Multi-family/Residential Recycling Plan Forms DRAFT 6.1.2012
· Purpose of Form

· Annual Plan Form, due by February 1 each year (4.2.5, 8.6.18.3)
· Change in Service (8.6.15)

· Exemption Request (8.5.1)
· Site information:
· Name and address of location  (street name, zip code)

· Owner/site manager information (phone and email address)
· Onsite contact person information (phone and email address)

· Location of trash and recycling containers

· Number of dwelling units

· Site plan

· No larger than 8.5 x 11

· Identify generally where each trash and recycling dumpster are located (does not have to be to scale)
· Service information:

· Trash Service

· Outside container:  type, number, size, frequency of service (8.6.11)

· If using compactor, provide compaction ratio: _____

· Service provider:
· Recycling Service

· Type, number, and size collection containers; frequency of service; and service provider (including self) for the following materials, providing compaction ratio for compactors (8.6.5, 8.6.11):

· Mixed paper

· Cardboard 

· Aluminum cans 

· Plastics #1 and #2  

· Glass bottles and jars

· Additional or Substitute materials - type, number, and size container; frequency of service; and service provider for each of the following materials (8.5.10, 8.5.11, 8.6.5, 8.6.8, 8.6.14.1):

· Wood or Plastic Pallets

· Plastic Bags and Films

· Polystyrene (Styrofoam)

· Batteries of all Types

· Compact Fluorescent Light Bulbs (CFLs)

· Electronics including Televisions

· Beverage Cartons (gable-top containers)

· Foils (Aluminum, Tin, Copper)

· Tin, Steel, or Mixed Metals

· Printer or Toner Cartridges

· Other compostable materials (8.6.14.5)

· On-site Composting (8.6.14.5)

· Other:  ___________________

· Why you are requesting to substitute a material (8.5.2):

· An increase in the landfill diversion rate

· Do not generate sufficient quantities of the material to justify recycling

· Substitute material will allow recycling of five (5), or more, materials

· Additional Material will result in a recycling diversion rate of more than 75%

· Outside Containers

· Weekly Capacity Requirements – A minimum of 16 gallons of recycling capacity per dwelling per week is required. (8.7.1)

· Spacing of exterior containers (8.5.2.3, 8.6.12.1, 8.10.4.5). Exterior collection containers for recycling and landfill trash should be placed within 25 feet of each other to ensure convenient access to tenants and facility maintenance personnel. If not, explain why you requesting a waiver based on one of the following:

· Vehicle access limitations (8.5.9)

· Site plan limitations

· Obstructions

· Physical layout

· Topography

· Container placement violates another City Code (8.5.2.3)

· Signs and Education

· Signs (8.6.16.4, 8.6.16.5, 8.6.16.6, 8.6.16.7, 8.10.4.4)

· Description of  Educational plan:
· New tenants and employees - within 30 days

· Upon move in with lease agreement

· Letter or flier to tenant within 30 days

· Other

· Annually to all tenants
· Newsletters

· Email communication

· Posters

· Trainings

· Other

