND KVAR CONTROL _AE P/N 22845

5000 s0.00 3000

5230280 00

. 5000

5183500

LINE FOST CURRENT SENSOR. 15 KV. COMPATIBLE WITH VARCON 2600

s0.00 s0.00 30.00

s0.00

577.400.00

$625.00

|SERIES CAPACITOR CONTROLLER. AE PN 23386
RADIO, LANDIS & GYR SERIES 4 IP INTEGRATED WANGATE RADIO [WR).

AE FIN 13488

$1478.00 | $14.700.00 | $1,138.00 | $11,380.00

50.00

so.00

5000

[RADIO. DA INTREGRATED WANGATE RADIO (WR). AE PIN 22425

$1.080.00 | 512528000 577800 | sea3saon

50.00

50.00

50.00

ANTENNA, 3DB, 600 MHZ, N MALE CONNECTOR, UV STABLE
PoL BASE, RATED FOR OUTDOOR USE._AE PIN 23387

s235a | 5283080 | s00D

50.00

5000

50.00

(Line items 1-8) TOTAL|

$145,20080

5239280 00

$209,150.00

FERCENTAGE MARKIUP (MULTIPLIED BY 10% OF OVERALL COST) FOR
NON-SPECIFIED [TEMS.

514,58008 $15.57200

1%

52081500|  10%

LINE ITEM 3 TOTAL]

s0.00 3127776

5283208

5280150

TOTAL

$125,500 80 $160,987 76

$241,91208

$302,141.50

“Deemed Non-Respansive - Did not mes he speciication requirements of e
soliciation.

Approved: Gabriel Guarmere




Standard Terms/Purchasing Services
Vendersignt-Visoousses Purchasing Services

HEWE PURCHA SN0 LERVICE S EID OFENING WESMAR NEWS PURCHASING SERVICES. & STANDARD BID DOCUMENTS BID OPENING WEBINAR

Important Updates and Information .
e e

COA Living Wage SIS

DESCRIPTION LINK TYPE
Motice of Amended Rule Adoption for Living Wage
The cument Living Wage is $13.50 per hour for the City's 2018 Fiscal Year, which is PDF Central F'urchasing Bid Tabulations web form
effective from October 1, 2018 to September 30, 2017

Contract Management Bid Tabulations web form

Data Fortal Raw Data Link Type
Registered Yendor Search page link

Commodities/Goods Purchases
T I e No ContactList pot
desiton, ey, i of s, st pce. ol oot rererences o Expiring Contracts List pof
:Ls:t:;r:-;garrs;r?:nmt;:i::?l|csbIE.thE contract name, purchase order, awsrd date, NIGP Commodit}r Search

web form

Mew MIGP Commaodity Codes (Past 4 Weeks) page link
Mew NIGP Commodity Codes LINK TYPE

New NIGF Commaodity Codes

A daily updated list of Mew NIGF Commeodity Codes and their desoription will

be displayed when added in the past 4 weeks. A vendor can quidkly see the new a n a r O C U | I l e n S
codes available and register for those new codes in Vendor Connecticn. The page link

new codes will roll off of the list of new commedities after 30 days. Plesse

update your Vendor registraion with the New Commeodity Codes if they apply to
your business.

PURCHASING SERVICES STANDARD BID DOCUMENTS © BID CPENING WEBINAR
No Contact List

Mo Contact List

The Mo Contact List is now & consolidated list, listing sclicitations issued by the Purchasing
Office, Contract Management Department, and all other delegated authorities. This replaces
two separate Mo Contact Lists; one from Central Purchasing Department and cne from
Contract Management Department. Description LINK TYPE

nd Forms for P

paf

Section 0100 - Standard Purchase Definitions POF
In response to the passing of House Bill 1882 of the 82nd legislative session that amended Local Section 0200 - Standard Solicitation Instructions PDF

Government Code 271.905, the City of Austin is changing section 12 "Evaluaticn Factors™ of its . iy
Standard Sclicitation Instructions effective 3/1/2012 as follows: Section 0300 - Standard Purchase Terms and Conditions POF

Local Presence

If the City receives a competitive sesled bid frem 8 bidder whose principal place of business is in the Section 0800 - Non-Discrimination Certification POF

Austin Corporate City Limits and whose bid is within three percent of the lowest bid price received . . ) .
from a bidder who is not a resident of the Austin Corporate City Limits, the City may enter into a Section 0805 - Mon-Suspension or Debarment Certification POF

contract with the local vender.
Section 0810 - Mon-Collusion, Mon-Conflict of Interest, and Anti-Lobbying Affidavit POF

A firm {Offeror or Subcontractor) is considered to have a Local Business Presence if the firm is

in the Austin C ite City Limits, or has a branch office located in the Austin Section 0820 - Living Wage Employee Cerification PDOF
Corporate City Limits in operstion for the |ast five (5) years. The City defines headquarters as the
administrative center where most of the important functions and full responsibility for managing and Section 0900 - Mo Goals Utilization Plan POF
coordinating the business activities of the firm are located. The City defines branch office as a
smaller, remotely located office that is from & firm's that offers the services
requested and required under this solicitation

Prevailing Wage Posters web

16




Commonly Used Purchasing Terms

Award: the acceptance of a bid or proposal; the presentation of a purchase agreement or contract to a bidder or proposer.

Evaluation: The process of selecting from a set of proposals or bids that one which is considered the most preferred and
then offering a contract to the vendor of that bid or proposal.

Invitation for Bid (| FB):A procurement method used to solicit competitive sealed bid responses.

Pre-Solicitation Conference: aninformal meeting inviting comments and suggestions from a representative

group of suppliers on the draft of a proposed solicitation; usually used for solicitations involving technology, construction or
complex services.

Purchase Order (PO): A contractissued from buyer to a seller that summarizes types, quantities, and agreed to
prices for products or services seller will provide to buyer.

Request for Quotation (RFQ):Purchasing method generally used for small orders via a request outlining

description of the commodity or services needed and the supplier is asked to respond with price and other information by a
predetermined date.

Request for Proposal (RFP):The document used to solicit proposals from potential providers (proposers) for
goods and services. Price is usually not a primary evaluation factor. Provides for the negotiation of all terms, including price,
prior to contract award. May include a provision for the negotiation of best and final offers. May be a single-step or multi-step
process.

Request for Qualifications (RFQS):A document, which is issued by a procurement entity to obtain

statements of the qualifications of potential responders (development teams or consultants) to gauge potential competition in
the marketplace, prior to issuing the solicitation.

Solicitation: Aformal proposal designed to lead to the procurement of goods or services.




Vendor Connection

City of Austin — Purchasing Office

For vendor registration question please contact the Vendor Registration team:

Email: vendorreg@austintexas.gov

Phone: 512-974-2018



mailto:vendorreg@austintexas.gov
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